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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
A. THU TUC HANH CHIiNH CAP XA

1. Thi tuc ding ky khai sinh

Trinh ty thyec hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi yéu cau ding ky khai sinh nop
hd so dang ky khai sinh tai Trung tdm Phuc vu hanh chinh céng cé tham quyén; ndp 1& phi
néu thudc truong hop phai ndp 1é phi dang ky khai sinh; ndp phi cip ban sao Gidy khai sinh
néu co yéu ciu cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc n6p hd so truc tuyén, ngudi yéu cau dang ky khai sinh truy
cap Cong dich vu coéng quc gia, xac thyc nguoi dung theo huong dan, dang nhap vao hé
thong, Iya chon Uy ban nhan din cdp x4 c6 tham quyén.

Nguoi yéu cau dang ky khai sinh tryc tuyen cung cip thong tin theo mau ho tich dién
tur trong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tu cac glay to, tai liéu theo quy dinh; ndp phi, 1€ phi thong qua chirc nang thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tit viéc nop hd so.

- Canbd tlep nhén ho so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhi€ém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 cta hd so.

(1) Truong hop ho so day di, hop 16 thi tlep nhan ho so; néu tiép nhan hd so sau 15
gio thi co Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc tiép theo (néu ngudi
yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri
tin nhan hen tra két qua qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop hod
so tryc tuyén); chuyén hd so dé cong chirc tu phap - ho tich xtr 1y; trudng hop tiép nhan hd
so tai Trung tdm Phuc vu hanh chinh céng cdp tinh, can bo tiép nhan ho so chuyén hd so dén
Uy ban nhan déan cap xi c¢6 tham quyén xu ly.

(11) Truong hop ho so chua day du, hop 18 thi can bo tiép nhan ho so thong bdo cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau b sung, hoan thién. Sau khi hd so duoc b sung, thuc hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky khai sinh khong bo sung, hoan thién dugc hd
so thi can bo tiép nhan hd so bao c4o Lanh dao T rung tam Phuc vu hanh chinh cong c6 thong
bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 1& cua cac
thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc dinh kem).

+ Truong hop ho so can bd sung, hoan thién hogc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh cong dé thong bao cho ngudi ndp ho so - thuc hién lai bude (i1) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hogc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu cau
nop ho so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hoac
guri tin nhin qua dién thoai di déng cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc
tuyén).

+ Néu thy ho so ddy du, hop 18, dung quy dinh, truong hop tiép nhan hd so dang ky
khai sinh theo hinh thirc tryc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 ding
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ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phin mém ding ky, quan 1y ho tich
dién tir dung chung va chuyén thong tin dén CSDLQGVDC dé iy S6 dinh danh c4 nhén.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thirc trye tuyén, cong chire
tu phap - ho tich giri lai biéu mau Gidy khai sinh dién ttr voi théng tin day du cho nguoi yéu
cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du ciia cac thong tin trén
biéu mau Glay khai sinh dién tir va xac nhén (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, diy da hodc khéng co ‘phan hdi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi ndi dung vao S6 diang ky
khai sinh, cip nhat thong tin dang ky khai sinh trén Phan mém ding ky, quan Iy ho tich dién
tir dung chung va chuyén thong tin dn CSDLQGVDC dé 1ay S6 dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé Sb dinh danh c4 nhan, cong chirc tur phap - ho tich in
Gidy khai sinh, ban sao Gidy khai sinh trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén
t61 Trung tam Phuc vy hanh chinh céng dé tra két qua cho nguoi yéu cau.

- Luuy:

- Trudng hop cha, me tré da ding ky két hon, trén co s thong tin vé Gidy chirg nhan
két hon cung cip trong hd so ding ky khai sinh, co quan dang ky hé tich co trach nhiém tra
ctru, x4c thuc thong tin trén Hé thong thong tin giai quyét thi tuc hanh chinh cap tinh thong
qua két ndi voi Co so dit liéu ho tich dién tir, CSDLQGVDC. Két qua tra ctru duoc luu trix
dudi dang dién tr hodc ban gidy, phan anh day du, chinh xac thong tin tai thoi diém tra ciru
va dinh kém trong hd so cua ngudi dang ky.

Truong hop khong tra clru dugc tinh trang hon nhéan do chua c6 thong tin trong Co s&
dir liéu ho tich dién tir, CSDLQGVDC, thi co quan dang ky ho tich dé nghi Uy ban nhan dan
cAp x3 noi ngudi yéu cau thudng tra/noi di ding ky két hon xac minh, cung cap thong tin.
Trong thot han 03 ngay lam viée ké tlr ngay nhan dugc yéu cau xac minh, Uy ban nhan dan
cap x4 noi nhan dugc dé nghi x4c minh c6 trach nhiém kiém tra, xac minh va giri két qua veé
tinh trang hon nhan cta nguoi do.

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me c6 trach nhiém diang ky
khai sinh cho con; truong hop cha, me khong thé ding ky khai sinh cho con thi ng hodc ba
hodc nguoi than thich khic hodc c4 nhan, t6 chirc dang nudi dudng tré em c6 trach nhiém
dang ky khai sinh cho tré em.

- Truong hgp dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc thong béo,
Lanh dao Uy ban nhan dan hoic Trudng coéng an cip x4 c6 trach nhiém to chire 14p bién ban
vé viée tré bi bo roi.

Sau khi 1ap bién ban, Uy ban nhén dan cap x4 tién hanh niém yét tai try so Uy ban
nhan dan trong 07 ngay lién tuc vé viée tré bi bo 101, Hét thoi han niém yét, néu khong co
thong tin ve cha, me dé cua tré, Uy ban nhéan déan cap xa thong béo cho ca nhan hoic to chirc
dang tam thoi nudi dudng tré dé tién hanh dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh duoc cha thi ho, dan toc, qué quan, quéc tich cua con
duogc xéc dinh theo ho, dan toc, qué quan, quéc tich cua me; phén ghi vé cha cua tré dé tréng.
Néu vao thoi diém dang ky khai sinh ngudi cha yéu cau lam thi tuc nhan con thi két hop giai
quyét viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh duoc me ma khi ding ky khai sinh cha yéu cau lam
thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky khai sinh; phan khai vé me
clia tré dé trong.

- Truong hop tré chua xéc dinh dugc ca cha va me nhung khong thudc dién bi bo roi,
thi thyc hién tuong tu nhu dang ky khai sinh cho tré bi bo roi, trong S6 ho tich ghi 16 “Treé
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chua xac dinh duoc cha, me”.

Cach thire thyc hién:

- Thu tuc nay d‘d diéu kién thye hién dich vu cong truc tuyén todn trinh

- Nguoi yéu cau dang ky khai sinh truc tiép thuc hién hodc ty quyén cho nguoi khac
thue hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, gui qua hé théng buu
chinh hozc ndp ho so truc tuyén tai Cong dich vu cong quéc gia (https://dichvucong. gov.vn).

Thanh phén ho so

- To khai ding ky khai sinh theo miu (néu ngudi yéu cau lua chon ndp hd so theo
hinh thtre truc tiép hodc giri ho so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac ding ky khai sinh (do nguoi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cong, néu nguoi yéu cau lira chon ndp hd so theo hinh
thire tryc tuyén);

- Ngudi yéu cau ding ky khai sinh thuc hién viée ndp/xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Gidy to phai nfp:

- Gidy chung sinh; truong hop khong co Gidy chung sinh thi ndp vin ban cua nguoi
lam ching xac nhan vé viéc sinh; néu khong c6 nguoi 1am ching thi phai c6 gidy cam doan
vé viéc sinh.

- Truong hop nguoi yéu cau di ndp ban dién tir Gidy ching sinh hodc co quan ding
ky ho tich da khai thac duogc dit lidu dién tir co ky s6 ctia Gidy ching sinh thi khong phai ndp
ban gidy.

- Truong hop tré em bi bé roi thi phai ¢ bién ban vé viée tré bi bo roi do co quan c6
tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban xac nhan
cua co séy té da thuc hién k¥ thuat ho tro sinh san cho viéc mang thai ho.

- Vin ban uy quyén (duoc ching thuc) theo quy dinh ctia phéap luat trong trudng hop
iy quyén thyc hién viée dang ky khai sinh.

- Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy ching nhan
can cudce hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan c¢é thim quyén
cap, con gia tri sir dung dé chtimg minh vé nhan thin cta nguoi yéu cau ding ky khai sinh.
Truong hop cac théng tin ¢4 nhan trong cac gidy td nay di c6 trong CSDLQGVDC,
CSDLHTPDT, duoc hé thong dién ty dong thi khéng phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to o gia tri chimg minh thong tin v€ cu trli trong truong hop co quan dang ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tri cua cong dén theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ ta Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau khong pha i xuat trinh (theo
hinh thtte truc tiép) hodc tai 1én (theo hinh thire truc tuy é n).

Truong hop giri ho so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg
thuc cac gidy to phai xuat trinh néu trén.

- Luuy:

- Ca nhan co quyén lra chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt vé
cuw tru. Truwong hop cd nhan lya chon thuce hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén déan cdp xa noi
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tiép nhdn yéu cau cé trach nhiém hé tro ngwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Pé6i voi gidy t‘o ndp, xudt trinh néu ngu:(‘)’i yéu cau ndp hd so theo hinh thirc tryc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thuc tir ban chinh
hoac ban sao dwoc cap tir 0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh diéen tw (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Doi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong hd so va tra lai cho
ngudi xudt trinh, kh6ng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhan co trach nhiém tlep nhan dung, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tlep nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cp ho, chit dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong c6 trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- D6i voi gidy to gﬁ:i kém theo néu ngudi yéu cau nop ho so theo hinh thuc tryc tuyén:

- Ban chup cac gidy to gui kém theo ho so dang ky khai sinh truc tuyén phai bao
dam 1 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc dugc
chup, duoc quét bang thlet bi dién tir, tir gidy to duogc cp hO’p 1€, con gid tr1 st dung.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh tric tuyén
d3 c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu cau duoc st dung ban
dién tur nay.

- Truong hop ngudi yéu cu dang ky ho tich lya chon nhén két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop nguoi yéu cau ding ky ho
tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu cau
dang ky ho tich ndp cac gidy to 1a thélnh phan hd so theo quy dinh tru:('rc khi nhén két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duogc gidy to theo quy
dinh hodc gidy to nop, xudt trinh bi tay x6a, sira chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua ding ky ho tlch

- Giay to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cta phéap luat, trir truong hop duge mién theo didu wéc qudc té ma Viét Nam 1a thanh
vién.

- Truong hop nguoi di dang ky khai sinh cho tr¢ em la ong, ba, nguoi than thich khac
thi khong phai c6 van ban iy quyén cua cha, me tré em, nhung phai thdng nhat voi cha, me
tré em vé cac ndi dung khai sinh.

- Déi véi viée xac dinh ho, dan tdc, qué quan, dit tén cho tré:

- Vigc xdc dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phap lut va yéu
cAu gitt gin ban sic dan tdc, tp quan, truyén thdng van hoa tét dep ctia Viét Nam; khong dit
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tén qua dai, kho st dung.

- Truong hop cha, me khong thoa thuan dugc vé ho, dan tdc, qué quan cua con khi
dang ky khai sinh thi hg, dan toc, qué quan ctua con dugc xac dinh theo tap quan nhung phai
bao dam theo ho, dan toc, qué quan cua cha hodc me.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam doan vé noi
dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich & cho ngudi 1ap
van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thidm quyén hay
b6 két qua ding ky hé tich, néu c6 co sé xac dinh ndi dung cam doan khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyet Ngay trong ngay tlep nhan yéu cau, truong hop nhén ho so sau
15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, t6 chic

Co quan thyc hién thu tuc hanh chinh:

- Uy ban nhan dan c4p x4 noi cu tri cia nguoi cha hodc ngudi me thuc hién dang ky
khai sinh cho tré em;

- Uy ban nhén dan cip x4 noi lap bién ban vé viéc tré bi bo roi dbi véi truong hop
dang ky khai sinh cho tré bi bo roi.

- Uy ban nhén dan cdp x4 noi tré dang cu tra ¢ trach nhiém ding ky khai sinh cho
tré chua xac dinh duoc cha, me.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuee hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Gidy khai sinh (truong hop yéu cau cap ban
sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tr s¢ ty dong guri vé Kho quan ly dir liéu dién
tir ciia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi dd hoan tat
thu tuc dang ky khai sinh tai co quan dang ky hg tich).

Phi, 1€ phi:

- Péi voi trudng hop ding ky khai sinh khong ding han: Mtc 18 phi cu thé do Hoi
d6ng nhan dan tinh, thanh phé truc thudc Trung uong quyét dinh.

- Mién 18 phi d6i véi truong hop khai sinh diing han, nguoi thudc gia dinh c6 cong
v6i cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c¢6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Méu don, méu to khai:

- To khai diang ky khai sinh (néu ndp hd so theo hinh thirc truc tiép hodc giri ho so
qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (néu nop ho so theo hinh thirc truc
tuyén).

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat H tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dir
liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tyc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra ddi, bd sung mot
s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vwec quan Iy nha mede cia
Bo Tu phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua Bo trudng B6 Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Thoéng tu s601/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phap sta doi,
bd sung mdt s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
B6 Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Théng tu sO 04/2024/TT- BTP ngay 06/6/2024 cua B truong Bo Tu phap stra doi,
b6 sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong By Tu
phap ban hanh, huong dan str dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phép thi hanh Luat Ho tich;

- Théng tir s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phan cdp trong linh viee
quan ly nha nuwoc cua Bo Tw phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac nhan 1a nguoi géc Viét Nam,
1¢ phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo trudng Bo Tai chinh hudéng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai chinh stra
d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dén tinh,
thanh phd tryc thudc Trung wong.

2. Thi tuc ding ky khai sinh ¢6 yéu t6 nwéc ngoai

Trinh ty thue hién

- Néu lya chon hinh thtrc ndp hd so truc tiép, nguoi yéu cau dang ky khai sinh nop
ho so dang ky khai sinh tai Trung tam Phuc vu hanh chinh cong co tham quyen nop 1€ phi
neu thuge truong hop phai ndp 1€ phi dang ky khai sinh; np phi cap ban sao Gidy khai sinh
néu co6 yéu ciu cap ban sao Gidy khai sinh.

- Néu Iyra chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau ding ky khai sinh truy
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cap Cong dich vu cong quc gia, xac thyc nguoi dung theo huong dan, dang nhap vao hé
thong, Iwra chon Uy ban nhdn dan cdp xd c6 tham quyeén.

Nguoi yéu cau dang ky khai sinh truc tuyén cung cap thong tin theo mau ho tich dién
tir twong tac dang ky khai sinh (cung cip trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thic khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- Canbo tiép nhén ho so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 cua hd so.

(1) Truong hop hd so day du, hop 16 thi tlep nhan hd so; néu tiép nhan hd so sau 15
gio thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc tiép theo (néu ngudi
yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui
tin nhdn hen tra két qua qua dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd
so tryc tuyén); chuyén ho so dé cong chirc tu phap - ho tich xtr 1y; trudng hop tiép nhan hd
so tai Trung tam Phuc vu hanh chinh cong cdp tinh, cdn bé tié'p nhdn hé so chuyén ho so dén
Uy ban nhén dan cap xi c6 tham quyén xu 1y. Truong hop ho so chua day du, hop 1¢ thi can
b tiép nhan ho so thong bao cho nguoi yéu cau b sung, hoan thién ho so, néu 1o loai gidy
t&, ndi dung can bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung,
thyc hién lai budce (i);

(11) Truong hop nguoi yéu cau dang ky khai sinh khong b6 sung, hoan thién duoc hd
so thi can bo tiép nhén ho s0 bao cao Lanh dao Trung tam Phuc vy hanh chinh cong c6 thong
bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chirc tu phap - ho tich thAm tra hd so (thAm tra tinh thong nhat, hop 18 cua cac
thong tin trong hd so, giéy to, tai liéu do nguoi yéu cau ndp, xuét trinh hoic dinh kem).

+ Trudong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp ho so - thyc hién lai bude (ii) hodc (iii).

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chure tu phap - ho tich lap Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu cau
ndp hd so truc tiép), hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc
guri tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc
tuyén).

- Néu thay ho so day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so dang ky
khai sinh theo hinh thtrc truc tiép, thi cong chirc tu phéap - ho tich thyc hién ghi vao S6 ding
ky khai sinh, cdp nhat théng tin ding ky khai sinh trén Phian mém ding ky, quan 1y ho tich
dién tir dung chung va chuyén thong tin dén CSDLQGVDC (CSDLQGVDC) dé lay Sé dinh
danh cé nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc tryc tuyén, cong chirc
tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin ddy du cho ngudi yéu
cu qua thu dién tr hoac thiét bi sb.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xéac, ddy di cua cac thong tin trén
biéu mAu Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thong nhat, day du hodc khong co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi ndi dung vao S6 dang ky
khai sinh, cip nhat thong tin dang ky khai sinh trén Phan mém ding ky, quan 1y ho tich dién
tr ding chung. Trudng hop cha, me lya chon qudc tich Viét Nam cho con thi chuyén thong
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tin #&n CSDLQGVDC & 1ay S6 dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phap - ho tich in
Gidy khai sinh, trinh Lanh dao Uy ban nhin dan cap xa ky, chuyén t6i Trung tdm Phuc vu
hanh chinh céng dé tra két qua cho nguoi yéu cau.

Cach thire thuc hién:

- Thu tuc nay dd diéu kién thye hién dich vu cong truc tuyén toan trinh

- Nguoi yéu cau dang ky khai sinh tryc tiép thyuc hién hodc iy quyén cho nguoi khac
thue hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, guii qua hé thng buu
chinh hozic ndp ho so truc tuyén tai Cong dich vu céng quc gia (https://dichvucong. gov.vn).

Thanh phén ho so:

- To khai dang ky khai sinh theo mau (néu nop hd so theo hinh thurc truc tiép hoac
gri ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac ding ky khai sinh (do nguoi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cong, néu nguoi yéu cau lira chon ndp hd so theo hinh
thire truc tuyen),

- Nguoi yéu cau dang ky khai sinh thuc hién viéc ndp/xuét trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cc gidy to sau:

- - Giay to phai nop:

- Gidy chung sinh.

Truong hop khong co Gidy chtng sinh thi thay bang: van ban cia nguoi lam ching
xac nhén ve viéc sinh, néu khong c¢6 van ban cua nguoi lam ching thi thay thé bang van ban
cam doan vé viéc sinh;

Truong hop ngudi yéu cau da ndp ban dién tir Gidy chimg sinh hoidc co quan ding ky
ho tich da khai thac dugc dir lidu dién tir c6 kY s6 ctia Gidy chimg sinh thi khong phai ndp
ban gidy.

Truong hop tré em sinh ra tai nude ngoai thi ndp Gidy ching sinh hoic gidy to khac
do co quan c6 thim quyén nudc ngoai cap xac nhan vé viée tré em duge sinh ra & nudc ngoai
va quan h¢ me - con.

- Truong hop cha hodc me hodc ca cha, me 1a nguoi nudc ngoai thi phai ndp van ban
thoa thuan cua cha, me vé viéc lya chon quéc tich cho con. Truong hop cha, me Iya chon
quéc tich nude ngoai cho con, thi ngoai van ban thoa thuédn lga chon quéc tich con phai co
xac nhan cta co quan co tham quyén ctia nudc ma tré dugce lya chon mang quéc tich vé viée
tré c¢6 qudc tich 1a ph hop quy dinh phap luat caa nuée do;

- Vin ban uy quyén (duoc ching thuc) theo quy dinh cta phap luit trong trudng hop
iy quyén thuc hién viéc dang ky khai sinh. Trudng hop nguoi di dang ky khai sinh cho tré
em la ong, ba, nguoi than thich khac thi khong phai c6 van ban iy quyén clia cha, me tré em,
nhung phai thdng nhat véi cha, me tré em vé nodi dung khai sinh;

- Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cian cude/Can cude dién tir/Gidy ching nhan
cin cude hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén
cép, con gia tri str dung dé chtmg minh vé nhan than cta nguoi yéu cau ding ky khai sinh.
Truong hop cac thong tin ca nhan trong cac gidy td nay da cé trong CSDLQGVDC, Co s&
dir liéu ho tich dién tir (CSDLHTDT), dugc hé thong dién tyr dong thi khong phai tai 1én (theo
hinh thtc truc tuyén);

- Gidy to ¢o gia tri chimg minh thong tin vé cu trli trong trud ng hop co quan ding
ky ho tich khong thé khai thac duoc thong tin vé noi cu tri ciia cong dan theo cac phuong
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thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ¢ ua
Chinh phu. Truong hop cac thong tin vé gidy to chung minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thuc nay thi nguoi yéu cau khong pha i xuat trinh (theo
hinh thte truc tiép) hodc tai 1én (theo hinh thire tryc tuy é n).

- Gidy to chung minh viéc tré em nhap canh hop phap vao Viét Nam (nhu: ho chiéu,

gidy to ¢6 gia tri di lai qudc té, c6 ddu xac nhan nhap canh cua co quan quan ly xuat, nhap

canh) va van ban xac nhan cia co quan cong an c6 tham quyén vé viée tré em dang cu tra tai
Viét Nam trong trudong hop tré em sinh ra & nudc ngoai, co6 cha hodc me 1a cong dan Viét
Nam hoic cha va me déu 1a cong dan Viét Nam, chua duoc dang ky khai sinh & nuée ngoai,
vé cu tra tai Viét Nam.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thue cac gidy to phai xuét trinh néu trén.

- Luuy

- Ca nhan co quyén lea chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt ve
cu tri. Truong hop cd nhdn lya chon thwce hién thi tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢ém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Pdi voi yéu cau dang ky khai sinh ma cha, me tré da diang ky két hon, trén co so
thong tin vé Gidy ching nhan két hon cung cp trong Td khai ding ky khai sinh, co quan
dang ky ho tich c6 trach nhiém tra ctru thong tin vé tinh trang hon nhan cia cha, me tré trén
Hé thong thong tin giai quyét thii tuc hanh chinh cap tinh thong qua két néi véi CSDLHTDT,
CSQGVDC. Két qua tra ctru duge luu trir dudi dang dién tir hodc ban gidy, phan anh day du,
chinh xéc thong tin tai thoi diém tra ctru va dinh kém hd so ciia nguoi dang ky. Truong hop
khong tra ciru dugc tinh trang hon nhan do chwa c6 thong tin trong CSDLHTDT, CSQGVDC,
thi co quan dang ky ho tich dé nghi Uy ban nhan dan cip xa noi nguoi yéu cau thuong tra/noi
d3 dang ky két hon xac minh, cung cip thong tin. Trong thoi han 03 ngay 1am viéc ké tir ngay
nhan dugc yéu cu xac minh, ny ban nhan dan cép x4 noi nhan duogc dé nghi xac minh cé
trach nhiém kiém tra, xac minh va gui két qua vé tinh trang hon nhan cua nguoi do.

- Pdi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thic tryc tiép:

- Nguoi yéu cc”iu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir sO goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tir (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén c6 trach nhiém k1em tra, d6i chiéu ban chup voi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Déi vé6i gidy to xudt trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i chleu ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Nguoi tiép nhan cé trach nhiém tiép nhan ding, du ho so ding ky ho tich theo quy
dinh cua phap luat h tich, khong duoc yéu cau ngudi ding ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thyc hién khai thac thong tin trong CSQGVDC theo quy dinh
phap luat néu nguoi yéu cau dang ky ho tich da cung cap ho, chir dém, tén; ngay, thang, nam
sinh; s6 dinh danh ca nhan/thé can cudc cong dan/thé can cude/can cude dién tir. Trudng hop
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cac thong tin can khai thac khong c6 trong CSQGVDC thi dé nghi ngudi yéu ciu ké khai day
du.

- Pé6i voi gidy to gl"ri kém theo néu ngudi yéu cau nop ho so theo hinh thic truc tuyén:

- Ban chup cac gidy to gui kém theo hd so dang ky khai sinh truc tuyén phai bao
dam 3 nét, diy du, toan ven vé ndi dung, 1a ban chup bang may anh, di¢én thoai hoac duoc
chup, duogc quét bang thiét bi dién tur, tir glay to dugce cap hop 1€, con gia tri st dung.

- Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh truc tuyén
d3 c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu cau dugc st dung ban
dién tr nay.

- Truong hop ngudi yéu cau dang ky ho tich lya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudong hop nguoi yéu cau ding ky ho
tich khong lya chon nhéan ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hé so theo quy dinh tru:oc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duogc gidy to theo quy
dinh hodc giay to nop, xuat trinh bi tiy x0a, sta chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua dang ky ho tich.

- Giay to do co quan c6 thAm quyén cta nudc ngoai cp, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cta phép luat, trir trudng hop duge mién theo diéu ude qudc té ma Viét Nam 1a thanh
vién.

- Dbi véi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

- Viéc xéc dinh ho, dan toc, dat tén cho tré em phai phu hop vi phap luat va yéu cau
gilr gin ban sdc dén toc, tap quan, truyén théng van hoéa tbt dep cua Vi¢t Nam; khong dat tén
qué dai, kho sir dung.

- Truong hop cha, me¢ khong thoa thuan dugc vé ho, dan tdc, qué quan cua con khi
dang ky khai sinh thi ho, dan tdc, qué quan ctia con dugc xac dinh theo tdp quan nhung phai
bao dam theo ho, dan toc, qué quan ctia cha hoac me.

S6 lwong ho so: 01 bo

Thoi han giai quyet Ngay trong ngay tiép nhan hd so; trudng hop nhan ho so sau 15
gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 thAm quyén quyét dinh:

- Uy ban nhdn dén cdp xd noi cu tra ctia ngudi cha hodc nguoi me thue hién ding
ky khai sinh d6i v6i tré em sinh ra & Viét Nam trong cac truong hop:

- Chahoac me la cong dan Viét Nam con nguoi kia 1a nguoi nude ngoai hoac nguoi
khong qudc tich.

- Cha hodc me la cong dan Vi¢t Nam cu tra ¢ trong nudc con nguoi kia 1a cong dan
Viét Nam dinh cu ¢ nudc ngoai.

- Cha va me 1a cong dan Viét Nam dinh cu & nudc ngoai.

- Cha va me 14 ngudi nude ngoai hodc nguoi khong qudc tich.

- Uy ban nhan dan ccfp Xxd noi cu tra cua tré em, ¢6 cha hoac me hoac ca cha va me
la cong dan Vi¢t Nam, thuc hién dang ky khai sinh ddi véi tré em sinh ra & nuée ngoai, chua
dugc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thyc hién thi tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan ho so va tham muu Chu tich Uy ban nhan dan
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cap x4 xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cu cdp ban
sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tur s€ ty dong gur vé Kho quan ly dir liéu dién
tir ciia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi dd hoan tat
thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dén tinh, thanh phd tryc thuéc Trung wong
quyét dinh.

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thudc ho nghéo;
ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu ciu) thyc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

MAu don, mau to khai:

- To khai dang ky khai sinh (néu ndp ho so theo hinh thirc truc tiép hodc gui ho so
qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (néu nop ho so theo hinh thire truc
tuyén).

Yéu ciu, diéu kién thue hién thi tuc hanh chinh: Khong co

Can cu phap ly:

- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co so dit
liéu hg tich dién tu, déng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 caa Chinh phu sira doi, bo sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tr gidy
khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede cia
Bo Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 trudng Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia B truong Bo Tu phap sta doi,
bd sung mdt s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich
truc tuyén;
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- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B truong Bo Tu phap sura doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong By Tu
phap ban hanh, huéng dan str dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét
thi hanh mét s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cta Chinh phi quy dinh chi tiét m6t so diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap quy
dinh vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh
viee quan ly nha nuoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua B truong Bo Tai chinh
quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin
trong co s¢ dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc
Viét Nam, 1€ phi quéc tich;

- Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai chinh
huéng dan vé phi va 1¢ phi thuéc thAm quyén quyét dinh cia Hoi dong nhan dén tinh,
thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai chinh
stra d6i, bo sung mot sd diéu cua Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo
Tai chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cuia Hoi dong nhan dan
tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 noi dung sira doi, bo sung, thay thé.

3.Thu tuc dang ky lai khai sinh

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi yéu cau diang ky lai khai sinh ngp
hd so 'dang ky lai khai sinh tai Trung tam Phuc vu hanh chinh cong c6 tham quyén; ndp 1é
phi néu thugc truong hop phai ndp 1€ phi déng ky lai khai sinh; nop phi cap ban sao Gidy
khai sinh néu c6 yéu cau cap ban sao G1ay khai sinh.

- Néu Iya chon hinh thire nop hé so truc tuyén, ngudi yéu cau dang ky lai khai sinh
truy cap Cong dich vu cong qudc gia, xac thue nguoi dung theo huong dan, dang nhap vao
hé thong, lua chon Uy ban nhan dén cdp x3 c6 thAm quyen.

Nguoi yéu cau dang ky lai khai sinh tryc tuyen cung cap thong tin theo mau ho tich
dién tir twong tac ding ky lai khai sinh (cung cép trén Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc
nang thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can b tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhét, hop 18 cua hd so.

(1) Truong hop hé so day du, hop 1€ thi tiép nhan ho so, ¢6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu ciu ndp ho SO truc tuyen) ddng thoi chuyén ho so dé cong chirc tu phap - ho
tich xir 1y; truong hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong cdp tinh, can
bo tiép nhan ho so chuyén ho so dén Uy ban nhan dan cép xa c6 tham quyén xur 1y.
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(11) Truong hop hd so chua day du, hop 1€ thi can bo tiép nhan ho so thong bdo cho
nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Néu ngudi yéu cau dang ky lai khai sinh khong b sung, hoan thién dugc hd so
thi bao céo Lanh dao Trung tdm Phuc vu hanh chinh céng cb van ban tir chdi giai quyét yéu
cau dang ky lai khai sinh.

+ Cong chure tu phap - ho tich tham tra ho so (tham tra tinh thng nhat, hop 1& cta cac
thong tin trong hd so, glay to, tai liéu do nguoi yéu cau ndp, xudt trinh hodc dinh kem)

+ Truodng hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi céng chire tu phéap - ho tich giri théng bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhin khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yeu cau (néu ngudi yéu
cau nop hd so truc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tur
hogc guri tin nhan qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp ho so
tryc tuyén).

Truong hop viée ding ky lai khai sinh dugc thuc hién tai Uy ban nhan déan cip xa
khong phai noi dang ky khai sinh trude day thi cong chure tu phap - ho tich bao cdo Lanh dao
Uy ban nhan dan ¢6 van ban dé nghi Uy ban nhan dan cip xa noi dang ky khai sinh trudc
day kiém tra, xac minh vé viéc luu gifr s6 ho tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan noi da dang ky khai sinh trudc
day tién hanh kiém tra, xac minh va tra 15i bang vin ban vé viéc con luu giit hoac khong luu
gilt duogc s6 ho tich.

Truong hop gidy to clia ngudi yéu cau dang ky lai khai sinh khong c6 thong tin chimg
minh uan h¢ cha, me, con thi co quan dang ky ho tich c6 van ban dé nghi co quan cong an co6
tham quyén xac minh. Trudng hop co quan cong an tra 10i khong c6 thong tin thi co quan
dang ky ho tich cho ngudi yéu cau ding ky lai khai sinh 14p vin ban cam doan vé thong tin
cua cha, me va xac dinh ndi dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viéc khong con luu gilt duoc S6 hd tich tai
noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngdy guri vin ban yéu cau xac minh
ma khong nhan dugc vin ban tra 16i, néu thiy viéc ding ky lai khai sinh chinh xac, ding quy
dinh phap luat, ho so day du, hop 1é, ding quy dinh, trudng hop tiép nhan ho so dang ky lai
khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 dang
ky khai sinh, cap nhat thong tin dang ky lai khai sinh trén Phian mém ding ky, quéan 1y ho tich
dién tir dung chung.

Truong hop tiép nhan hE) so dang ky lai khai sinh theo hinh thire tryc tuyén, cong chirc
tu phap - ho tich guri lai biéu miu Glay khai sinh dién tir v6i thong tin day da cho ngudi yéu
cau qua thu dién tir hoac thiét bi sb.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xac, ddy di cua cac thong tin trén
biéu mAu Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di théng nhat, diy du hodc khéng co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyuc hién ghi ndi dung vao S6 dang ky
khai sinh, cip nhat thong tin dang ky lai khai sinh trén Phan mém ding ky, quan 1y ho tich
dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhéan déan cap
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x4 ky, chuyén toi Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu ciu.

Cach thire thyc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Ngudi yéu cau diang ky lai khai sinh truc tiép thuc hién hodc uy quyén cho ngudi
khac thyc hién viéc dang ky lai khai sinh tai Trung tam Phuc vu hanh chinh cong guri qua hé
théng buu chinh hoic nép hd so truc tuyén tai Céng dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phan hb so

- To khai dang ky lai khai sinh theo mAu, trong d6 c6 cam doan ctia ngudi yéu cau vé
viéc da ndp du cac giéy to hién c6 (néu nguoi yéu cau lya chon nop ho so theo hinh thirc truc
tiép hodc gtri ho so qua hé thong buu chinh);

- Mau hd tich dién tir twong tac ding ky lai khai sinh, trong d6 c6 cam doan cac thong
tin cung cap 1a dung sy that, khong con ban chinh Giéy khai sinh, d ndp du cac gidy t& hién
c6 va chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan cua minh (do nguoi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu céng néu ngudi yéu cau lya
chon ndp ho so theo hinh thire truc tuyén).

- Nguoi yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

- Gidy to phai nop:

- Ban sao toan bo ho so, gidy to cia nguoi yéu cau hodc ho so, gidy to, tai lidu khac
trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gém

- Ban sao Gidy khai sinh do co quan co tham quyen ctia Viét Nam cap hop 1& (ban
sao dugc chung thyc tir ban chinh, ban sao duoc cap tir SO dang ky khai sinh); Ban chinh
hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh dugc cap trude nam 1945 ¢ mién Bic
va trude nam 1975 & mién Nam.

- Truong hop nguoi yéu cau khong co glay t& néu trén thi phai ndp ban sao gidy to
do co quan, t6 chirc c¢6 thim quyén cua Viét Nam cap hop 1€ nhu: The can cude cong dan/The
can cude hodc Ho chiéu; gidy to' ching minh vé noi cu tru; Bang tot nghiép, Gidy ching
nhan, Chimng chi, Hoc ba, hd so hoc tap do co quan c6 thim quyén cap hodc xac nhan; gidy

to khac c6 thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cda cé nhan.

Nguoi yéu cau ding ky khai sinh ¢6 trach nhiém ndp diy di ban sao cac gidy to néu
trén (néu c0) va phai cam doan da nop du cac giéy to minh c6; chiu trach nhi¢m, hé qua cua
viéc cam doan khong ding sy that.

- Truong hop ngudi yéu cau diang ky lai khai sinh 14 can b, cong chire, vién chic,
nguoi dang cong tac trong luc luong vi trang thi phai c6 van ban xac nhan cua Thu trudng
co quan, don vi vé viéc nhitng ndi dung khai sinh cua nguoi do gdm ho, chir dém, tén; giGi
tinh; ngay, thang, nam sinh; dan tdc; qudc tich; qué quan; quan hé cha - con, me - con phu
hop vé6i hd so do co quan, don vi dang quan 1y.

- Vin ban iy quyén theo quy dinh cuia phép luat trong truong hop uy quyén thyc hién
viéc dang ky lai khai sinh. Truong hop nguoi duge uy quyén la ong, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cta ngu’cn iy quyén thi vin ban uy quyén khong phai chimg thuec.

- Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé can cude/Can cudce dién tir/Gidy chimg nhan
cin cude hodc cic gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén
cép, con gia tri st dung dé ching minh vé nhan than cta ngudi yéu cau dang ky lai khai sinh.
Truong hop cac théng tin ¢4 nhan trong cac gidy td nay di c6 trong CSDLQGVDC,
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CSDLHTDT, duoc hé thdng dién ty dong thi khong phai tai 1én (theo hinh thuc truc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu trii trong trudng hop co quan ding ky
ho tich khong thé khai thac dugc thong tin v€ noi cu tri cua cong dan theo cac phuong thice
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ ta Chinh
phu. Truong hop cac thong tin vé gidy to chung minh noi cu trd da duoc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thue cac gidy to phai xuét trinh néu trén.

- Luuy

- Ca nhan co quyén lwa chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cuw tru. Truwong hop ca nhdn lya chon thyc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén ddn cdp xd noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- D6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thie truc tiép:

- Nguoi yéu cc”iu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tur (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup vd&i ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xudt trinh khi dang ky ho tich, nguoi tlep nhan c6 trach nhiém kiém
tra, d6i ch1eu ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Ngudi tiép nhéan co trach nhiém tiép nhan ding, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugce yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhén ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Truong hop ngwoi yéu cau dang ky ho tich cung cdp théng tin vé gidy to hé tich
cua cd nhdn da duwoc dang ky, co quan dang ky ho tich co trach nhiém tra ciru thong tin trén
Hé théng thong tin gidi quyét thii tuc hanh chinh cap tinh théng qua két néi véi Co s6 dir liéu
ho tich dién tir, CSDLQGVDC. Truong hop khong tra curu duwoc do khong co thong tin trong
Co s¢ dir liéu hé tich dién tir, CSDLOGVDC thi co quan ddang ky hé tich yéu cau nguoi di
dang ky hé tich nép/xudt trinh gidy to lién quan dé chirng minh.

- Ddi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc tryc tuyén:

- Ban chuyp cac gidy to gui kem theo ho so dang ky lai khai sinh tryc tuyén phai bao
dam rd nét, diy du, toan ven vé ndi dung, 1a ban chup bang may anh, di¢n thoai hoac dugc
chup, duoc quét bang thlet bi dién tir, tir gidy to dugc cp h0'p 1€, con gid tri s dung.

- Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky lai khai sinh truc
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tuyén da c6 ban sao dién tir hodc ban dién tir giéy to ho tich thi nguoi yéu cau duoc st dung
ban di¢n tur nay.

- Trudng hop ngudi yéu cau dang ky ho tich Iya chon nhan két qua tai Trung tam
Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuét trinh glay to tuy than,
ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudng hop ngudi yéu cau diang ky ho
tich khong lya chon nhan ket qua tai Trung tam Phuc vu hanh chinh cong thi ngudi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh tru:oc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duogc gidy to theo quy
dinh hodc gidy to nop, xuét trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén clia nude ngoai cp, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cua phéap luat, trir truong hop dwge mién theo didu wéc qudc té ma Viét Nam 1a thanh
vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p van ban cam doan vé noi
dung yéu cau ding ky h¢ tich thi co quan dang ky h¢ tich phai giai thich 6 cho ngudi lap
van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan khong dung su that.

Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 thAm quyén hiy
bo két qua dang ky ho tich, néu c6 co sd xac dinh noi dung cam doan khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai c6 vin ban xac minh thi
thoi han giai quyét khong qué 25 ngay.

Poi twong thuce hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi di dang ky
khai sinh trudc ddy hodc Uy ban nhan dan cip xa noi nguoi yéu cau dang ky lai khai sinh
thuong tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC; Uy ban nhan dan cap x3 noi
ngudi yéu cau ding ky lai khai sinh dd ding ky khai sinh truéc ddy trong truong hop thuc
hién ding ky lai khai sinh tai Uy ban nhan din cip x3 noi thudng tra; Co quan cong an cé
tham quyén.

Két qua thie hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cu cip ban
sao Gidy khai sinh).

- Ban dién tir Giay khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu cua
c4 nhan/dia chi thu dién tir/thiét bi so/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu
tuc dang ky lai khai sinh tai co quan diang ky ho tich).

Phi, 1€ phi:

- Muc I¢ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuoc Trung wong
quyét dinh.

- Miénlé phi cho nguo1 thudc gia dinh c6 cong vdi cach mang; ngudi thude ho nghéo;
ngudi khuyét tat.

- Phi cap ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

M4iu don, méu to khai:

- To khai dang ky lai khai sinh (néu nop ho so theo hinh thirc truc tiép hodc giri hd
so qua hé théng buu chinh);
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- Mau ho tich dién tir tvong tac ding ky lai khai sinh (néu ndp ho so theo hinh thirc
tryc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chi nh:

- Viéc khai sinh d3 dugc ding ky tai co quan c6 thAm quyén cua Viét Nam trudce
ngay 01/01/2016 nhung Sb dang ky khai sinh va ban chinh Glay khai sinh déu bi mat.

- Nguoi yéu cau con sdng vao thoi diém tiép nhan ho so.

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghj dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s¢ dit
li¢u ho tich dién t, dang ky hé tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi, bd sung
mot s6 diéu cuia cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tr gidy
khi thyc hién thi tyc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bo sung mot
s6 diéu ctia cac Nghi dinh trong linh vuc ho tich, qudc tich, chimg thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede cia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trudng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trudng B Tu phép quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cta
Chinh pht quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phép sira doi,
bd sung mot s6 ndi dung ctia Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phép quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu phép sira doi,
b6 sung mot s6 diéu ciia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, hudng din st dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bé Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phéap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua Bg tmmng B¢ Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vuc
quan ly nha nwoc cua Bo Tw phap,

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 ciia Bo truéng B Tu phéap bii bo
mot s6 ndi dung tai cac Thong tu trong linh vyc tro gitip phap 1y, ho tich do Bo truéng Bo
Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh muc thu, ché @6 thu, ndp, quan ly va sir dung phi khai thac, st dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac nhan 1a nguoi géc Viét Nam,
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1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia B truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh
phd truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo trudng Bo Tai chinh sira
d6i, bd sung mot sd diéu ctia Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh cuia Hoi ddng nhan dan tinh,
thanh phd tryc thudc Trung wong.

4. Tha tuc ding ky lai khai sinh c6 yéu té nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hé so truc tiép, ngudi yéu cau dang ky lai khai sinh n6p
hd so 'dang ky lai khai sinh tai Trung tam Phuc vy hanh chinh cong co tham quyén; ndp 1&
phi néu thudc truong hop phai ndp 1¢ phi dang ky lai khai sinh; np phi cap ban sao Gidy
khai sinh néu c6 yéu cau cap ban sao Glay khai sinh.

- Néu lua chon hinh thtre n6p ho so truc tuyén, ngudi yéu cau dang ky lai khai sinh
truy cap Cong dich vu cong qudc gia , Xxdc thuc ngum dung theo huéng dan, ding nhap vao
hé thong, lua chon Uy ban nhén ddn cdp xd c¢6 tham quyén.

Nguoi yéu cau dang ky lai khai sinh tryc tuyen cung cip thong tin theo mau ho tich
dién tir twong tac dang ky lai khai sinh (cung cép trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac giéy to, tai liéu theo quy dinh; ndp phi, 1€ phi thong qua chirc
ning thanh toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luét, hoan tat viéc
nop hd so.

- Canbd tiép nhén ho so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 ctia hd so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, c¢6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tur hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu ciu ndp ho SO truc tuyen) ddng thoi chuyén ho so dé cong chire tu phap - ho
tich xur ly; truong hop tlep nhan hd so tai Trung tim Phyc vu hanh chinh cong cdp tinh, can
b tiép nhan ho so chuyen hé so dén Uy ban nhan dan cip x4 c6 tham quyen xu ly.

(11) Truong hop ho so chua day du, hop 18 thi can bo tiép nhan ho so thong bdo cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so duoc b sung, thuc hién lai budce (i);

(iii) Néu ngudi yéu cau dang ky lai khai sinh khong b6 sung, hoan thién dugc hod so
thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh céng cb van ban tir chdi giai quyét yéu
cau dang ky lai khai sinh.

- Cong chirc tu phap - ho tich thim tra hd so (tham tra tinh thong nhit, hop 1¢ cua cac
thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hoic dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bio vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh céng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hoic (iii);

+ Truong hop can phai kiém tra, xc minh lam 18 hodc do nguyén nhan khac ma
khong thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do chiam tra két qua va thoi gian hen tra két
qua, chuyén Trung tdm Phuc vu hanh chinh céng dé tra cho nguoi yéu cau (néu ngudi yéu
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cau ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir
hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so
tryc tuyén).

Truong hop viée dang ky khai sinh trude day duge thue hién tai Uy ban nhan dan cép
xd khong phai noi ding ky lai khai sinh hodc Uy ban nhan dan cap huyén/Sé Tu phép thi
cong chire tu phép - ho tich c6 vin ban dé nghi Uy ban nhan dan cap x4/S¢ Tu phap noi thyce
hién viéc dang ky khai sinh trudc day/noi dang luu trir S6 bang ky khai sinh kiém tra, xac
minh vé viéc luu gitt SO ho tich.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan cap x4/S¢ Tu phap di dang ky
khai sinh truoc day/dang luu trix S6 Pang ky khai sinh tién hanh kiém tra, x4c minh va tra 10
bang vin ban vé viéc con luu gitr hodc khong luu gitr duge S6 ho tich.

Truong hop gidy to cliia ngudi yéu cau dang ky lai khai sinh khong co thong tin ching
minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 vin ban dé nghi co quan cong an
¢6 tham quyén xac minh. Truong hop co quan cong an tra 10i khong c6 thong tin thi co quan
dang ky ho tich cho ngudi yéu cau dang ky lai khai sinh 1ap vin ban cam doan vé thong tin
cua cha, me va xac dinh no1 dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh vé viée khong con luu gitt duoc S6 ho tich tai
noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngdy giri van ban yéu ciu xac minh
ma khong nhan duoc vin ban tra 101, néu thay ho so day du, hop 18, ding quy dinh, truong
hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - hd
tich thyc hién ghi ndi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh
trén Phan mém ding kY, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky lai khai sinh theo hinh thirc truc tuyén, cong chirc
tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin day da cho ngudi yéu
cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéac, ddy di clia cac thong tin trén
biéu mAu Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, ddy du hodc khong co phan hdi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi noi dung vao So6 dang ky
khai sinh, cip nhat thong tin dang ky khai sinh trén Phan mém ding ky, quan Iy ho tich dién
tor dung chung.

- Cong chire tu phap - ho tich in Giy khai sinh, trinh Lanh dao Uy ban nhan dan cap
xa ky, chuyén t&i Trung tam Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau dang ky lai khai sinh truc tiép thuc hién hodc uy quyén cho ngudi
khac thyc hién viéc dang ky lai khai sinh tai Trung tam Phuc vu hanh chinh cong, gui qua h¢
théng buu chinh hodc ndép hd so tryc tuyén tai Coéng dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguoi yéu cau
vé viéc da nop du cac gidy to hién co (néu ngudi yéu cau lira chon ndp hd so theo hinh thirc
tryc tiép hodc giri hd so qua hé thdng buu chinh);

- Mau ho tich dién tir tuong tac ding ky lai khai sinh, trong d6 c6 cam doan cac thong
tin cung cap la dung sy that, khong con ban chinh Gidy khai sinh, d& ndp du cac gidy to hién
c6 va chiu hoan toan trach nhiém trudce phap luat vé ndi dung cam doan ctia minh (do nguoi
yéu cau cung cip thong tin theo huéng din trén Cong dich vu céng néu ngudi yéu cau lya
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chon ndp ho so theo hinh thire truc tuyén).

- Ngudi yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuét trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

- Gidy to phai ndp:

- Ban sao toan b hd so, gidy to cia ngudi yéu cau hodc hd so, gidy to, tai liéu khéac
trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdom:

- Ban sao Gidy khai sinh do co quan c6 thAm quyén ciia Viét Nam cap hop 1é (ban
sao dugc ching thyc tu ban chinh, ban sao dugc cép tir SO dang ky khai sinh); ban chinh
hodc ban sao gidy t& c6 gia tri thay thé Gidy khai sinh dugc cap trude nim 1945 & mién Bic
va trude nim 1975 & mién Nam.

- Truong hop nguoi yéu cau khong co gidy to néu trén thi phai nop ban sao gidy to
do co quan c6 thim quyén cua Viét Nam cap hop 1€ nhu: Thé can cudce cong dan/The can
cudc hodc Ho chibu; gidy to chirng minh vé€ noi cu tru; Bang t6t nghiép, Gidy chung nhan,
Chung chi, Hoc ba, hé so hoc tap do co quan c6 thAm quyén cép hoic x4c nhan; Gidy to khéac
c6 thong tin vé ho, tén, ngay, thang, nam sinh cta ca nhan.

Nguoi yéu cau dang ky lai khai sinh c¢6 trach nhiém ndp diy du ban sao cac gidy to
néu trén (néu cO) va phai cam doan da ndp du cac giéy to minh c6; chiu trach nhiém, hé qua
cua viéc cam doan khong dung su that.

- Vin ban iy quyén theo quy dinh ctia phap luat trong truong hop uy quyén thyc hién
viéc dang ky lai khai sinh. Truong hop nguoi duge uy quyén la ong, ba, cha, me, con, vo,
chong, anh, chi, em rudt ciia ngudi ity quyén thi vin ban iy quyén khong phai ching thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé can cude/Can cude dién tir/Gidy ching nhan
can cudce hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén
cép, con gia tri st dung dé chimg minh vé nhan than cia ngudi yéu cau dang ky lai khai sinh.
Truong hop cac théng tin ¢4 nhan trong cic gidy td nay di cé trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Canhan co quyén lya chon thuce hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhan lya chon thyc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- D6i voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire tryuc tiép:

- Nguoi yéu cc”iu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hodc ban sao dwoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén co trach nhiém klem tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong dugc
yéu cau nop ban sao gidy to do.

Déi vé6i gidy to xudt trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hoac chup lai, ky xac nhan dé luu trong hd so va tra lai cho



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

ngudi xudt trinh, khf)ng duoc yéu cau ndp ban sao hoidc ban chup gidy td do.

- Nguoi tiép nhan c6 trach nhiém tlep nhan dung, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

- Ngudi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- Truong hop nguwoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to ho tich
cua cd nhdn da dwogc dang ky, co quan dang ky ho tich co trach nhiém tra ciru thong tin trén
H¢ théng théng tin gidi quyét thi tuc hanh chinh cdp tinh théng qua két néi véi Co so dit liéu
ho tich dién tir, CSDLOGVDC. Truong hop khong tra cvru duwoc do khong co thong tin trong
Co s¢ dir liéu hé tich dién tir, CSDLOGVDC thi co quan ddang ky hé tich yéu cau nguwoi di
ddang ky hé tich ngp/xudt trinh gidy to lién quan dé chirng minh.

- Bdi voi gidy to gfri kém theo néu ngu’c‘ri yéu cau ndp ho so theo hinh thirc tryc tuyén:

- Ban chyp cac gidy to giri kem theo ho so ding ky lai khai sinh truc tuyén phai bao
dam 1 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, di¢n thoai hoac dugc
chup, duoc quét bang thlet bi dién tir, tir gidy to dugc cp hop 1€, con gia tr1 s dung.

- Truong hop gidy to, tai liéu phai gui kém trong ho so diang ky lai khai sinh truc
tuyén da co6 ban sao dién tir hoac ban dién tir giéy to ho tich thi nguoi yéu cau duoc str dung
ban di¢n tir nay.

- Truong hop ngudi yéu cau dang ky ho tich lya chon nhén két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop nguoi yéu cau ding ky ho
tich khong lya chon nhén ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh truoc khi nhan két qua.

- Tru:ong hop nguoi yéu cau dang ky h¢ tich khong cung cap dugc gidy to theo quy
dinh hodc gidy to nop, xuat trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén cta nudc ngodi cap, cong ching hoic xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cta phéap luat, trir truong hop duge mién theo didu wéc qudc té ma Viét Nam 1a thanh
vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan vé noi
dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich 16 cho nguoi lap
van ban cam doan vé trach nhiém, hé¢ qua phap ly cua viéc cam doan khong dung su that.

Co quan dang ky ho tich tu chdi giai quyét hodc dé nghi co quan c6 thim quyén hay
b6 két qua ding ky ho tich, néu co co sé xac dinh ndi dung cam doan khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phai c6 vin ban xac minh thi
thoi han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cip x3 noi d3 dang ky khai sinh truéc day thyc hién dang ky lai
khai sinh.
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- Trudng hop khai sinh truée day duoc diang ky tai Uy ban nhan dan cAp tinh hoic
So Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dan cip x4 noi cu tr cia nguoi
yéu cau thue hién; néu nguoi d6 khong cu tra tai Viét Nam thi do Uy ban nhéan dan cap xa
noi co try sé hién nay cua S¢ Tu phép thuc hién.

- Truong hop viéc khai sinh trudc ddy dwoc dang ky tai UBND cap huyén thi viéc
dang ky lai khai sinh do Uy ban nhdn dan cdp xa noi cw tru cua nguoi yéu cau thuc hi¢n.
Trurong hop nguwoi yéu cau cu tri ¢ nudc ngoai thi Uy ban nhdn dén cdp xa noi cw trii trude
ddy c6 tham quyén gidi quyét.

Truwong hop nguoi yéu cau khéng cé noi cu trii tai Viét Nam thi S¢ Tw phdp c6 trach
nhiém tzep nhdn yéu cau hodc phan anh cua nguoi dan. Trong thoi han 02 ngay lam viéc ké
tir ngay tiép nhdn, S¢ Tuw phdp bdo cdo Chu tich Uy ban nhan ddn cap tinh hodc theo uy
quyen cua Chu tich Uy ban nhdn dén cdp tinh giao Uy ban nhdn dén cdp xd phit hop gidi
quyét, bao dam thudn loi nhdt cho nguoi ¢é yéu cau. S¢ T phdp c6 trach nhiém théng bdo
va hwéng dan ngueoi cé yéu cau ndp ho so dén Uy ban nhéan ddn cdp xd cé tham quyén.

Co quan thuc hién thi tuc hanh chinh:

Cong chirc tu phép - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhan dan
cap xd xem xét, quyét dinh.

Co quan phéi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dén cip xa/S¢ Tu
phap noi nguoi yéu cau dang ky lai khai sinh da dang ky khai sinh truée day/noi dang luu
trit S6 bang ky khai sinh; Co quan cong an c6 tham quyén.

Két qué thuc hién tha tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau cip ban
sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién ttr s& tu dong giri vé Kho quan 1y dir liéu cua
c4 nhan/dia chi thu dién t/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi da hoan tat tha
tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mirc 1 phi cu thé do Hoi ddng nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude ho ngheo;
ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

M4iu don, méu to khai:

- To khai dang ky lai khai sinh (néu nop ho so theo hinh thtc truc tiép hodc guri ho
so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac diang ky lai khai sinh (néu ndp hd so theo hinh thirc
tryc tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nude ngoai hodc ngudi nudc ngoai da dang ky khai
sinh tai co quan c¢6 thAm quyén cta Viét Nam trude ngay 01/01/2016 nhung S6 diang ky khai
sinh va ban chinh Gidy khai sinh déu bi mat.

- Ngudi yéu cau con soéng tai thoi diém yéu cau dang ky lai khai sinh.

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
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mot sb diéu va bién phap thi hanh Luat HO tich;

- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé Co s¢ dit
li¢u hd tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tyc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mde ciia
Bo Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phép stra doi,
bd sung mot s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu phép stra doi,
bd sung mot s6 diéu ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, hudng dan str dung, quan 1y mau s6 qubc tich va mau gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phéap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viee
quan ly nha nuwoc cua Bo Tu phap,

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 ciia Bo truong Bo Tu phap bai bo
mot s6 ndi dung tai cac Thong tu trong linh vyc tro gitip phap 1y, ho tich do B truong Bo
Tu phap ban hanh;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cta B trudng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, stir dung thong tin trong co
sO dir liéu ho tich, phi xac nhén c6 quéc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam,
1¢ phi quc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo trudng Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truong Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctua Bo Tai
chinh huéng dan vé phi va 1¢ phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 1a ndi dung sira doi, bo sung, thay thé.
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5. Thi tuc ding ky nhan cha, me, con

Trinh ty thuc hién:

- Néu Iwa chon hinh thtrc ndp hd so truc tiép, nguoi yéu cau ding ky nhdn cha, me,
con ngp hd so dang ky nhén cha, me, con tai Trung tam phuc vu hanh chinh cong co tham
quyén nop 1€ phi néu thudc truong hop phai ndp 1€ phi ding ky nhan cha, me, con; ndop phi
cép ban sao Trich luc dang ky nhan cha, me, con néu c6 yéu cu cép ban sao Trich luc dang
ky nhan cha, me, con. Néu lya chon hinh thtrc ndp hd S0 tryc tuyén, ngudi yéu cau ding
ky nhéan cha, me, con truy cap Cong dich vu cong qudc gia, xac thue nguoi dung theo
huéng dan, ding nhép vao h¢ thdng, lua chon Uy ban nhén dan cap xa c6 tham quyen

Nguoi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin theo miu ho
tich dién tir twong tac dang ky nhéan cha, me, con (cung cép trén Céng dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 18 phi thong
qua chtic ning thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh phép luat, hoan
tat viée nop ho so.

- Can b tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 cta hd so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, ¢ Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc guri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu cau ndp ho SO truc tuyen) dong thoi chuyén ho so dé cong chirc tu phap - ho
tich xur ly; truong hop tlep nhan ho so tai Trung tam Phuyc vu hanh chinh cong cdp tinh, can
b6 tiép nhan ho so chuyen ho so dén Uy ban nhan dan cap xa c6 tham quyen Xt ly.

(11) Truong hop ho so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau kh1 ho so duoc bd sung, thyuc hién lai bude (i);

(111) Truong hop nguoi yéu cau dang ky nhan cha, me, con khong bo sung, hoan thién
duogc hd so thi can bo tiép nhan hd so bao cao Lanh dao Trung tam Phuc vu hanh chinh cong
c6 thong bao tir chdi giai quyét yéu cau dang ky nhén cha, me, con.

- Cong chuc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 18 cua cac
thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau nop, xudt trinh hodc dinh kem).

+ Truong hop ho so can bd sung, hoan thién hogc khong du diéu kién giai quyét, phai
tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang ho so téi Trung tam Phuc
vu hanh chinh c¢éng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 15i va hen
lai ngay tra két qua, trong d6 néu 16 1y do cham tra két qua va thot gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu cu
nop ho so truc tiép), hodc giri Phiéu xin 15i va hen lai _ngay tra két qua qua thu dién tir hodc
gui tin nhan qua dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc
tuyén).

+ Néu thdy viéc nhan cha, me, con 1a diing va khong c6 tranh chip, hd so day du, hop
1¢, diing quy dinh, truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thtc truc
tiép, thi cong chirc tw phap - ho tich thuc hién ghi vao So dang ky nhén cha, me, con, cép
nhat thong tin ding ky nhan cha, me, con trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhéan ho so dang ky nhan cha, me, con theo hinh thuc truc tuyén,
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cong chuc tu phap - hd tich gui lai biéu mau Trich luc dang ky nhan cha, me, con dién tur véi
thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sd.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xé4c, ddy di cua cac thong tin trén
biéu mAu Trich luc ding ky nhan cha, me, con dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin di thong nhat, diy da hodc khéng co ‘phan hdi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 dang ky
dang ky nhan cha, me, con, cip nhit thong tin ding ky nhin cha, me, con trén Phian mém
dang ky, quan 1y hd tich dién tr dung chung.

- Cong chure tu phap - ho tich in Trich lyc dang ky nhan cha, me, con, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh céng tra két qua cho
ngudi yéu cau.

Cach thire thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau dang ky nhan cha, me, con thyc hién ndp hd so truc tiép tai Trung
tdm Phuc vu hanh chinh cong, g qua hé théng buu chinh hodc nop hd so truc myén tai
Cong dich vu cong qudc gia (https://dichvucong. gov.vn) (mdt bén c6 thé ndp hd so ma khong
phai ¢ van ban uy quyén cua bén con lai).

Thanh phan ho so:

- To khai ding ky ding ky nhan cha, me, con theo mau (néu nguoi yéu cau lya chon
ndp ho so theo hinh thire tryc tiép hodc gui hd so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky nhan cha, me, con (do nguoi yéu cau cung
cAp thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp hd so
theo hinh thuc truc tuyén);

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién viéc n(f)p/xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Giay to phai nop:

- Chung ctr ching minh quan hé cha, con hoac quan h¢ me, con gdm:

+ Vin ban ctia co quan y té, co quan giam dinh hodc co quan khéc c6 thim quyén xac
nhan quan hé cha con, quan hé me con.

+ Truong hop khong co van ban néu trén thi phai c6 van ban cam doan cua cac bén
nhan cha, me, con vé mdi quan hé cha, me, con va c6 it nhat hai ngudi 1am ching vé méi
quan hé cha, me, con.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy ching nhan
can cudce hodc cac gidy to khac ¢ dan anh va thong tin c4 nhan do co quan ¢ tham quyén
cap, con gia tri sir dung dé chtimg minh vé nhan than ciia nguoi yéu cau dang ky nhéan cha,
me, con. Trudng hop cac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTDT, duogc hé théng dién tu dong thi khong phai tai 1€n (theo hinh thuc truc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu tri trong trudng hop co quan ding ky
ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ ta Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tri da duoc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi nguol yéu cau khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyé n).

*Luuy

- Canhan co quyén lwa chon thuee hién thii tuc hanh chinh vé hé tich tai co quan dang
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ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhan lya chon thye hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢ém ho tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
dung co quan co tham quyén theo quy dinh.

) - Péi voi gidy to nop, xuét trinh néu nguoi yéu cau ndp hd so theo hinh thirc truc
tiép:

- Nguwoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thuce tir ban chinh
hoac ban sao dwoc cap tir 0 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh diéen tw (VnelD).

Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi ngudi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhéan, khong duoc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xuat trinh khi dang ky ho tich, ngudi t1ep nhan c6 trach nhiém kiém
tra, dbi chleu ghi lai thong tin hodc chup lai, ky xac nhén dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

- Ngudi tiép nhén o trach nhiém tlep nhan dung, da hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tlep nhan ho so thue hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong c6 trong CSDLQGVDC thi d& nghi nguoi yéu cau ké
khai day du.

- Pdi voi gidy to giri kém theo néu ngu’c‘ri yéu cau nop hd so theo hinh thirc truc tuyén

- Ban chup cac gidy to gui kém theo ho so dang ky nhan cha, me, con tryc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoac
duoc chup, dugc quét bang thiét bi dién tur, tir gidy to duoc cap hop 1€, con gia tri sir dung.

- Truong hop gidy to, tai liéu phai gii kém trong ho so dang ky nhan cha, me, con
tryc tuyén da co ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau dugc sir
dung ban dién tir nay.

- Trudng hop ngudi yéu cau dang ky ho tich lya chon nhén két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop nguoi yéu cau ding ky ho
tich khong lya chon nhén ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh trudc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc gidy to nop, xuat trinh bi tay x0a, sira chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy b6 két qua ding ky ho tlch

- Gidy to do co quan c6 thAm quyén cta nudc ngoai cip, cong chimg hoidc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cta phéap luat, trir truong hop dugc mién theo didu wéc qudc té ma Viét Nam 1a thanh
vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi
dung yéu cau dang ky h tich thi co quan dang ky ho tich phai giai thich 16 cho ngudi lap
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vin ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong dung sy that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 thaim quyén hiy
bo két qua dang ky ho tich, néu co co sé xac dinh ndi dung cam doan khong dung su that.

S6 lwong ho so: 01 b

Thoi han gidi quyét: 03 ngay 1am viéc. Truong hop can phai xac minh thi thoi han
giai quyét khong quéa 08 ngay lam viéc.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién tha tuc hanh chinh:

ny ban nhan dan cép x4 noi cu tra cua nguoi nhan hoac nguoi duge nhan la cha, me,
con.

Co quan phdi hop:

- Uy ban nhan dén cp x4 noi cu tri ciia ngudi duge nhén 1a cha, me, con.

- Co quan quan ly cSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich lyc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang ky nhan
cha, me, con (trudng hop yéu cau cap ban sao Trich luc dang ky nhan cha, me, con).

- Ban dién tr Trich luc dang ky nhan cha, me, con (Ban di¢n tir sé tu dong guri vé
Kho quan ly dit li¢u dién tir cia ca nhan/dia chi thu dién ttr/thiét bi sd/dién thoai cua nguoi
yéu cau sau khi d3 hoan tat thu tuc dang ky nhan cha, me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- M 1¢ phi cu thé do Hoi dong nhan dén tinh, thanh phd truc thuéc Trung wong
quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thudc hd ngheéo;
nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu co yéu céu) thuc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Méu don, méu to khai:

- To khai dang ky nhéan cha, me, con (néu nop ho so theo hinh thuc truc tiép);

- Mau ho tich dién tir twrong tac ding ky nhan cha, me, con (néu nop ho so theo hinh
thire truc tuyén).

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 13 cha, me, con déu con song;

- Vi¢c nhan cha, me, con khong c6 tranh chép.

- Trudng hop nam, nit chung sdng v6i nhau nhu vo chong, khong ding ky két hon,
sinh con, ngudi con sdng cung véi ngudi cha, khi ngudi cha lam thi tuc nhan con ma khong
lién hé duge v6i nguoi me thi khong can c6 y kién clia ngudi me trong To khai dang ky nhan
cha, me, con.

Can cu phap ly:

- Luéat Hon nhén va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat H tich;

- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
liéu hg tich dién tu, déng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bd sung
mot s6 didu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam tra gidy
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khi thyc hi¢n thu tuc hanh chinh, cung cfip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bo sung mot
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cuia Bo truong Bo Tu phéap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s6 dit liéu ho tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truéng B Tu phap stra doi,
bo sung mot s6 ndi dung ciia Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 ciia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu phép sira doi,
bd sung mot s6 diéu ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, hudng din st dung, quan 1y mau s6 qubc tich va mau gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6 dieu va bién phép thi hanh Luat H9 tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 truong Bo Tu phap quy dinh
vé phén dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viec
quan ly nha nuwoc cua Bo Tu phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin trong co
sO dir liéu ho tich, phi xac nhén c6 quéc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam,
1¢ phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh
phé truc thuoc Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong B Tai chinh sira
d6i, bo sung mot sd diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

6. Thii tuc diing ky nhan cha, me, con c6 yéu té nwéc ngoai

Trinh ty thyc hién:

- Néu lya chon hinh thirc nop hd so truc tiép, nguoi yéu ciu dang ky nhan cha, me,
con ndp hd so dang ky nhan cha, me, con tai Trung tam phuc vu hanh chinh coéng co tham
quyén; ndp 18 phi néu thudc trudong hop phai ndp 18 phi ding ky nhan cha, me, con; ndp phi
cép ban sao Trich luc dang ky nhan cha, me, con néu co yeéu cau cép ban sao Trich luc dang
ky nhan cha, me, con.

- Néu lya chon hinh thirc nop ho so truc myén, nguoi yéu ciu dang ky nhan cha, me,
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con truy cap Cong dich vu coéng quéc gia, xac thyc nguoi dung theo huong dan, dang nhap
vao hé thong, lua chon Uy ban nhdn ddn cdp xd c6 thim quyén.

Nguoi yéu cau dang ky nhan cha, me, con truc tuyen cung cap thong tin theo mau ho
tich dién tir tuong tac dang ky nhan cha, me, con (cung céap trén Cong dich vu cong), dinh
kém ban chup hoic ban sao dién tir cic gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong
qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan
tat viéc nop ho so.

- Can bo tiép nhéan ho so tai T rung tam Ph uc vu hanh chinh cong c6 trach nhi¢m
kiém tra tinh chinh xac, dﬁy du, théng nhét, hop 1é cta hd so.

(1) Truong hop hé so day du, hop 1€ thi tiép nhan ho so, ¢6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc guri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu nguoi yéu cau ndp hod so tryc tuyén); chuyén hd so dé cong chirc tu phap - ho tich xur
Iy; trudong hop tiép nhan hd so tai Trung tdm Phuc vu hanh chinh c¢éng cdp tinh, can bo tiép
nhan ho so chuyén hd so dén Uy ban nhan dan cép xi c¢6 tham quyén XU 1}'/

(11) Truong hop ho so chua day du, hop 18 thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai budc (i);

(iii) Trudng hop ngudi yéu cau ding ky nhan cha, me, con khong bo sung, hoan thién
duoc ho so thi can bd tiép nhan hd so béo céo Lanh dao T rung tam Phuc vu hanh chinh cong
c6 thong bao tir chdi giai quyét yéu cau  dang ky nhan cha, me, con.

- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 18 cua cac
thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xudt trinh hogc dinh kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong di diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé 'thong bao cho ngudi nop ho so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chure tu phap - ho tich lap Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu cau
ndp ho so truc tiép), hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc
guri tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc
tuyén).

+ Cong chirc tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con tai tru so Uy
ban nhan dan cap x4 trong thoi gian 05 ngay lam viée, ddng thoi giri van ban dé nghi Uy ban
nhan dén cip x4 noi thuong trii ciia nguoi duoc nhéan 13 cha, me, con niém yét trong thoi gian
05 ngay lam viéc.

+ Néu thay viéc nhan cha, me, con 1a ding va khong c6 tranh chap, ho so day du, hop
1¢, dung quy dinh, trudng hop tiép nhan ho so ding ky nhan cha, me, con theo hinh thirc truc
tiép, thi cong chirc tw phap - ho tich thuc hién ghi vao So dang ky nhén cha, me, con, cép
nhat thong tin dang ky nhan cha, me, con trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhan hd so diang ky nhan cha, me, con theo hinh thirc truc tuyén,
cong chtrc tu phap - hd tich guri lai biéu mau Trich luc dang ky nhan cha, me, con dién tr voi
thong tin day da cho ngudi yéu cau qua thu dién tir hodc thiét bi s6.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xac, ddy du cua cac thong tin trén
biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan (téi da mot ngay).
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Néu ngudi yéu cau xac nhan thong tin di théng nhat, diy da hoic khéng co ‘phan hdi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 dang ky
dang ky nhan cha, me, con, cap nhat thong tin ding ky nhdn cha, me, con trén Phan mém
dang ky, quan 1y hd tich dién tr dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén toi Trung tam Phuc vu hanh chinh cong dé tra két qua
cho ngudi yéu cau.

Cach thire thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau dang ky nhan cha, me, con thyc hién ndp hd so truc tiép tai Trung
tdm Phuc vu hanh chinh céng, giii qua hé théng buu chinh hodc ndp hd so truc tuyén tai
Cong dich vu cong qudc gia (https://dichvucong. gov.vn) (mdt bén cé thé ndp hd so ma khong
phai c6 van ban uy quyén cua bén con lai).

Thanh phan ho so:

- To khai dang ky nhan cha, me, con theo mau (néu nguoi yéu cau lua chon nop hd
so theo hinh thirc tryc tiép hodc guri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky nhan cha me, con (do nguoi yéu cau cung
cAp thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp hd so
theo hinh thirc truc tuyen),

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién viéc n(f)p/xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Giay to phai nop:

- Chung ctt chiing minh quan h¢ cha, con hoac quan h¢ me, con gém mot trong cac
gidy t0, tai liéu sau day:

- Vin ban cta co quan y té, co quan giam dinh hodc co quan, to chitc khac c6 tham
quyén & trong nude hodc nude ngoai xac nhan quan hé cha con, quan hé me con.

- Truong hop khong c6 chung cir chiing minh quan hé cha, me, con néu trén thi phai
¢6 van ban cam doan cta cac bén nhan cha, me, con, ¢6 it nhat hai nguoi lam chiing vé mbi
quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gifra cong dan Viét Nam vdi ngudi nudce
ngoai hodc gitra nguoi nudc ngoai voi nhau thi nguoi nudce ngoai phai ndp ban sao ho chiéu
hodc gidy to co gi tri thay ho chiéu dé chimg minh vé nhan than.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé can cude/Can cude dién tir/Gidy ching nhan
cin cude hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do co quan c6 thim quyén
cap, con gia tri sir dung dé chirng minh vé nhan than ciia ngudi yéu cau dang ky nhan cha,
me, con. Trudng hop cac thong tin ca nhan trong cac gidy to nay di c¢6 trong CSDLQGVDC,
CSDLHTDT, duoc hé thdng dién ty dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong trudng hop co quan dang ky
ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac théng tin vé gidy to ching minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

- Luuy
- Ca nhan co quyén lea chon thue hién thii tuc hanh chinh vé hé tich tai co quan dang
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ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cuw tru. Truong hop ca nhan lira chon thyc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢ém ho tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Péi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc truc tiép:

- Nguoi yéu cdu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tiv ban chinh
hoac ban sao dwoc cap tir sO goc (sau ddy goi la ban sao) hodc ban chup kem theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh diéen tw (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhn, khong duoc
yéu cau nop ban sao gidy to do.

Dbi v6i gidy to xuat trinh khi ding ky ho tich, nguoi tlep nhan c6 trach nhiém kiém
tra, doi chleu ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong ho so va tra lai cho
nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Ngudi tiép nhén c6 trach nhiém tlep nhan dung, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cp ho, chir dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- PBéi véi gidy to gﬁ:i kém theo néu ngu(‘tri yéu cau ndp hod so theo hinh thirc trie tuyén

- Ban chup cac gidy to gui kém theo ho so dang ky nhan cha, me, con truc tuyén phai
bao dam rd nét, day du, toan ven vé nodi dung, 1a ban chup bang may anh, dién thoai hodc
dugc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia tri sir dung.

- Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky nhan cha, me, con
tryc tuyén da c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau dugc sir
dung ban dién tr nay.

- Trudng hop ngudi yéu cau dang ky ho tich Iya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau diang ky ho
tich khong lya chon nhan ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu cau
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh tru:oc khi nhan két qua.

- Trudng hop nguoi yéu cau dang ky ho tich khong cung cap duogc gidy to theo quy
dinh hodc gidy to nop, xuat trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nude ngoai cip, cong ching hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cta phéap luat, trir truong hop dugc mién theo diéu uwdc qubc té ma Viét Nam 13 thanh
vién.

- Truong hop cho phép ngudi yéu cau diang ky ho tich 1ap vin ban cam doan vé ndi
dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich & cho ngudi 1ap
van ban cam doan vé trach nhiém, hé qua phép 1y clia viéc cam doan khong dung sy that.



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thAm quyén huy
bo két qua dang ky ho tich, néu co co s& xac dinh nodi dung cam doan khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 10 ngay

Péi twong thuce hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyen quyét dinh:

Uy ban nhdn déan cdp xd noi cu tri cua ngudi duoc nhén 13 cha, me, con thuc hién
dang ky nhan cha, me, con gitta cong dan Vi¢t Nam véi ngudi nude ngoai; gitra cong dan
Viét Nam cu tra ¢ trong nude voi cong dan Viét Nam dinh cu 6 nudc ngoai; gitra cong dan
Viét Nam dinh cu & nudc ngoai v6i nhau; giira cong dan Viét Nam dong thoi co quc tich
nudc ngoai voi cong dan Viét Nam hodc véi ngudi nude ngoai; gitta ngudi nudc ngoai voi
nhau ma mot hodc ca hai bén thuong tru tai Viét Nam.

Co quan thyc hién thu tuc hanh chinh:

Cong chuce tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy ban nhan dan
cap x4 xem xét, quyet dinh.

Co quan phdi hop:

- Uy ban nhan dan cép x4 noi cu tra cua nguoi duge nhan la cha, me, con.

- Co quan quan ly cSDLQGVDC.

K#ét qua thie hién thii tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang ky nhan
cha, me, con (truong hop yéu cau cép ban sao Trich lyc dang ky nhan cha, me, con).

- Ban dién tr Trich luc dang ky nhan cha, me, con (Béan di¢n tir sé tu dong guri vé
Kho quan ly dir li€u dién tir cua ca nhan/dia chi thu dién ttr/thiét bi s6/dién thoai cua nguoi
yéu cau sau khi d3 hoan tat thu tuc dang ky nhan cha, me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh c6 cdng voi cach mang; ngudi thudc hd nghéo;
ngudi khuyét tat,

- Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu co yéu céu) thuc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh.

Méu don, méu to Khai:

- To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thuc truc tiép hoac
gri qua hé thdng buu chinh);

- Mau hd tich dién tir twong tac ding ky nhan cha, me, con (néu nop ho so theo hinh
thire truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong c6

Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dir
ligu h¢ tich dién tir, dang ky ho tich tryc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bo sung
mot 86 diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy
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khi thyc hi¢n thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vuc hg tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tu phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sd 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng B6 Tu phép quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua Bo trudong B Tu phép sira doi,
b6 sung mot s6 ndi dung ctiia Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dir liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truéng B Tu phép stra doi,
bd sung mot s6 diéu ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, hudng dan st dung, quan 1y mau so qudc tich va mau gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat H9 tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tuw phap quy dinh
vé phén dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phén cdp trong linh viec
quan ly nha nuwoc cua Bo Tu phap,

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cta Bo trudng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin trong co
sO dir liéu ho tich, phi xac nhén c6 quéc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam,
1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 truéng Bo Tai chinh huéng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai chinh stra
d6i, bd sung mot s6 diéu ciia Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

7. Thii tuc ding ky Khai sinh két hop ding ky nhan cha, me, con

Trinh ty thu’c hién:

- Ngudi yéu cau ding ky khai sinh va nhdn cha, me, con nop hd so dang ky khai sinh
va dang ky nhén cha, me, con tai Trung tam Phuc vu hanh chinh cong c6 tham quyén; ndp 18
phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh, dang ky nhan cha, me, con; nop
phi cap ban sao Gidy khai sinh, Trich luc dang ky nhan cha, me, con néu cé yéu cau cap ban
sao Glay khai sinh, Trich luc dang ky nhan cha, me, con.

- Canbd tiép nhan hd so tai Trung tdm Phuc vy hanh chinh céng c6 trach nhiém kiém
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tra tinh chinh xé4c, day du, théng nhat, hop 18 cua hd so.

- 1) Truong hop hé so day du, hop I¢ thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho
nguoi yéu cau, ddng thoi chuyén ho so dé cong chic tu phap - ho tich xtr ly; truong hop tlep
nhan hd so tai Trung tim Phuc vy hanh chinh cong cdp tinh, can b tiép nhan hod so chuyén
hd so dén Uy ban nhan dan cép xi c¢6 thAm quyén xtr 1y.

- 1i) Truong hop hd so chua day du, hop 1¢ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

- iii) Trudong hop ngudi yéu cau ding ky khai sinh va nhén cha, me, con khéng bd
sung, hoan thién dugc ho so thi can bd tiép nhan hd so béo cao Lanh dao T rung tam Phuc vu
hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau dang ky khai sinh va nhan cha, me,
con.

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 1¢ cua cac
thong tin trong hd so, glay t0, tai liéu do nguoi yéu ciu ndp, xuit trinh hodc dinh kem)

- Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chirc tu phéap - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp ho so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thot gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu cau;

+ Néu thay viéc nhan cha, me, con 1 diing va khong c6 tranh chap, thong tin khai sinh
day du va phu hop, thi céng chirc tu phéap - ho tich thuc hién ghi vao S6 dang ky nhan cha,
me, con, SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh, dang ky nhan cha, me,
con trén Phdn mém dang ky, quan 1y ho tich dién tir dung chung, chuyén thong tin dén
CSDLQGVDC dé 1ay Sé dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh c4 nhén, cong chirc tu phéap - ho tich in
Gidy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao Uy ban nhan dan cap x4
ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

Nguoi yéu cau dang ky khai sinh va nhan cha, me, con thuc hién ndp hd so truc tiép
hodc guri ho so qua hé thong buu chinh dén Trung tdm Phuc vu hanh chinh céng (mot bén cé
thé ndp hd so ma khong phai c6 van ban ty quyén cta bén con lai).

Thanh phan hb so:

Nguoi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién viéc nc}p/xuét
trinh céc gidy to sau:

- Giay to phai ndp:

- T khai ding ky khai sinh theo mau;

- To khai déng ky nhan cha, me, con theo mau.

- Ban chinh Gidy chung sinh; truong hop khong co Gidy chimng sinh thi ndp vin ban
cua nguoi lam chimg xac nhén vé viéc sinh; néu khong cé ngudi 1am chimg thi phai cé gidy
cam doan vé viéc sinh.

Truong hop ngudi yéu cau da ndp ban dién tir Gidy chimg sinh hoic co quan dang ky
ho tich di khai thac duoc dir lidu dién tir c6 ky s6 ciia Gidy chimg sinh thi khong phai nop
ban gidy.

- Churng ctr chiing minh quan hé cha, con hoac quan hé me, con gém:
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- Vin ban cta co quan y té, co quan giam dinh hodc co quan khac c6 thAm quyén
xac nhan quan h¢ cha con, quan hé me con.

- Truong hop khong ¢ van ban néu trén thi cac bén nhan cha, me, con 1ap van ban
cam doan vé mdi quan hé cha, me, con, c6 it nhat hai nguoi 1am ching vé mdi quan hé cha,
me, con.

- Gidy to phai xut trinh:

- Ho chleu/The can cude cong dan/Thé can cudc/Can cude dién tir/Gidy ching nhén
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén
cAp, con gia tri sir dung dé chimg minh vé nhan thin cta ngudi yéu cau ding ky khai sinh va
nhan cha, me, con;

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tri trong truong hop co quan dang ky
ho tich khong thé khai thac duogc thong tin vé noi cu tri ctia cong dan theo cac phuong thire
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ ta Chinh
phu. Truong hop céc thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tir
CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép).

*Luuy:

- Ca nhan co quyén lwea chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt ve
cuw tru. Truwong hop ca nhdn lya chon thuc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn déan cdp xa noi thwong trii hodc noi tam trii thi Uy ban nhéan dan cdp xa noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Déi vai gidy to ndp, xuat trinh:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong to khai, chyp
lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi xuat trinh, khong duoc yéu
cau ndp ban sao hoic ban chup giay to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thue tir ban chinh hogc
ban sao dugc cap tu s6 gbc hodc ban chup kém theo ban chinh gidy to dé d01 chiéu. Truong
hop nguoi yéu ciu ndp ban chup kém theo ban chinh gidy to thi ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhén, khong dugc yéu cau nguoi
di dang ky nop ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tlep nhan dung, du hd so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém glay to' ma
phap luét ho tich khong quy dinh phai ndp.

Nguoi tlep nhan ho so thue hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau dang ky ho tich dd cung cap ho, chir dém, tén; ngdy, thang,
nam sinh; s6 dinh danh c4 nhan/cin cudc cong dan/thé can cude. Truong hop cac thong tin
can khai thac khong c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Truong hop nguoi yéu ciu dang ky ho tich lya chon nhan két qua tai Trung tam
Phyc vu hdnh chinh céng thi nguoi yéu cau ding ky ho tich phai xuat trinh gidy to tuy than,
nop cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau dang ky ho
tich khong lya chon nhéan ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh tl’lIOC khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc gidy to nop, xuat trinh bi tay x6a, sira chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy bo két qua ding ky ho tich.
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- Gidy to do co quan c6 thdm quyén ciia nude ngoai cp, cong ching hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh su theo quy
dinh cta phép luat, trir truong hop dugc mién theo didu uwdc qudc té ma Viét Nam 13 thanh
vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi
dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich & cho ngudi 1ap
van ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thidm quyén hay
b6 két qua ding ky hé tich, néu c6 co sé xac dinh ndi dung cam doan khong dung su that.

- Déi véi viée xac dinh ho, dan tdc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré¢ em phai phu hop voi phap luat va yéu cau
giit gin ban sic dan toc, tp quan, truyén thong vin hoa tdt dep ciia Viét Nam; khong dit tén
qua dai, kho st dung.

- Truong hop cha, me khong thoa thuan dugc vé ho, dan toc, qué quan cua con khi
dang ky khai sinh thi ho, dan toc, qué quan ctuia con dugc xac dinh theo tap quan nhung phai
bao dam theo ho, dan toc, qué quan cuia cha hodc me.

S6 hrgng ho so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc, trudng hop phai xac minh thi thoi han giai
quyét khong qua 08 ngay lam viéc.

P6i twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cdp xa noi cu tri ctia nguoi
cha hodc nguodi me thyc hién dang ky khai sinh két hop nhan cha, me, con.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Gidy khai sinh, Trich lyc ding ky nhan cha,
me, con (ban chinh); ban sao Gidy khai sinh, ban sao Trich luc ding ky nhan cha, me, con
(truong hop yéu cdu cip ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con).

Phi, 1€ phi:

- Murc 18 phi cu thé do Hoi dong nhan dén tinh, thanh phd truc thuéc Trung wong
quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh ¢6 cong véi cdch mang; ngudi thudc ho nghéo;
ngudi khuyét tat,

- Phi cép ban sao Giéy khai sinh, ban sao Trich lyc dang ky nhan cha, me, con (néu
¢6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa
B0 Tai chinh.

Méu don, méu to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

Yéu cau, diéu Kién thwe hién thii tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chfip.

- Trudng hop nam, nit chung song v&i nhau nhu vo chong, khong dang ky két hon,
sinh con, ngudi con sdng cing v&i ngudi cha, khi ngudi cha 1am tha tuc nhan con ma khong
lién hé dugc véi nguodi me thi khong can c6 ¥ kién ciia ngudi me trong To khai ddng ky nhan
cha, me, con.

Can cwr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;
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- Luat Ho tich nam 2014,

- Nghi dinh s 123/2015/NB-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tyc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh ph sira d6i, bo sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mde ciia
Bo Tu phap;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua Bo truong Bo Tu phap sura doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu
phap ban hanh, huéng dan sir dung, quan Iy mau s6 qudc tich va mau gidy to vé qudc tich va
Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu phdp quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vuc
quan ly nha nuwoc cua Bo Tu phdp,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy
dinh muc thu, ché @6 thu, ndp, quan ly va st dung phi khai thac, st dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam,
1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B trudng Bo Tai chinh hudéng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai chinh stra
d6i, bo sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh huéng dan vé phi va 1€ phi thudc tham quyén quyét dinh cua Ho1 déng nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung sira doi, bo sung, thay thé.
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8. Thii tuc ding ky khai sinh két hgp ding ky nhin cha, me, con ¢é yéu té nuwéc
ngoai

Trinh tyu thyc hién:

- Ngudi yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so ding ky khai sinh
va dang ky nhén cha, me, con tai Trung tam Phuc vu hanh chinh cong c6 tham quyén; ndp 18
phi néu thugc truong hop phai nop 1€ phi dang ky khai sinh, dang ky nhan cha, me, con; nop
phi cap ban sao Gidy khai sinh, Trich luc dang ky nhan cha, me, con néu c6 yéu cau cap ban
sao Gidy khai sinh, Trich luc dang ky nhén cha, me, con.

- Canbo tiép nhén ho so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh x4c, day du, thong nhat, hop 1¢ ciia ho so.

(1) Truong hop ho so day du, hop I¢ thi tiép nhan ho so, co Phiéu hen, tra két qua cho
nguoi yéu cau, ddng thoi chuyén ho so dé cong chirc tu phap - ho tich xur ly; truong hop tlep
nhan hd so tai Trung tim Phuc vu hanh chinh cong cdp tinh, can bo tiép nhan ho so chuyén
ho so dén Uy ban nhan déan cip xi c¢6 thim quyén xir 1y.

(11) Truong hop ho so chua day du, hop 1¢ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau b sung, hoan thién ho so, néu 13 loai gidy to, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai budc (i);

(ii1) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con khong b6
sung, hoan thién dugc hd so thi can bo tiép nhan hd so bao cao Lanh dao Trung tam Phuc vy
hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau dang ky khai sinh va nhan cha, me,
con.

- Cong chuc tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 18 cua cac
thong tin trong hd so, gidy t0, tai liéu do nguoi yéu cau nop, xudt trinh hodc dinh kem).

+ Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thot gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thot gian hen tra két
qua, chuyén Trung tam Phuc vu hanh chinh cong dé tra cho ngudi yéu cau;

+ Cong chuc tu phéap - ho tich x4c minh, niém yet viéc nhan cha, me, con tai tru so
Uy ban nhan dén cép xa trong thoi gian 05 ngdy lam viéc, ddng thoi giri vin ban dé nghi Uy
ban nhan dan cap xi noi thudng tra ciia ngudi duoc nhan 13 cha, me, con niém yét trong thoi
gian 05 ngdy lam viéc tai try s Uy ban nhan dan cép x4.

+ Néu théy viéc nhan cha, me, con la dung va khong cé tranh chép, thong tin khai sinh
day du va phu hop, thi céng chirc tu phép - ho tich thuc hién ghi vao S6 dang ky nhan cha,
me, con, SO (dang ky khai sinh, cap nhat thong tin dang ky khai sinh, dang ky nhan cha, me,
con trén Phan mém dang ky, quan 1y ho tich dién tir dung chung. Truong hop cha, me lya
chon qudc tich Viét Nam cho con thi chuyén thong tin &n CSDLQGVDC dé 1ay S6 dinh
danh cé nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phap - ho tich in
Gidy khai sinh, Trich lyc dang ky nhan cha, me, con, trinh Lanh dao Uy ban nhan dan cap xa
ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng tra két qua cho ngudoi yéu cau.

Cach thire thue hién:

Nguoi yéu cau dang ky khai sinh va nhén cha, me, con thyc hién nop hd so truc tiép
hodc gri hd so qua hé thong buu chinh dén Trung tdm Phuc vu hanh chinh cong (mot bén co
thé ndp hd so ma khong phai c6 van ban uy quyén cua bén con lai).
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Thanh phén ho so"

Nguoi yéu ciu dang ky khai sinh két hop nhan cha, me, con thuc hién viéc ncf)p/xuét
trinh cac gidy to sau:

Gidy to phai ndp:

- To khai dang ky khai sinh theo mau;

- To khai dang ky nhén cha, me, con theo mau.

- Gidy chimg sinh.

- Truong hop khoéng co Gidy chtng sinh thi ndp vin ban coa nguoi lam ching xac
nhan vé viéc sinh; néu khéng c6 vin ban ctia ngudi 1am ching thi phai cé gidy cam doan vé
viéc sinh.

- Trudng hop tré em sinh ra tai nudc ngoai thi ndp Gidy ching sinh hoidc gidy to
khac do co quan c6 thim quyén nudc ngoai cip xac nhan vé viée tré em dugc sinh ra & nuée
ngoai va quan hé me - con (néu co).

Truong hop nguoi yéu cau di ndp ban dién tir Gidy chimg sinh hodc co quan dang ky
ho tich da khai thac dugc dir lidu dién tir co kY s6 ctia Gidy chimg sinh thi khong phai ndp
ban giay.

- Truong hgp cha hodc me hoac ca cha, me 1a nguo1 nude ngoai thi phai ndp van ban
thoa thuan cua cha, me vé viéc lya chon qudc tich cho con. Truong hop cha, me lwra chon
quéc tich nudc ngoai cho con, thi ngoai van ban thoa thuan lya chon qudc tich con phai co
xac nhén cua co quan c6 tham quyén nudc ma tré dugc chon mang qudc tich vé viée tré co
qudc tich phu hop quy dinh ctia phap luat nude do.

- Chtrng cr chirng minh quan hé cha, con hoac quan h¢ me, con gém mot trong cac
gidy t0, tai liéu sau day:

- Vin ban ciia co quan y té, co quan giam dinh hodc co quan khac c6 thim quyén &
trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan h¢ me con.

- Truong hop khong c¢6 ching ctr chirng minh quan hé cha, me, con néu trén thi phai
¢4 vin ban cam doan ctia cac bén nhan cha, me, con, 6 it nhat hai nguodi lam ching vé mbi
quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam v4i nguoi nudce
ngoai hodc gitra nguoi nudc ngoai voi nhau thi nguoi nude ngoai phai ngp ban sao ho chiéu
hodc gidy to c6 gia tri thay ho chiéu dé chirng minh vé nhan than.

- Glay to' phai xut trinh:

-Ho chleu/The cin cude cong dan/Thé cin cude/Can cudce dién tir/Gidy chirng nhén
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén
cap, con gia tri sir dung dé ching minh vé nhéan than ciia nguoi yéu cau ding ky khai sinh
két hop déng ky nhén cha, me, con;

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong trudng hop co quan dang ky
ho tich khong thé khai thac dugc thong tin v€ noi cu tru cua cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phil. Truong hop cac thong tin vé gidy to chimg minh noi cu trd da dugc khai thac tir
CSDLQGVDC bing cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh
thire tryuc tiép).

- Truong hop tré em sinh ra ¢ nudce ngoai, c6 cha hodc me 1a cong dan Viét Nam hodc
cha va me déu 1a cong dan Viét Nam, chua dugc dang ky khai sinh ¢ nu6e ngoai, vé cu tra
tai Viét Nam thi xudt trinh gidy to chimg minh viéc tré em di nhap canh hop phap vao Viét
Nam (nhu: ho chiéu, gidy to ¢ gia tri di lai qudc té c6 dau xac nhan nhap canh ciia co quan
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quan Iy xuat, nhap canh) va vin ban x4c nhan cla co quan cong an c6 thim quyén vé viéc tré
em dang cu tru tai Viét Nam.

- Luuy

- Ca nhan co quyén lira chon thuee hién thii tuc hanh chinh vé hé tich tai co quan dang
ky ho tich noi cu trii; noi cu trii cua cd nhan dugc xdc dinh theo quy dinh cua phdp luqt vé
cuw tru. Truong hop ca nhan lira chon thyc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢ém ho tro nguweoi din ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Doi v6i gidly to ndp, xut trinh:

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao dwoc chitng thuwc tiv ban chinh
hodic ban sao dwoc cdp tir s6 goc (sau ddy goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to ndy, bao gom ca gidy to dwge tich hop,
hién thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chyup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhi¢m kiém tra, di chiéu ban chup véi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Dbi v6i gidy to xuét trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, doi chleu ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong ho so va tra lai cho
nguoi xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi tiép nhéan c6 trach nhiém tiép nhan ding, du hd so diang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugce yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tlep nhan ho so thyce hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau dang ky ho tich dd cung cap ho, chir dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé can cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Truong hop ngudi yéu cau dang ky ho tich Iya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop nguoi yéu cau ding ky ho
tich khong lya chon nhén ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh truoc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc gidy to nop, xuat trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy b6 két qua ding ky ho tlch

- Gidy to do co quan ¢ thim quyén ciia nudc ngoai cap, cong ching hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cua phép luat, trir truong hop duoc mién theo didu uwdc qubc t& ma Viét Nam 1a thanh
vién.

- Truong hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi
dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich & cho ngudi lap
vian ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong ding su tht.

Co quan diang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén hiy
b6 két qua ding ky ho tich, néu co co sé xac dinh ndi dung cam doan khong ding su that.

- Déi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Vi¢c xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voi phép luat va yéu cau
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giir gin ban sic dan toc, tp quan, truyén thong vin hoa tot dep ctia Viét Nam; khong dit tén
qua dai, kho st dung.

+ Truong hop cha, me khong thdéa thuan dugc vé ho, dan tdc, qué quan cua con khi
dang ky khai sinh thi ho, dan toc, qué quan ctia con dugc xac dinh theo tap quan nhung phai
bao dam theo ho, dan toc, qué quan ctia cha hodc me.

S6 lwong ho so: 01 bo

Thoi han gidi quyét: 10 ngay.

Péi twong thuce hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyen quyét dinh:

Uy ban nhdn déan cdp xd noi cu tra cia ngudi cha hodc ngudi me 13 cong dan Viét
Nam thuce hién dang ky khai sinh két hop nhén cha, me, con ma méot bén c6 yéu cau la ngudi
nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai.

Co quan thuec hién thi tuc hanh chinh:

Cong chirc tu phép - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhan dan
cap xi xem xét, quyét dinh.

Co quan phdi hop:

- ny ban nhan dan cép x4 noi cu tra cua nguodi dugce nhan 1a cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh: Gidy khai sinh, Trich lyc didng ky nhan cha,
me, con (ban chinh); ban sao Gidy khai sinh, ban sao Trich luc ding ky nhan cha, me, con
(truong hop yéu cau cip ban sao Gidy khai sinh, ban sao Trich luc ding ky nhéan cha, me,
con).

Phi, 1€ phi:

- Mirc 1é phi cu thé do Hoi ddng nhan dén tinh, thanh phd truc thudc Trung wong
quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh c6 cong v6i cach mang; ngudi thude hd nghéo;
ngudi khuyét tat.,

- Phi cép ban sao Giéy khai sinh, ban sao Trich lyc dang ky nhan cha, me, con (néu
¢6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa
B0 Tai chinh.

Méu don, méu to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhan cha, me, con.

Yéu cau, diéu Kkién thue hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

- Vi¢c nhan cha, me, con khong c6 tranh chép.

Can cu phap ly:

- Luét Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuat trinh s6 ho khau, s6 tam tri gidy
khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chirng thuc;
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- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede ciia
Bo Tu phap;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sO 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap sua doi,
bd sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B) truong B Tu
phap ban hanh, huéng dan sir dung, quan Iy méu s quéc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ trieong Bo Tw phdp quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viee
quan ly nha nuwoc cua Bo Tu phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciua Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam,
1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truéng Bo Tai chinh huéng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo trudng Bo Tai chinh stra
d6i, bo sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung sira doi, bo sung, thay thé.

9. Thii tuc ding ky khai sinh cho ngudi di cé ho so, gidy to c4 nhan

Trinh ty thuec hién:

- Néu lua chon hinh thitc ndp ho so truc tiép, nguoi yéu cau dang ky khai sinh nop
ho so dang ky khai sinh tai Trung tam Phuc vu hanh chinh cong co tham quyen ndp 1¢ phi
neu thugc truong hop phai nop 1€ phi ding ky khai sinh; nop phi cap ban sao Gidy khai sinh
néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iya chon hinh thirc nop hé so tryc tuyén, ngudi yéu cau dang ky khai sinh truy
cap Cong dich vu cong qudc gia, xac thyc nguoi dung theo hudng dan, dang nhap vao hé
thong, Iya chon Uy ban nhan din cdp x4 c6 tham quyen.

Ngudi yéu cau dang ky khai sinh tryc tuyén cung cap thong tin theo biéu mau ho tich
dién tir trong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh kém ban chup
hodc ban sao dién tu cac glay to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc nang
thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap lut, hoan tat viéc ndp
h6 so.

- Can b tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng c6 trach nhiém kiém
tra tinh chinh x4c, dy du, thong nhat, hop 18 caa hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két qua cho
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ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu nguoi yéu cau nop hd SO truc tuyen) ddng thoi chuyén hd so dé Cong chirc tu phap -
ho tich xur ly; truong hop tlep nhan hd so tai Trung tam Phuc vu hanh chinh cong cap tinh,
can bo tiép nhan hd so chuyen hd so dén Uy ban nhan dan cép xi c6 tham quyén xir 1y.

(i1) Truong hop hé so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thuc hién lai bude (i);

(iii) Trudng hop nguoi yéu cau ding ky khai sinh khong bd sung, hoan thién duoc
ho so thi can bd tiép nhan ho so bdo cdo Lanh dao Trung tdm Phuc vy hanh chinh cong c6
thdng béo tir choi giai quyét yéu cau dang ky khai sinh.

- Cong chuce tu phap - ho tich tham tra ho so (tham tra tinh thng nhat, hop 1é cua cac
thong tin trong hd so, glay t&, tai liéu do ngudi yéu cau ndp, xudt trinh hodc dinh kem)

- Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp ho so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chue tu phap - ho tich lap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thot gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yeu cau (néu ngudi yéu
cau nop hd so truc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tir
hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so
truc tuyén).

Truong hop gidy to cia ngudi yéu cau dang ky khai sinh khong c6 thong tin chiing
minh quan h¢ cha, me, con thi co quan dang ky ho tich ¢6 van ban dé nghi co quan cong an
c6 thAm quyén xac minh. Truong hop co quan cong an tra 161 khong c6 thong tin thi co quan
dang ky ho tich cho ngudi yéu cau ding ky khai sinh 1ap vin ban cam doan vé thong tin cta
cha, me va xac dinh ndi dung khai sinh theo van ban cam doan.

- Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay giri van
ban yéu cau xac minh ma khong nhan dugc van ban tra 101, néu théy hd so dﬁy du, hop ¢,
dung quy dinh, truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tiép, thi
cong chirc tu phap - ho tich thuc hién ghi vao SO ding ky khai sinh, cap nhat thong tin dang
ky khai sinh trén Phin mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc tryc tuyén, céng chirc
tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin day da cho nguoi yéu
cu qua thu dién tir hodc thiét bi sb.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh x4c, ddy du cua cac thong tin trén
biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, ddy du hodc khong c6 phan hoi
sau thoi han mot ngay thi céng chirc tu phap - ho tich thuc hién ghi ndi dung vao S6 ding ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém ding ky, quan 1y ho tich dién
tor dung chung.

- Cong chuc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan dan cap
xa ky, chuyén t&i Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky khai sinh truc tiép thyc hién hodc iy quyén cho ngudi khéc
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thue hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh céng, giri qua hé théng buu
chinh hozc ndp ho so truc tuyén tai Cong dich vu cong quéc gia (https://dichvucong. gov.vn).

Thanh phén ho so:

- T& khai ding ky khai sinh theo mau (néu ngudi yéu cau lwa chon ndp hd so theo
hinh thte truc tuyén hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir trong tac ding ky khai sinh (do nguoi yéu cau cung cap thong
tin theo huong dan trén Cong dich vu cong néu ngudi yéu cau lya chon ndp hd so theo hinh
thire tryc tuyén).

- Nguoi yéu cau dang ky khai sinh thuc hién viéc ndp/xuat trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

Gidy to phai ndp:

Vin ban cam doan ctia ngudi yéu cau vé viée chua dugc ding ky khai sinh.

- Ban sao toan bo ho so, gidy to cia ngudi yéu cau hodc hd so, gidy to, tai liéu khac
trong d6 c6 thong tin lién quan dén noi dung khai sinh, gdbm: Thé cin cudc cong dan/Thé cin
cude/Can cuoc dién tu’/Giéy chtng nhén cin cudc/Ho chiéu; giéy t& chimg minh vé noi cu
tru; Bang t6t nghiép, Gidy chung nhén, Ching chi, Hoc ba, Hb so hoc tap do co quan co
tham quyén cap hodc xac nhan; gidy to khac co thong tin vé ho, chit dém, tén, ngay, thang,
nam sinh cta ca nhan.

Nguoi yéu cau diang ky khai sinh c6 trach nhiém ndp day du ban sao cac gidy to néu
trén (néu c0) va phai cam doan da nop du cac giﬁy td minh c6; chiu trach nhi¢m, hé qua cua
viéc cam doan khong ding sy that.

- Trudng hop ngudi yéu cau ding ky khai sinh 13 can bd, cong chire, vién chire, ngudi
dang cong tac trong luc lugng vl trang thi phai ¢6 van ban xac nhén cia Thu truong co quan,
don vi v€ viéc nhiing ndi dung khai sinh cua nguoi do g6m ho, chit dém, tén; gidi tinh; ngay,
thang, ndm sinh; dan tdc; qudc tich; qué quan; quan h¢ cha - con, me¢ - con phu hop véi hd
so do co quan, don vi dang quan 1y.

- Vin ban ty quyén theo quy dinh ctia phap luat trong truong hop ty quyén thuc hién
viéc dang ky khai sinh. Truong hop nguoi dugce uy quyén la 6ng, ba, cha, me, con, vo, chéng,
anh, chi, em rudt ciia ngudi Gy quyén thi vin ban uy quyén khong phai ching thyec.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudce cong dan/Thé cin cude/Can cude dién ti/Gidy ching nhan
can cudce hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan ¢ tham quyén
cép, con gia tri sir dung dé chirng minh vé nhan than ciia ngudi yéu ciu dang ky khai sinh.
Truong hop cac théng tin ¢4 nhan trong cac gidy td nay di c6 trong CSDLQGVDC,
CSDLHTPDT, duoc hé thong dién ty dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to 6 gia tri ching minh thong tin vé cu tra trong trudng hop co quan dang ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tri cua cong dén theo cac phuong thire
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac thong tin vé gidy to chimng minh noi cu tri da duoc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop giri ho so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lea chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xdc dinh theo quy dinh cua phap ludt vé
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cuw tru. Truong hop ca nhdn lya chon thuc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén déan cdp xa noi
tiép nhdn yéu cdu co trach nhi¢ém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
dung co quan co tham quyén theo quy dznh

- Déi voi gidy to ndp, xuit trinh néu ngu’oq yéu cau nop ho so theo hinh thic tryc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tiv ban chinh
hoac ban sao duoc cap tr sO goc(sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Trudng hop nguoi yéu cau nop ban chup kém theo ban chinh gidy to thi nguoi tiép
nhén ¢6 trach nhiém klem tra, d6i chiéu ban chup véi ban chinh va ky xac nhéan, khong duogc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xuat trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i ch1eu ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho so va tra lai cho
nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Ngudi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- D6i voi gidy to gﬁ:i kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

- Ban chup cic gidy to gui kém theo ho so dang ky khai sinh truc tuyén phai bao
dam 16 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc dugc
chup, duoc quét bang thlet bi dién tir, tir gidy to dugc cap hop 1€, con gia tri su dung.

- Truong hop gidy to, tai lidu phai guri kém trong hé so ding ky khai sinh tryc tuyén
da co6 ban sao dién tr hodc ban dién tir gidy to ho tich thi nguoi yéu cau dugce st dung ban
dién tr nay.

- Truong hop ngudi yéu cau ding ky ho tich lya chon nhan két qua tai Trung tdim
Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh giéy to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau ding ky ho
tich khong lya chon nhén ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh truoc khi nhan két qua.

- Truong hop nguoi yéu cau .dang ky ho tich khong cung cap duoc gidy to theo quy
dinh hodc gidy to nop, xudt trinh bi tiy x0a, stra chira, lam gia thi co quan dang ky ho tich co
tham quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cap, cong chimg hodc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cta phép luat, trir truong hop dwge mién theo didu udc qubc t& ma Viét Nam 1a thanh
vién.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam doan vé ndi
dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich & cho ngudi 1ap
vian ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén hity
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b6 két qua ding ky ho tich, néu co co sé xac dinh ndi dung cam doan khong dung su that.

S6 lwong ho so: 01 bo

- hoi han giai quyét: 05 ngay 1am viéc. Truong hop phéi ¢ vin ban xac minh thi
thoi han giai quyét khong qua 25 ngay.

Péi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cp xa noi ngudi yéu cau
cu tra.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cap Xa noi
nguoi yéu cau dang ky khai sinh cu tra truée day; Co quan cong an c6 thim quyeén.

Két qua thyce hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truong hop yéu cau cip ban sao
Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong gtri vé Kho quan 1y dit liéu caa
c4 nhan/dia chi thu dién t/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi da hoan tat tha
tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong voi cach mang; ngudi thude hd nghéo;
nguoi khuyét tat.

- Phi cip ban sao Giy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Miu don, méu to khai:

- To khai dang ky khai sinh (néu ndp ho so theo hinh thirc tryc tiép hodc gui hd so
qua hé théng buu chinh);

- MAu hd tich dién tir tvong tac dang ky khai sinh (néu ndp ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cong dan Vi¢t Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua dugce dang
ky khai sinh, c6 hd so, gidy to c4 nhan (ban chinh hodc ban sao dugc ching thuc hop 18) nhu:
gidy td tity than; gidy to khac do co quan nha nudc ¢ thim quyén cia Viét Nam cép.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co so dit
ligu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira dbi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc nodp, xuat trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tuc hanh chinh, cung cdp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bo sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 cua Chinh phit quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede cia
Bo Tw phap;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudéng Bo Tu phap quy dinh
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chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phap quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dlnh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo trudong B Tu phap sira doi,
bd sung mot s6 ndi dung ctia Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, ddng ky ho tich
truc tuyén;

- Thong tu sO 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap sua d6i,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu
phap ban hanh, huéng dan sir dung, quan Iy méu s quéc tich va miu gidy to vé qudc tich va
Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phan cdp trong linh viee
quan ly nha nuoc cua Bo Tw phap,

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 ctia Bo truong Bo Tu phap bai bo
mot s6 noi dung tai cac Thong tu trong linh vyc tro gitip phap 1y, ho tich do B truong Bo
Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin trong co
s0 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhén la nguoi goc Viét Nam,
1¢ phi quc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai chinh stra
d6i, b6 sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh hudng dan vé phi va 1é phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

10. Thii tuc diing ky khai sinh c6 yéu to6 nwée ngoai cho nguwoi da cé ho so, giay
to’ ca nhan

Trinh ty thyc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi yéu cau dang ky khai sinh nop
ho so dang ky khai sinh tai Trung tam Phuc vu hanh chinh cong co tham quyen nop 1€ phi
neu thuge truong hop phai ndp 1€ phi dang ky khai sinh; np phi cap ban sao Gidy khai sinh
néu co6 yéu ciu cap ban sao Gidy khai sinh.

- Néu Iyra chon hinh thirc nop hd so tryc tuyén, ngudi yéu cau dang ky khai sinh truy
cap Cong dich vu cong quéc gia, xéac thuc nguoi dung theo huong dan, dang nhap vao hé
thong, Iya chon Uy ban nhan dan cdp xd ¢o tham quyen.

Ngudi yéu cau dang ky khai sinh tryc tuyen cung cap thong tin theo mau ho tich dién
tir twong tac dang ky khai sinh (cung cip trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac giéy to, tai liu theo quy dinh; nop phi, 1€ phi thong qua chirc nang thanh
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toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat, hoan tit viéc ndp hd so.

- Can b tiép nhan ho so tai Trung tdm Phuc vu hanh chinh ¢éng c6 trach nhiém kiém
tra tinh chinh x4c, day du, thong nhat, hop I¢ cua ho so.

(1) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp hd so tric tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu nguoi yéu cau ndp hod so tryc tuyén), chuyén hod so dé cong chirc tu phap - ho tich xu
ly; truong hop tlep nhén hd so tai Trung tim Phuc vy hanh chinh cong cdp tinh, can bo tiép
nhan hd so chuyén hd so dén Uy ban nhan dan cip xi c6 tham quyen XU ly

(i1) Truong hop hé so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai bude (i);

(111) Truong hop nguoi yéu cau dang ky khai sinh khéng bd sung, hoan thién duoc
hd so thi can bo tiép nhan ho s0 bao cao Lanh dao Trung tam Phuc vy hanh chinh cong c6
thong bao tir chdi giai quyét yéu cau dang ky khai sinh.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 18 cia cac
thong tin trong ho so, giéy t0, tai liéu do nguoi yéu cau ndp, xuat trinh hodc dinh kém)

- Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai quyét, phai
tir chéi thi cong chure tu phap - ho tich gui thong bao vé tinh trang hd so téi Bo phan tiép
nhan ho so dé thong bao cho ngum ndp ho so - thyce hién lai budc (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chue tu phap - ho tich lap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yeu cau (néu ngudi yéu
cau nop hd so truc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tir
hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so
tryc tuyén).

Truong hop gidy to cia ngudi yéu cau dang ky khai sinh khong c6 thong tin ching
minh quan h¢ cha, me, con thi co quan dang ky ho tich ¢6 van ban dé nghi co quan cong an
c6 tham quyén xac minh. Truong hop co quan cong an tra 161 khong c6 thong tin thi co quan
dang ky ho tich cho ngudi yéu cau ding ky khai sinh 1ap vin ban cam doan vé thong tin cta
cha, me va xac dinh ndi dung khai sinh theo van ban cam doan.

- Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay giri van
ban yéu cau xac minh ma khong nhan dugc van ban tra 101, néu théy hd so dﬁy du, hop ¢,
dung quy dinh, truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tiép, thi
cong chtrc tu phap - ho tich thyc hién ghi vao S6 dang ky khai sinh, cap nhat thong tin ding
ky khai sinh trén Phin mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hé so dang ky khai sinh theo hinh thue tryc tuyén, cong chirc
tu phap - ho tich gui lai biéu miu Glay khai sinh dién tir v6i thong tin day du cho nguoi yéu
ciu qua thu dién tir hoac thiét bj sb.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh x4c, ddy du cua cac thong tin trén
biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, ddy du hodc khong co phan hdi
sau thoi han mot ngay thi céng chirc tu phap - ho tich thuc hién ghi ndi dung vao S6 diang ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém ding ky, quan 1y ho tich dién
tu dung chung.

- Cong chirc tu phép - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhéan déan cip



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

x4 ky, chuyén toi Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu ciu.

Cach thire thyc hién:

- Thu tuc nay du diéu kién thye hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky khai sinh tryc tiép thyc hién hodc uy quyén cho nguoi khac
thue hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, gui qua hé théng buu
chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phén ho so:

- T& khai ding ky khai sinh theo mau (néu ngudi yéu cau lwa chon ndp hd so theo
hinh thte truc tuyén hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir trong tac ding ky khai sinh (do nguoi yéu cau cung cap thong
tin theo huong dan trén Cong dich vu cong néu ngudi yéu cau lya chon ndp hd so theo hinh
thire truc tuyén).

- Nguoi yéu cau dang ky khai sinh thuc hién viéc ndp/xut trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Giay to phai ndp:

- Vin ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan bd ho so, gidy to ciia nguoi yéu cau hodc ho so, gidy to, tai liéu khac
trong do co thong tin lién quan dén noi dung khai sinh, gbm Thé can cudce cong dan, the can
cudce, Can cudc dién tu, Glay ching nhén cin cude, HO chiéu; gidy to ching minh vé noi cu
tru; Bang t6t nghiép, Gidy ching nhan, Ching chi, Hoc ba, hd so hoc tap do co quan c6 thaim
quyén cap hodc xac nhan; Gidy to khac c6 thong tin vé ho, tén, ngdy, thang, nim sinh cta ca
nhan.

Nguoi yéu cau ding ky khai sinh c¢6 trach nhiém ndp diy du ban sao cac gidy to néu
trén (néu c6) va phai cam doan da ndp du cac gidy to minh c6; chiu trach nhiém, hé qua cua
viéc cam doan khong dung su that.

- Vin ban ty quyén (dugc ching thuc) theo quy dinh cua phap luat {trong truong hop
iy quyén thue hién viée dang ky khai sinh. Trudng hop nguoi duoc uy quyén 1a 6ng, ba, cha,
me, con, vo, chong, anh, chi, em rudt ctia nguoi Gy quyén thi van ban uy quyén khong phai
chung thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cude/Can cude dién tir/Gidy ching nhan
can cudce hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan ¢ tham quyén
cap, con gia tri str dung dé ching minh vé nhén than ciia ngudi yéu cau dang ky khai sinh.
Truong hop cac théng tin ¢4 nhan trong cac gidy td nay di c6 trong CSDLQGVDC,
CSDLHTDT, duoc hé thdng dién ty dong thi khong phai tai 1én (theo hinh thuc truc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu trli trong trud ng hgp co quan ding
ky ho tich khong thé khai thac duoc thong tin vé noi cu tri ctia cong dan theo cac phuong
thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ ua
Chinh phu. Truong hop cac thong tin vé gidy to chung minh noi cu tra da duoc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lwea chon thue hién thii tuc hanh chinh vé hé tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt ve
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cuw tru. Truong hop ca nhdn lya chon thuc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhédn ddn cdp xa noi
tiép nhdn yéu cdu co trach nhi¢ém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
dung co quan co tham quyén theo quy dznh

- Déi voi gidy to ndp, xuit trinh néu ngum yéu cau nop ho so theo hinh thic tryuc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chitng thuc tivr ban chinh
hoac ban sao duoc cap tir 50 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Trudng hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén ¢6 trach nhiém klem tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duogc
yéu cau nop ban sao gidy to do.

Doi v6i gidy to xudt trinh khi dang ky ho tich, nguoi tlep nhan c6 trach nhiém kiém
tra, d6i ch1eu ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho so va tra lai cho
nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Nguoi tiép nhén co trach nhiém tlep nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- D6i voi gidy to gﬁ:i kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

- Ban chup cic gidy to gui kém theo ho so dang ky khai sinh truc tuyén phai bao
dam 16 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoac dugc
chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cap hop 1€, con gid tri sit dung.

- Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh truc tuyén
da co ban sao dién tir hoac ban dién tur giéy to hg tich thi nguoi yéu cu duoc su dung ban
dién tr nay.

- Trudng hop ngudi yéu cau dang ky ho tich Iya chon nhan két qua tai Trung tdm
Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh giéy to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau ding ky ho
tich khong lya chon nhén ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh trudc khi nhan két qua.

- Truong hop ngudi yéu cau ding ky ho tich khong cung cép duoc gidy to theo quy
dinh hoic gidy to ndp, xuit trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan cé tham quyén clia nudc ngoai cip, cong chimg hodc x4c nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cua phép luat, trir truong hop duge mién theo didu uéc quéc t& ma Viét Nam 1a thanh
vién.

- Trudng hop cho phép nguoi yéu cau ding ky ho tich lap van ban cam doan vé ni
dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich & cho ngudi 1ap
vian ban cam doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c¢6 tham quyén huy
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b6 két qua ding ky ho tich, néu co co sé xac dinh ndi dung cam doan khong dung su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc. Trudng hop phéi c6 vin ban xac minh thi
thoi han giai quyét khong qua 25 ngay.

Péi twong thuce hién tha tuc hanh chinh: Ca nhan

Co quan c6 thim quyen quyét dinh:

Uy ban nhén dén cdp xd noi cu tra trude khi xudt canh cua nguoi Viét Nam dinh cu
tai nudc ngoai.

Co quan thyc hién thu tuc hanh chinh:

Cong chuc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhan dan
cAp x4 xem xét, quyet dinh.

Co quan phéi hop: Co quan quan 1y CSDLQGVDC, Uy ban nhén dan cap Xd noi
nguoi yéu cau dang ky khai sinh cur tri trude khi xuat canh; Co quan cong an c¢6 thim quyén.

Két qua thie hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (truong hop yéu cau cap ban
sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong gtri vé Kho quan 1y di liéu dién
tir ctia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat
thu tuc dang ky khai sinh tai co quan dang ky hd tich).

Phi, 1€ phi:

- Muic 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong
quyét dinh.

- Mién 18 phi cho ngudi thudc gia dinh cé cong voi cach mang; ngudi thude ho ngheo;
nguoi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

MAu don, miu to khai:

- To khai ding ky khai sinh (néu ndp ho so theo hinh thire truc tiép hodc giri ho so
qua hé théng buu chinh);

- MaAu ho tich dién tir twong tac ding ky khai sinh (néu ndp hd so theo hinh thire truc
tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu ¢ nude ngoai, chua duge dang ky khai sinh tai co quan c6
tham quyén Viét Nam, ¢6 hd so, giéy td ca nhan (ban chinh hoac ban sao dugc chung thuc
hop 18) nhu: gidy to tity than; gidy to khac do co quan nha nudc c¢6 thim quyén cua Viét Nam
cap, trong d6 c6 ghi noi sinh tai Viét Nam.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat H tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
li¢u hd tich dién tu, déng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bo sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy
khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd sung mot
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s6 diéu cua céac Nghi dinh trong linh vyc ho tich, quéc tich, ching thuc;

- Nghi dinh sé6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuec quan Iy nha mede cia
Bo Tu phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia BO truéng B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phap quy
dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dmh vé Co so dir lidu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phap stra doi,
bd sung mot s6 ndi dung ciia Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ciua Bo trudng Bo Tu phép stra doi,
b6 sung mot s6 diéu ciia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, hudng din st dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bé Tu phap quy dinh chi tiét
thi hanh mot s diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phéap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phdap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phan cdp trong linh viee
quan ly nha nuoc cua Bo Tu phap,

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu phap bai bo
mot s6 ndi dung tai cac Thong tu trong linh vyc tro giup phap 1y, ho tich do Bo truong Bo
Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo trudng Bo Tai chinh quy
dinh muc thu, ché @6 thu, ndp, quan ly va sir dung phi khai thac, st dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac nhan la nguoi géc Viét Nam,
1¢ phi qudc tich;

- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cua B truong Bo Tai chinh huong
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai chinh sira
d6i, b6 sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

11. Ghi chii: Phan chit in nghiéng 13 ndi dung sira doi, b sung, thay thé.Thi tuc
ding ky két hon

Trinh ty thuc hién:

- Néu Iya chon hinh thtrc ndp hd so truc tiép, ngudi yeu cau dang ky két hon nop ho
so ding ky két hon tai Trung tdm Phuc vu hanh chinh cong co tham quyén; ndp 18 phi neu
thugc truong hop phai nop 1¢ phi dang ky két hon; ndp phi cap ban sao Trich luc két hon néu
cO yéu cau cap ban sao Trich luc két hon.

- Néu Iwra chon hinh thtrc ndp hd so truc tuyén, nguoi yéu cau ding ky két hon truy
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cap Cong dich vu cong quc gia, xac thyc nguoi dung theo huong dan, dang nhap vao hé
thong, Iyra chon Uy ban nhén dan cap xa co tham quyeén.

Nguoi yéu cau dang ky két hon truc tuyén cung cip thong tin theo mau ho tich dién
tir twong tac ding ky két hon (cung cp trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liu theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thic khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- Canbo tiép nhén ho so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 cua hd so.

(1) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc guri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu nguoi yéu cau ndp hd so tryc tuyén), chuyén hd so dé cong chic tu phap - ho tich xur
ly; truong hop tlep nhan ho so tai Trung tim Phuc vy hanh chinh cong cdp tinh, can bo tiép
nhan hd so chuyén hd so dén Uy ban nhan dan cip xi c6 tham quyen XU ly

(11) Truong hop ho so chua day du, hop 1€ thi can bd tiép nhan ho so thong bao cho
nguoi yéu cau bo sung, hoan thién ho so, néu 13 loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi yéu cau ding ky két hon khong bd sung, hoan thién duge hd
so thi can b tiép nhan hd so bao cao Lanh dao Trung tam Phuc vu hanh chinh céng ¢ thong
bao tir chdi giai quyét yéu cau ding ky két hon.

- Cong chirc tu phap - ho tich tham tra hd so (thAm tra tinh thong nhat, hop 18 cua cac
thong tin trong hd so, gidy to, tai liéu dinh kem).

+ Truong hop ho so can bd sung, hoan thién hogc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phéap - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, x4c minh 1am 1 hodc do nguyén nhan khac ma khong
thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 15i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Ph uc vu hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu cau
ndp ho so truc tiép), hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc
gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hod so truc
tuyén).

+ Néu thay ho so day du, hop 1¢, cac bén c6 dir diéu kién két hon theo quy dinh cia
Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi ding ky két hon theo quy dinh,
truong hop tiép nhan ho so dang ky két hon theo hinh thire truc tiép, thi cong chirc tu phap -
ho tich thyc hién ghi vao SO dang ky két hon, cap nhat thong tin dang ky két hon trén Phan
mém ding ky, quan 1y ho tich dién tr ding chung.

Truong hop tiép nhan h6 so dang ky két hon theo hinh thire truc tuyén, cong chire tu
phap - ho tich guri lai biéu mau Giay ching nhén két hon dién tir v6i thong tin ddy du cho
nguoi yéu cau qua thu dién tr hodc thiét bi s6.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cia cac thong tin trén
biéu mau Glay ching nhén két hon dién tir va xac nhan (t01 da mdt ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, ddy du hodc khong co ‘phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 dang ky
két hon, cap nhat thong tin dang ky két hon trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

- Cong churc tu phép - ho tich in Giéy ching nhan két hon, trinh Lanh dao Uy ban
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nhan dan cip xi ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi
yéu cau.

- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit, xuét trinh gidy to tuy
than dé d6i chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong S6 dang ky két
hén, khang dinh su tu nguyén két hon va ky tén vao SO dang ky két hon, ky tén vao Gidy
ching nhéan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy chiing nhan két hon.

Cach thire thuc hién:

Nguoi yéu cau dang ky két hon thuc hién ndp hd so truc tiép tai Trung tdm Phuc vu
hanh chinh cong, gui qua hé théng buu chinh hodc ndp hd so truc tuyén tai Céng dich vu
cong qudc gia (https: //dichvucong. gov.vn) (bén nam hodc bén nir o thé nop hd so ma khong
can c6 van ban t uy quyen cua bén con lai).

Thanh phan hb so:

- To khai dang ky két hon theo mau, c6 du thong tin cia hai bén nam, nit. Hai bén
nam, nir ¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi yéu cau lya chon
nop ho so theo hinh thire truc tiép hodc giri ho so qua hé thong buu chinh)

- Mau ho tich dién tir twong tac ding ky két hon (do nguodi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cong, néu nguoi yéu cau lira chon ndp hd so theo hinh
thire truc tuyen),

- Nguoi yéu cau dang ky két hon thyc hién viéc ndp/xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cude/Can cude dién tir/Gidy chung nhan
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co6 tham quyen
cap, con gia tri sit dung dé chirng minh vé nhan than cua nguoi yéu cau dang ky két hon.
Truong hop cac théng tin ¢4 nhan trong cic gidy td nay di c6 trong CSDLQGVDC,
CSDLHTDT, duoc hé thong dién ty dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Giay to c6 gia tri chirng minh thong tin vé cu tr trong truong hop co quan dang ky
ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phu. Truong hop cac théng tin vé gidy to ching minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

-Luuy

- Canhan co quyén lya chon thue hién thi tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhan lira chon thyc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
dung co quan c6 tham quyen theo quy dinh.

- D6i vé6i yéu cau ding ky két hon, co quan ding ky ho tich tra ctru thong tin vé tinh
trang hon nhan cua nguoi yéu cau dang ky két hon trén Hé thong thong tin giai quyét thu tuc
hanh chinh cap tinh thong qua két ndi v6i Co sé dix liéu ho tich dién tir, CSDLQGVDC. Két
qua tra ctru duoc luu trit dudi dang dién tir hodc ban gidy, phan anh day du, chinh xac thong
tin tai thoi diém tra ctru va dinh kém ho so cta nguoi ding ky. Truong hop khong tra ctru
dugc tinh trang hon nhan do chua c6 thong tin trong Co s¢ dit li¢u ho tich dién tu,
CSDLQGVDC, thi co quan dang ky ho tich dé nghi Uy ban nhan dan cap xa noi ngudi yéu
cau thuong tra/noi d3 ding ky két hon xac minh, cung cip thong tin. Trong thoi han 03 ngay
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1am viéc ké tir ngay nhan duoc yéu ciu xac minh, Uy ban nhin dan cap x4 noi nhan duoc dé
nghi xac minh c6 trach nhiém kiém tra, xac minh va giri két qua vé tinh trang hon nhén cua
nguoi do.

- Néu bén két hon 13 cong dan Viét Nam da ly hon hodc hiy viée két hon tai co quan
c6 thim quyen nudc ngoai nhung qua tra ctru thong tin trong Co s¢ dir liéu ho tich dién tu;
thong qua két ndi giita Hé thong thong tin giai quyét thii tuc hanh chinh cap tinh véi Co s
dir liéu ho tich dién tir, CSDLQGVDC khong
thé hién thong tin vé viéc da ghi chu ly hén, huy viée két hon thi co quan dang ky ho tich
hudng dan cong dan thuc hién thu tuc ghi vao s6 ho tich viéc ly hon/huy viée két hon tai co
quan nha nudc ¢ thAm quyén trudce khi giai quyét viéc ding ky két hon.

- Dé6i voi gidy tc‘y nop, xuit trinh néu nguc‘fi yéu cau nop ho so theo hinh thic tryuc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp ban sao dwoc chitng thuwc tir ban chinh
hoac ban sao dwoc cap tir 0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén c6 trach nhiém klem tra, d6i chiéu ban chup voi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi t1ep nhan c6 trach nhiém kiém
tra, dbi chleu ghi lai thong tin hodc chup lai, ky xac nhén dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Nguodi tiép nhén co trach nhiém tlep nhan dung, da ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- Dbi véi gidy to giri kém theo néu ngudi yéu cau nop ho so theo hinh thirc tryc tuyén:

- Ban chuyp céac giéy to glri kém theo ho so dang ky két hon truc tuyén phai bao dam
1d nét, day du, toan ven vé ndi dung, 1a ban chyp bang may anh, dién thoai hoac dugc chup,
dugc quét bang thiét bi dlen ti, tir gidy to dugc cap hop 18, con gia tri st dung

- Truong hop gidy to, tai lidu phai giri kém trong ho so ding ky két hon tryc tuyén
da c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguodi yéu cau dugce st dung ban
dién tr nay.

- Giay to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cta phép luat, trir truong hop dugc mién theo diéu udc qubc té ma Viét Nam 13 thanh
vién.

- Truong hop ngudi yéu cau ding ky két hon khong cung cip duogc gidy to néu trén
theo quy dinh hodc gidy t& nop, xuat trinh bi tiy xda, sira chita, lam gia thi co quan dang ky
ho tich c6 tham quyén hay bé két qua dang ky két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyet Ngay trong ngay tlep nhan hd so; trudng hop nhén ho so sau
15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo. Truong
hop can x4c minh diéu kién két hon cta hai bén nam, nir thi thoi han giai quyét khong qua
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05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh:

Uy ban nhan dén cp x4 noi cu tri ciia bén nam hodc bén nit.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thi tuc hanh chinh:

- Gidy chung nhan két hon (ban chinh), mdi bén vo, chong 01 ban; ban sao Trich luc
két hon (truong hop yéu ciu cip ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s€ tu dong gui vé Kho quan ly dir liu
dién tr cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua ngudi yéu ciu sau khi da
hoan tat thu tuc dang ky két hon tai co quan ding ky ho tich).

Phi, 18 phi: Mién 1¢ phi.

- Phi cép ban sao Trich luc két hon (néu cO yéu céu) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Miu don, méu to khai:

T khai dang ky két hon (néu nop ho so theo hinh thire tryc tiép);

- Mau ho tich dién tir twong tac dang ky két hon (néu ndp ho so theo hinh thire truc
tuyén).

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

-Nam tir dii 20 tudi tré 1én, nit tr dt 18 tudi trd 1én;

-Viéc két hon do nam va nit tu nguyen quyét dinh;

-Céc bén khong bi mét nang lyc hanh vi dan sy;

-Viéc két hon khong thude mot trong cac truong hop cdm két hon, gom:

-Két hon gia tao;

- Tao hon, cudng €p két hon, lira doi két hon, can tré két hon;

- Nguoi dang cé vg, ¢6 chong ma két hon véi ngudi khac hodc chua cé v, chua co
chong ma két hon voi nguoi dang co chdng, 6 vo;

- Két hon giita nhitng ngudi cing dong méau vé truc hé; giita nhitng nguoi ¢ ho
trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitta nguoi da tung 1a cha, me nudi
v&i con nuodi, cha chong v6i con dau, me vo vé6i con ré, cha duong véi con riéng ciia vo, me
ké v6i con riéng cua chong.

- Nha nude khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.

Can cu phap ly:

- Ludt Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s¢ dir
ligu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc nodp, xuat trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tuc hanh chinh, cung cdp dich vu cong;

- Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh so 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
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Bo Tu phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong B Tu phap quy dinh
chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s6 dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B truéng Bo Tu phép sira doi,
bd sung mdt s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit 1iéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua Bo truong Bo Tu phap sira doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B) truong B Tu
phap ban hanh, huong dan str dung, quan Iy mau s qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Lut H9 tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phdp quy dinh
vé phén dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viec
quan ly nha nuoc cua Bo Tuw phap,

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cta Bo trudng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan Iy va str dung phi khai thac, sir dung thong tin trong co
sO dir liéu ho tich, phi xac nhén c6 quéc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam,
1¢ phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai chinh
hudng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh pho tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai chinh
stra ddi, bo sung mot sd diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
Bo Tai chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong.

12. Thii tuc ding ky két hon c6 yéu to6 nuéc ngoai

Trinh ty thyc hién:

- Néu Iya chon hinh thitc ndp ho so truc tiép, ngudi yéu cau dang ky két hoén
nop hod so dang ky két hon tai Trung tam phuc vu hanh chinh céng cé tham quyén ndp
1€ phi néu thugc treong hop phai nop 1€ phi dang ky két hon; ndp phi cip ban sao Trich
luc két hon néu c¢6 yéu cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thirc ndp ho so tryc tuyén, nguoi yéu cau dang ky két hon
truy cap Cong dich vu cong qudc gia, xac thuc ngudi dung theo huéng dan, ding nhap
vao hé thong, lua chon Uy ban nhdn dédn cdp xd co thAm quyén

Ngudi yéu cau dang ky két hon truc tuyen cung cap thong tin theo mau ho tich
dién tir tuong tac dang ky két hén (cung cap trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai lidu theo quy dinh; ndp phi, 18 phi thong qua
chtre nang thanh toan truc tuyén hodc bé'mg cach thic khac theo quy dinh phap luat,
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hoan tat viéc nop hd so.

- Céan b tiép nhan hd so tai Trung tam Ph uc vu hanh chinh céng co trach
nhi¢m kiém tra tinh chinh x4c, day du, thong nhat, hop 1¢ cia ho so.

(1) Truong hop hd so day du, hop 18 thi tlep nhan hd so, c6 Phiéu hen, tra két
qua cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tlep) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di
dong cho nguoi yéu cau (néu ngudi yéu cu nop hd so tryc tuyén), chuyén hd so dé
cong chirc tu phép - ho tich xtr 1y; trudng hop tiép nhan hd so tai Trung tdm Phuc vu
hanh chinh cong cdp tinh, can b tiép nhan hd so chuyén hd so dén Uy ban nhan dan
cap x4 c6 tham quyén xur 1}’/

(i) Truong hop hé so chua day du, hop 18 thi can bo tiép nhan ho so thong bdo
cho nguoi yéu cau bd sung, hoan thién hd so, néu rd loai glay t&, ndi dung can bd sung
dé nguoi yéu cau b sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce
(®;

(iii) Truong hop ngudi yéu ciu ding ky két hon khong bd sung, hoan thién
duoc ho so thi can b tiép nhan hd so bao cdo Lanh dao Trung tdm Phuc vy hanh chinh
cong c6 thong béo tir choi giai quyét yéu cau dang ky két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kém).

+ Truong hop hé so can bd sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chi thi cong chire tu phap - ho tich guri thong bao ve tinh trang ho so t6i Trung
tdm Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so - thue hién lai buéc
(i1) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khéc
ma khong thé tra két qua ding thoi gian da hen thi cong chuc tu phap - ho tich lap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyen Trung tam Phuc vy hanh chinh cong dé tra cho nguoi yéu
cau (néu ngudi yéu cau ndp ho so truc tlep) hodc gtri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién tur hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu cau ndp hd so truc tuyen)

Truong hop c6 khiéu nai, tb cao viéc két hon khong du diéu kién két hoén theo
quy dinh cta Luat Hon nhan va gla dinh hoic xét thdy c6 van dé can lam rd vé nhan
than cua bén nam, bén nit hodc gidy to trong ho so dang ky két hon, Cong chirc tu
phap - ho tich bao cdo Lanh dao Uy ban nhan dan dé phdi hop voi co quan c6 lién
quan xac minh lam r3. Trong qua trinh thAm tra, xac minh hd so, néu thay can thiét,
thi lam viéc truc tlep voi cac bén dé 1am rd vé nhan than, su tu nguyén két hon, muc
dich két hon.

+ Néu thay ho so ddy du, hop 18, cac bén c6 du diéu kién két hon theo quy dinh
ctia Luat Hon nhan va gia dinh, khong thudc trudng hop tir chdi ding ky két hon theo
quy dinh, truong hop tiép nhan ho so dang ky két hon theo hinh thirc truc tiép, thi cong
chtre tu phap - ho tich thyc hién ghi vao S6 dang ky két hon, cap nhat thong tin ding
ky két hon trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thic tryc tuyén, cong
chire tu phap - h tich giri lai biéu miu Gidy chimg nhan két hon dién tir v6i thong tin
day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh x4c, day di ciia cac thong tin
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trén biéu mau Gidy chtng nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da théng nhat, day da hodc khong co
phan hdi sau thoi han mot ngay thi cong chure tu phap - hd tich thuc hién ghi né1 dung
vao S6 ding ky két hon, cip nhat thong tin dang ky két hon trén Phan mém ding ky,
quan 1y hg tich dién tr dung chung.

- Cong chirc tu phap - ho tich in Gidy ching nhan két hén, trinh Lanh dao Uy
ban nhan dan cap xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng dé tra két qua
cho nguoi yéu cau.

- Nguoi yéu cau ding ky két hon (hai bén nam, nit phai c6 mit, xuat trinh gidy
t tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chting nhan két hon, trong S6
dang ky két hon, khing dinh su ty nguyen két hon va ky tén vao S6 dang ky két hon,
ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy chimg
nhén két hon.

Truong hop mot hodc hai bén nam, nit khong thé c6 mit dé nhan Gidy ching
nhén két hon thi theo dé nghi bang van ban cua ho, Cong churc tu phap - ho tich bao
cdo Lanh dao Uy ban nhan déan thyc hién gia han thoi gian trao Gidy chiing nhan két
hén nhung khong qua 60 ngay, ké tir ngay Lanh dao Uy ban nhan dan ky Gidy ching
nhan két hon.

Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy ching nhan két hon thi
cong chtrc tu phap - ho tich bao cao Lanh dao Uy ban nhan dan hay
Gidy chimg nhan két hon d ky. Néu sau d6 hai bén nam, nir vin muén két hon véi
nhau thi phai tién hanh thu tuc dang ky két hon tir dau.

Cach thirc thuc hién:

Nguoi yéu cau ding ky két hon thuc hién ndp ho so truc tiép tai Trung tam
Phuc vu hanh chinh céng, giri qua hé théng buu chinh hodc ndp hd so truc tuyén tai
Cong dich vu cong qudc gia (https://dichvucong. gov.vn) (bén nam hoic bén nir ¢ thé
ndp hd so ma khong can c¢6 vin ban ty quyén cua bén con lai).

Thanh phén hd so:

- To khai dang ky két hon theo mau, c¢6 du thong tin ciia hai bén nam, nir. Hai
bén nam, nir c6 thé khai chung vao mot To khai dang ky két hon (néu ngudi yéu cau
lya chon nop hd so theo hinh thtc truc tiép hoic gm hd so qua hé thong bu’u chmh)

- Mau ho tich dién tir tuong tac dang ky ket hon (do nguoi yéu ciu cung cap
thong tin theo huéng dan trén Cong dich vu cong, néu ngudi yéu cau lwa chon ndp ho
so theo hinh thure truc tuyen)

- Nguoi yéu ciu ding ky két hon thuc hién viée nop/xuat trinh (theo hinh thurc
tryc tiép) hodc tai 1én (theo hinh thic truc tuyén) cc gidy to sau:

- Giay to phai nop:

- Giay xac nhan cua to chiic y té ¢6 tham quyén ciia Viét Nam hodc nudc ngoai
x4c nhan cac bén két hon khong méc bénh tdm than hodc bénh khac ma khong c6 kha
nang nhan thirc, lam chi dugc hanh vi cia minh;

- Gidy to chimg minh tinh trang hon nhan cta ngudi nude ngoai do co quan
c¢6 tham quyén ctia nwdc ma ngudi d6 1a cong dan cap con gia tri sir dung, xac nhan
hién tai nguoi d6 khong c6 vo hodc khong co chong, treong hop nudc ngoai khong
cAp x4c nhén tinh trang hon nhan thi thay bang gidy to do co quan c6 thdm quyén nude
ngoai xac nhan ngudi d6 c6 du diéu kién két hon theo phéap luat nude do.

Gia tri sir dung cua gidy to chimg minh tinh trang hon nhan ciia ngudi nude
ngoai dugc xac dinh theo thoi han ghi trén gidy to d6. Trudng hop gidy to ching minh
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tinh trang hon nhan khong ghi thoi han st dung thi gidy to ‘nay va gidy xac nhan cta
t6 chtrc y té co gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nude ngoai, cong dan Viét Nam dinh cu & nudce ngoai phai ndp ban
sao ho chiéu/gidy t& co gid tri thay thé ho chiéu.

- Ngoai gidy to néu trén, tiy tirng trudng hop, bén nam, bén nit phai nd p gidy
to tuong trng sau day:

- Cong dan Viét Nam la cong chtrc, vién chirc hoac dang phuc vu trong luc
lwong vii trang phai ndp van ban cta co quan, don vi quan 1y xac nhan viéc két hon
vo1 ngudi nude ngoai khong trai véi quy dinh ctia nganh do;

- Truong hop ngudi yéu cau ding ky két hon dang cong tac, hoc tap, lao dong
¢6 thoi han ¢ nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan do Co quan
dai dién ngoai giao, Co quan dai dién lanh sy ctia Viét Nam ¢ nudc ngoai cép.

- Giiy to phai xuit trinh:

- Ho chiéu /Thé cin cude cong dan/Thé cin cude/Can cude dién ti/Gidy ching
nhan cin cude hodc cac gidy to khic co dan anh va thong tin ¢4 nhin do co quan co
tham quyén cdp, con gia tri st dung dé chimg minh vé nhan than cia cong dan Viét
Nam. Truong hop cac thong tin ca nhan trong cic gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai 1én (theo
hinh thirc truc tuyén);

- Ngudi nudc ngoai xuét trinh ban chinh ho chiéu dé chimg minh vé nhan than;
truong hop nguoi nude ngoai khong co ho chiéu dé xuat trinh thi c6 thé xuat trinh gidy
to di lai quéc té hodc thé cu tru;

- Gidy to ¢6 gia tri ching minh thong tin vé cu tri trong trudng hop co quan
dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra ciia cong dan theo
cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ¢ tia Chinh phi. Trudng hop céc thong tin vé gidy to ching minh noi cu
tra dé dugce khai thac trf CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau
khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thic truc tuy é
n).

- Luuy

- Ca nhan co quyén lua chon thuc hién thii tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cu trii; noti cu tri cua cd nhan dugc xdc dinh theo quy dinh
cua phdp ludt vé cie trit. T ruwong hop ca nhan lya chon thyre hién thu tuc hanh chinh
vé ho tich khong phai tai Uy ban nhan dan cap xd noi thuong tru hodc noi tam tru thi
Uy ban nhan ddn cap xa noi tzep nhan yéu cau co trach nhiém ho tro nguoi dan nop
hé so dang ky hé tich triee tuyén dén diing co quan c6 tham quyén theo quy dinh.

- Pbi v6i yéu cau dang ky khai sinh ma cha, me tré da dang ky két hon, trén
co so thong tin vé Gidy chimg nhan két hon cung cép trong T khai dang ky khai sinh,
co quan ding ky ho tich c¢6 trach nhiém tra ctru thong tin vé tinh trang hon nhén cua
cha, me tré trén Hé thong thong tin giai quyét thi tuc hanh chinh cap tinh thong qua
két nbi véi Co so dit liéu ho tich dién tir, CSDLQGVDC. Két qua tra ctru duoc luu trit
dué6i dang dién tir hodc ban gidy, phan anh day du, chinh x4c thong tin tai thoi diém
tra ctru va dinh kém ho so ctia nguoi dang ky. Trudng hop khong tra ciru duge tinh
trang hon nhan do chua c6 thong tin trong Co sé dir li¢u ho tich di¢n tu,
CSDLQGVDC, thi co quan dang ky ho tich d nghi Uy ban nhan dan cip x noi ngudi
yéu cau thudng tri/noi di dang ky két hén xac minh, cung cip thong tin. Trong thoi
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han 03 ngay 1am viéc ké tir ngdy nhan dugc yéu cau xac minh, Uy ban nhin dan cip
x4 noi nhan duoc dé nghi xac minh c6 trach nhi€ém kiém tra, xac minh va gui két qua
vé tinh trang hon nhan cua ngudi do.

- Néu bén két hoén 1a cong dan Viét Nam da ly hon hodc huy viée két hon tai
co quan c6 thAm quyén nuéc ngoai nhung qua tra ctru thong tin trong Co s¢ dir liéu
h¢ tich dién tr; thong qua két ndi gitra Hé thong thong tin giai quyét thi tuc hanh chinh
cap tinh v&1 Co s¢ dir 1iéu ho tich dién tir, CSDLQGVDC khong thé hién thong tin vé
viéc di ghi cha ly hén, hiy viée két hon thi co quan ding ky ho tich hudng din cong
dan thyc hién thu tuc ghi vao s6 ho tich viéc ly hon/huy viée két hon tai co quan nha
nuéc ¢ thaim quyén trude khi giai quyét viéc ding ky két hon.

- Dbi v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndp hod so theo hinh thic
tryc tiép:

- Nguoi yéu cdu dang ky hg tich co thé ndp ban sao dwge chimg thiee tir ban
chinh hodc ban sao dwege cdp tir s6 goc (sau ddy goi la ban sao) hodc ban chup kem
theo ban chinh, ban dién tir cdc gidy to ndy, bao gom ca gidy to dwgc tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau nop ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan c6 trach nhiém kiém tra, 601 chiéu ban chup véi ban chinh va ky xac nhan,
khong duoc yéu cau ndp ban sao gidy to do.

Déi vai glay to xuat trinh khi dang ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé Iuu trong hd 50 va
tra lai cho ngudi xuat trinh, khong duoc yéu ciu ndp ban sao hodc ban chup gidy to
do.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luét ho tich, khong dugc yéu cau ngudi dang ky ho tich nop
thém giay to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hé so thuc hién khai thac thong tin trong CSDLQGVDC theo
quy dinh phap luit néu ngudi yéu cau ding ky ho tich da cung cip ho, chit dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can cudc cong dan/the can cudc/can
cudce dién tur. Truong hop cac thong tin can khai thac khong c6 trong CSDLQGVDC
thi dé ngh1 nguoi yeu cau ké khai day du

-Déi v6i gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc truc
tuyén:

- Ban chup cac gidy to giri kém theo ho so ding ky két hon truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chyp bﬁng may anh, dién thoai hoac
dugc chup, dugc quét béng thiét bi dién tu, tir giéy to duoc cép hop 1€, con gia tri s
dung.

- Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky ket hon truc
tuyén di c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy chung nhéan két hén),
ngudi yéu cau dang ky ket hon phai ndp g1ay to chimg minh tinh trang hon nhan (d6i
v6i nguoi nude ngoai), gidy xac nhan cia td chirc y té.

- Gidy to do co quan c6 thAm quyén cua nudc ngoai cap, cong chimg hodc xéac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su theo quy dinh cua phép luét, trir truong hop duge mién theo diéu udc qudc té ma
Viét Nam la thanh vién.
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- Truong hop nguoi yéu cau ding ky két hon khong cung cap duoc gidy td néu
trén theo quy dinh hodc gidy to nop, xuét trinh bi tdy x6a, stra chita, lam gia thi co
quan dang ky ho tich c6 thim quyén hay bo két qua dang ky két hon.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viée, trwong hop phdi xdc minh thi thoi han
gidi quyét khéng qud 10 ngay lam viéc.

Poi twong thue hién thi tyc hanh chinh: Ca nhan

Co quan co thAm quyen quyet dinh:

Uy ban nhdn dén cdp xd noi cu tri cua cong dan Viét Nam thyc hién ding ky
két hon gita cong dan Viét Nam voi ngudi nudce ngodi; giita cong dan Viét Nam cu
tra & trong nudc voi cong dan Viét Nam dinh cu ¢ nudc ngoai; gitta cong dan Viét
Nam dinh cu & nudc ngoai voi nhau; giira cong dan Viét Nam dong thoi cé qudc tich
nudc ngoai voi cong dan Viét Nam hodc véi nguoi nude ngoai.

Truong hop nguoi nude ngoai cu tra tai Viét Nam c6 yéu cau dang ky két hon
thi Uy ban nhdn dén cdp xd noi cu tra cia mot trong hai bén thyc hién dang ky két
hon.

Co quan thyc hién thi tuc hanh chinh:

Cong chure tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cip xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC, co quan c6 lién quan.

Két qua thue hién thi tuc hanh chinh:

- Gidy chitng nhan két hon (02 ban chinh), mdi bén vo, chong 01 ban; ban sao
Trich luc két hon (truong hop yéu cau cap ban sao Trich lyc két h6n)

- Ban dién ttr Trich luc két hon (Ban dién tir s& tu dong giri vé Kho quan 1y dir
liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cta ngudi yéu cau
sau khi d& hoan tat thi tuc ding ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Miuc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé tryc thudc Trung
wong quyét dinh.

- Mién 1 phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

Méu don, méu to khai:

- To khai ding ky két hon (néu ndp hod so theo hinh thirc truc tiép);

- Mau ho tich dién tir twong tac ding ky két hon (néu nop ho so theo hinh thirc
truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Nam tir ¢t 20 tudi trd 1én, nit tir di 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat nang lyc hanh vi dan su;

- Cong dan Viét Nam dinh cu ¢ nudc ngoai phai co gidy to cho phép cu tri
do co quan c6 thim quyén nudc ngoai cap.

- Viéc két hon khong thudc mot trong cac trudng hop cAm két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cua Luat Hon nhan va gia dinh, g@)m:

- Két hén gia tao;

- Tao hén, cudng ép két hon, lira dbi két hon, can tré két hon;

- Nguoi dang c6 vo, ¢ chong ma két hon voi nguoi khac hodc chwa co vo, chua
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c6 chong ma két hon v6i ngudi dang c6 chdng, co vo;

- Két hon gitta nhitng nguoi ciing dong méau vé tryc hé; gitra nhig nguoi c6
ho trong pham vi ba doi; gitta cha, me nu6i voi con nudi; gitra nguoi da timg la cha,
me nudi voi con nudi, cha chong véi con dau, me vo v6i con ré, cha duong véi con
riéng cua vg, me ké voi con riéng cia chong.

- Nha nudc khong thira nhan hon nhan gitra nhitng nguodi cung gidi tinh.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s dit li€u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khéu, s6
tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc;

- Nghi dinh so 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phan dinh tham quyén ciia chinh quyén dia phirong 02 cdp trong linh vuc qudn Iy nha
nuwoc cua Bo Tw phap,

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo truéng Bo Tu phap
quy dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir lidu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu phap
stra d6i, bd sung mot s6 nodi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022
ctia Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phit quy dinh vé Co s dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu phap
stra d6i, bd sung mét sb diéu caa Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua
Bo truong B6 Tu phap ban hanh, huéng dan st dung, quan 1y mau s6 qudc tich va
mau gidy td& vé qudc tich va Thong tu 5O 04/2020/TT-BTP ngay 28/5/2020 cua B
truong Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi
dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phdp
quy dinh vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp
trong linh viec quan ly nha nwoc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh
quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong
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tin trong co s¢ dir li€u hd tich, phi x4c nhéan co quoc tich Viét Nam, phi x4ac nhan la
ngudi gde Viet Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B trudng Bo Tai chinh
huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truéng Bo Tai chinh
sira d6i, bd sung mot s6 didu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia
Bo Tai chinh huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong.

13. Thii tuc ding ky lai két hon

Trinh ty thue hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau ding ky lai két
hon ndp hd so dang ky lai két hon tai T rung tam phuc vu hanh chinh coéng co tham
quyén ndp 1& phi néu thudc trudng hop phai ndp 18 phi dang ky lai két hon.

- Néu lya chon hinh thtrc nop hé so truc tuyén, ngudi yéu cau ding ky lai két
hon truy cép Cong dich vu cong quoc gia , xac thuc nguoi dung theo huong dan, ding
nhap vio hé thong, lya chon Uy ban nhan dan cap Xd co tham quyeén.

Nguoi yéu cau dang ky lai két hon truc tuyen cung cap thong tin theo mau ho
tich dién tir tvong tac dang ky lai két hén (cung cap trén Cong dich vy cong), dinh
kém ban chup hodc ban sao dién tur cac glay to, tai liéu theo quy dinh; ndp phi, 1€ phi
thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viéc nop ho so.

- Céan bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh céng cé trach
nhiém kiém tra tinh chinh x4c, déy du, théng nhat, hop 1é cta hd so.

(1) Truong hop ho so day du, hop 18 thi tlep nhan ho so, 6 Phiéu hen, tra két
qua cho nguoi yéu cau (néu nguoi yéu cau ndp hod so truc tlep) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tu hodc gui tin nhan hen tra két qua qua dién thoai di
dong cho nguoi yéu cau (néu ngudi yéu cau ndp hd so tryc tuyén), dong thoi chuyén
hd so dé cong chuc tu phap - ho tich xur ly; truong hop tiép nhan ho so tai T, rung tam
Phuc vy hanh chinh cong cap tinh, can bo tiép nhan ho so chuyén ho so dén Uy ban
nhan dan cép xa c6 thim quyen XU ly

(11) Truong hop hd so chwa day da, hop 16 thi can bd tiép nhan hd so thong bao
cho nguoi yéu cau bd sung, hoan thién hd so, néu rd loai glay t&, ndi dung can bd sung
dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budc
(1);

(iii) Néu ngudi yéu cau dang ky lai két hon khong bo sung, hoan thién duge
ho so thi bao c4o Lanh dao Trung tdm Phuc vu hanh chinh cong c6 van ban tu choi
giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh hoic
dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung
tdm Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so - thue hién lai buéc
(i1) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khéac
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ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho tich 1ap
Phiéu xin 1i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyen Trung tam Ph uc vy hanh chinh cong dé tra cho nguoi
yéu cau (néu nguoi yéu cau ndp ho so truc tlep) hodc gtri Phiéu xin 15 va hen lai ngay
tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau
(néu ngudi yéu cau ndp hd so truc tuyén).

Truong hop viée ding ky lai két hon thyc hién tai Uy ban nhan dan cp xa
khong phai noi di ding ky két hon trude ddy thi cong chire tu phap - ho tich bao cdo
Chu tich Uy ban nhan déan c6 van ban dé nghi Uy ban nhan dan noi dang ky két hon
trude ddy kiém tra, xac minh vé viéc luu giir s6 ho tich tai dia phuong.

Sau khi nhin duoc vin ban dé nghi, Uy ban nhan dan noi di ding ky két hon
trude day tién hanh kiém tra, xac minh va tra 16i bang van ban vé viéc con luu giit
hozc khong luu giit duge S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viée khong con luu gitt duoc S6 hod
tich tai noi dé dang ky két hon hodc sau thoi han 20 ngay ké tir ngay gui van ban yéu
cau xac minh ma khong nhéan dugc van ban tra 101, néu thay ho so day di, hop 1¢, , ding
quy dinh, trudng hop tiép nhan ho so dang ky lai két hon theo hinh thtc truc tiép, thi
cong chirc tu phéap - ho tich thuc hién ghi vao S6 ding ky két hon, cap nhat thong tin
dang ky lai két hon trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so ding ky lai két hon theo hinh thire truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Gidy ching nhén két hon di¢n tir voi thong tin
day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu céu c6 trach nhiém kiém tra tinh chinh xac, day du cua cac thong tin
trén biéu mau Glay chirng nhan két hon dién tir va xac nhan (t01 da mdt ngay).

Néu nguoi yéu cau xac nhan thong tin da théng nhat, day da hodc khong co
phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi vao S6
dang ky két hon, cap nhat thong tin dang ky lai két hon trén Phan mém ding ky, quan
1y ho tich dién tr dung chung.

- Cong chirc tu phép - ho tich in Gidy ching nhan két hon, trinh Lanh dao Uy
ban nhan dan cap xa ky, chuyén t&i Trung tdm Phuc vu hanh chinh céng dé tra két qua
cho ngudi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mat, xuat trinh
glay to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chiing nhan két hon, trong
S6 ding ky két hon, va ky tén vao S6 ding ky két hon, ky tén vao Gidy chimg nhan
két hon, mdi bén nam, nix nhan 01 ban chinh Glay chirng nhan két hon.

Cach thirc thuc hién:

Nguoi yéu cau dang ky lai két hon thuc hién nop ho so truc tiép tai Trung tam
Phuc vu hanh chinh cong, gt qua hé théng buu chinh hoac nop hd so truc tuyén tal
Cong dich vu cong quéc gia (https://dichvucong.gov.vn) (bén nam hoic bén nit c6 thé
n6p ho so ma khong can c¢6 vin ban ty quyén cua bén con lai).

Thanh phan hb so:

- To khai ding ky lai két hon theo mau (néu ngudi yéu cau lya chon ndp hd so
theo hinh thirc truc tiép hodc gtri hd so qua hé théng buu chinh);

- Mau h¢ tich dién tir tvong tac dang ky lai két hon, trong d6 c6 cam doan cac
thong tin cung cap 1a dung sy that, khong con ban chinh Gidy ching nhan ket hon, da
nop du cac giay to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé noi dung
cam doan ctia minh (do ngudi yéu cau cung cap thong tin theo hudng din trén Cong
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dich vu céng néu ngu’bi yéu cau lwa chon ndp hd so theo hinh thirc truc tuyén).

- Nguoi yéu cau dang ky lai két hon thuc hién viéc nop/xuat trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

- Gidy to phai ndp:

- Ban sao Gidy chung nhan két hon dugc cip trude day. Néu khong c6 ban sao
Gidy chirng nhan két hon thi ndp ban sao hd so, gidy to ¢4 nhan c6 cac thong tin lién
quan dén ndi dung dang ky két hon.

- Gidy to phai xuit trinh:

- H6 chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy ching
nhan cén cudc hodc cac gidy t& khac c6 dan anh va thong tin ca nhan do co quan co
tham quyen cap, con gia tri st dung dé ching minh vé nhan than cta ca hai bén co
yéu cau dang ky lai két hon. Truong hop céc thong tin ca nhan trong cac gidy to nay
da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai lén (theo hinh thurc tryc tuyén);

- Gidy to chirng minh noi cu tra de xéc dinh tham quyén (néu viéc dang ky lai
két hon thuc hién tai Uy ban nhan dan cp xa khong phai 1a noi dang ky két hon trudc
day) trong truong hop co quan dang ky ho tich khong thé khai thac duoc thong tin vé
noi cu tr ctia céng dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh
s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phua. Truong hop cac thong tin vé
gidy to chitng minh noi cu tra da duoc khai thac tir CSDLQGVDC bang cac phuong
thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thire tryc tiép) hodc tai
1én (theo hinh thirc tryc tuyén).

- Luuy

- Ca nhan co quyén lua chon thue hién thii tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tru, noi cuw tru cua ca nhan dwoc xdc dinh theo
quy dinh cua phdp ludt vé cu trii. Truong hop ca nhdn lira chon thuc hién thu
tuc hanh chinh vé h¢ tich khong phai tai Uy ban nhdn dan cdp xa noi thuong
trii hodc noi tam trii thi Uy ban nhan déan cdp xd noi tiép nhan yéu cau c6 trach
nhiém hé tro ‘nguoi dan ngp hé so dang ky hd tich truec tuyén dén diing co quan
c6 tham quyen theo quy dinh.

- Dm v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp ban sao dwge chimg thiee tir ban
chinh hodc ban sao dwge cdp tir s6 goc (sau ddy goi la ban sao) hodc ban chup kem
theo ban chinh, ban dién tir cdc gidy to ndy, bao gom ca gidy to dwoc tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan ¢ trach nhiém kiém tra, d01 chiéu ban chup véi ban chinh va ky xac nhén,
khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi giéy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhén dé Iuu trong hd S0 va
tra lai cho ngudi xuat trinh, khong duoc yéu ciu ndp ban sao hodc ban chup gidy to
do.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp
thém gidy to ma phép lut ho tich khong quy dinh phai nop.
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Nguoi tiép nhan hd so thue hién khai thac théng tin trong CSDLQGVDC theo
quy dinh phép luat néu ngudi yéu cau ding ky ho tich da cung cip ho, chit dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can cudc cong dan/thé can cudc/can
cudce dién tir. Truong hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC
thi d& nghi nguoi yéu cau ké khai day du.

- Truong hop nguoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to hé
tich cua cd nhan da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra ciru
thong tin trén Hé théng thong tin gidi quyét thii tuc hanh chinh cdp tinh thong qua két
noi voi Co so dir lieu ho tich dién tr, CSDLOGVDC. Truong hop khong tra cuu dwoc
do khong co thong tin trong Co so dit liéu ho tich dién tr, CSDLOGVDC thi co quan
dang ky ho tich yéu cau nguoi di dang ky hé tich nop/xudt trinh gidy to lién quan dé
chitng minh.

- Déi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thire
truc tuyén

- Ban chyp cac gidy to giri kem theo ho so dang ky lai két hon truc tuyén phai
bao dam rd nét, dy du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai
hoic dugc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia
tr1 st dung.

- Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky lai két hén
truc tuyén dd co ban sao dién tr hodc ban dién tir gidy to ho tich thi ngudi yéu cau
dugc st dung ban dién tir nay.

- Khi d&én co quan ding ky ho tich nhan két qua (Gidy chirng nhan két hon),
hai bén nam, ntr ¢4 yéu cau dang ky lai két hon xuat trinh gidy to tuy than, ndp cac
gidy to 1a thanh phan ho so ding ky lai ket hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thAm quyén clia nudc ngoai cip, cong ching hoic xac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su theo quy dinh ctia phép luat, trir truong hop duge mién theo diéu udc quoc té ma
Viét Nam la thanh vién.

- Truodng hop ngudi yéu cau ding ky lai két hon khong cung cip duogc gidy to
néu trén quy dinh hodc giéy to ndp, xuét trinh bi téy x0a, stra chita, lam gia thi co quan
dang ky ho tich ¢6 tham quyén hiy bo két qua dang ky lai két hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xdc minh thi thoi han
giai quyét khong qua 25 ngay.

P6i twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thyce hién thi tuc hanh chinh: Uy ban nhan dan cap x3 noi di ding
ky két hon trude day hodc Uy ban nhan din cap xi noi ngudi yéu cau thuong tra.

Co quan phdi hop: Co quan quan 1y CSDLQGVDC; Uy ban nhan dan noi
dang ky két hon trude day trong truong hop dang ky lai két hon tai Uy ban nhan dan
cap xa noi nguoi yéu cau thuong tru.

Két qua thue hién thii tuc hanh chinh:

- Gidy chung nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir sé tu dong giri vé Kho quan 1y di
lidu ciia ca nhan/dia chi thu dién tu/thiét bi sé/dién thoai clia nguoi yéu cu sau khi da
hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).

L¢ phi:
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- Muc I¢ phi cu thé do Hoi déng nhan dan tinh, thanh phé tryc thudoc Trung
wong quyét dinh.

- Mién 1& phi cho nguo1 thudc gia dinh c¢6 cong véi cach mang; ngudi thudc hd
nghéo; ngudi khuyét tat.

MAiu don, méu to khai:

- To khai dang ky lai két hon (néu ndp ho so theo hinh thire truc tiép);

- MAu ho tich dién tir twong tac dang ky lai két hon (néu ndp hd so theo hinh
thire tryc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh:

- Viéc két hon da duoc ding ky tai co quan c¢6 tham quyén cia Viét Nam trude
ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy ching nhan két hon
déu bi mat;

- Ngudi yéu cau dang ky lai két hon con sdng vao thoi diém tiép nhan hé so.

Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, s6
tam tru gidy khi thuc hién tht tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hg tich, quéc tich, chirng thuc;

- Nghi dinh sé 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phan dinh tham quyén ciia chinh quyén dia phirong 02 cdp trong linh vuec qudn Iy nha
nuoc cua Bo Tu phap,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu ctua Luat Ho tich va Nghi dinh s6 123/2015/ND-
CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cta Bd truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co s& dir liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu phap
sira d6i, bd sung mot s6 ndi dung ctua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022
ctia Bo truong Bo Tu phép quy dinh chi tiét mot sé diéu va bién phéap thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co s dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cta Bo truong Bo Tu phap
sira doi, bo sung mot sd diéu ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cia
Bo truong Bo Tu phap ban hanh, hudéng din st dung, quan Iy mau sé quéc tich va
mau gidy td vé qudc tich va Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cia Bo
truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi
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dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sb
diéu va bién phap thi hanh Lut H9 tich;

- Théng tw sé 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap quy
dinh vé phdn dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phén cdp trong
linh vuc quan ly nha nuwoc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh
quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong
tin trong co s¢ dir li€u hd tich, phi x4c nhéan co quéc tich Viét Nam, phi x4ac nhan la
ngudi gde Viét Nam, 18 phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong;

- Thoéng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truéng Bo Tai chinh
stra doi, bd sung mot s6 didu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va 18 phi thudc thim quyén quyét
dinh cia Hoi dong nhan dén tinh, thanh phd truc thudc Trung uong.

Ghi chu: Phan chir in nghiéng 1 noi dung sira doi, bo sung, thay thé.

14.Thu tuc ding ky lai két hon c6 yéu té nwéc ngoai

Trinh tu thyc hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, ngudi yéu cau dang ky lai két
hén ndp ho so dang ky lai két hon tai Trung tdm phuc vu hanh chinh céng cé tham
quyén ndp 1& phi néu thudc trudng hop phai ndp 18 phi dang ky lai két hon.

- Néu lya chon hinh thtrc nop hé so truc tuyén, ngudi yéu cau ding ky lai két
hon truy cép Cong dich vu cong quoc gia , xac thuc nguoi dung theo huong dan, ding
nhap vao hé thong, lya chon Uy ban nhén ddn cap xd co tham quyén.

Nguoi yéu cau dang ky lai két hon truc tuyen cung cap thong tin theo mau ho
tich dién tir tuong tac dang ky lai két hén (cung cap trén Cong dich vy cong), dinh
keém ban chup hodc ban sao dién tur cac g1ay to, tai liéu theo quy dinh; ndp phi, 1€ phi
thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh
phap luat, hoan tat viec nop ho so.

- Can bo tiép nhan hd so tai T rung tam Phuc vy hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, déy du, théng nhét, hop 1 ctia ho so.

(1) Truong hop ho so day du, hop 18 thi tlep nhan ho so, c6 Phiéu hen, tra két
qua cho nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tlep) hoic gri ngay Phiéu
hen, tra két qua qua thu dién tu hodc gui tin nhan hen tra két qua qua dién thoai di
dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), chuyén ho so dé
cong chirc tu phép - ho tich xtr 1y; trudng hop tiép nhan hd so tai Trung tdm Phuc vu
hanh chinh céng cdp tinh, can bo tiép nhan ho so chuyén ho so dén Uy ban nhan dan
cap x4 c6 tham quyén xir 1}'/

(11) Truong hop hé so chwa day du, hop 16 thi can bd tiép nhan hd so thong bao
cho nguoi yéu cau bd sung, hoan thién hd so, néu rd loai glay t&, ndi dung can bd sung
dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budc
(®;

(iii) Néu ngudi yéu cau dang ky lai két hon khong bd sung, hoan thién duge
hd so thi b4o cdo Lanh dao T rung tdm Phuc vu hanh chinh céng c6 van ban tu chdi
giai quyét yéu cau dang ky lai két hon.
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- Cong chirc tu phap - ho tich tham tra hd so (thAm tra tinh thong nhat, hop 1&
clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chdi thi cong chuc tu phap - ho tich giri thong bao ve tinh trang hd so toi Trung
tdm Phuc vu hanh chinh cong dé thong bao cho nguoi ndp hd so - thue hién lai buée
(i1) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chuc tu phéap - ho tich lap
Phiéu xin 1i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi
gian hen tra két qua, chuyen Trung tam Ph uc vy hanh chinh cong dé tra cho nguoi
yéu cau (neu ngudi yéu cau ndp ho so truc tiép), hodc guri
Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tur hodc gui tin nhan qua dién
thoai di dong cho nguoi yéu cau (neu nguoi yéu cau ndp ho so truc tuyén).

Trudng hop viée dang ky két hon trude ddy thyc hién tai Uy ban nhan dan cép
x4 khong phai noi dang ky lai két hon hodc Uy ban nhan dan cip huyén/Sé Tu phap
thi cong chirc tu phap - h tich bao cao Lanh dao Uy ban nhan dan c6 vin ban dé nghi
Uy ban nhén dan cap xa/S¢ Tu phap noi dang ky két hon trude day/noi dang luu trix
S6 ding ky két hon kiém tra, xac minh vé viée luu gitt SO ho tich.

Sau khi nhan dugc van ban dé nghi, S Tu phap/Uy ban nhan dan cip x4 tién
hanh kiém tra, xdc minh va tra 16i bang van ban vé viéc con luu giit hodc khong luu
giit duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viée khong con luu gitt dugc S6 hod
tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ké tur ngay gui van ban yéu
cAu xac minh ma khong nhén dugc van ban tra 161, néu thay ho so day du, hop 1¢,  dung
quy dinh, trudng hop tiép nhan ho so dang ky lai két hon theo hinh thic truc tiép, thi
cong chure tu phap - ho tich thue hién ghi vao S6 dang ky két hon, cap nhat thong tin
dang ky lai két hon trén Phan mém dang ky, quan ly ho tich dién tr dung chung.

Truong hop tiép nhan ho so dang ky lai két hon theo hinh thirc truc tuyén, cong
chtre tu phap - ho tich gui lai biéu mau Gidy ching nhan ket hon dién tir voi thong tin
day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cia cac thong tin
trén biéu mau Gidy chting nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da théng nhat, day du hodc khong co
phan hoi sau thoi han mdt ngay thi cong chire tu phap - ho tich thyuc hién ghi vao S6
dang ky két hon, cap nhat thong tin dang ky lai két hon trén Phan mém ding ky, quan
1y ho tich dién tr dung chung.

- Cong chtrc tu phap - ho tich in Gidy chimg nhan két hon, trinh Linh dao Uy
ban nhan dan cap xa ky, chuyén t&i Trung tdm Phuc vu hanh chinh céng dé tra két qua
cho ngudi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mat, xuét trinh
glay t& tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon, trong
S6 dang ky két hon va ky tén vao S6 dang ky két hon, ky tén vao Gidy chirmg nhan két
hon, moi bén nam, nit nhan 01 ban chinh Giéy ching nhan két hon.

Cach thirc thyc hién:

Nguoi yéu cau ding ky lai két hon thue hién ndp hd so truc tiép tai Trung tdm
Phuc vu hanh chinh céng, gui qua hé thong buu chinh hodc ndp ho so truc tuyén tai
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Cong dich vu cong quoc gia (https:/dichvucong. gov.vn) (bén nam hodc bén nir c6 thé
ndp hd so ma khong can c6 van ban uy quyén cta bén con lai).

Thanh phan h so:

- T& khai ding ky lai két hon theo mau (néu ngudi yéu cau lua chon ndp ho so
theo hinh thirc truc tiép hodc gtri hd so qua hé thng buu chinh);

- MAu ho tich dién tir tvong tac dang ky lai két hon, trong d6 c6 cam doan céc
thong tin cung cap 1a dung sy that, khong con ban chinh Gidy chimg nhan két hon, da
ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé ndi dung
cam doan cua minh (do nguoi yéu ciu cung cap thong tin theo hudng dan trén Cong
dich vy cong néu ngu’m yéu cau lya chon ndp ho so theo hinh thirc truc tuyén).

- Nguoi yéu cau dang ky lai két hon thuc hién viéc nop/xuat trinh (theo hinh
thire truc tlep) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Giay to phai nop:

- Ban sao Gidy chimg nhan két hon duoc cap trude ddy. Néu khong c6 ban sao
Gidy chtrng nhan két hon thi ndp ban sao hd so, gidy to ¢4 nhan c6 cac thong tin lién
quan dén ndi dung dang ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy ching
nhén can cudc hoac cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6
tham quyen cap, con gia tri st dung dé chirng minh vé nhan than cua ca hai bén co
yéu cau ding ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to ndy
da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thuc truc tuyén).

- Luuy

- Ca nhan co quyén lua chon thuc hién thi tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cu tru; noi cu tru cua cd nhan dwoc xac dinh theo quy dinh
cua phap luat vé cu trii. T rieong hop ca nhan lya chon thyre hién thu tuc hanh chinh
vé hé tich khéng phai tai Uy ban nhan dan cap Xa noi thuong tru hodc noi tam tru thi
Uy ban nhdn dan cap xa noi tlep nhdn yéu cdu co trach nhiem ho tro nguoi dan ngp
hé so dang ky hé tich triee tuyén dén diing co quan c6 tham quyén theo quy dinh.

- Pdi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hod so theo hinh thic
truc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp ban sao dwgc chiing thuc tir ban
chinh hodc ban sao dwge cdp tir s6 goc (sau ddy goi la ban sao) hodc ban chup kem
theo ban chinh, ban dién tir cdc gidy to nday, bao gom ca gidy to dwoc tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan ¢ trach nhiém kiém tra, d01 chiéu ban chyp vé&i ban chinh va ky xac nhén,
khong duoc yéu cau ndp ban sao gidy td do.

Doi voi gidy to xuat trinh khi ddng ky ho tich, nguoi tiép nhn ¢6 trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhén dé Iuu trong hd S0 va
tra lai cho ngudi xuat trinh, khong duoc yéu ciu ndp ban sao hodc ban chup gidy to
do.

- Nguoi tiép nhan ¢6 trach nhi¢m tiép nhan ding, du ho so dang ky ho
tich theo quy dinh cua phap luat h¢ tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.
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Nguoi tiép nhan hd so thue hién khai thac thong tin trong CSDLQGVDC
theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich di cung céap ho, chir
dém, tén; ngay, thang, nim sinh; s dinh danh c4 nhan/thé can cude cong dan/the
can cude/can cudc dién tu. Truong hop cac thong tin can khai thac khong co
trong CSDLQGVDC thi dé nghi nguol yéu cau ké khai day du

- Truong hop nguoi yéu cau dang ky hé tich cung cdp thong tin vé gidy
10" ho tich cua ca nhan da dwgc dang ky, co quan dang ky ho tich co trach nhiem
tra ciru thong tin trén H¢ théng théng tin gidi quyét thii tuc hanh chinh cap tinh
théng qua két noi véi Co sé dix lidu hé tich dién tir, CSDLOGVDC. Truong hop
khong tra cuu duoc do khong co thong tin trong Co so dir liéu ho tich dién tu,
CSDLOGVDC thi co quan ding ky h tich yéu cau nguoi di diang ky ho tich
nép/xudt trinh gidy to lién quan dé chirng minh.

- Dbi v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

- Ban chup cac glay to guri kem theo hé so dang ky lai két hon truc
tuyén phai bao dam rd nét, day du, toan ven vé nodi dung, la ban chyp bang may
anh, dién thoai hodc dugc chup, duoc quét bang thiét bj dién tir, tir gidy to duoc
cap hop 18, con gia tri str dung.

- Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky lai két
hon truc tuyén da co6 ban sao dién tir hodc ban dién tir giéy to ho tich thi nguoi
yéu cau dugc stir dung ban dién tir ndy.

- Khi den co quan dang ky ho tich nhan két qua (Gidy ching nhan ket
hén), nguoi yéu cau ding ky lai két hon xuét trinh gidy to tuy than, nop cac gidy
to 1a thanh phan ho so ding ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cap, cong chimg
hodc x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua phap luét, trir truong hop duoc mién theo
diéu udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky lai két hon khong cung cap duogc
gidy to néu trén quy dinh hodc gidy t nop, xuat trinh bi tay x0a, stra chira, [am
gia thi co quan dang ky ho tich c6 thim quyén huy bo két qua dang ky lai két
hon.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc; trudng hop phai xdc minh thi thoi han
giai quyét khong qua 25 ngay.

P6i twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhdn ddn cdp xd noi da dang ky két hon trudc day.

- Truong hop viée két hon trude day duoc dang ky tai Uy ban nhan dan cép
tinh hodc S& Tu phap thi viéc dang ky lai do Uy ban nhan dan cap xa noi cu trii ctia
ngudi yéu cau thuce hién; néu ngudi d6 khéng cu tri tai Viét Nam thi do Uy ban nhdn
ddn cdp xd noi 6 try s hién nay cta S6 Tu phap thuc hién.

- Truong hop viéc két hon triede ddy dwoc dang ky tai UBND cdp huyén thi
viéc dang ky lai két hén do Uy ban nhan dan cdp xd noi cu trii ciia nguoi yéu cau thuc
hién. Truong hop nguoi yéu cau cu tri 0 nwdc ngodi thi Uy ban nhdn dén cdp xd noi
cuw tru trudc ddy co tham quyen giai quyet
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Truong hop nguoi yéu cau khong cé noi cu trii tai Viét Nam thi S¢ Tuw phdp c6
trach nhiém tiép nhan yéu cau hodc phan énh ciia ngweoi dan. Trong thoi han 02 ngay
lam viéc ké tir ngay tiép nhdn, S¢ T phép bdo cdo Chu tich Uy ban nhan dén cap tinh
hodc theo uy quyén cua Chu tich Uy ban nhén ddn cdp tinh giao Uy ban nhan dan cap
xd phit hop gidi quyét, bao dam thudn loi nhdt cho nguoti co yéu cau. S¢ Tw phdp ¢
trach nhiém thong bdo va huéng dan nguoi c¢é yéu cau ndp ho so dén Uy ban nhan
ddn cdp xd cé tham quyén.

Co quan thyc hién thi tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan hd so va tham muu Linh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phéi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dan
cap x4/So Tu phap noi ding ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh:

- Gidy chung nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién ttr Trich luc két hon (Ban dién tir s& ty dong giri vé Kho quan ly dir
ligu cua ca nhan/dia chi thu dién t/thiét bi sé/dién thoai ctia nguoi yéu cau sau khi da
hoan tat thu tuc ding ky lai két hon tai co quan dang ky ho tich).

L¢ phi:

- Muc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thugc Trung
wong quyét dinh.

- Mién 1¢ phi cho ngudi thude gia dinh ¢6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

MAu don, mau to khai:

- Td khai dang ky lai két hon (néu ndp ho so theo hinh thire tryc tiép);

- MaAu ho tich dién tir twong tac ding ky lai két hon (néu ndp hd so theo hinh
thire truc tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc két hon da dugc dang ky tai co quan co tham quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chimg nhan
két hon déu bi mat.

- Ca hai bén yéu cau ding ky lai két hon con sdng vao thoi diém yéu cau
dang ky lai két hon.

Can cu phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co
so dir liéu ho tich dién tir, dang ky hg tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra d6i, bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6
tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra ddi, bd
sung mot s6 diéu cua céc Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phan dinh tham quyén ciia chinh quyén dia phirong 02 cdp trong linh vuc quan Iy nha


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

nuoc cua Bo Tu phap,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trwong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu ctua Luat Ho tich va Nghi dinh sé 123/2015/ND-
CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dit lidu ho tich dién tu, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo trwéong Bo Tu phap
stra d6i, bd sung mot s6 nodi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022
ctia Bo truong Bo Tu phap quy dinh chi tiét mot sb diéu va bién phép thi hanh Nghi
dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co s& dir liéu ho
tich dién tir, ddng ky ho tich truc tuyén;

- Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 ctua Bo truong B Tu phap
sira d6i, bo sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua
Bo truong BO Tu phap ban hanh, huong dan sir dung, quan 1y mau s6 qudc tich va
mau gidy td vé qudc tich va Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua B
trudng B6 Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi
dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Lut H9 tich;

- Théng tir s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap quy
dinh vé phan dinh tham quyén ciia chinh quyén dia phiong 02 cdp va phdn cdp trong
linh vuc quan ly nha nuwoc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctiia Bo truong Bo Tai chinh
quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, sir dung thong
tin trong co s¢ dir liéu hd tich, phi xac nhan cé qu6c tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam 1& phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
huéng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh pho tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truéng Bo Tai chinh
sira d6i, bd sung mot sb diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia
Bo Tai chinh hudng dan vé phi va 1 phi thuc tham quyén quyét dinh ciia Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong.

15. Ghi_chii: Phén chir in nghiéng 13 nédi dung sira ddi, bo sung, thay

thé.Thi tuc ding ky khai tir

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so tryc tiép, ngudi yéu cau dang ky khai tir
n6p ho so dang ky khai tr tai Trung tam Phuc vu hanh chinh céng c6 tham quyén; ndp
1¢ phi néu thudc trudng hop phai ndp 1é phi ding ky khai tir; ndp phi cip ban sao Trich
luc khai tir néu c6 yéu ciu cap ban sao Trich luc khai tir.

- Néu lya chon hinh thire nop hé so tryc tuyén, ngudi yéu cau dang ky khai tur
truy cap Cong dich vu cong qudc gia, xac thyc nguoi dung theo hudng dan, dang nhap
vao hé thdng, lya chon Uy ban nhan dan cap Xd co tham quyen

Nguoi yéu cau ding ky khai tir true tuyén cung cap thong tin theo mau ho tich
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dién tir twong tac ding ky khai tir (cung cdp trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tur cac giéy to, tai liéu theo quy dinh; ndp phi, I¢ phi thong qua
chtrc néng thanh toan tryc tuyén hoic bang cach thirc khic theo quy dinh phap luat,
hoan tit viéc ndp hd so.

- Céan bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh céng cé trach
nhi¢ém kiém tra tinh chinh x4c, day du, thong nhat, hop I¢ cia ho so.

(1) Truong hop ho so day du, hop 18 thi tiép nhan hé so; néu tiép nhan hd SO
sau 15 gio thi co Phleu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc tiép
theo (néu ngudi yéu ciu nop hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua
thu dién tir hodc guri tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu ciu nop ho so truc tuyén); chuyén hd so dé cong chirc tu phép - ho
tich xur ly; truong hop tlep nhan ho so tai 7 rung tam Phuc vu hanh chinh cong cap
tinh, can b tiép nhan ho so chuyén ho so dén Uy ban nhan dan cap xa c6 tham quyén
xur ly.

(11) Truong hop ho so chua day du, hop 1¢ thi can bd tiép nhan ho so théng bao
cho nguoi yéu cau b sung, hoan thién ho so, néu 6 loai glay td, ndi dung can bd sung
dé ngudi yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budc
(0);

(iii) Truong hop ngudi yéu cau dang ky khai tir khong bo sung, hoan thién
duoc ho so thi can bo tiép nhan hd so bao cdo Lanh dao Trung tAm Phuc vu hanh chinh
cdng c6 thong bao tir choi giai quyet yéu cau dang ky khai tu.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hozc
dinh kém).

- Truong hop hd so can bd sung, hoan thi¢n hodc khong du diéu kién gidi
quyét, phai tir chdi thi cong chirc tu phap - ho tich gtri théng bao vé tinh trang hd so
t6i Trung tam Phuc vy hanh chinh céng dé thong bao cho ngudi ndp ho so - thyc hién
lai budce (i1) hoac (iii);

- Trudng hop can phai kiém tra, xac minh Iam 1& hodc do nguyén nhan khac
ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho tich 1ap
Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua va thoi
gian hen tra két qua, chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu
cau (néu ngudi yéu cau ndp ho so truc tlep) hodc gtri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién tu hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau
(néu nguoi yeu cau nop ho so truc tuyén).

- Néu thay ho so day du, hop 18, ding quy dinh, trudng hop tiép nhan hd so
ding ky khai tir theo hinh thire truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi
vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém dang ky,
quan ly hd tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky khai tir theo hinh thuc truc tuyén, cong
chure tu phap - ho tich giri lai biéu mau Trich luc khai tir dién tir voi thong tin day du
cho ngudi yéu cau qua thu dién tir hodc thiét bi s6.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua cac thong tin
trén biéu mau Trich luc khai tir dién tir va xac nhén (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hodc khong c6
phan hoi sau thoi han mot ngay thi cong chire tu phap - ho tich thuc hién ghi ndi dung
vao SO dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém dang ky,
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quan 1y hg tich dién tr dung chung.

- Cong chtrc tu phép - ho tich in Trich luc khai ti, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh céng tra két qua cho nguoi yéu
cau.

Cach thire thuc hién:

- Thu tuc nay dﬁ diéu kién thiee hién dich vu cong truec tuyén todn trinh

- Ngudi yéu cau dang ky khai tur tryc tiép thyc hién hodc Gy quyén cho nguoi
khac thuc hién nop ho so truc tlep tai Trung tam Phuc vy hanh chinh cong, gui qua hé
théng buu chinh hoic nép hd so truc tuyén tai Cong dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phén ho so:

- T khai ding ky khai tir theo mau (néu ngudi yéu cau lua chon ndp hd so
theo hinh thirc truc tiép hodc gtri hd so qua hé thng buu chinh);

- Mau hd tich dién tir tuong tac dang ky khai tir (do nguoi yéu ciu cung cap
thong tin theo hudng din trén Cong dich vu cong, néu ngudi yéu cau lra chon ndp hd
so theo hinh thire tryc tuyén);

- Nguoi yéu cau diang ky khai tir thuc hién viéc ndp/xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidly to' phi ngp:

- Giay bao tir hoac gidy to thay thé Gidy bao tir do co quan c6 tham quyén cap.
Trudng hop ngudi yéu cau da ndp ban dién tr Gidy bao tir hodc co quan diang ky ho
tich da khai thac dugc dir li¢u dién tur c6 ky sb cta Glay bao tir thi khong phai nop ban
gidy.

- Gidy to, tai lidu, chiing ctr do co quan, t6 chirc c6 thim quyén cap hodc xac
nhan hop 1& ching minh su kién chét doi véi truong hop diang ky khai tir cho ngudi
chét da lau, khong c6 Gidy bao tir hodc gidy to thay Gidy béo tir.

- Vin ban uy quyén (dwoc chimg thuc) theo quy dinh cta phap lut tron g
truong hop Uy quyén thue hién viée dang ky khai tur. Tru’b‘ng hop nguoi co6 trach nhiém
dang ky khai tir uy quyén cho ngudi khac thuc hién viéc dang ky khai tr ma ngudi
dugc uy quyén 1a ong, ba, cha, me, con, vo, chdng, anh, chi, em rudt cta ngudi Gy
quyén thi vin ban ay quyen khong phai chiing thyec.

- Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/The can cude/Can cude dién tr/Gidy chiing
nhén can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢co6
thAm quyén cap, con gia tri sir dung dé chimg minh vé nhan than cua ngudi yéu cau
dang ky khai tir. Trudng hop cac thong tin c4 nhan trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi khong phai tai 1én (theo
hinh thirc truc tuyén);

- Gidy to chirng minh noi cu tra cudi ciing cua nguoi chét dé xac dinh thim
quyen trong trudng hop co quan ding ky ho tich khong thé khai thac dugc thong tin
ve€ noi cu tra cua cong dén theo cac phuong thire quy dinh tai khoan 2 Diéu 14 Nghi
dinh s 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phil. Truong hop cac thong tin
vé gidy to ching minh noi cu trai 3 dugc khai thac tir CSDLQGVDC bang cac phuong
thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc tryc tiép) hodc tai
1én (theo hinh thuc tru ¢ tuyén).

- Truong hop khong xac dinh dugc noi cu tra cudi cing cia ngudi chét thi
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xuét trinh gidy to ching minh noi ngudi d6 chét hodc noi phat hién thi thé cua nguoi
chét.

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao c6
chtng thuc cac gidy to phai xuét trinh néu trén.

-Luuy

- Ca nhan co quyén lua chon thue hién thii tuc hanh chinh vé ho tich tai
co quan dang ky ho tich noi cu tru, noi cu tru cua ca nhan duoc xdc dinh theo
quy dinh ciia phdp ludt vé cu trii. Truong hop cd nhédn lea chon thuc hién thi
tuc hanh chinh vé h¢ tich khong phdi tai Uy ban nhén ddn cdp xd noi thurong
trii hodc noi tam trii thi Uy ban nhdn dén cdp xd noi tiép nhdn yéu cau cé trach
nhiém hé tro nguoi dan ndp hé so dang ky ho tich triee tuyén dén diing co quan
c6 tham quyén theo quy dinh.

- Trong thoi han 15 ngay ké tir ngdy c6 nguoi chét thi vg, chdng hoic
con, cha, me¢ hoac nguoi than thich khac ctia nguoi chét ¢co trach nhiém di dang
ky khai tir; trudng hop nguoi chét khong c6 ngudi than thich thi dai dién cia co
quan, t6 chtrc, ca nhan lién quan c6 trach nhiém di khai tir.

- Déi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc
tryc tiép:

- Nguoi yéu cdu dang ky hg tich co thé nép ban sao dwoc chitng thiee tir ban
chinh hodc ban sao dwoc cap tir s6 goc (sau ddy goi la ban sao) hodc ban chup kem
theo bdn chinh, ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy td thi ngudi
tiép nhén c6 trach nhiém kiém tra, doi chiéu ban chup v6i1 ban chinh va ky xac nhan,
khong duoc yéu cau ndp ban sao gidy td do.

Dbi voi giéy td xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach nhiém
kiém tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé Iuu trong ho S0 va
tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to
do.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hod so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi diang ky ho tich nop
thém gidy to ma phap luét hg tich khong quy dinh phai nop.

Nguoi tiép nhén hé so thuc hién khai thac thong tin trong CSDLQGVDC theo
quy dinh phap luat néu nguodi yéu cau dang ky ho tich da cung cap ho, chir d¢m, tén;
ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé can cudc cong dan/thé cin cude/cin
cudce dién tir. Truong hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC
thi d& nghi nguoi yéu cu ké khai day du.

- Déi voi gidy to giri kém theo néu nguodi yéu cau ndp hod so theo hinh thirc
truc tuyén

- Ban chyp céc gidy to gui kem theo ho so dang ky khai tur trie tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai hoac
duoc chup, dugc quét bang thiét bi dién tu, tir giay to dugc cap hop 1€, con gia tri su
dung.

- Truong hop gidy to, tai lidu phai giri kém trong hd so ding ky khai tir truc
tuyén da c6 ban sao dién tir hoac ban dién tur giéy td ho tich thi nguoi yéu cau dugce st
dung ban dién tir nay.
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- Trudng hop ngudi yéu cau dang ky ho tich lya chon nhén két qua tai Trung
tam Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuét trinh gidy
to tuy than, nop cac gidy to 13 thanh phan h so theo quy dinh; Trudng hop nguoi yéu
cau ding ky ho tich khoéng lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
céng thi ngudi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy
dinh trudc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cip duoc gidy to theo
quy dinh hoic gidy to ndp, xuat trinh bi tiy xoa, stra chira, 1am gia thi co quan ding
ky ho tich c¢6 thAm quyén hiy bo két qua ding ky ho tich.

- Giay to do co quan c6 tham quyén ctia nudc ngoai cip, cong chimg hoic xac
nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su theo quy dinh cua phép ludt, trir treong hop duge mién theo didu ude qubc té ma
Viét Nam la thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan ho
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, t6 chic

Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhéan dan cip x3 noi cu trii cudi cuing ciia ngudi chét thuc hién viéc
dang ky khai tur;

- Uy ban nhan dan cip x3 noi nguoi d6 chét hodc noi phat hién thi thé ngudi
chet thue hién viéc dang ky khai tir trong truong hop khong xac dinh dugce noi cu tra
cudi cung cia nguol chét.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (truong hop yéu cau
cap ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai ttr (Ban dién tir s& tu dong guri vé Kho quan Iy dir
liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi s6/dién thoai cta ngudi yéu cu
sau khi d4 hoan tat thu tuc ding ky khai tr tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé tryc thudc Trung
wong quyét dinh.

- Mién 1¢ phi d6i véi truong hop dang ky khai tir diing han, ngudi thudc gia
dinh ¢6 cong vé6i cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc khai tir (néu ¢ yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctiia B Tai chinh.

MAu don, miu to khai:

- To khai dang ky khai tir (néu ndp ho so theo hinh thire tryc tiép hodc giri ho
so qua hé thong buu chinh);

- Mau ho tich dién tir tvong tac dang ky khai tir (néu ndp hd so theo hinh thirc
tryc tuyén).

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi
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tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s¢ dit licu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu stra d6i, bd
sung mot s6 diéu cua céc nghi dinh lién quan dén viec nop, xuét trinh s ho khau, sd
tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu stra doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hg tich, quéc tich, chirng thuc;

- Nghi dinh sé 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phan dinh tham quyén ciia chinh quyén dia phirong 02 cap trong linh vuc qudn Iy nha
nuoc cua Bo Tu phdp,

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudong B Tu phap
quy dinh chi tiét thi hanh mét sé diéu ctua Lut Ho tich va Nghi dinh sé 123/2015/ND-
CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir 1iéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong B Tu phap
sira d6i, bd sung mot s6 nodi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022
ctiia Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi
dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co sé dit liéu hd
tich dién tir, dang ky hd tich truc tuyén;

- Thong tu sO 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong B Tu phap
stra d6i, bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua
B truong BO Tu phap ban hanh, huéng dan str dung, quan 1y mau s qudc tich va
mau gidy to vé quoc tich va Thong tu 5O 04/2020/TT-BTP ngay 28/5/2020 cua B
truong Bo Tu phép quy dinh chi tiét thi hanh mot sb diéu cta Luat Ho tich va Nghi
dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét méot sd
diéu va bién phap thi hanh Luat HQ tich;

- Thong tu so6 08/2025/TT BTP ngay 12/6/2025 cua B9 truong B Tw phdp quy
dinh vé phdn dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phédn cdp trong
linh vuc quan ly nha nudc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong B Tai chinh
quy dinh muc thu, ché d6 thu, ndp, quan Iy va s dung phi khai thac, s dung thong
tin trong co so' dir liéu ho tich, phi xac nhén c6 quoc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thuoc thim quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phé tryc thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong B Tai chinh
stra ddi, bd sung mot sb didu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 ctia Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén quyét
dinh cua Ho1 dong nhan dan tinh, thanh phd tryc thudc Trung vong.

Ghi cht: Phan chit in nghiéng 13 ndi dung stra d6i, bo sung, thay thé.
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16. Thi tuc ding ky khai tir ¢6 yéu t6 nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau ding ky khai tir nop ho
so dang ky khai tir tai Trung tam Phuc vy hanh chinh cong co tham quyén; ndp 1é phi neu
thudc truong hop phai ndp 1¢ phi dang ky khai tir; ndp phi cap ban sao Trich luc khai tir néu
c¢6 yéu cau cap ban sao Trich lyc khai tir.

- Néu lya chon hinh thire n6p hd so tryc tuyén, ngudi yéu cau ding ky khai tir truy
cap Cong dich vu coéng qudc gia, xac thyc nguoi dung theo huong dan, dang nhap vao hé
thong, Iywa chon Uy ban nhan dan cdp xd c6 tham quyén.

Nguoi yéu cu dang ky khai tir truc tuyén cung cap théng tin theo mau ho tich dién
tir trong tac ding ky khai tir (cung cép trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tit viéc nop hd so.

- Can bo tiép nhan hd so tai Trung tam Ph uc vu hanh chinh céng c6 trach nhiém
kiém tra tinh chinh xac, dﬁy du, thong nhat, hop 1é cia ho so.

(1) Truong hop ho so day du, hop 18 thi t1ep nhan ho so; néu tiép nhan ho so sau 15
gio thi co Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc tiép theo (néu ngudi
yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc guri
tin nhan hen tra két qua qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hod
so truc tuyén); chuyén ho so dé cong chirc tu phap - hg tich xur ly; truong hop t1ep nhan ho
so tat Trung tam Phuc vu hanh chinh cong cap tinh, can bo tlep nhan hd so chuyen ho so dén
Uy ban nhan déan cap xi c¢6 tham quyén xu ly.

(1) Truong hop ho so chua day du, hop 18 thi can bo tiép nhan ho so thong bdo cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi yéu cau dang ky khai tir khong bo sung, hoan thién dugc hd
so thi can bo tiép nhén ho so bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong c6 thong
bao tir chdi giai quyét yéu cau diang ky khai tir.

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thng nhat, hop 1¢ cta cac
thong tin trong ho so, glay to, tai liéu do ngudi yéu cau nop, xuat trinh hodc dinh kem)

- Trudng hop ho so can bo sung, hoan thién hogc khong du diéu kién giai quyét, phai
tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang ho so téi Trung tam Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp hd so - thyc hién lai bude (ii) hodc (iii);

- Trudng hop can phai kiém tra, xdc minh 1am rd hoidc do nguyén nhan khac ma
khong thé tra két qua dung thot gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Phyc vu hanh chinh cong dé tra cho nguoi yeu cau (néu ngudi yéu
cau ndp ho so tryc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tir
hodc guri tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so
tryc tuyén).

- Néu thay ho so day du, hop 1¢, ding quy dinh, trudng hop tiép nhan ho so diang ky
khai tir theo hinh thirc truc tiép, thi cong chirc tu phép - ho tich thyc hién ghi vao S6 dang ky
khai tir, cap nhat thong tin dang ky khai tir trén Phin mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhan hd so ding ky khai tir theo hinh thire tryc tuyén Cong chirc tu
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phap - ho tich gui lai biéu mau Trich lyc khai tir dién tir v6i thong tin day du cho ngudi yéu
cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cta cac thong tin trén
biéu mAu Trich luc khai tir dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin da théng nhat, diy du hodc khéng co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi ndi dung vao S6 diang ky
khai tir, cAp nhat thong tin ding ky khai tir trén Phan mém ding ky, quan Iy ho tich dién tir
dung chung.

- Cong chuc tu phép - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban nhan dan
cap xa ky, chuyén Trung tam Phuc vu hanh chinh c¢éng tra két qua cho nguoi yéu cau.

Cach thire thuc hién:

- Thu tuc nay du dieu kién thue hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky khai tu truc tiép thuc hién hoic uy quyén cho nguoi khac
thue hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, gui qua h¢ théng buu
chinh hozc ndp ho so truc tuyén tai Cong dich vu cong quéc gia (https://dichvucong. gov.vn).

Thanh phan hb so:

- To khai diang ky khai tir theo mau (néu ndp ho so theo hinh thirc truc tiép hodc gui
ho so qua hé thdng buu chinh);

- Mau ho tich dién tir twong tac ding ky khai ttr (do nguoi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cong, néu nguoi yéu cau lua chon ndp ho so theo hinh
thire tryc tuyén);

- Nguoi yéu cau diang ky khai tir thuc hién viéc ndp/xuit trinh (theo hinh thtrc truc
tiép) hoic tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

- Gidy to phai ndp:

- Giay bao tir hoac gidy to thay Giéy béo tir do co quan c6 tham quyén cap. Trudng
hop ngudi yéu cau da nop ban dién tu Gidy bao tir hodc co quan ding ky h¢ tich da khai thac
duoc dit lidu dién tir c6 ky sb ctia Gidy bao tir thi khong phai nop ban g1ay

- Giay to, tai liéu, ching ctr do co quan, t6 chirc ¢ tham quyén cap hodc xac nhan
hop 1¢ chimg minh s kién chet d6i vai truong hop dang ky khai tir cho nguoi chét da lau,
khong c6 Gidy bao tir hoac gidy to thay Gidy bao tir;

- Vin ban uy quyén (duoc ching thuc) theo quy dinh ctia phap luat trong trudng hop
uy quyen thuc hién viéc dang ky khai tr. Truong hop nguoi co6 trach nhi¢m dang ky khai tir
iy quyén cho nguoi khac thyc hién viée dang ky khai tir ma ngudi duge uy quyén 1a ong, ba,
cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi ty quyén thi vin ban uy quyén khong
phéi chig thuc.

- Gidy to phai xuit trinh:

- Ho chiéu /Thé cin cude cong dan/Thé cin cude/Can cudce dién tir/Gidy ching nhan
cin cude hodc cic gidy to khac ¢ dan anh va thong tin ca nhan do co quan c¢6 tham quyén
cép, con gia tri st dung dé chtimg minh vé nhan than cta ngudi yéu ciu dang ky khai ti.
Truong hop cac thong tin ca nhan trong cac gidy to nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién tu dong thi khéng phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to 6 gia tri ching minh thong tin vé cu tr trong trudng hop co quan ding ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tru cua cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ ia Chinh
phi. Truong hop cac thong tin vé gidy to ching minh noi cu tri da dugc khai thac tir
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh
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thire truc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop gui ho s0 qua hé thong buu chinh thi phai giri kém theo ban sao ¢ ching
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lira chon thuee hién thii tuc hanh chinh vé hé tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan dwoc xdc dinh theo quy dinh cua phap ludt ve
cu tru. Truong hop ca nhan lya chon thuc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn dén cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhan déan cdp xa noi
tiép nhdn yéu cau cé trach nhiém hé tro ngwoi dan ndp hoé so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- P6i voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire tryc tiép:

- Nguoi yéu ca”‘u dang ky ho tich co thé ndp bdn sao dwoc chirng thuce tir ban chinh
hoac ban sao dwoc cap tir 0 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xuat trinh khi dang ky ho tich, ngudi t1ep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong ho so va tra lai cho
ngudi xudt trinh, kh()ng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhan co trach nhiém tlep nhan dung, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khéng quy dinh phai ndp.

Nguoi tlep nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Dbi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc truc tuyén:

- Ban chup céac giéy to glri kém theo ho so dang ky khai tr tryc tuyén phai bao dam
1d nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoac dugc chup,
dugc quét bang thiét bi dlen tir, tir gidy to dugc cap hop 18, con gia tri str dung.

- Trudng hop gidy to, tai liéu phai guri kém trong ho so diang ky khai tir truc tuyén
da c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguodi yéu cau duge sir dung ban
dién tu nay.

- Truong hop ngudi yéu cu dang ky ho tich lya chon nhan két qua tai Trung tam
Phyc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
nop cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau diang ky ho
tich khong luya chon nhan ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu cau
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh tl’lIOC khi nhan két qua.

- Truong hop nguoi yéu cau dang ky h¢ tich khong cung cap duogc gidy to theo quy
dinh hodc gidy to ndp, xuat trinh bi tay x0a, sira chita, 1am gia thi co quan dang ky ho tich co
thAm quyén huy b6 két qua ding ky ho tlch

- Giay to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

dinh cua phép luat, trir truong hop duge mién theo didu uéc quéc t& ma Viét Nam 1a thanh
vién.

S6 lwong ho so: 01 bo

Thaoi han giai quyet Ngay trong ngay tiép nhan hd so; trudng hop nhan hd so sau 15
gi0 ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo. Truong hop
can x4ac minh thi thoi han giai quyét khong qua 03 ngay lam viée.

Péi twong thuwe hién thi tuc hanh chinh: C4 nhan, t6 chic

Co quan c6 thAm quyén quyét dinh:

- Uy ban nhdn ddn cdp xd noi cu tra cudi cing ciia ngudi chét thyc hién viéc ding
ky khai tir cho nguo1 nude ngoai hoac cong dan Viét Nam dinh cu & nudce ngoai chét tai Viét
Nam;

- Uy ban nhdn dén cdp xd noi ngudi dé chét hodc noi phat hién thi thé nguoi chét
thue hién viée ding ky khai tir trong trudng hop khong xac dinh duoc noi cu tra cudi cing
ctia ngudi chét.

Co quan thuc hién thi tuc hanh chinh:

Cong chure tu phap - ho tich tiép nhén ho so va tham muu Lanh dao Uy ban nhan dan
xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (truong hop yéu cau cip
ban sao Trich luc khai tir).

- Ban dién tu Trich luc khai tir (Ban dién tir s€ tu dong guri vé Kho quan ly dur li¢u
dién tr cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi da
hoan tat thi tyc dang ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thuéc Trung wong
quyét dinh.

- Mién 1é phi cho nguoi thudc gia dinh ¢6 cong véi cadch mang; ngudi thude ho ngheo;
ngudi khuyét tat,

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, miu to khai:

- To khai ding ky khai tir (néu ndp hd so theo hinh thirc trirc tiép hodc gtri hd so qua
hé théng buu chinh );

- MaAu ho tich dién tir trong tac ding ky khai tir (néu nop ho so theo hinh thirc truc
tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng c6

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s& dit
li¢u hd tich dién tu, déng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuat trinh s6 ho khau, s6 tam tra gidy
khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;
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- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd sung mot
s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuec quan Iy nha mede cia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phi quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vire
quan ly nha nuoc cua Bo Tu phdp,

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B trudng Bo Tu phép sira doi,
bd sung mdt s6 ndi dung ctia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
B6 Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu sO 04/2024/TT- BTP ngay 06/6/2024 ctua B truong B Tu phap sua doi,
b6 sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong By Tu
phap ban hanh, huong dan st dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phéap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phdp quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viee
quan ly nha nuwoc cua Bo Tw phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan cé quéc tich Vi¢t Nam, phi xac nhan la nguoi géc Viét Nam,
1¢ phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B trwéng Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truéng Bo Tai chinh sira
d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung sira d6i, bo sung, thay thé.

17. Thu tuc dang ky lai khai tir

Trinh ty thyec hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi yéu cu dang ky lai khai tir nop
hd so ding ky lai khai tir tai Trung tdm Phuc vu hanh chinh c¢éng cé tham quyén; ndp 18 phi
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néu thuge truong hop phai nop 1¢ phi dang ky lai khai tir; nop phi cap ban sao Trich luc khai
tir néu co yeu cau cap ban sao Trich lyc khai ttr.

- Néu lya chon hinh thire nop hd so truc tuyén, ngudi yéu cau dang ky lai khai tir truy
cap Cong dich vu coéng quc gia, xac thue nguoi dung theo hudng dan, dang nhap vao hé
thong, Iya chon Uy ban nhén din cdp x4 c6 thim quyeén.

Nguoi yéu cau dang ky lai khai tur trye tuyen cung cap thong tin theo mau hé tich dién
tu twong tac dang ky lai khai tir (cung cap trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tu cac glay to, tai liéu theo quy dinh; ndp phi, 1¢ phi théng qua chirc nang thanh
toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Canbo tlep nhan hd so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh x4c, day du, thong nhat, hop 1¢ ctia ho so.

(1) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu ciu ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu ciu ndp ho SO truc tuyen) d6ng thoi chuyén ho so dé cong chire tu phap - ho
tich xur ly; truong hop tlep nhan ho so tai Trung tam Phuc vu hanh chinh cong cdp tinh, can
b6 tiép nhan ho so chuyen ho so dén Uy ban nhan dan cap xa c6 tham quyen xur ly.

(11) Truong hop ho so chua day du, hop 1€ thi can bo tiép nhan ho so thong bdo cho
nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai budce (i);

(iii) Néu nguoi yéu cau dang ky lai khai tir khéng bo sung, hoan thién duge ho so
thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh céng cb van ban tir chdi giai quyét yéu
cau dang ky lai khai tu.

- Cong chuc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1 ciia cac
thong tin trong hd so, glay to, tai liéu do nguoi yéu ciu ndp, xuat trinh hodc dinh kem)

- Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp ho so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Ph uc vu hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu
cau ndp ho so truc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tur
hogc guri tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp ho so
truc tuyén).

- Neu thay thong tin khai tur day du va phi hop, ho so day du, hop 1€, diung quy dinh,
truong hop tiép nhan ho so dang ky lai khai tir theo hinh thire tryc tiép, thi cong chirc tu phap
- ho tich thyc hién ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky lai khai tir trén
Phan mém ding ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky lai khai tir theo hinh thirc truc tuyen cong churc
tu phap - ho tich gui lai biéu miu Trich luc khai tir dién tir voi thong tin day du cho nguoi
yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xé4c, day du cua céc thong tin trén
biéu mAu Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, ddy du hodc khong co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 dang ky
khai tir, cap nhat thong tin dang ky lai khai tir trén Phdn mém dang ky, quan 1y ho tich dién
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tir dung chung.

- Cong chtc tu phép - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban nhan dan
cap xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng dé tra két qua cho nguoi yéu cau.

Cach thire thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau dang ky lai khai tir tryc tiép thyc hién hodc Gy quyén cho nguoi khac
thue hién viéc dang ky lai khai tur tai Trung tam Phuc vu hanh chinh cong hodc gui hod S0 qua
hé thdng buu chinh hoic ndp hd so truc tuyén tai Coéng dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phén ho so:

- To khai dang ky lai khai tir theo mau (néu ngudi yéu cau lya chon ndp hé so theo
hinh thtre truc tiép hodc giri ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky lai khai tur, trong d6 c6 cam doan cac thong
tin cung cap 1a ding sy that, khong con ban chinh Gidy ching tw/Trich lyc khai ti, da ngp
du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan
cua minh (do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu
nguoi yéu cau lua chon ndp ho so theo hinh thire tryc tuyén).

- Nguoi yéu cau dang ky lai khai tir thyc hién viéc nop/xuét trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

- Gidy to phai ndp:

- Ban sao Gidy chung tir truéc day dugce cap hop 1¢. Néu khong co ban sao Gidy
chtng tir trude ddy duoc cap hop 1é thi ndp ban sao ho so, gidy to lién quan c6 ndi dung
chtrng minh sy kién chét.

- Vin ban uy quyén theo quy dinh cua phap luét trong truong hop uy quyén thuc hién
viéc dang ky lai khai tir. Truong hop nguoi duge iy quyén la ong, ba, cha, me, con, vo,
chong, anh, chi, em rudt ciia ngudi iy quyén thi van ban uy quyén khong phai ching thyc.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé cin cude/Cian cude dién tir/Gidy ching nhan
can cudce hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén
cap, con gia tri sir dung dé chimg minh vé nhan than cta ngudi yéu cau dang ky lai khai tir.
Truong hop cac théng tin ¢4 nhan trong cac gidy td nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Canhan co quyén lya chon thyc hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhan lya chon thyc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén déan cdp xa noi
tiép nhdn yéu cdu co trach nhi¢m hé tro nguwoi dan ndp ho so dang ky hé tich truc tuyén dén
dung co quan co tham quyén theo quy dmh

- Péi véi gidy t0’ ndp, xudt trinh néu nguforl yéu cau ndp ho so theo hinh thuc truc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp ban sao dwoc chitng thie tir ban chinh
hodc ban sao dwoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhéan, khong duoc
yéu cau nop ban sao gidy to do.

Déi vé6i gidy to xudt trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong hd so va tra lai cho
ngudi xudt trinh, kh6ng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhén c6 trach nhiém t1ep nhan dung, da ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tlep nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau ding ky ho tich di cung cp ho, chit dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Truong hop nguoi yéu cau dang ky hé tich cung cdp thong tin vé gidy to hé tich
cua ca nhan da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra cvuu thong tin trén
Hé théng théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co so dit liéu
ho tich dién tur, CSDLOGVDC. Truong hop khong tra curu duwoc do khong co thong tin trong
Co 56 dir liéu hé tich dién tir, CSDLOGVDC thi co quan dang ky hé tich yéu cau nguwoi di
ddang ky hé tich ngp/xudt trinh gidy to lién quan dé chirng minh.

- Péi voi gidy to gfri kém theo néu ngu"oi yéu cau ndp hd so theo hinh thirc truc tuyén:

- Ban chup céc gidy to gui kem theo hé so dang ky lai khai tir truc tuyén phai bao
dam 1 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc dugc
chup, duoc quét bang thlet bi dién tir, tir gidy to dugc cap hop 1€, con gia tri st dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky lai khai tr tryc tuyén
da co ban sao dién tir hoac ban dién tur giéy to hg tich thi nguoi yéu cu duoc su dung ban
dién tur nay.

- Truong hop ngudi yéu cau dang ky ho tich lya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau ding ky ho
tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu cau
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh trudce khi nhin két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc gidy to nop, xudt trinh bj tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua ding ky ho tlch

- Gidy to do co quan c6 thim quyén ctia nude ngoai cp, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cta phéap luat, trir truong hop duge mién theo didu wéc qudc té ma Viét Nam 1a thanh
vién.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc; trudng hop can xac minh thi thoi han giai
quyét khong qua 10 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thuwe hién thi tuc hanh chinh: Uy ban nhan dan cip x4, noi di ding ky
khai tur trudc day.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:
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- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (tredng hop yéu ciu cip
ban sao Trich luc khai tir).

- Ban dién tur Trich lyc khai tr (Ban dién tur s€ tu dong guri Ve Kho quan ly dir liéu
ctia c4 nhan/dia chi thu dién tir/thiét bi sd/dién thoai cia nguoi yéu cau sau khi da hoan tat
thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong
quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude ho ngheo;
ngudi khuyét tat.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

MAiu don, méu to khai:

- To khai dang ky lai khai tir (néu nop ho so theo hinh thirc tryc tiép hodc gui ho so
qua hé théng buu chinh);

- MaAu hd tich dién tir twong tac ding ky lai khai tir (néu ndp hd so theo hinh thic
truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Viéc khai tir d3 duoc ding ky tai co quan c6 thdm quyén cua Viét Nam trude ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung tir déu bi mat.

Can cu phap ly:

- Luat HoO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢ di
ligu h tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sura d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc nodp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phii sira d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, ching thuc;

- Nghi dinh so 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede cia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu phép quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dlnh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B truong Bo Tu phép sira doi,
bd sung mdt s6 ndi dung ctia Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong B Tu phép stra doi,
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bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu
phap ban hanh, huéng dan st dung, quan Iy mau s qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phap quy dinh chi tiét
thi hanh mét s diéu ctia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6 didu va bién phap thi hanh Luét Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viee
quan ly nha nuoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va str dung phi khai thac, st dung thong tin trong co
s0 dir liéu ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam,
1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truéng Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai chinh sira
d6i, bo sung mot s diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 noi dung sira doi, bo sung, thay thé.

18. Thi tuc ding ky lai khai tir c6 yéu td nuéc ngoai

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp ho so truc tiép, ngudi yéu cau dang ky lai khai tir nop
ho so dang ky lai khai tu tai Trung tdm phuc vu hanh chinh cong co tham quyén ndp 18 phi
néu thudc truong hop phai ndp 1€ phi dang ky lai khai tir; nop phi cap ban sao Trich luc khai
tr néu cd yeu cau cap ban sao Trich luc khai tir.

- Néu lya chon hinh thirc np hé so truc tuyén, ngudi yéu cau dang ky lai khai tu truy
cap Cong dich vu cong qudc gia , xac thue nguoi dung theo hudng dan, dang nhap vao hé
thong, Iywa chon Uy ban nhan dan cdp xd c¢6 tham quyén.

Nguoi yéu cau dang ky lai khai tir truc tuyen cung cap thong tin theo mau ho tich dién
tur trong tac thue hién dang ky lai khai tir (cung cap trén Cong dich vu cong), dinh kém ban
chup hodc ban sao dién tu cac glay to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chire
ning thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Canbo tiép nhan hd so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 cta hd so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan ho so, ¢ Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tur hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu ciu ndp ho SO truc tuyen) ddng thoi chuyén ho so dé cong chirc tu phap - ho
tich xir 1y; truong hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh céng cdp tinh, can
b6 tiép nhan ho so chuyén ho so dén ij ban nhan dan cép xa c6 tham quyén xu ly.

(11) Truong hop ho so chua day du, hop 1€ thi can bo tiép nhan ho so thong bdo cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (i);
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(iii) Néu nguoi yéu cau dang ky lai khai tir khong bo sung, hoan thién duge ho so
thi bao céo Lanh dao Trung tdm Phuc vu hanh chinh céng cb van ban tir chdi giai quyét yéu
cau dang ky lai khai tu.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢ cua cac
thong tin trong hd so, glay t&, tai liéu do ngudi yéu cau ndp, xudt trinh hodc dinh kem)

- Trudng hop hd so can b sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam 13 hodc do nguyén nhin khac ma
khong thé tra két qua ding thoi gian di hen thi cong chirc tu phéap - ho tich 14p Phiéu xin 16i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Ph uc vy hanh chinh cong dé tra cho ngudi yéu cau (néu nguoi yéu
cau ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tir
hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau (néu nguoi yéu cau ndp ho so
tryc tuyén).

- Néu thay ho so day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so dang ky
lai khai tir theo hinh thirc truc tiép, thi cong churc tu phap - h tich thuc hién ghi vao S6 dang
ky khai tir, cap nhat thong tin dang ky lai khai tir trén Phan mém dang ky, quan 1y ho tich
dién tr dung chung.

Truong hop tiép nhan h6 so dang ky lai khai tir theo hinh thuc truc tuyén cong chuc
tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir voi thong tin day du cho nguoi
yéu cau qua thu dién tur hodc thiét bi sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, ddy di clia cac thong tin trén
biéu mAu Trich luc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, ddy da hodc khong co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi noi dung vao S6 ding ky
khai tir, cap nhat thong tin dang ky lai khai tur trén Phan mém dang ky, quan 1y ho tich di¢n
tor dung chung.

- Cong chtrc tu phép - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban nhan dan
cap xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng dé tra két qua cho nguoi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau dang ky lai khai tir tryc tiép thyuc hién hodc Gy quyén cho ngudi khac
thuc hién viéc dang ky lai khai tir tai Trung tam Phuc vu hanh chinh cong, gt qua hé théng
buu chinh hodc ndp hd so truc tuyén tai Céng dich vu cong quéc gia (https ://dichvucong.
gov.vn).

Thanh phan ho so:

- T khai dang ky lai khai tir theo mau (néu ngudi yéu cau lya chon ndp ho so theo
hinh thirc tryc tiép hodc gri ho so qua hé thdng buu chinh);

- Mau ho tich dién tir twong tac thyuc hién dang ky lai khai t, trong d6 c6 cam doan
cac thong tin cung cap 1a ding su that, khong con ban chinh Gidy ching tu/Trich lyc khai tu,
da nop du cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap luat vé noi dung cam
doan cua minh (do ngudi yéu cau cung cap thong tin theo hudng dan trén Cong dich vu cong
néu nguoi yéu cu lufa chon ndp ho so theo hinh thirc truc tuyén).

- Ngudi yéu cau ding ky lai khai tir thue hién viéc ndp/xudt trinh (theo hinh thuc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:
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- Gidy to phai ndp:

- Ban sao Gidy chung tir trude day duoc cap hop 1¢. Neu khéng c6 ban sao Gidy
chtng tir trude ddy duoc cap hop 1€ thi ndp ban sao hd so, gidy to lién quan c6 ndi dung
ching minh sy kién chét.

- Vin ban uy quyén theo quy dinh ctia phap luat trong truong hop uy quyén thuc hién
dang ky lai khai tir. Truong hop nguoi duoc uy quyén 1a 6ng, ba, cha, me, con, vo, chdng,
anh, chi, em rudt cua nguoi uy quyén thi van ban uy quyén khong phai ching thyec.

* Gidy to phai xuit trinh:

- HO chleu/The can cude cong dan/Thé cin cude/Cian cude dién ti/Gidy ching nhén
can cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 thAm quyén
cip, con gia tri sit dung dé chimg minh vé nhéan than cta nguoi yéu cau dang ky lai khai tir.
Truong hop cac théng tin c4 nhan trong cac gidy td nay di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé thdng dién ty dong thi khong phai tai 1én (theo hinh thic tric tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thue cac gidy to phai xuat trinh néu trén.

- Luuy

- Canhan co quyén lya chon thuc hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tri; noi cu tru cua cd nhan dwoc xdc dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhan lira chon thyc hién thu tuc hanh chinh vé h¢ tich khong phai tai
Uy ban nhdn dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguoi dan nép hé so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Péi véi gidy t‘o ndp, xudt trinh néu ngu:‘oi yéu cau ndp ho so theo hinh thuc truc tiép:

- Nguoi yéu cau dang ky ho tich co thé nép ban sao dwoc chimg thuc tir ban chinh
hoac ban sao dwoc cap tir s0 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup v6i1 ban chinh va ky xac nhan, khong dugc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xuat trinh khi dang ky ho tich, ngudi t1ep nhan c6 trach nhiém kiém
tra, doi chleu ghi lai thong tin hodc chup lai, ky xdc nhén dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu ciu ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhén c6 trach nhiém tlep nhan dung, da hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé cin cude/cin cude dién tir. Trudng
hop céc thong tin can khai thac khong c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- Truong hop nguoi yéu cau dang ky ho tich cung cdp théng tin vé gidy to ho tich
cua ca nhan da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra ciru thong tin trén
Hé thong théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co sé dir lidu
ho tich dién t, CSDLOGVDC. Truong hop khong tra cuu duwoc do khong co thong tin trong
Co so dir lieu ho tich dién tu, CSDLOGVDC thi co quan dang ky ho tich yéu cau nguoi di



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

dang ky hé tich nép/xudt trinh gidy to lién quan dé chirng minh.

- Doi voi giay to giri kem theo néu ngudi yéu cau nop ho so theo hinh thic truc tuyén:

- Ban chup cac gidy to gui kem theo hé so dang ky lai khai tir truc tuyén phai bao
dam 1 nét, diy du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodac dugc
chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cip hop 16, con gia tri sir dung.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky lai khai tr tryc tuyén
d3 c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu cau dugc st dung ban
dién tr nay.

- Trudng hop ngudi yéu cau dang ky ho tich lya chon nhén két qua tai Trung tam
Phyc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuét trinh glay to tuy than,
ndp cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau ding ky ho
tich khong lya chon nhéan ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh truoc khi nhan két qua.

- Trudng hop nguoi yéu cau dang ky h¢ tich khong cung cap dugc gidy to theo quy
dinh hodc giay to nop, xudt trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua ding ky ho tlch

- Giay to do co quan c6 tham quyén ciia nude ngoai cp, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cua phéap luat, trir truong hop duoc mién theo didu wéc qudc té ma Viét Nam 1a thanh
vién.

S0 hrgng ho so: 01 bd

Thoi han giai quyét: 05 ngay 1am viéc; trudng hop phai tién hanh xac minh thi thoi
han khong qué 10 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan ddn cdp xd noi dang ky khai tir cho ngudi nude ngoai, cong dan Viét
Nam dinh cu tai nudce ngoai trude day thuc hién viéc dang ky lai khai tir;

- Truodng hop viée dang ky khai tir trude day thuce hién tai Uy ban nhén dan cap tinh
hodc S¢ Tu phap thi Uy ban nhén ddn cdp xd noi cu tri cia nguoi yéu cau thuc hién; néu
ngudi yéu cau khong cu tra tai Viét Nam thi Uy ban nhdn dén cdp xd noi ¢6 try s hién nay
cua S& Tu phap thuc hién dang ky lai khai ttr.

- Truong hop viéc khai tr trudc ddy duoc dang ky tai UBND cap huyén thi viéc dang
ky lai khai tir do Uy ban nhdn dan cdp xd noi cuw trii ciia nguoi yéu cau thuc hién. Truong
hop nguoi yéu cau cu tri 0 nuoc ngodi thi Uy ban nhén ddn cdp xd noi cw trii triede ddy cé
tham quyén gidi quyet

Truong hop nguoi yéu cau khéng cé noi cu trii tai Viét Nam thi S¢ Tw phdp c6 trach
nhiém tzep nhdn yéu cau hodc phan anh cua nguoi dan. Trong thoi han 02 ngay lam viéc ké
tir ngay tiép nhdn, S¢ Tw phdp bdo cdo Chi tich Uy ban nhdn déan cdp tinh hodc theo uy
quyén ciia Chii tich Uy ban nhén ddn cdp tinh giao Uy ban nhdn dén cdp xd phii hop gidi
quyet bao dam thugn loi nhat cho nguoi c¢o yeu cau. So Tu phap co trach nhiém thong bao
va hwéng dan ngueoi cé yéu cau ndp ho so dén Uy ban nhdn ddn cdp xd cé tham quyén.

Co quan thyc hién thi tuc hanh chinh:

Cong chure tu phép - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhén dan
cap xd xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC

Két qua thire hién thii tuc hanh chinh:
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- Trich lyc khai tir (ban chinh), ban sao Trich luc khai tir (trudng hop yéu cau cap
ban sao Trich luc khai tir).

- Ban dién tu Trich lyc khai tir (Ban dién tu s€ ty dong guri ve Kho quan ly dir liéu
ctia c4 nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia nguoi yéu cau sau khi da hoan tat
thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mirc 1¢ phi cu thé do Hoi ddng nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude hd nghéo;
ngudi khuyét tat.

- Phi cp ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

M4iu don, méu to khai:

- To khai ddng ky lai khai tir (néu ndp ho so theo hinh thtic tric tiép hodc giri ho so
qua hé théng buu chinh);

- Mau hd tich dién tir trong tac thuc hién ding ky lai khai tir (néu ndp hd so theo
hinh thtc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Viéc khai tir cua cong dan Viét Nam dinh cu & nudce ngoai hodc cia ngudi nude ngoai
d3 dang ky tai co quan c6 thim quyén ctia Viét Nam trude ngay 01/01/2016 nhung S6 ding
ky khai tir va ban chinh Gidy chimg tir déu bi mat.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit
liéu hg tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi, bd sung
mot s6 diéu ciia cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, so tam tra gidy
khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vwec quan Iy nha mede cia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu ciia Luat Ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B trudng Bo Tu phép sira doi,
bd sung mot s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho tich
truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 ctua B truong B Tu phap sua doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong By Tu
phap ban hanh, huéng dan str dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét
thi hanh mot s diéu cta Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015
cta Chinh phi quy dinh chi tiét m6t s diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viee
quan ly nha nuoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam,
1¢ phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo trudng Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh
phé truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truéng Bo Tai chinh stra
d6i, bo sung mot sd dicu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh hudng dan vé phi va 1¢ phi thudc thim quyén quyét dinh cuia Hoi ddng nhan dan tinh,
thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 noi dung sira doi, bo sung, thay thé.

19. Thu tuc dang ky giam h¢

Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau dang ky giam ho nop hd
so dang ky giam ho tai Trung tdm Phuc vu hanh chinh céng c¢6 tham quyén; ndp 1 phi néu
thuc truong hop phai ndp 1¢ phi dang ky giam ho; nop phi cap ban sao Trich luc ding ky
giam hd néu co6 yéu cau cap ban sao Trich luc dang ky giam hd.

- Néu lya chon hinh thirc np hd so truc tuyén, ngudi yéu cau dang ky giam ho truy
cap Cong dich vu cong qudc gia, xac thuc nguoi dung theo huong dan, dang nhap vao hé
thong, Iya chon Uy ban nhén dan cap xi co tham quyeén.

Nguoi yéu cau dang ky giam ho truc tuyen cung cap thong tin theo mau h tich dién
tu tuong tac dang ky giam ho (cung cap trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tur cac gidy to, tai liéu theo quy dinh; nop phi, 1¢ phi thong qua chirc nang thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Canbd tlep nhén ho so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xéac, day du, théng nhat, hop 18 cta hd so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan ho so, ¢ Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tur hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu ciu ndp ho SO truc tuyen) ddng thoi chuyén ho so dé cong chirc tu phap - ho
tich xur ly; truong hop tlep nhan hd so tai Trung tim Phyc vu hanh chinh cong cdp tinh, can
b6 tiép nhan ho so chuyen ho so dén Uy ban nhan déan cap x4 c6 tham quyen xu ly.

(11) Truong hop ho so chua day du, hop 1€ thi can bd tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so duogc bd sung, thuc hién lai budc (i);
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(iii) Truong hop ngudi yéu cau diang ky giam ho khong bo sung, hoan thién dugc hd
so thi can b tiép nhan hd so bao cao Lanh dao Trung tam Phuc vy hanh chinh céng cb thong
bao tir chdi giai quyét yéu cau dang ky giam ho,

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thng nhat, hop 16 cua cac
thong tin trong hd so, glay t&, tai liéu do ngudi yéu cau ndp, xudt trinh hodc dinh kem)

- Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp hd so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam 13 hodc do nguyén nhin khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu
cau ndp hd so tryc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tir
hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau (néu nguoi yéu cau ndp ho so
tryc tuyén).

- Néu thiy yéu cau dang ky giam ho du diéu kién theo quy dinh phap luat, ho so day
du, hop 1é, diing quy dinh, truong hop tiép nhan ho so dang ky giam ho theo hinh thirc truc
tiép, thi cong chire tu phap - ho tich thyuc hién ghi vao So6 ding ky gidm ho, cap nhat thong
tin dang ky giam ho trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hé so dang ky giam ho theo hinh thirc tryc tuyén, cong chuce tu
phap - ho tich gui lai biéu mau Trich luc dang ky giam ho dién tir voi thong tin day du cho
nguoi yéu cau qua thu dién tur hodc thiét bi s6.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, ddy di ctia cac thong tin trén
biéu mau Trich luc dang ky giam ho dién tir va xac nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, diy di hodc khong co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi noi dung vao S6 ding ky
giam hg, cdp nhat thong tin dang ky gidm ho trén Phan mém dang ky, quan 1y hd tich dién tu
dung chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky giam hg, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén Trung tam Phuc vy hanh chinh c¢éng tra két qua cho ngudi yéu
cau.

Cach thire thuc hién:

- Thu tuc nay du diéu kién thye hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho nguoi khac
thuc hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, giii qua h¢ théng buu
chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn).

Thanh phan ho so:

- To khai ding ky giam ho theo mau (néu ngudi yéu cau lwa chon nop hd so theo
hinh thtrc truc tiép hodc gtri hd so qua hé thong buu chinh hodc giri hd so qua hé thdng buu
chinh);

- Mau ho tich dién tir twong tac ding ky giam ho (do nguoi yéu cau cung cap thong
tin theo huong dan trén Céng dich vu cong, néu ngudi yéu cau lra chon ndp hd so theo hinh
thire truc tuyen),

- Ngudi yéu ciu dang ky giam ho thyuc hién viéc ndp/xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Gidy to phai ndp:
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- Vin ban ctr nguoi giam ho theo quy dinh cua Bo luat Dan su d6i vé6i truong hop
dang ky gidm ho cu.

- Gidy to ching minh diéu kién giam ho duong nhién theo quy dinh ctia Bo luat Dan
su ddi voi truong hop dang ky giam ho duong nhién. Trudng hop c6 nhidu nguoi cung du
diéu kién lam giam hd duong nhién thi ndp thém van ban thoa thuan vé viéc ctr mot nguoi
lam gidm h¢ duong nhién.

- Vin ban iy quyén theo quy dinh cta phap luét trong trudng hop uy quyén thuc hién
viéc dang ky giam ho. Truong hop nguoi duge uy quyén la ong, ba, cha, me, con, vo, chdng,
anh, chi, em rudt cuia ngu’m iy quyén thi vin ban uy quyén khéng phai chimg thuc.

* Gidy to phai xuét trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cian cude/Can cude dién tir/Gidy ching nhan
can cude hodc cac gidy to khac co dan anh va thong tin ¢4 nhin do co quan c6 thim quyén
cap, con gia tri st dung dé chirng minh vé nhén than cta ngudi yéu cau dang ky giam ho.
Truong hop cac théng tin ¢4 nhan trong cic gidy td nay di c6 trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién ty dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Giay to c6 gia tri chirng minh thong tin vé cu tr trong truong hop co quan dang ky
ho tich khong thé khai thac duoc thong tin vé noi cu tri cta cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thic truc tuy é n);

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 ching
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lwa chon thuce hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhan lya chon thyc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn déan cdp xa noi thwong trii hodc noi tam trii thi Uy ban nhan déan cdp xa noi
tiép nhdn yéu cdu cé trach nhiém hé tro ngwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Pai voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc tryc tiép:

- Nguoi yéu cd‘u dang ky ho tich co thé ndp bdn sao dwoc chirng thuc tir ban chinh
hoac ban sao dwoc cap tir s0 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tur (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, dbi chiéu ban chup v&i ban chinh va ky xac nhéan, khong duoc
yéu cau nop ban sao gidy to do.

Dbi voi gidy to xuat trinh khi dang ky ho tich, nguoi tlep nhan cé trach nhiém kiém
tra, d6i chleu ghi lai thong tin hodc chup lai, ky xac nhén dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Nguoi tiép nhan c6 trach nhiém tlep nhan ding, du ho so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
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nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Déi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc tuyén:

- Ban chup cac giéy t& giri kém theo ho so dang ky giam ho tryc tuyén phai bao dam
1d nét, day du, toan ven vé ndi dung, 1a ban chyp bang may anh, dién thoai hodc dugc chup,
dugc quét bang thiét bi dlen tir, tir gidy to duge cap hop 18, con gia tri st dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky giam ho truc tuyén
da co ban sao dién tir hoac ban dién tir giéy td hg tich thi nguoi yéu cau dugce st dung ban
dién tr nay.

- Khi &n co quan ding ky ho tich nhan két qua (Trich luc dang ky giam h¢/ban sao
Trich luc dang ky giam ho), nguoi yéu cau dang ky giam ho xuét trinh gidy to tuy than, nop
ban chinh céc gidy to 13 thanh phan hd so dang ky giam ho theo quy dinh phap luat ho tich.

- Giay to do co quan c6 thim quyén ciia nude ngoai cp, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cta phap luat, trir trudng hop duge mién theo diéu ude qudc té ma Viét Nam 1a thanh
vién.

- Truong hop nguoi yéu cau dang ky giam h¢ khong cung cap duoc gidy to néu trén
theo quy dinh hodc gidy to nop, xudt trinh bi tdy x0a, stra chita, lam gia thi co quan diang ky
ho tich c6 tham quyén hity bo két qua ding ky giam ho.

S6 lrgng ho so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc.

P6i twong thuwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thuc hién thi tuc hanh chinh:

Uy ban nhan dén cdp x4 noi cu tri ctia ngudi dugc giam ho hodc nguoi giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thii tuc hanh chinh:

- Trich luc dang ky giam ho (ban chinh), ban sao Trich luc dang ky gidm h¢ (truong
hop yéu cau cip ban sao Trich luc ding ky giam ho).

- Ban dién tur Trich luc dang ky giam ho (Ban dién tur s€ tu dong gui vé Kho quan ly
dir liéu dién tur cta ca nhan/dia chi thu dién ta/thiét bi sd/dién thoai ciia nguoi yéu ciu sau
khi d4 hoan tat thi tuc dang ky giam ho tai co quan dang ky ho tich).

Phi, 1¢ phi: Mién 1¢ phi.

- Phi cép ban sao Trich luc ding ky giam ho (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, miu to khai:

- To khai dang ky giam ho (néu ndp hd so theo hinh thuc truc tiép hodc giri hd so
qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky giam ho (néu ndp ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu Kién thwe hién thii tuc hanh chinh: Khong c6

Can cu phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s¢ dit
li¢u ho tich dién t, déng ky hé tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu sira doi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tri gidy
khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, b sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 cua Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B¢ truong BO Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dmh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truong Bo Tu phép sira doi,
bo sung mot s6 ndi dung ciia Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 ciia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 ctua B truong B Tu phap sua doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B) truong B Tu
phap ban hanh, huong dan st dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viec
quan ly nha nuwoc cua Bo Tu phdp,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co
so dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam,
1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo trudong Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai
chinh huéng dan vé phi va 1¢ phi thuoc tham quyén quyét dinh ciia Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 n6i dung stra doi, bo sung, thay thé.

20. Thi tuc ding ky giam hd c6 yéu té nwéc ngoai
Trinh ty thue hién:
- Néu lya chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky gidm hd ndp ho
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so ding ky giam ho tai Trung tdm Phuc vu hanh chinh céng ¢ tham quyén; ndp 18 phi néu
thudc truong hop phai ndp 18 phi ding ky giam ho; ndp phi cap ban sao Trich luc dang ky
giam ho néu c6 yéu cau cap ban sao Trich luc dang ky giam ho.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi yéu cau dang ky giam h¢ truy
cap Cong dich vu cong qudc gia , xac thyc nguoi dung theo huong dan, dang nhap vao hé
thong, Iwra chon Uy ban nhan dan cdp xd c6 tham quyén.

Nguoi yéu cau ding ky gidm ho truc tuyén cung cip thong tin theo mau ho tich dién
tu twong tac dang ky giam ho (cung cap trén Cong dich vu cong), dinh kém ban chup hoic
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc nang thanh
toan truc tuyén hodc bang cach thic khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- Can bo tlep nhéan ho so tai T rung tam Ph uc vu hanh chinh cong c6 trach nhi¢m
kiém tra tinh chinh xac, dﬁy du, théng nhét, hop 1é cua hd so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, ¢6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu cau ndp ho so truc tuyén); chuyén hod so dé cong chic tu phap - ho tich Xu
ly; truong hop tlep nhan hd so tai Trung tim Phuc vy hanh chinh cong cdp tinh, can bo tiép
nhan hd so chuyén hd so dén Uy ban nhin dan cip xi c6 tham quyen XU ly

(11) Truong hop ho so chua day du, hop 1€ thi can bd tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién ho so, néu 13 loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budce (i);

(111) Truong hop nguoi yéu cau dang ky giam ho khong bo sung, hoan thién dugc hd
so thi can bo tiép nhén ho s0 bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong c6 thong
bao tir chdi giai quyét yéu cau ding ky glam ho.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thng nhat, hop 1& cta cac
thong tin trong hd so, glay to, tai liéu do ngudi yéu cau ndp, xudt trinh hodc dinh kem)

- Truong hop ho so can bd sung, hoan thién hoic khong du diéu kién giai quyét, phai
tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang ho so téi Trung tam Phuc
vu hanh chinh c¢éng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua ding thoi gian da hen thi cong chitc tu phéap - ho tich 1ap Phiéu xin 16i
va hen lai ngay tra két qua, trong do néu rd ly do cham tra
két qua va thoi gian hen tra két qua, chuyen Trung tam Phuc vy hanh chinh cong dé tra cho
nguoi yéu cau (néu nguoi yéu cau ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay
tra két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu
nguodi yéu cau nop ho so tru’c tuyen)

- Néu thiy yéu cau diang ky giam ho du diéu kién theo quy dinh phap luat, hd so day
du, hop 18, ding quy dinh, truong hop tiép nhan ho so ding ky giam ho theo hinh thirc truc
tiép, thi cong chire tu phap - ho tich thyuc hién ghi vao So6 dang ky gidm ho, cap nhat thong
tin dang ky gidm ho trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hf) so dang ky giam ho theo hinh thirc truc tuyén, cong chire tu
phap - hé tich gui lai biéu mau Trich luc dang ky giam hg dién tr voi thong tin day dua cho
nguoi yéu cau qua thu dién tr hodc thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cia cac thong tin trén
biéu mAu Trich luc dang ky giam ho dién tur va xac nhan (t01 da mdt ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, ddy du hoic khong co ‘phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 dang ky
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giam ho, cap nhat thong tin ding ky giam ho trén Phan mém ding ky, quan 1y ho tich dién tir
dung chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky gidm ho, trinh Lanh dao Uy ban
nhén dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh c¢éng tra két qua cho ngudi yéu
cau.

Cach thire thyc hién:

- Thu tuc nay dﬁ diéu kién thiee hién dich vu céng truec tuyén toan trinh

- Nguoi yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho nguoi khac
thue hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, gui qua hé thng buu
chinh hozc ndp ho so truc tuyén tai Cong dich vu cong quéc gia (https://dichvucong. gov.vn).

Thanh phz‘m hd so:

- To khai dang ky giam ho theo mau (néu ngudi yéu cau lya chon ndp hd so theo
hinh thtre truc tiép hodc giri ho so qua hé théng buu chinh);

- Mau hd tich dién tir twong tac ding ky giam h¢ (do nguoi yéu cau cung cap thong
tin theo huong dan trén Cong dich vu cong néu ngudi yéu cau lya chon ndp hd so theo hinh
thire tryc tuyén);

- Nguoi yéu cau dang ky giam ho thyuc hién viéc ndp/xuét trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

-Gidy to phai nop:

- Van ban cur nguoi giam ho theo quy dinh ctua B¢ luat Dan su d6i vé6i trudong hop
dang ky giam ho cir; gidy to ching minh diéu kién giam ho duong nhién theo quy dinh cua
Bo6 luat Dan su d6i véi truong hop ding ky giam ho duong nhién; trudng hop co nhiéu nguoi
cung du diéu kién lam giam ho duong nhién thi ndp thém van ban thda thuan vé viéc cir mot
nguoi lam gidam ho duong nhién;

- Vin ban ty quyén (dugc ching thuc) theo quy dinh cta phap luat trong truong hop
iy quyén thyc hién dang ky giam ho. Truong hop nguoi dugc iy quyen la 6ng, ba, cha, me,
con, v, chong, anh, chi, em rudt ciia ngudi Gy quyén thi van ban ty quyén khong phai ching
thuc.

* Gidy to phai xuit trinh:

- Ho chleu/The cin cude cong dan/Thé can cude/Can cude dién tir/Gidy chung nhan
can cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén
cap, con gia tri st dung dé chirng minh vé nhéan than ctia nguoi yéu cau dang ky giam ho.
Truong hop cac thong tin ca nhan trong cic gidy to ndy dd c6 trong CSDLQGVDC,
CSDLHTBT, dugc hé thong dién tr dong thi khong phai tai 1én (theo hinh thi truc tuyén);

- Gidy to o gia tri ching minh thong tin vé cu tria trong trudng hop co quan ding ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tri cua cong dan theo cac phuong thire
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac théng tin vé gidy to ching minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop giri hd so qua hé théng buru chinh thi phai giri kém theo ban sao ¢6 chimg
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Canhan co quyén lya chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xdc dinh theo quy dinh cua phap ludt vé
cu tru. Truwong hop ca nhan lya chon thyc hién thu tuc hanh chinh vé hé tich khong phai tai
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Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén ddn cdp xd noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Déi voi gidy tc‘r ndp, xuit trinh néu ngu’(‘ii yéu cau nop hod so theo hinh thic tryc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao duoc cap tir s0 goc (sau day goi la ban sao) hodac ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén c6 trach nhiém klem tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duogc
yéu cau nop ban sao gidy to do.

Déi vé6i gidy to xuit trinh khi dang ky ho tich, nguoi tlep nhén c6 trach nhiém kiém
tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong hd so va tra lai cho
ngudi xudt trinh, kh()ng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhan c6 trach nhiém tlep nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tlep nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Pbi véi gidy to gfri kém theo néu ngu’c‘ri yéu cau ndp ho so theo hinh thuc tryc tuyén:

- Ban chup cac gidy to gui kém theo ho so dang ky giam ho truc tuyén phai bao dam
1d nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc dugc chup,
dugc quét bang thiét bi dlen tir, tir gidy to dugc cap hop 18, con gia tri st dung.

- Trudng hop gidy to, tai liéu phai giri kém trong ho so ding ky giam ho truc tuyén
d3 co ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duge sir dung ban
dién tr nay.

- Truong hop ngudi yéu cau dang ky ho tich lya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop nguoi yéu cau ding ky ho
tich khong lya chon nhén ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh tru:oc khi nhan két qua.

- Tru:ong hop nguoi yéu cau dang ky h¢ tich khong cung cap dugc gidy to theo quy
dinh hodc gidy to nop, xuat trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy bo két qua ding ky ho tlch

- Gidy to do co quan c¢6 thim quyén clia nudc ngoai cp, cong chimng hodc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cta phép luat, trir truong hop dugc mién theo didu uwdc qudc té ma Viét Nam 1a thanh
vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc d6i v6i viéc ding ky giam ho cir, 03 ngay lam
viéc dbi vé6i viée dang ky giam ho dwong nhién.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 thim quyen quyét dinh:

Uy ban nhan déan cap xa noi cu tri ciia nguoi dugc giam hd hodc ngudi giam ho thuc
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hién dang ky giam ho gitta cong dan Viét Nam va ngudi nudc ngoai cung cu tra tai Viét
Nam.

Co quan thyc hién thu tuc hanh chinh:

Cong chure tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhan dan
cAp x4 xem xét, quyet dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thyc hién thii tuc hanh chinh:

- Trich luc dang ky giam ho (ban chinh), ban sao Trich luc dang ky gidm hd (truong
hop yéu cau cip ban sao Trich luc ding ky giam ho).

- Ban dién tu Trich lyc dang ky giam ho (Ban dién tu s€ ty dong gui vé Kho quan ly
dir liéu dién tu cua ca nhan/dia chi thu dién t0/thiét bi sd/dién thoai ctia ngudi yéu ciu sau
khi d3 hoan tat thi tuc dang ky gidm ho tai co quan diang ky ho tich).

Phi, 1€ phi:

- M 1¢ phi cu thé do Hoi dong nhan dén tinh, thanh phd truc thudc Trung wong
quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thudc hd ngheéo;
nguoi khuyét tat.

- Phi cép ban sao Trich luc ding ky giam ho (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MAu don, mau to khai:

- To khai dang ky giam ho (néu ndp hd so theo hinh thire truc tiép hodc giri ho so
qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac ding ky giam ho (néu ndp hd so theo hinh thirc truc

tuyén).

Yeéu cau, dieu kién thuwe hién thu tuc hanh chinh:

- Viéc giam h¢ gilta cong dan Viét Nam va nguoi nudc ngoai cung cu tra tai Viét
Nam.

Ca nhan c6 du cac diéu kién sau ddy c6 thé 1am ngudi giam ho:

C6 nang luc hanh vi dan sy day du.

C6 tu cach dao duc tot va cac diéu kién can thiét dé thuc hién quyén, nghia vu cia
nguoi giam ho.

- Khong phai 1a ngudi dang bi truy ctru trach nhiém hinh sy hodc ngudi bi két an
nhung chua dugc x04 an tich vé mot trong céc toi o) ¥ xam pham tinh mang, strc khoe, danh
du, nhan pham, tai san ctia nguoi khac.

- Khong phai 1a nguoi bi Toa an tuyén bd han ché quyén ddi véi con chua thanh

nién.

- Phép nhén ¢6 du cac diéu kién sau day c6 thé lam nguoi giam ho:

- Co nang lyc phép luat dan su phu hop vdi viée giam ho.

- (6 diéu kién can thiét dé thuc hién quyén, nghia vu ctia nguoi giam hd.

Can cu phap ly:

- Bo luat Dan sy nam 2015;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé Co s& di
liéu ho tich dién tir, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123

UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tri gidy
khi thyc hién thi tyc hanh chinh, cung cip dich vu cong;

- Nghj dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd sung mot
s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede cia
Bo Tu phap;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cta B truéng B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phép sira doi,
bd sung mdt s6 ndi dung ctia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
B6 Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B truong Bo Tu phap sira doi,
b6 sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong By Tu
phap ban hanh, huong dan str dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét
thi hanh mot s diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phéap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phdp quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vuc
quan ly nha nuwoc cua Bo Tw phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac nhan 1a nguoi géc Viét Nam,
1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B9 truong Bo Tai chinh
hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh
pho truc thudc Trung vong;

- Théng tur s6 106/2021/TT-BTC ngay 26/11/2021 ctia B trwéng Bo Tai chinh sira
d6i, bd sung mot sd didu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai
chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a ndi dung stra d6i, bo sung, thay thé.
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21. Thii tuc ding ky cham dirt giam hd

Trinh ty thuc hién:

- Néu lia chon hinh thitc ndp ho so tryc tiép, nguoi yéu cau ding ky cham dit giam
ho nop hd so ding ky cham dut giam ho tai Trung tdm Phuc vu hanh chinh céng c6 tham
quyén; ngp 1¢ phi néu thudc truong hop phai ngp 1€ phi dang ky cham dat giam ho; ndp phi
cap ban sao Trich luc dang ky chidm dut giam ho néu c¢6 yéu ciu cip ban sao Trich luc ding
ky cham dut giam ho.

- Néu lwa chon hinh thtrc ndp hé so truc tuyén, ngudi yéu cau ding ky chim dut
giam ho truy cap Cong dich vu cong qudc gia, xac thyc nguoi dung theo hudng dan, ding
nhap vao hé thdng, Ira chon Uy ban nhan dan cap xa co tham quyén.

Nguoi yéu cau dang ky cham dat giam ho tryc tuyén cung cap thong tin theo mau
ho tich dién tir twong tac ding ky cham dut giam h¢ (cung cap trén Cong dich vu cong),
dinh kém ban chup hoac ban sao di¢n tur cac giay to, tai liéu theo quy dinh; ndp phi, 1€ phi
thong qua chitrc ning thanh toan truc tuyén hoic béng cach thirc khac theo quy dinh phéap
luat, hoan tat viéc nop hd so.

- Can bo tiép nhan ho so tai T rung tam Phuc vu hanh chinh cong cé trach nhiém
kiém tra tinh chinh xac, dﬁy du, théng nhat, hop 1é cia ho so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, c6 Phiéu hen, tra két qua
cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién thoai di dong cho ngudi yéu
cau (néu ngudi yéu cau nop ho SO truc tuyen) dong thoi chuyén hd so dé cong chirc tu phap
- ho tich xtr ly; truong hop tlep nhan ho so tai Trung tim Phuc vu hanh chinh cong cap tinh,
can b tiép nhan ho so chuyen h6 so dén Uy ban nhan dan cap xa ¢6 tham quyén xu 1y.

(1) Truong hop ho so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi ho so dugc bd sung, thyc hién lai budc (1)

(iii) Truong hop ngudi yéu cau dang ky chim dit giam ho khong b sung, hoan
thién duoc ho so thi can bo tiép nhan hd so bao cdo Lanh dao Trung tdm Phuc vu hanh
chinh c¢éng c6 thong bao tir chdi giai quyét yéu cau dang ky cham dut giam ho.

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 18 cia
céc thong tin trong ho so, glay to, tai liéu do ngudi yéu cau ndp, xuat trinh hoic dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chdi thi cong chirc tu phép - ho tich giri thong bao vé tinh trang ho so téi Trung tim
Phuc vu hanh chinh céng dé thong bao cho ngudi ndp hd so - thuc hién lai bude (ii) hodc
(iid);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich 1ap Phiéu xin
16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra
két qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu cau (néu nguoi
yéu cau ndp hd so tryc tiép), hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién
tir hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd
so truc tuyen)

+ Néu thay ho so day du, hop 16, dung quy dinh, truong hop tiép nhan ho so ding ky
cham dut giam ho theo hinh thirc truc tiép, thi cong chuc tu phap - ho tich thyc hién ghi
vao S6 dang ky chdm dut giam ho, cap nhat thong tin dang ky cham dit giam ho trén Phan
mém dang ky, quan 1y ho tich dién tr dung chung.

Trudng hop tiép nhan hd so dang ky chdm dat giam ho theo hinh thire truc tuyén,
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cong chire tu phap - ho tich gui lai bleu mau Trich lyc dang ky chim dut giam ho dién tur
v6i thong tin day du cho nguoi yéu cau qua thu dién tur hodc thiét bj so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xéac, day di cua cac thong tin trén
biéu mau Trich luc ding ky chdm dut giam ho dién tir va xac nhan (téi da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di théng nhat, day du hodc khong c6 phan hoi
sau thoi han mot ngay thi cong chirc tu phép - ho tich thyc hién ghi ndi dung vao S6 dang
ky chdm dirt giam ho, cap nhat thong tin ding ky chim dut giam ho trén Phan mém ding
ky, quan 1y hd tich dién tr dung chung.

- Cong chirc tu phap - ho tich in Trich lyc dang ky chdm dat giam ho, trinh Lanh
dao Uy ban nhan dan cip x4 ky, chuyén Trung tdm Phuc vu hanh chinh céng tra két qua
cho ngudi yéu cau.

Cach thire thuc hién:

- Thu tuc nay du diéu kién thwc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu ciu dang ky cham dat giam ho tryc tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién nop ho so truc tiép tai 7 rung tam Phuc vu hanh chinh cong gui qua
hé théng buu chinh hodc ndép hd so truc tuyén tai Cong dich vu cong qubc gia
(https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai dang ky chim dit giam ho theo mau (néu nguoi yéu cau lua chon nop ho
so theo hinh thirc tryc tiép hodc guri ho so qua hé théng buu chinh);

- Méu ho tich dién tir twong tac dang ky chim dut giam ho (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon ndp hd
so theo hinh thirc tryc tuyén);

- Nguodi yéu cau ding ky cham dirt giam ho thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Glay to' phai nop:

- Gidy to lam can ctr cham dit giam ho theo quy dinh cta B luat Dan su.

- Van ban uy quyén theo quy dinh cta phap luét trong truong hop uy quyén thuc
hién viéc dang ky cham dit giam ho. Trudng hop nguoi duge uy quyén 1a 6ng, ba, cha, me,
con, vg, chong, anh, chi, em rudt ciia ngudi uy quyén thi vin ban Gy quyén khong phai
chung thuec.

* Gidy to phai xuit trinh:

- HO chleu/The cin cude cong dan/Thé can cude/Can cude dién tir/Gidy ching nhén
can cude hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyen
cip, con gia tri str dung dé chirng minh vé nhan than cta ngudi yéu cau dang ky cham dut
giam hd. Truong hop cac thong tin cd nhan trong cac gidy t0 nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

- Gidy to c6 gia tri chimg minh thong tin vé cu tri trong trudng hop co quan dang
ky ho tich khong thé khai thac duge thong tin vé noi cur trii cia cong dan theo cac phuong
thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ ta
Chinh phu. Truong hop cac thong tin vé gidy to chung minh noi cu tra da duoc khai thac
tr CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo
hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc tuy € n).

Trudng hop giri hd so cOng tra két qua qua h¢ thdng buu chinh thi phai giri kém theo
ban sao c6 ching thuc cac gidy to phai xuat trinh néu trén.
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- Luuy

- Ca nhan co quyén lwa chon thuc hién thii tuc hanh chinh vé hé tich tai co quan
dang ky ho tich noi cu tru; noi cu tru cua ca nhan dwoc xdc dinh theo quy dinh cua phap
ludt vé cu trii. T ruong hop cd nhdn lya chon thuc hién thu tuc hanh chinh vé ho tich khong
phdi tai Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tri thi Uy ban nhdn ddn cdp
xd noi tlep nhdn yéu cau c6 trach nhiém hé tro nguoi dan nép ho so dang ky hé tich truc
tuyén dén dung co quan c6 tham quyen theo quy dinh.

, - Dbi v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thire trire
tiép:

- Nguoi yéu cau dang ky ho tich c6 thé nép ban sao dwoc chitng thuec tir ban chinh
hodc ban sao dwoc cdp tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban
chinh, ban dién tir cdc gidy to nay, bao gom ca gidy to dwge tich hop, hién thi trén Ung
dung dinh danh dién tir (VnelD).

Truong hop nguoi yeu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong
dugc yéu cau ndp ban sao gidy to do.

Pbi voi gidy to xuét trinh khi dang ky ho tich, nguoi tlep nhan c6 trach nhiém kiém
tra, ddi ch1eu ghi lai thong tin hodc chup lai, ky xac nhén dé luu trong ho so va tra lai cho
ngudi xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup giay to do.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di hd so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich nop thém gidy
to ma phap luat hg tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phép luat néu ngudi yéu cau ding ky ho tich da cung cip ho, chit dém, tén; ngay,
thang, nam sinh; s6 dinh danh c4 nhan/thé can cude cong dan/thé can cude/can cude dién
tir. Trudng hop céac thong tin can khai thac khong c6 trong CSDLQGVDC thi dé nghi ngudi
yéu cau ké khai day du.

- Truong hop nguwoi yéu cau dang ky ho tich cung cdp théng tin vé gidy to ho tich
cua cd nhan da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra ciu thong tin
trén Hé thong théng tin gidi quyét thi tuc hanh chinh cdp tinh théng qua két néi véi Co so
dit lieu ho tich dién tr, CSDLOQGVDC. Truong hop khong tra citu dicgc do khong c6 thong
tin trong Co 5o dit lieu h¢ tich dién tw, CSDLOGVDC thi co quan dang ky ho tich yéu cau
nguoi di dang ky ho tich nép/xudt trinh glay to lién quan. dé chu’ng minh.

- Dbi v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc truc
tuyén:

- Ban chup cic gidy to giri kém theo hd so ding ky cham dat giam ho truc tuyén
phai bdo dam r0 nét, déy du, toan ven vé ndi dung, 1a ban chyp béng may anh, di¢n thoai
hoac dugc chup, dugc quét bﬁng thiét bi dién tu, tur giéy to duoc cép hop 1¢, con gia tri su
dung.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky chdm dut giam ho
truc tuyén da co ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tir nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich lyc dang ky cham dut giam
ho/ban sao Trich luc dang ky cham dut giam ho), nguoi yéu cau dang ky cham dut giam ho
xudt trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so ding ky chim dit giam ho
theo quy dinh phép luat ho tich.
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- Gidy to do co quan c6 thim quyén cuia nude ngoai cap, cong chimg hodc x4c nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh sy theo quy
dinh cua phap luat, trir trudng hop duoc mién theo diéu ude qudc té ma Viét Nam 1a thanh
vién.

- Truong hop nguoi yéu cau dang ky cham dut giam ho khong cung cap dugc gidy
to néu trén theo quy dinh hoac glay td ndp, xudt trinh bi ty x6a, stra chita, lam gia thi co
quan dang ky ho tich co tham quyén huy bo két qua ding ky chdm dit giam ho.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: 02 ngay lam viéc.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan, phap nhan.

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan cip xa noi di dang ky
giam ho trudc day.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky cham dut giam ho (ban chinh), ban sao Trich lyc dang ky cham
durt giam ho (trudng hop yéu cau cp ban sao Trich luc dang ky chdm dut giam ho).

- Ban dién tu Trich luc dang ky chidm dit giam hd (Ban dién tr s€ tu dong giri vé
Kho quan 1y dit li¢u dién tir cia cd nhan/dia chi thu di¢n ttr/thiét bi s6/dién thoai cua nguoi
yéu cau sau khi da hoan tat thu tuc dang ky cham dut giam ho tai co quan dang ky ho tich).

Phi, 1¢ phi: Mién 1& phi.

- Phi cép ban sao Trich luc ding ky chidm dirt giam ho (néu c6 yéu cau) thuc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Méu don, méu to Khai:

- To khai dang ky cham dut giam ho (néu ndp ho so theo hinh thire truc tiép hoic
giri ho so qua hé théng buu chinh);

- MAu ho tich dién tir twong tac ding ky chdm dut giam ho (néu ndp ho so theo
hinh thuc truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong c6

Can cu phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s
dit liéu ho tich dién tfr dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bo sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuat trinh s6 ho khéu, s6 tam tra gidy
khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd sung
mot sb diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh viee quan 1y nha nwde cia
Bo Tu phap;

- Théng tu sd 04/2020/TT-BTP ngay 28/5/2020 ctua Bo truong B6 Tu phap quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s& dir liéu hd tich dién tu, dang ky ho tich tryuc
tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong B Tu phap sira doi,
bd sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B9 truong
Bo Tu phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh 56 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé& Co sé dir liéu ho tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B6 truong B6 Tu phap sua d6i,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT- BTP ngay 08/4/2020 cua B truong Bo
Tu phap ban hanh, huéng dan str dung, quan Iy miu s6 quc tich va mau gidy to vé qudc
tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét m6t s6 diéu va bién phép thi hanh Ludt Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tu phdp quy dinh
vé phan dinh tham quyén cua chinh quyén dia phwong 02 cdp va phédn cdp trong linh viee
quan ly nha nuoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy
dinh mic thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co
s dir liéu ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc Viét
Nam, 1¢ phi quéc tich;

- Thong tu sd 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng Bo Tai chinh
huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh
phé truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo trudng Bo Tai chinh sira
d6i, bo sung mot sé diéu cua Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung sira doi, bo sung, thay thé.

22. Thii tuc ding ky chim dit giam hd cé yéu t6 nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so tryc tiép, nguoi yéu cau diang ky chdm dut giam
ho nop ho so ding ky cham dut giam ho tai Trung tim Phuc vu hanh chinh céng c6 tham
quyén; nop 1€ phi néu thudc truong hop phai ndp 1€ phi dang ky cham dat gidm ho; ndp phi
cAp ban sao Trich luc ding ky chidm dit giam ho néu co yéu ciu cap ban sao Trich luc ding
ky cham dut giam hd.

- Néu lwa chon hinh thirc ndp ho so tryc tuyén, nguoi yéu cau dang ky chdm dit giam
ho truy cap Cong dich vu cong qudc gia , xac thuc nguoi dung theo hudng dan, ding nhap
vao hé thong, lua chon Uy ban nhdn ddn cdp xd c6 thim quyén

Ngudi yéu cau dang ky cham duat giam ho truc tuyen cung cap thong tin theo mau ho
tich dién tir twong tic dang ky chAm dut giam ho (cung cap trén Cong dich vu cong), dinh
keém ban chup hodc ban sao dién tir cac gidy to, tai li¢u theo quy dinh; ndp phi, 1€ phi thong
qua chtrc nang thanh toén truc tuyén hoic bang cach thirc khac theo quy dinh phép luat, hoan
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tat viéc nop hd so.

- Can b6 tiép nhan ho so tai Trung tdm Ph uc vu hanh chinh c¢éng c6 trach nhiém
kiém tra tinh chinh xdc, day du, thong nhat, hop 1& cta ho so.

(1) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, ¢ Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu ciu ndp ho so trie tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu nguoi yéu cau ndp hd so truc tuyén), chuyén hd so dé cong chirc tu phap - ho tich xur
ly;

(ii) Trudong hop ho so chua diy du, hop 18 thi can bo tiép nhan hd so thong bao cho
ngudi yéu cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bo sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi h so dugc bo sung, thuc hién lai budc (i);

(iii) Truong hop nguoi yéu cau dang ky cham dit giam ho khong bd sung, hoan thién
dugc ho so thi bao cao Lanh dao Trung tdm Phuc vu hanh chinh céng c6 théng bao tir chdi
giai quyét yéu cau dang ky cham dut giam ho.

- Cong chirc tu phap - ho tich tham tra hd so (thAm tra tinh thong nhat, hop 18 cua cac
thong tin trong hd so, giéy to, tai liéu do nguoi yéu cau ndp, xuét trinh hoic dinh kem).

+ Truong hop ho so can bd sung, hoan thién hogc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho ngudi ndp ho so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu cau
nop ho so truc tiép), hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc
gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc
tuyén).

+ Néu thay ho so day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so dang ky
cham dut giam ho theo hinh thirc truc tiép, thi cong chirc tur phap - h¢ tich thyc hién ghi vao
S6 dang ky cham dirt giam ho, cap nhat thong tin dang ky chim dit giam ho trén Phan mém
dang ky, quan 1y ho tich dién tor dung chung.

Truong hop tiép nhan ho so diang ky cham dut giam ho theo hinh thic truc tuyén,
cong chire tu phép - ho tich gui lai biéu mau Trich luc dang ky chim dirt giam ho dién tir véi
thong tin dﬁy du cho nguoi yéu cu qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, ddy du cia cac thong tin trén
biéu mAu Trich luc ding ky cham durt giam ho dién tir va xac nhéan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di théng nhat, diy du hodc khéng co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi ndi dung vao S6 diang ky
cham dut giam hg, cap nhat thong tin dang ky cham dut giam ho trén Phan mém dang ky,
quan 1y hg tich dién tr dung chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky cham duat giam hg, trinh Lanh dao
Uy ban nhan dan cap x4 ky, chuyén Trung tam Phuc vu hanh chinh céng tra két qua cho
ngudi yéu cau.

Cach thire thyc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky chém dut giam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thye hién nop hé so truc tiép tai T rung tam Phuc vu hanh chinh cong, gii qua h¢
théng buu chinh hoic nép hd so truc tuyén tai Céng dich vu cong qudc gia
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(https://dichvucong.gov.vn).

Thanh phén ho so:

- To khai dang ky chidm dit giam ho theo mau (néu ngudi yéu cau lua chon ndp hd
so theo hinh thire truc tiép hodc gui hd so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac ding ky chdm dut giam ho (do nguoi yéu ciu cung
cAp thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lwa chon ndp hod so
theo hinh thirc truc tuyen),

- Ngudi yéu cau dang ky chdm dat giam ho thuc hién viéc ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

- Glay to' phai nop:

- Gidy to 1am can ctr cham dirt giam ho theo quy dinh ctia Bo luat Dén su.

- Vin ban oy quyén (dugc chimg thuc) theo quy dinh cua phap luat trong truong hop
iy quyén thuc hién dang ky cham dut giam ho. Trudng hop nguoi duge uy quyén la 6ng, ba,
cha, me, con, v, chong, anh, chi, em rudt ciia ngudi iy quyén thi vin ban ty quyén khong
phéi chig thuc.

- Gidy to phai xuit trinh:

- Ho chiéu/The can cude cong dan/Thé cin cude/Can cudce dién ti/Gidy ching nhan
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen
cip, con gia tri st dung dé chimg minh vé& nhan than cua nguoi yéu cau dang ky cham dut
giam ho. Trudng hop céc thong tin ca nhan trong cac gidy to ndy di c6 trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thic truc tuyén).

- Gidy to ¢6 gié tri chimg minh thong tin vé cu tra trong truong hop co quan ding ky
ho tich khong thé khai thac duoc thong tin vé noi cu tri ctia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac théng tin vé gidy to chung minh noi cu tra da dugc khai thac tu
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao c¢6 ching
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lwa chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt ve
cu tri. Truong hop cd nhén lya chon thwc hién thi tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢m hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Péi v6i gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so theo hinh thirc truc tiép:

- Nguoi yéu cc”iu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir 0 goc (sau day goi la ban sao) hodac ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, dbi chiéu ban chup v&i ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Déi voi gidy to xuét trinh khi dang ky ho tich, nguoi tlep nhan cé trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong hd so va tra lai cho
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ngudi xudt trinh, khong duge yéu cau ndp ban sao hodc ban chup gidy td do.

- Ngudi tiép nhéan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- Truong hop nguoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to hé tich
cua cd nhdn da duoc dang ky, co quan dang ky ho tich co trach nhiém tra ciru thong tin trén
H¢ théng théng tin gidi quyét thi tuc hanh chinh cdp tinh théng qua két néi véi Co so dit liéu
ho tich dién tur, CSDLOGVDC. Truong hop khong tra curu dwoc do khong co thong tin trong
Co s¢ dir liéu hé tich dién tir, CSDLOGVDC thi co quan ddang ky hé tich yéu cau nguoi di
dding ky hé tich nép/xudt trinh gidy to lién quan dé chirng minh.

- Déi vai gidy to giri kém theo néu ngudi yéu cau nop ho so theo hinh thirc truc tuyén

- Ban chyp céc gidy to giri kém theo ho6 so dang ky cham dat giam ho tryc tuyén
phai bao dam rd nét, day di, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc duge chup, duge quét bang thiét bi dién tu, tir gidy to dugc cap hop 18, con gia tri s
dung.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky chim dut giam ho
tryc tuyén da c6 ban sao dién tir hoic ban dién tir gidy to ho tich thi ngudi yéu cau dugc sir
dung ban dién tr nay.

- Trudng hop ngudi yéu cu dang ky h¢ tich lya chon nhén két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau ding ky ho
tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu cau
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh trudc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duogc gidy to theo quy
dinh hodc gidy to nop, xudt trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua ding ky ho tlch

- Gidy to do co quan c¢6 tham quyén clia nudc ngoai cap, cong chiing hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cta phéap luat, trir truong hop duoc mién theo didu uwdc qubc té ma Viét Nam 13 thanh
vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 thim quyen quyét dinh:

Uy ban nhan dan cp x3 noi di dang ky giam ho thue hién dang ky chadm dut gidam ho.

Co quan thyc hién thu tuc hanh chinh:

Cong chtrc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhan dan
cap xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thii tuc hanh chinh:

- Trich luc dang ky cham dut giam ho (ban chinh), ban sao Trich luc dang ky cham
dut giam ho (trudng hop yéu cau cip ban sao Trich luc ding ky chim dit giam ho).
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- Ban dién tir Trich luc ddng ky chdm dut giam ho (Ban dién tir s& tu dong gui vé
Kho quan 1y dit li€u di¢n tir cia cd nhan/dia chi thu dién t/thiét bi so/dién thoai cua nguoi
yéu cau sau khi da hoan tat thi tuc dang ky cham dat gidm ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- M 1 phi cu thé do Hoi dong nhan dén tinh, thanh phé truc thudc Trung uong
quyét dinh.

- Miénlé phi cho nguo1 thudc gia dinh c6 cong véi cach mang; nguoi thudc hd ngheo;
ngudi khuyét tat.,

- Phi cip ban sao Trich luc ding ky chidm dut giam ho (néu ¢ yéu cau) thuc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Miu don, méu to khai:

- T& khai dang ky chim dut giam hd (néu ndp ho so theo hinh thiec truc tiép hodc
giri hd so qua hé thdng buu chinh );

- MaAu ho tich dién tir twong tac dang ky chdm dut giam ho (néu ndp ho so theo hinh
thire truc tuyen)

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong c6

Can cu phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé Co s¢ dit
liéu ho tich dién tu, déng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, ching thuc;

- Nghi dinh so 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha medce ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thoéng tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s6 dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tur s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truéng Bo Tu phap sira doi,
bd sung mot s6 ndi dung ciia Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 ciia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu, dang ky hd tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo trudng Bo Tu phép sira doi,
bd sung mot s6 diéu ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, huéng dan sir dung, quan Iy mau s6 qudc tich va mau gidy to vé quc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truong Bo Tu phap quy dinh chi tiét
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thi hanh mét s diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cta Chinh phi quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ trwong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vuc
quan ly nha nuoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong co
so dir li€u ho tich, phi xac nhan c6 qué)c tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam,
1¢ phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B truéng Bo Tai chinh huéng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 noi dung sira doi, bo sung, thay thé.

23. Thu tuc dang ky giam sat viéc giam ho

Trinh ty thuc hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, ngudi yéu cau ding ky giam sat viéc
giam ho ndp ho so ding ky giam sat viéc giam h¢ tai Trung tam Phuc vy hanh chinh cong
noi cu tra cua nguoi duge giam ho; ndp 1€ phi néu thudc trudng hop phai ndp 1¢ phi dang ky
giam sat viéc giam ho; nop phi cAp ban sao Trich luc dang ky giam sat viéc giam ho néu co
yéu ciu cap ban sao Trich luc dang ky glam sat viéc g1am ho.

- Néu lya chon hinh thirc nép ho S0 tryc tuyén, nguoi yéu cau dang ky giam sat viéc
giam ho truy cép Cong dich vu cong qubc gia, xac thuc nguoi dung theo hudng dan, ding
nhap vio hé thong, lura chon Uy ban nhan dan cap xa co tham quyeén.

Nguoi yéu cau dang ky giam sat viéc giam ho truc tuyén cung cap thong tin theo mau
ho tich dién tir tvong tac dang ky giam sat viéc giam hg (cung cap trén Cong dich vu cong),
dinh kem ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép phi, 1¢ phi
thong qua chic nang thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap
luat, hoan tat viéc nop hd so.

- Canbd tlep nhén ho so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xac, day du, thong nhat, hop 1¢ ciia ho so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, ¢ Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu cau ndp ho SO truc tuyen) d6ng thoi chuyén ho so dé cong chire tu phap - ho
tich xur ly; truong hop tlep nhan hd so tai Trung tim Phyc vu hanh chinh cong cdp tinh, can
b6 tiép nhan ho so chuyen ho so dén Uy ban nhan déan cap x c6 tham quyen xu ly.

(11) Truong hop hé so chua day du, hop 18 thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so dugce bd sung, thuc hién lai budce (i);

(iii) Truong hop nguoi yéu cau dang ky giam st viéc giam ho khong bo sung, hoan
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thién duoc ho so thi can bo tiép nhin hd so bao cdo Lanh dao Trung tam Phuc vy hanh chinh
cong c6 thong béo tir choi giai quyét yéu cau dang ky giam sét viéc giam ho.

- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 18 cua cac
thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xudt trinh hodc dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hogc khong du diéu kién giai quyét, phai
tir chdi thi cong chirc tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh cong dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4¢ minh 1am rd hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu cau
ndp hd so truc tiép), hodc guri Phiéu xin 18i va hen lai _ngay tra két qua qua thu dién tir hodc
gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc
tuyén).

+ Néu thiy yéu cau ding ky giam sat viéc giam ho du diéu kién theo quy dinh phap
luat, ho so day du, hop I¢, ding quy dinh, truong hop tiép nhan hd so dang ky giam h¢ theo
hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 dang ky giam sat
viéc giam ho, cap nhat thong tin dang kY giam sat viéc giam ho trén Phan mém dang ky, quan
1y ho tich dién tor dung chung.

Truong hop tiép nhan hd so dang ky giam sat viéc giam ho theo hinh thire tryc tuyén,
cong chue tu phap - ho tich gui lai b1eu mau Trich lyc dang ky giam sat viéc giam h¢ dién tur
v6i thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhié m kiém tra tinh chinh xé4c, day du ctia cac thong tin trén
biéu mau Trich luc dang ky giam sat vi¢c giam ho dién tir va xac nhan (t01 da mdt ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day du hodc khong co ‘phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi ndi dung vao SO dang ky
giam sat viée giam ho, cap nhat thong tin ding ky giam sat viéc giam ho trén Phan mém ding
ky, quan ly hd tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky gidm sat viéc giam hg, trinh Lanh
dao Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vy hanh chinh céng tra két qua cho
ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay di diéu kién thyc hién dich vu céng truec tuyén todan trinh.

- Nguoi yéu ciu dang ky giam sat viéc giam ho truc tiép thuc hién hodc uy quyén cho
nguoi khac thue hién nop hd so truc tiép tai T rung tam Phuc vu hanh chinh cong, gui qua hé
théng buu chinh hoic nép hd so truc tuyén tai Céng dich vu cong qudc gia
(https://dichvucong. gov.vn).

Thanh phan ho so:

- To khai dang ky giam sat viéc giam ho theo mau (néu nguoi yéu cau lya chon ndp
ho so theo hinh thirc truc tiép hodc giri hd so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tac dang ky giam sat viéc giam hd (do nguoi yéu cau
cung cap thong tin theo huong dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp
ho so theo hinh thirc truc tuyén);

- Nguoi yéu cau dang ky giam sat viéc giam ho thuc hién viéc nop/xuét trinh (theo
hinh thtic truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

- Gidy to phai njp:

- Van ban 1a cdn ctr chirng minh vi€c thod thuan ctr/chon ngudi giam sat giam ho theo
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quy dinh cua B0 luat Dan su.

- Vin ban Gy quyén theo quy dinh ctia phap luat trong trudng hop uy quyén thuc hién
viéc dang ky giam sat viéc giam ho. Truong hop nguoi duoc iy quyén la 6ng, ba, cha, me,
con, vg, chong, anh, chi, em rudt ciia ngudi ty quyén thi vin ban oy quyén khong phai ching
thuec.

* Gidy to phai xuit trinh:

- HO chleu/The can cude cong dan/Thé cin cude/Can cude dién ti/Gidy ching nhan
can cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhén do co quan c6 thAm quyén
cap, con gia trj sir dung dé chimg minh vé nhan thin cia ngudi yéu cau ding ky giam sat
viéc giam ho. Trudng hop cac thong tin cd nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDBT, duoc hé théng dién tu dong thi khong phai tai lén (theo hinh
thire truc tuyén)

- Gidy to c6 gié tri chimg minh thong tin vé cu tria trong trudng hop co quan ding ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tri cua cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra da duoc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuy é n);

Truong hop gur ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lya chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cuw tru. Truwong hop ca nhdn lya chon thuc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén déan cdp xa noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Péi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thic tryuc tiép:

- Nguoi yéu cc”iu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir 0 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tur (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén c6 trach nhiém k1em tra, d6i chiéu ban chup voi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xudt trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong hd so va tra lai cho
ngudi xuat trinh, khong duge yéu cau ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhan co trach nhiém tiép nhan diing, du ho so ding ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop céc thong tin can khai thac khong c6 trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- Déi véi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thirc truc tuyén:
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- Ban chup céc gidy to giri kém theo ho so ding ky giam sat viéc giam ho truc tuyén
phai bao dam rd nét, ddy du, toan ven vé nodi dung, 1a ban chup bang mdy anh, dién thoai
hoic duge chup, duge quét bang thiét bi dién tu, tir gidy t& dugc cap hop 18, con gia tri sir
dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so diang ky giam sat vige giam
ho truc tuyén da co ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu cau dugce
st dung ban dién tur nay.

- Trudng hop ngudi yéu cau dang ky ho tich lya chon nhén két qua tai Trung tam
Phyc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
nop cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau diang ky ho
tich khong lua chon nhan ket qua tai Trung tam Phuc vu hanh chinh cong thi ngudi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh truoc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc giay to nop, xudt trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy b6 két qua ding ky ho tlch

- Gidy to do co quan c6 tham quyén cta nudc ngoai cap, cong chimng hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh su theo quy
dinh cta phép luat, trir truong hop dugce mién theo didu uwdc qudc té ma Viét Nam 1a thanh
vién.

S0 lrgng ho so: 01 bd

Thoi han giai quyét: 03 ngay 1am viéc, trudng hop can phai xac minh thi thoi han
giai quyét duoc kéo dai nhung khong qua 05 ngay 1am viéc ké tir ngdy tiép nhan ho so.

P6i twong thue hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thye hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi cu tri ciia nguoi
dugc giam ho.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thii tuc hanh chinh:

- Trich luc dang ky dang ky giam sat viéc gidm hd (ban chinh), ban sao Trich luc
dang ky giam sat viéc giam ho (trudng hop yéu ciu cip ban sao Trich luc ding ky giam sat
viéc giam hog).

- Ban dién tir Trich luc dang ky giam sat viéc giam ho (Ban dién tir & ty dong giri vé
Kho quan ly dir li€u dién tir cua ca nhan/dia chi thu dién tar/thiét bi sd/dién thoai cua nguoi
yéu cau sau khi da hoan tat thu tuc ding ky giam sat viéc giam ho tai co quan ding ky ho
tich).

Phi, 1€ phi:

- Theo mirc thu 1é phi do Hoi ddng nhan dan cip tinh quy dinh.

- Miénlé phi cho nguo1 thudc gia dinh c6 cong vdi cach mang; nguodi thude ho ngheo;
ngudi khuyét tat,

- Phi cap ban sao Trich luc ddng ky giam sat viéc giam ho (néu c6 yéu cau) thyc hién
theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Méu don, méu to Khai:

- To khai dang ky giam sat viéc giam ho (néu ndp ho so theo hinh thirc truc tiép hoic
giri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky gidm sat viéc giam ho (néu ndp hod so theo
hinh thtec truc tuyén).

Yéu céu, diéu kién thye hién thii tuc hanh chinh: Ngudi giam sat viéc giam ho phai



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

12 ngudi ¢6 ning luc hanh vi dan sy ddy da néu 14 c4 nhan, ¢ ning luc phap luat dan sy phu
hop véi viée giam sat néu 1a phap nhan; c6 diéu kién can thiét dé thyc hién viéc giam sat.

Can cwr phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s¢ dit
li¢u ho tich dién t, dang ky hé tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xudt trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tyc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, b sung mot
s6 diéu cta cac Nghi dinh trong linh vuc ho tich, qudc tich, chimg thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua Bo truong B Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo truong Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia
Chinh phu quy dinh vé& Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B trudng Bo Tu phép sira doi,
b6 sung mot s6 ndi dung ciia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
B6 Tu phép quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky hd tich
truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B¢ truong Bo Tu phap stra doi,
b6 sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong By Tu
phap ban hanh, huong dan str dung, quan Iy méu s quéc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vuc
quan ly nha nuwoc cua Bo Tw phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan Iy va st dung phi khai thac, su dung thong tin trong co
sO dir liéu ho tich, phi xac nhén c6 quéc tich Viét Nam, phi xac nhén la nguoi goc Viét Nam,
1¢ phi qudc tich;

- Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cua B6 truong Bo Tai chinh hudng
dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truéng Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
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chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh pho tryc thudc Trung vong. o )
Ghi cha: Phan chir in nghiéng 1a ndi dung stra doi, bo sung, thay thé.

24. Thi tuc diing ky cham dirt giam sat viéc giam ho

Trinh ty thyec hién:

- Néu lua chon hinh thirc nop ho so truc tiép, nguoi yéu cau dang ky chidm dt giam
sat viéc giam ho nodp hd so ding ky chidm dit giam sat viée giam ho tai Trung tdm Phuc vu
hanh chinh céng cé tham quyén d3 dang ky giam sat viée giam ho; ndp 1& phi néu thudce
truong hop phai nop 1¢ phi diang ky chidm dut gidam sat viéc giam ho; ndp phi cip ban sao
Trich luc dang ky chdm dirt gidam sat viée giam ho néu c6 yéu cau cip ban sao Trich lyc ding
ky chdm dut giam sat viée giam ho.

- Néu lya chon hinh thirc ndp ho so truc tuyen nguoi yéu cau dang ky cham dut giam
sat viéc giam ho truy cap Cong dich vu cong qubc gia , xac thyc nguoi dung theo hudng dan,
dang nhap vao hé thong, lra chon Uy ban nhéan dan cap x c6 thAm quyen.

Nguoi yéu cau dang ky cham dit giam sat viéc giam ho truc tuyén cung cap thong tin
theo mau ho tich dién tir twong tac ding ky cha m dit giam sat viée giam ho (cung céap trén
Cong dich vu cong), dinh kém ban chup hoidc ban sao dién tir cac gidy to, tai licu theo quy
dinh; ndp phi, 1¢ phi thong qua chirc nang thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Canbo tlep nhan hd so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 caa hd so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho so, ¢ Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc guri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu ciu ndp ho SO truc tuyen) d6ng thoi chuyén ho so dé cong chire tu phap - ho
tich xur ly; truong hop tlep nhan ho so tai Trung tam Phuyc vu hanh chinh cong cdp tinh, can
b tiép nhan ho so chuyen hé so dén Uy ban nhan dan cp xi c6 tham quyen xu ly.

(11) Truong hop hé so chua day du, hop 1€ thi can b tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thyuc hién lai budce (i);

(iii) Truong hop ngudi yéu cau dang ky chdm dut giam sat viéc giam ho khong bd
sung, hoan thién dugc ho so thi can bd tiép nhéan hd so béo céo Lanh dao T rung tam Phuc vu
hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau dang ky cham dit giam sat viéc
giam ho.

- Cong chure tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 18 cua cac
thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xudt trinh hodc dinh kem).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang ho so téi Trung tam Phuc
vu hanh chinh céng dé thong bao cho ngudi ndp hd so - thuc hién lai bude (ii) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan khic ma
khong thé tra két qua dung thoi gian da hen thi cong chue tu phap - ho tich lap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thot gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu
cau ndp ho so tryc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tir
hodc guri tin nhin qua dién thoai di dong cho nguoi yéu cau (néu nguoi yéu cau nop hd so
tryc tuyén).
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+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so ding ky
cham dut giam sat viéc giam ho theo hinh thire tryc tiép, thi cong chirc tu phap - ho tich thuc
hién ghi vao S6 ding ky cham dut giam sat viéc giam ho, cap nhat thong tin dang ky cham
dut giam sat viée giam ho trén Phin mém ding ky, quan ly h¢ tich dién tr dung chung.

Truong hop tiép nhan hd so dang ky chdm dut giam sat viéc giam ho theo hinh thirc
trye tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky chAm dat giam sat
viéc giam ho dién tir véi thong tin ddy da cho ngudi yéu ciu qua thu dién tir hodc thiét bi sb.

Nguoi yéu cdu ¢ trach nhiém kiém tra tinh chinh xac, day du cua cc thong tin trén
biéu mau Trich luc dang ky chim dut giam sat viéc giam ho dién tir va xac nhan (toi da mot
ngay). ‘ e ‘

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day da hoac khong c6 phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 ding ky
cham dut giam st viéc giam ho, cap nhat thong tin dang ky cham dit giam sat viée giam ho
trén Phan mém ding kY, quan 1y ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich luc dang ky cham dut giam sat viéc giam ho,
trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vy hanh chinh céng tra
két qua cho nguoi yéu cau.

Cach thire thue hién:

- Thu tuc nay di diéu kién thuc hién dich vu céng truc tuyén toan trinh.

- Ngudi yéu cau dang ky cham dut giam sat viée giam ho truc tiép thyuc hién hodc uy
quyén cho nguoi khac thue hién nop hd so tryc tiép tai T "rung tam Phuc vy hanh chinh cong,
giri qua hé théng buu chinh hoidc ndp hd so truc tuyén tai Cong dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phan ho so:

- To khai dang ky cham dut giam sat viéc giam ho theo mau (néu ngudi yéu cau lya
chon ndp ho so theo hinh thirc tryc tiép hodc gui ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky cham dit giam sat viée giam ho (do nguoi
yéu cau cung cap thong tin theo huong dan trén Cong dich vu cong, néu ngudi yéu cau lya
chon ndp ho so theo hinh thirc tryc tuyén);

- Nguoi yéu cau dang ky cham duat giam sat viéc gidm ho thuc hién viéc n@p/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy to sau:

- Giay to phai ndp:

- Gidy to 1am cin cir chdm dut giam sat viée giam ho theo quy dinh ctua B luat Dan

su.

- Vin ban uy quyén theo quy dinh ctia phap luat trong trudng hop iy quyen thuc hién
viéc dang ky cham dat giam sat viéc giam ho. Truong hop nguoi dugc iy quyén la 6ng, ba,
cha, me, con, vg, chdng, anh, chi, em rudt ctia ngudi iy quyén thi van ban iy quyén khong
phéi chiig thuc.

* Gidy to phai xuit trinh:

- Ho chiéu/The can cude cong dan/Thé can cude/Can cudce dién tir/Gidy ching nhan
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyen
cip, con gia tri st dung dé chimg minh vé nhan than cta ngudi yéu cau dang ky cham dat
giam sét viéc giam ho. Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

- Gidy to c6 gia tri chimg minh thong tin vé cu tra trong trudng hop co quan dang ky
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ho tich khong thé khai thac duogc thong tin vé noi cu tr ctia cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac thong tin vé gidy to chimg minh not cu tri da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 18n (theo hinh thirc truc tuy é n);

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢ ching
thue cac gidy to phai xuét trinh néu trén.

- Luuy

- Ca nhan co quyén lra chon thue hién thii tuc hanh chinh vé hé tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan dwoc xac dinh theo quy dinh cua phdp ludt ve
cu tru. Truong hop ca nhdan lya chon thuc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn déan cdp xa noi thwong trii hodc noi tam trii thi Uy ban nhan déan cdp xa noi
tiép nhdn yéu cdu cé trach nhiém hé tro ngwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

) - Péi v6i gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thire truc
tiép:

- Nguoi yéu cc”iu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kem theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tur (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén c6 trach nhiém klem tra, d6i chiéu ban chup vdi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xuat trinh khi dang ky ho tich, ngudi t1ep nhan c6 trach nhiém kiém
tra, d6i ch1eu ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho so va tra lai cho
nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Nguoi tlep nhan c6 trach nhiém tlep nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém giéy to' ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhén ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Truwong hop nguwoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to hé tich
cua cd nhdn da dwoc dang ky, co quan dang ky ho tich co trach nhiem tra ciru thong tin trén
Hé théng théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co sé dit liéu
hé tich dién tur, CSDLOGVDC. Truong hop khong tra ciru duoc do khong co thong tin trong
Co s¢ dir liéu hé tich dién tir, CSDLOGVDC thi co quan ddang ky hé tich yéu cau nguwoi di
dang ky hé tich ngp/xudt trinh gidy to lién quan dé chirng minh.

- Dbi véi gidy to giri kém theo néu ngudi yéu cau nop ho so theo hinh thirc tryc tuyén:

- Ban chup céc gidy to gui kém theo ho so dang ky cham dirt giam sat viéc giam ho
tryc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban chyp bang may anh,
dién thoai hodc duoc chup, dugc quét bang thiét bi dién tir, tir gidy to dwoc cap hop 1¢, con
gia tri sir dung.

- Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky chdm dut giam sat
viéc giam ho truc tuyén di c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu
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cau duoc st dung ban dién tir nay.

- Truong hop ngudi yéu cau dang ky ho tich Iya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan hd so theo quy dinh; Trudong hop nguoi yéu cau ding ky ho
tich khong lya chon nhéan ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh trudc khi nhan két qua.

- Trudng hop ngudi yéu cau dang ky ho tich khong cung cip duoc gidy to theo quy
dinh hoic gidy t& ndp, xuit trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngodi cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cua phéap luat, trir trudong hop duoge mién theo didu uwdc qubc té ma Viét Nam 1a thanh
vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc, truong hop can phai xac minh thi thoi han
giai quyét duoc kéo dai nhung khong qua 05 ngay lam viéc ké tir ngay tiép nhan ho so.

P6i twong thuwe hién thi tuc hanh chinh: C4 nhan, phap nhan.

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cip xi di dang ky giam
sat viéc giam ho.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich luc dang ky chim dirt giam st viéc giam ho (ban chinh), ban sao Trich lyc
dang ky cham dut giam sat viéc giam ho (trudng hop yéu cau cap ban sao Trich luc ding ky
cham dut giam sat viéc giam ho).

- Ban dién tir Trich lyc dang ky cham dut giam st viéc giam ho (Ban dién tur s€ tu
dong giri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién tt/thiét bi sd/dién thoai
clia nguoi yéu cau sau khi da hoan tat thu tuc dang ky chdm dut giam ho tai co quan ding ky
ho tich).

Phi, 1€ phi:

- Theo mtc thu 1é phi do Hoi ddng nhan déan cép tinh quy dinh.

- Mién 1& phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; ngudi thudce hd ngheo;
ngudi khuyét tat.

- Phi cép ban sao Trich luc ding ky chAm dat giam sat viéc giam ho (néu co yéu cau)
thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai
chinh.

MAu don, miu to khai:

- To khai dang ky cham dut giam sat vi¢c giam ho (néu nop ho so theo hinh thiec truc
tiép hodc gtri hd so qua hé thong buu chinh);

- Mau hd tich dién tir twrong tic dang ky cham dirt giam sat viéc giam ho (néu ndp hod
so theo hinh thire truc tuyén).

Yéu cau, diéu Kién thwe hién thii tuc hanh chinh: Khong c6

Can cu phap ly:

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s& dit
li¢u ho tich dién t, déng ky hé tich truc tuyén;

- Nghi dinh sd 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu stra ddi, bo sung
mot s6 diéu ctia cac nghi dinh lién quan den viéc nodp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phi stra doi, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mde ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s6 dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo truong Bo Tu phép sira doi,
bo sung mot s6 ndi dung ctiia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap sua doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu
phap ban hanh, huong dan str dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viee
quan ly nha nuwoc cua Bo Tu phdp,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong Bo Tai chinh quy
dinh muc thu, ché @6 thu, ndp, quan ly va sir dung phi khai thac, st dung thong tin trong co
so dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan la nguoi géc Viét Nam,
1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B truéng Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truéng Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong.

25. Ghi ch: Phan chit in nghiéng 1 ndi dung sira d6i, bo sung, thay thé. Thii tuc thay
doi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc

Trinh ty thyc hién:

- Néu lwa chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky thay doi, cai
chinh, b sung thong tin ho tich, xac dinh lai dan toc ndp ho so thay ddi, cai chinh, bd sung
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thong tin ho tich, xac dinh lai dan tdc tai Trung tam Phuc vu hanh chinh cong co tham quyén;
nop 1é phi néu thude truong hop phai ndp I¢ phi thay d6i, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc; ndp phi cap ban sao Trich luc thay d6i, cai chinh, b6 sung thong tin ho
tich, x4c dinh lai dan toc néu c6 yéu cau cip ban sao Trich luc thay doi, cai chinh, bd sung
thong tin hd tich, xac dinh lai dan tdc.

- Néu lya chon hinh thirc ndp hd so tryc tuyén, nguoi yéu cau thay 601 cai chinh, bd

sung thong tin ho tich, xac dinh lai dan toc truy cap Cong dich vu cong qudc gia, xac thuc
nguoi dung theo hudng dan, dang nhap vao hé thong, lwa chon Uy ban nhdn déin cdp xd c6
thAm quyeén.

Nguoti yéu ciu  dang ky thay d6i, cai chinh, b sung thong tin ho tich, x4c dinh lai dan
toc truc tuyén cung cap thong tin theo mau ho tich dién tir twong tac thue hién dang ky thay
ddi, cai chinh, b6 sung thong tin hg tich, xac dinh lai dan toc (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai licu theo quy dinh; ndp phi,
1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thic khac theo quy dinh
phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhén ho so tai T rung tam Ph uc vu hanh chinh cong co6 trach nhi€ém
kiém tra tinh chinh xdc, day du, théng nhat, hop 1& cta ho so.

(1) Truong hop ho so day du, hop 1é thi tiép nhan ho so; c¢6 Phiéu hen, tra két qua cho
nguoi yéu cau thay d6i, cai chinh thong tin ho tich, xac dinh lai dan toc, bo sung thong tin ho
tich (neu tiép nhan ho so bd sung thong tin ho tich sau 15 gio) (néu nguoi yéu cau ndp ho so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két
qua qua dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén);
chuyén ho so dé cong chire tu phap - ho tich xur ly; truong hop tlep nhan ho so tai Trung tim
Phuc vu hanh chinh cong cdp tinh, can bd tiép nhan hd so chuyén hod so dén Uy ban nhan
dan cép x4 c6 tham quyen xu ly.

(11) Truong hop ho so chua day du, hop 1€ thi can bd tiép nhan ho so thong bao cho
nguoi yéu cau b sung, hoan thién ho so, néu rd loai gidy td, noi dung can bo sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai budce (1);

(iii) Truong hop ngudi yéu ciu ding ky thay ddi, cai chinh, b sung thong tin ho
tich, xac dinh lai dan toc khong bo sung, hoan thién dugc ho so thi can bo tiép nhén ho so
bao cao Lanh dao Trung tam Phuc vu hanh chinh céng c6 thong bao tir chdi giai quyét yéu
cau dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc.

- Cong chirc tu phap - ho tich tham tra hd so (thAm tra tinh thong nhat, hop 18 cua cac
thong tin trong hod so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hoac dinh kém).

+ Truong hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé 'thong bao cho ngudi nop ho so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hoic do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu cau
nop ho so truc tiép), hodc giri Phiéu xin 1i va hen lai ngay tra két qua qua thu dién tir hoac
guri tin nhin qua dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau ndp hd so truc
tuyén).

+ Néu thay viéc thay ddi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan toc 1a
¢6 co so, phu hop vé6i quy dinh cua phap luat dan su va phap ludt c6 lién quan, hd so day du,
hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky thay doi, cai chinh, b6 sung thong
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tin ho tich, xac dinh lai dan tdc theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc
hién ghi vao S6 dang ky thay ddi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan téc,
cap nhat thong tin dang ky thay d6i, cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc
trén Phan mém ding ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhin hd so ding ky thay dbi, cai chinh, bd sung thong tin ho tich,
xé4c dinh lai dan toc theo hinh thirc tryc tuyén, cong chirc tu phap - ho tich giri lai biéu miu
Trich luc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tr hoic thiét bi sb.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xé4c, day du cua cac thong tin trén
biéu mAu Trich lyc thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc dién tir
va x4c nhan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, ddy du hodc khong co ‘phan hdi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi noi dung vao S6 ding ky
thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc, cap nhat thong tin dang
thay doi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc trén Phan mém dang ky,
quan 1y hg tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich luc thay do6i/cai chmh/bé sung thong tin ho
tich/xéc dinh lai dan tdc twong tng, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung
tam Phuc vy hanh chinh céng tra két qua cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan tdc tryc tiép thuc hién hoic ty quyén cho ngudi khac thuc hién nop ho so truc tiép tai
Trung tam Phuc vu hanh chinh céng, gti qua hé thong buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan hb so:

- T¢ khai dang ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc
theo miu (néu ngudi yéu cau lya chon ndp hd so theo hinh thic truc tiép hodc gtri hd so qua
hé théng buu chinh);

- Mau hd tich dién tir twong tac thuc hién dang ky thay d6i, cai chinh, bd sung thong
tin h¢ tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin theo huong dan trén
Cong dich vu cong, neu ngudi yéu cau lwa chon ndp hd so theo hinh thire truc tuyén);

- Ngudi yéu cu ding ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc thuc hién viéc ncf)p/xuét trinh (theo hinh thire truc tiép) hoac tai 1én (theo hinh thirc
tryc tuyén) cac gidy to sau:

- Giay to phai nop:

- Giéy to lién quan dén viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc;

- Van ban uy quyén (dugc ching thyc) theo quy dinh cua phap ludt trong truong hop
iy quyén thuc hién viéc ding ky thay d01 cai chinh, b6 sung thong tin ho tich, xac dinh lai
dan toc. Truong hop nguoi duoc uy quyén 1a ong, ba, cha, me, con, vo, chdng, anh, chi, em
rudt cua ngum Uiy quyén thi van ban iy quyén khong phai chimg thyc.

- Gidy to phai xuit trinh:

- HO chleu/The can cude cong dan/Thé cin cude/Can cudce dién tir/Gidy ching nhan
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyen
cAp, con gia tri str dung dé chirng minh vé nhan than ctia ngudi yéu cau ding ky thay doi, cai
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chinh, bo sung thong tin ho tich, xac dinh lai dan toc. Truong hop cac thong tin ca nhan trong
cac gidy to nay da co trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi
khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to co gia tri chimg minh thong tin vé cu tru trong trudng hop co quan diang ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tru cua cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac thong tin vé gidy to chimng minh noi cu tra da dugc khai thac tu
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg
thue cac gidy to phai xuét trinh néu trén.

* Luuy

- Ca nhan co quyén lwea chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt ve
cw tru. Truong hop ca nhan lya chon thuc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢ém hé tro nguwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Pai voi gidy téw ndp, xuat trinh néu ngu’c‘ri yéu cau ndp ho so theo hinh thirc tryc tiép:

- Nguoi yéu cau dang ky ho tich co thé nép ban sao dwoc chimg thuwc tir ban chinh
hoac ban sao dwoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tur (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhéan, khong duoc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xuat trinh khi dang ky ho tich, ngudi t1ep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong hd so va tra lai cho
ngudi xut trinh, khong duge yéu cau ndp ban sao hodc ban chup gidy to do.

- Nguoi tiép nhan c6 trach nhiém tiép nhén dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tlep nhan hd so thyc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi d& nghi nguoi yéu cau ké
khai day du.

- Truwong hop nguwoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to hé tich
cua ca nhan da duwoc dang ky, co quan dang ky ho tich co trach nhiém tra cuu thong tin trén
Hé thong théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co sé dit lidu
ho tich dién tir, CSDLQGVDC. Truong hop khong tra cuu dwoc do khong co thong tin trong
Co so dir lieu ho tich dién ti, CSDLOGVDC thi co quan dang ky ho tich yéu cau nguoi di
dang ky hé tich ngp/xudt trinh gidy to lién quan dé chirng minh.

- Déi voi gidy to gfri kém theo néu ngu’(‘ri yéu cau ndp hd so theo hinh thirc truc tuyén:

- Ban chuyp cac gidy to giri kém theo ho so ding ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung,
la ban chuyp bang may anh, dién thoai hodc dugc chup, dugc quét bang thiét bi dién tu, tur
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gidy td duoc cap hop 18, con gia tri st dung.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky thay ddi, cai chinh,
bod sung thong tin ho tich, xac dinh lai dan tdc tryc tuyén da c6 ban sao dién tir hoac ban dién
tir gidy to ho tich thi nguoi yéu cau dugc sir dung ban dién tir nay.

- Trudng hop ngudi yéu ciu dang ky ho tich lya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop ngudi yéu cau diang ky ho
tich khong lya chon nhéan ket qua tai Trung tdm Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh truoc khi nhan két qua.

- Truong hop nguoi yéu ciu «dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc giay to nop, xudt trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyen huy bo két qua ding ky ho tich.

S6 lwong ho so: 01 bd

Thoi han giai quyét:

- Ngay trong ngay lam viéc dbi v6i viéc bod sung thong tin h tich, trudng hop nhan
ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

- 03 ngay lam viéc ddi voi viée thay ddi, cai chinh ho tich, xac dinh lai dan tdc.
Truong hop can phai xac minh thi thoi han dugc kéo dai thém khong qua 03 ngay 1am viéc.

P6i twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thﬁ tuc hanh chinh:

- Uy ban nhan déan cip xa noi da dang ky ho tich trudc day hodc Uy ban nhan dan
cAp X3 noi cu tra cua ngudi yéu cau c6 thim quyén giai quyét viée thay doi, cai chinh, bd
sung ho tich, xac dinh lai dan tdc cho cong dan Vi¢t Nam cu tra ¢ trong nudc.

- Uy ban nhan dén cap x4 noi da dang ky khai tir trudc day thuc hién viéc cai chinh
ndi dung dang ky khai tur.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thi tuc hanh chinh:

- Trich lyc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc (ban
chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin hg tich/xac dinh lai dan tdc
(truong hop yéu cu cip ban sao Trich luc thay dbi/cai chinh/bd sung thong tin ho tich/xéac
dinh lai dan toc).

- Bandién tu Trich lyc thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan
toc (Ban dién tir s€ tu dong gui vé Kho quan 1y dir liéu cua ca nhan/dia chi thu dién tr/thiét
bi sd/dién thoai cia nguoi yéu cau sau khi da hoan tat tha tuc ding ky thay dbi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Murc 1& phi cu thé do Hoi dong nhan dén tinh, thanh phd truc thuéc Trung uong
quyét dinh.

- Mién 1& phi cho ngudi thude gia dinh ¢6 cong véi cadch mang; ngudi thude ho nghéo;
ngudi khuyét tat.,

- Phi cép ban sao Trich luc dang ky thay ddi, cai chinh, bd sung thong tin ho tich,
xéc dinh lai dan toc (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-
BTC ngay 14/11/2016 cua B0 Tai chinh.

MAu don, mau to khai:

- To khai dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc
(néu ndp ho so theo hinh thire truc tiép hodc giri hd so qua hé thong buu chinh);



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

- Mau ho tich dién tir tuong tac thyc hién dang ky thay dbi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc (néu ndp hd so theo hinh thire truc tuyén).

Yéu ciu, diéu kién thuc hién tha tuc hanh chinh:

- Viéc thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai c6 sy dong ¥ cua cha,
me ngudi d6 va duoc thé hién 16 trong To khai; d6i v6i ngudi tir du 9 tudi trd 1én thi con phai
c¢6 sy dong ¥ ctia ngudi do.

- Viéc cai chinh h¢ tich chi duoc giai quyét sau khi xac dinh co sai sot trong dang
ky ho tich; khong cai chinh ndi dung trén giay to ho tich da duoc cap hop 1¢ nham hop thic
hoa thong tin trén hd so, gidy to ca nhan khac.

- Gidy to ho tich dugc cap hop 1¢ ma thong tin ho tich con thiéu thi dugc bd sung,
néu co gidy to, tai liéu do co quan, t6 chirc c6 thim quyén cip hop 1é chirng minh.

Yéu cau ghi bd sung quéc tich Viét Nam chi thuc hién d6i véi gifiy to ho tich duoc
cap ké tir ngay 01/01/2016, sau khi d xac dinh nguoi yéu cdu dang c6 qudc tich Viét Nam
theo quy dinh ctia Luat Quéc tich Viét Nam.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co so dit
liéu hg tich dién tu, déng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, so tam tri gidy
khi thyc hién thi tyc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, b sung mot
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, qudc tich, chimg thuc;

- Nghi dinh s6 120/2025/NB-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede cia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phéap quy dinh
chi tiét thi hanh mot s6 dicu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo trudong Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cta
Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B trudng Bo Tu phép sira doi,
bd sung mot s6 ndi dung ciia Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
B6 Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tur s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truéng Bo Tu phap sira doi,
b6 sung mot sb diéu ciia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, huéng dan sir dung, quan Iy mau s6 qudc tich va mau gidy to vé quc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bé Tu phap quy dinh chi tiét
thi hanh mot s diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat H tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bé trudng Bo Tuw phdp quy dinh
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vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vuc
quan ly nha nuoc cua Bo Tu phdp,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co
so dir li€u ho tich, phi xac nhan co qué)c tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam,
1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B truéng Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctiia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo trudéng Bo Tai chinh stra
d6i, bo sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh huéng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung stra doi, bo sung, thay thé.

26. Thii tuc thay ddi, cai chinh, b6 sung thong tin hd tich, xac dinh lai din téc cé
yéu to nwéc ngoai

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc ndp ho so thay 601 cdi chinh, bo sung
thong tin ho tich tai Trung tam Phuc vu hanh chinh céng cé tham quyén; ndp 1& phi néu thudc
truong hop phai ndp 1€ phi thay dbi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tc;
nop phi cap ban sao Trich luc thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc néu c6 yéu cau cap ban sao Trich luc thay d6i, cai chinh, b6 sung thong tin ho tich, xac
dinh lai dan toc.

- Néu lya chon hinh thirc nop ho so truc myén, nguoi yéu cau thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc truy cap Cong dich vu cong qudc gia, xac thuc
nguoi dung theo huéng dan, dang nhap vao hé thong, lya chon Uy ban nhdn dan cdap xd cd
thAm quyén.

Nguoi yéu cau ding ky thay d6i, cai chinh, b sung thong tin ho tich truc tuyén cung
cép thong tin theo mau ho tich dién tir twong tac thuc hién ding ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc (cung cép trén Céng dich vu cong), dinh kéem ban
chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc
nang thanh toan truc tuyén hoic bang cach thirc khac theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan hd so tai T rung tam Ph uc vu hanh chinh coéng co6 trach nhiém
kiém tra tinh chinh xac, déy du, théng nhat, hop 1€ cua hd so.

(1) Truong hop ho so day du, hop 1€ thi tiép nhan ho so; c6 Phiéu hen, tra két qua cho
nguoi yéu cau thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc (néu t1ep
nhan ho so bd sung thong tin ho tich sau 15 gio) d6i v6i ngudi yéu cau ndp hd so truc tiép
hodc guri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qud qua
dién thoai di dong cho ngudi yéu cau (néu nguoi yéu cau nop ho so truc tuyén); chuyén hod
so dé cong chirc tu phap - ho tich xu ly; truong hop tlep nhan ho so tai Trung tim Phyc vu
hanh chinh cong cap tinh, can bo tiép nhan ho so chuyén hd so dén Uy ban nhén dan cap xa
c¢6 tham quyén xir 1y,

(11) Truong hop hé so chua day du, hop 1€ thi can bd tlep nhéan ho so thong bao cho
ngudi yéu cau bo sung, hoan thién ho so, néu 1o loai gidy to, ndi dung can bo sung dé nguoi
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yéu cau b sung, hoan thién. Sau khi h6 so dugc bd sung, thuc hién lai budc (i);

(111) Truong hop nguoi yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho tich
khong bo sung, hoan thién duoc hd so thi can bo tiép nhan ho so bao cao Lanh dao Trung
tdm Phuc vu hanh chinh céng cb théng bao tir chdi giai quyét yéu cau ding ky thay doi, cai
chinh, b sung théng tin ho tich.

- Cong chure tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18 cua cac
thong tin trong hd so, gidy t0, tai liéu do nguoi yéu cau ndp, xudt trinh hodc dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi céng chire tu phéap - ho tich giri théng bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh céng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma khong
thé tra két qua ding thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i va hen
lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu ciu
nop ho so truc tiép), hodc giri Phiéu xin 18i va hen lai _ngay tra két qua qua thu dién tir hodc
gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp ho so truc
tuyén).

+ Néu thay viéc thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc 1a
¢6 co s0, phu hop voi quy dinh cua phap luat dan su va phap luét c6 lién quan, ho so day du,
hop 18, ding quy dinh, truong hop tiép nhan ho so dang ky thay d6i, cai chinh, b6 sung thong
tin ho tich, xac dinh lai dan tdc theo hinh thirc truc tlep, thi cong chirc tu phap - ho tich thuc
hién ghi vao S6 dang ky thay doi, cai chinh, bo sung thong tin hd tich, xac dinh lai dan téc,
cap nhat thong tin dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc
trén Phan mém dang ky, quan ly ho tich dién tr dung chung.

Truong hop tiép nhan hd so ding ky thay d6i, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc theo hinh thirc truc tuyen, cong chirc tu phap - ho tich gui lai biéu mau
Trich luc thay ddi/cai chinh/bd sung thong tin hg tich/xac dinh lai dan tdc dién tir voi thong
tin dﬁy du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy di clia cac thong tin trén
biéu mau Trich luc thay doi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc dién tir
va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, ddy du hoic khong co ‘phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi noi dung vao So6 dang ky
thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc cap nhat théng tin thay doi,
cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc trén Phan mém dang ky, quan 1y hg
tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Trich lyc thay doi/cai chlnh/bé sung thong tin ho
tich/xac dinh lai dan tdc twong tng, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung
tam Phuc vy hanh chinh cong tra két qua cho ngudi yéu cau.

Truong hop thay dbdi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc lién
quan dén Giy khai sinh, Gidy ching nhan két hon thi cong chirc tu phap -
ho tich ghi ndi dung thay ddi, cai chinh ho tich, xac dinh lai dan toc vao Gidy khai sinh, Gidy
chting nhan két hon; bo sung thong tin ho tich vao muc twong g va dong dau vao ndi dung
b sung.

Truong hop dang ky thay ddi, cai chinh ho tich, xac dinh lai dan toc khong phai tai
noi dang ky ho tich trude day thi Uy ban nhan dan cip xi phai thong bao bang vin ban kém
theo ban sao trich luc ho tich dén Uy ban nhan dan noi dang ky ho tich trudc day dé ghi vao
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SO ho tich.

Truong hop noi dang ky ho tich trude day la Co quan dai dién thi Uy ban nhén dan
cap x4 phai thong bao bang vin ban kém theo ban sao trich Iyc ho tich dén Bo Ngoai giao dé
chuyén dén Co quan dai dién ghi vao S6 ho tich.

Cach thire thuc hién:

- Thu tuc nay dd diéu kién thiee hién dich vu céng truec tuyén toan trinh.

- Nguoi yeu cau dang ky thay 601 cai chinh, b6 sung thong tin ho tich, xac dinh lai
dan toc truc tiép thuc hién hodc uy quyén cho nguoi khac thue hién nop hd so truc tiép tai
Trung tam Phuc vu hanh chinh céng, gii qua hé thong buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong qudc gia (https:// dichvucong. gov.vn).

Thanh phén ho so:

- To khai dang ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dén toc
theo mau (néu ngudi yéu cau lya chon ndp ho so theo hinh thire trire tiép hodc giri hd so qua
hé théng buu chinh);

- Mau hd tich dién tir twong tac thuc hién (dang ky thay dbi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin theo hudng dan trén
Cong dich vu cong, neu ngudi yéu cau lya chon ndp ho so theo hinh thire truc tuyén);

- Ngudi yéu cau ding ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc thyc hién viée ndp/xuit trinh (theo hinh thirc trie tiép) hoic tai 1én (theo hinh thirc
truc tuyen) cac glay to sau:

- Gidy to phai ndp

- Gidy to 1am can cur thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan

A

toc.

- Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop iy quyén thuc hién
viéc dang ky thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tdc. Truong hop
nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy
quyén thi vin ban uy quyén khéng phai chimg thuc.

- Gidy to phai xuit trinh

- Ho chleu/The cin cude cong dan/Thé can cude/Can cudce dién tir/Gidy ching nhan
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen
cAp, con gia tri str dung dé chirng minh vé nhan than ctia ngudi yéu cau ding ky thay doi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan toc. Truong hop cac thong tin ¢4 nhan trong
cac giéy to nay da co trong CSDLQGVDC CSDLHTDT, duogc hé théng dién tu dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to o gia tri ching minh thong tin vé cu tra trong trudng hop co quan dang ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tri cua cong dén theo cac phuong thire
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac théng tin vé gidy to ching minh noi cu tri da dugc khai thac tu
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop giri hd so qua hé théng buru chinh thi phai giri kém theo ban sao c6 chimg
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lya chon thue hién thii tuc hanh chinh vé hé tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xdc dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhdn lya chon thuc hién thu tuc hanh chinh vé hé tich khong phai tai
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Uy ban nhdn dén cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhan déan cdp xa noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so dang ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Déi voi gidy tc‘r ndp, xuit trinh néu ngu’(‘ii yéu cau nop ho so theo hinh thic tryuc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao duoc cap tir s0 goc (sau day goi la ban sao) hodac ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhén c6 trach nhiém klem tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Déi vé6i gidy to xudt trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, ddi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong hd so va tra lai cho
ngudi xudt trinh, kh()ng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Nguoi tiép nhan c6 trach nhiém tlep nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tlep nhan ho so thue hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Truong hop nguwoi yéu cau dang ky h tich cung cdp théng tin vé gidy to hé tich
cua ca nhan da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra cuu thong tin trén
Hé théng théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co so dit liéu
ho tich dién tir, CSDLQGVDC. Truong hop khong tra curu duwoc do khong co thong tin trong
Co so dir lieu ho tich dién tu, CSDLOGVDC thi co quan dang ky ho tich yéu cau nguoi di
ddang ky hé tich ngp/xudt trinh gidy to lién quan dé chirng minh.

- Péi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thire truc tuyén:

- Ban chup cac gidy to giri kém theo ho so dang ky dang ky thay doi, cai chinh, bo
sung thong tin hd tich, xac dinh lai dan tdc truc tuyén phai bao dam rd nét, dﬁy du, toan ven
vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hoac dugc chup, dugc quét béng thiét bi
dién tir, tir gidy to duoc céip hop 1€, con gia tri sir dung.

- Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky dang ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc truc tuyén di c6 ban sao dién tir hodc
ban di¢n tir gidy to ho tich thi nguoi yéu cau duoc st dung ban di¢n tur nay.

- Truong hop nguoi yéu ciu dang ky ho tich lya chon nhan két qua tai Trung tam
Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh giéy to tuy than,
nop cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau diang ky ho
tich khong lya chon nhéan ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh tl’lIOC khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duogc gidy to theo quy
dinh hodc gidy to nop, xuat trinh bi tay x6a, sira chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy bo két qua ding ky ho tich.

- Gidy to do co quan c6 tham quyén ctia nude ngoai cp, cong ching hodc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
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dinh cua phép luat, trir truong hop duge mién theo didu uéc quéc t& ma Viét Nam 1a thanh
vién.

S6 lwong ho so: 01 bo

Thoi han gidi quyét:

- 03 ngay lam viéc ddi véi viee thay ddi, cai chinh ho tich, xac dinh lai dan tdc; truong
hop phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc ddi v6i yéu cau bd sung thong tin ho tich, trudng hop
nhan hd so sau 15 gid ma khéng giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép
theo.

Poi twong thue hién thii tuc hanh chinh: Ca nhan

Co ‘quan c6 thaim quyén quyét dinh:

- Uy ban nhdn dan cap xd noi da dang ky ho tich trude day hodc noi cu tra cua nguoi
nude ngoai giai quyét viée cai chinh, bd sung thong tin ho tich ctia ngudi nude ngoai da ding
ky ho tich tai co quan c6 thim quyén ctia Viét Nam.

- Uy ban nhdn dén cdp xd noi da dang ky ho tich trudc day giai quyét viéc thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc cho ngudi Viét Nam dinh cu ¢ nudc
ngoai.

- Uy ban nhdn dén cdp xd noi da dang ky khai tir truée day thue hién viée cai chinh
ndi dung dang ky khai tur.

- Truong hop thay ddi, cai chinh, bo sung thong tin hd tich ma viéc ho tich trude day
dugc dang ky tai So Tu phap thi tham quyén giai quyét duge xac dinh nhu sau:

- Truong hop ngudi yéu cau la cong dén Viét Nam cu tri 6 nudc ngoai thi Uy ban
nhén ddn cdp xd noi cu tra trude khi xuét canh thyc hién thay déi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc;

- Truong hop nguoi yéu cau 13 nguoi nude ngodi cu tri tai Viét Nam thi Uy ban
nhdn dan cdap xd noi cu tra cia ngu:m d6 thyc hién cai chinh, bd sung thong tin ho tich.

- Truong hop ngudi yéu cau la nguoi nude ngoai khong cu tra tai Viét Nam thi Uy
ban nhdn dan cdp xa noi c¢6 tru s& ciia S Tu phap da dang ky viéc ho tich trudc ddy thuc
hién cai chinh, bo sung thong tin h tich.

- Truong hop viéc dang ky ho tich trude day dwoc dang ky tai UBND cap huyén thi
tham quyén do Uy ban nhdn dén cdp xd noi cw trii ciia nguoi yéu cau thyc hién. Truong hop
nguot yéu cau cu tri 6 nudc ngoai thi Uy ban nhan dén cap xa noi ci trii truée ddy cé tham
quyén gidi quyét.

Truong hop nguwoi yéu cau khong cé noi cw trii tai Viét Nam thi S6 Tw phdp c6 trach
nhiém tiép nhdn yéu cau hodc phan dnh ciia nguoi dan. Trong thoi han 02 ngdy lam viéc ké
tir ngay tiép nhdn, S¢ Tw phdp bdo cdo Chu tich Uy ban nhén din ccfp tinh hodc theo uy
quyén cua Chu tich Uy ban nhdn dén cdp tinh giao Uy ban nhdn dén cdp xd phit hop gidi
quyét, bao dam thudn loi nhat cho nguoi co yéu cau. So Tw phdp co trach nhiém thong bdo
va hwéng dan ngiueoi c6 yéu cau ndp hé so dén Uy ban nhéan ddn cdp xd c¢é tham quyén.

Co quan thyc hi¢n thi tuc hanh chinh:

Cong chuce tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhan dan
cip xd xem xét, quyet dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin hd tich/x4c dinh lai dan tdc (ban
chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc
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(truong hop yéu cu cip ban sao Trich luc thay ddi/cai chinh/bo sung thong tin ho tich/xéac
dinh lai dan tdc).

- Ban dién tu Trich luc thay d6i, cai chinh, bd sung thong tin ho tich/xac dinh lai dan
toc (Ban dién tur s€ ty dong guri vé Kho quan ly dir liéu cua ca nhan/dia chi thu dién tir/thiét
bi s6/dién thoai ciia ngudi yéu ciu sau khi dd hoan tat thu tuc dang ky thay ddi, cai chinh, bd
sung thong tin hd tich, xac dinh lai dan tQc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Murc 18 phi cu thé do Hoi déng nhan dan tinh, thanh phd truc thudc Trung wong
quyét dinh.

- Miénl¢ phi cho nguo1 thudc gia dinh c6 cong voi1 cach mang; nguoi thudc hd ngheo;
ngudi khuyét tat.,

- Phi cép ban sao Trich luc ding ky thay ddi/cai chinh/bd sung thong tin ho tich/xac
dinh lai dan toc (néu co yéu cz‘iu) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cuia B¢ Tai chinh.

Miu don, méu to khai:

- To khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc
(néu ndp ho so theo hinh thire tryc tiép hodc guri hd so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac thyuc hién dang ky thay ddi, cai chinh, b sung thong
tin ho tich, xac dinh lai dan toc (néu nop h so theo hinh thuc truc tuyén).

Yéu Ci‘lll, diéu kién thuc hién thu tuc hanh chinh:

- Viéc thay ddi ho, chir dém, tén cho nguoi dudi 18 tudi phai co sy ddng ¥ cua cha,
me nguoi do va duoc thé hién rd trong T& khai; ddi voi nguoi tir da 9 tudi tré 1én thi con phai
c6 sy dong ¥ ctia ngudi do.

- Viéc cai chinh ho tich chi dugc giai quyét sau khi c6 du can cir dé xac dinh c6 sai
sot trong ding ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da dugc cap hop 1é
nham hop thirc hoa thong tin trén ho so, gidy td ca nhan khac.

- Giéy t& ho tich dugc cip hop 1¢ ma thong tin ho tich con thiéu thi dugc bo sung,
néu co gidy to, tai liéu do co quan, t6 chtrc ¢6 tham quyén cap hop 1€ chu:ng minh.

Yéu cau ghi b6 sung quéc tich Viét Nam chi thuc hién dbi véi gidy to ho tich dugc
cap ké tir ngay 01/01/2016, sau khi d xac dinh nguoi yéu cau dang c6 qudc tich Viét Nam
theo quy dinh ctia Luat Quéc tich Viét Nam.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit
ligu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra ddi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc nodp, xuat trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phi stra doi, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, qudc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tw phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phéap quy dinh
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chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong BO Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s dir liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B truong Bo Tu phép sira doi,
bd sung mot s6 ndi dung ctia Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dir liéu ho tich dién tir, ding ky ho tich
truc tuyén;

- Thong tu sO 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap sua doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu
phap ban hanh, huéng dan sir dung, quan Iy méu s quéc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phdp quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vuc
quan ly nha nuoc cua Bo Tuw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truéng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co
s¢ dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam,
1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo truong Bo Tai chinh huéng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truéng Bo Tai chinh sira
d6i, bo sung mot s6 diéu cua Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 noi dung sira doi, bo sung, thay thé.

27. Thii tuc ghi vao S6 hd tich viéc két hon ciia cong dan Viét Nam da dwoc giai
quyét tai co quan cé thim quyén ciia nwéc ngoai

Trinh tu thuc hién:

- Néu lya chon hinh thirc np hé so truc tlep, ngudi yéu cau ghi vao S6 ho tich viée
két hon di duoc giai quyét tai co quan c6 thim quyén cta nudce ngoai (Sau day goi 1a ghi chu
két hon) nop hé so ghi chit két hon tai Trung tam Phuc vu hanh chinh cong co tham quyén;
nop 1¢ phi néu thudc truong hop phai nép 1€ phi ghi cha két hon, nop phi cap ban sao Trich
luc ghi chia két hon néu c6 yéu cau cip ban sao Trich luc ghi cha ket hon.

- Néu Iya chon hinh thirc np ho so truc tuyén, nguoi yéu cau ghi cha két hon truy
cap Cong dich vu cong qubc gia , xac thyc nguoi dung theo hudng dan, ding nhap vao hé
thong, Iyra chon Uy ban nhan dan cdp xd c6 tham quyén.

Nguoi yéu cu ghi chu két hon truc tuyén cung cip thong tin theo mau ho tich dién tir
tuong tac ghi vao S6 ho tich viéc két hon (cung cép trén Cong dich vu cong), dinh kém ban
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chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 16 phi thong qua chirc
nang thanh toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop ho so.

- Can bo tiép nhéan ho so tai T rung tam Ph uc vu hanh chinh cong c6 trach nhi¢m
kiém tra tinh chinh xac, dﬁy du, théng nhét, hop 1& cta hd so.

(1) Truong hop hé so day du, hop 1€ thi tiép nhan ho so, ¢6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép) hodc gii ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhin hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu cau ndp hd so truc tuyén), chuyén hd so dé cong chirc tu phap - ho tich xur
ly;

(i1) Truong hop hé so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién ho so, néu rd loai gidy t&, ndi dung can bd sung dé ngudi
yéu cau b sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (i);

(iii) Truong hop ngudi yéu cau ghi cha két hon khong bo sung, hoan thién duge ho
so thi can bo tiép nhan hd so bao cao Lanh dao Trung tam Phuc vu hanh chinh céng cb thong
béo tir chdi giai quyét yéu cau ghi chu két hon.

- Cong chuc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢ ciia cac
thong tin trong hd so, glay to, tai liéu do nguoi yéu cau ndp, xudt trinh hodc dinh kem)

- Trudng hop hd so can b sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chirc tu phéap - ho tich giri thong bao vé tinh trang ho so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho nguoi ndp ho so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 15i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thot gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu cau (néu ngudi yéu
cau ndp ho so truc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tur
hogc guri tin nhin qua dién thoai di dong cho nguoi yéu cau (néu nguoi yéu ciu ndp ho so
truc tuyén).

- Néu thay yéu cau ghi chu két hon du diéu kién, khong thudc truong hop tir chdi
ghi vao s6 viée két hon theo quy dinh, trudng hop tiép nhan hd so ghi chu két hon theo hinh
thure truc tiép, thi cong churc tu phap - ho tich thyc hién ghi vao S6 dang ky két hon, cap nhat
thong tin ghi chii két hon trén Phan mém ding ky, quan 1y ho tich dién tr ding chung.

Truong hop tiép nhan hd so ghi cht két hon theo hinh thirc truc tuyén, cong chirc tu
phap - ho tich giri lai biéu mau Trich lyc ghi cha két hon dién tir v6i thong tin ddy du cho
nguoi yéu cu qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéac, ddy du cia cac thong tin trén
biéu mAu Trich luc ghi cha két hon dién tir va xac nhan (tdi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, ddy du hodc khong co phan hdi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 dang ky
két hon, cap nhat thong tin ghi cha két hon trén Phian mém ding ky, quan 1y ho tich dién tir
dung chung.

- Cong chuc tu phap - ho tich in Trich luc ghi cha két hon, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh c¢éng dé tra két qua cho nguoi
yéu cau.

Cach thirc thyc hién:

- Thu tuc nay du diéu kién thuce hién dich vu cong truc tuyén toan trinh.
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- Nguoi yéu cau ghi chu két hon truc tiép thyc hién hodc ty quyén cho nguoi khac
thue hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, gui qua hé théng buu
chinh hozc ndp ho so truc tuyén tai Cong dich vu cong quéc gia (https://dichvucong. gov.vn).

Thanh phan hb so:

- T& khai ghi cha két hon theo mau (néu ngudi yéu cau lya chon ndp hd so theo hinh
thirc truc tiép hodc gtri hd so qua hé théng buu chinh hoic giri ho so qua hé théng buu chinh)

- Mau ho tich dién tir tuong tac ghi vao S6 ho tich viée két hon (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi yéu cau lua chon ndp
hd so theo hinh thuc truc tuyén);

- Nguoi yéu cau ghi cha két hon thuc hién viéc ndp/xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thtc truc tuyén) cac gidy to sau:

- Gidy to phai nop:

, - Ban sao gidy to chimg nhén viée két hon do co quan c6 thim quyén cua nude ngoai
cap;

- Néu cong dan Viét Nam da ly hon hodc hay viéce két hén tai co quan co tham quyén
nude ngoai thi phai nop Trich luc vé viéc da ghi vao S6 ho tich viéc ly hon hodc hiy viée két
hon (Trich luc ghi cha ly h6n)

- Vin ban Gy quyén (dugc ching thyc) theo quy dinh cta phap luét trong truong hop
iy quyén thuc hién ghi chu két hon. Trudng hop nguoi dugc uy quyén la 6ng, ba, cha, me,
con, v, chong, anh, chi, em rudt cia ngudi Gy quyén thi vin ban ay quyén khong phai ching
thue.

- Gidy to phai xut trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cian cude/Can cude dién tir/Gidy ching nhan
cin cude hodc cic gidy to khac ¢6 dan anh va thong tin ca nhan do co quan c6 thim quyén
cap, con gia tri st dung dé ching minh vé nhan than cua ngudi yéu cau ghi chii két hon.
Truong hop cac thong tin ca nhan trong cac gidy t& nay di c6 trong CSDLQGVDC,
CSDLHTDT, duoc hé thdng dién ty dong thi khong phai tai 1én (theo hinh thuc truc tuyén);

- Gidy to ¢o gia tri ching minh thong tin vé cu tra trong trudng hop co quan dang ky
ho tich khong thé khai thac dugc thong tin vé noi cu tri ciia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac thong tin vé gidy to chimg minh noi cu tra da dugc khai thac tur

CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thic truc tuy é n).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6 chimg
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lya chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cu tru. Truong hop ca nhan lya chon thyc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn déan cdp xa noi thwong trii hodc noi tam trii thi Uy ban nhén déan cdp xa noi
tiép nhdn yéu cdu co trach nhi¢m hé tro nguwoi dan ndp ho so dang ky hé tich truec tuyén dén
dung co quan co tham quyén theo quy dznh

- Déi voi gidy tor ndp, xudt trinh néu ngu’orl yéu cau ndp ho so theo hinh thic tryuc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thwce tiv ban chinh
hodc ban sao dwoc cap tir s0 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
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danh dién tu (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhéan, khong dugc
yéu cau nop ban sao gidy to do.

Déi vé6i gidy to xudt trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong hd so va tra lai cho
ngudi xudt trinh, khéng duoc yéu ciu ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhén c6 trach nhiém tlep nhén dung, du ho so diang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi ding ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tlep nhan hd so thue hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cép ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Déi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thiic tryc tuyén:

- Ban chup céc glay to giri kém theo hod so ghi chii két hon truc tuyén phai bao dam
1d nét, day du, toan ven vé ndi dung, la ban chup bang may anh, di¢ n thoai hodc dugc chup,
dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop 18, con gia tri str dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so ghi chi két hon truc tuyén
da co ban sao dién tir hoac ban dién tur giéy to hg tich thi nguoi yéu cau duoc su dung ban
dién tr nay.

- Trudng hop ngudi yéu cau dang ky ho tich lya chon nhén két qua tai Trung tam
Phuc vu hanh chinh céng thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau diang ky ho
tich khong lya chon nhén ket qua tai Trung tam Phuc vu hanh chinh cong thi nguoi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh trudc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc giay to nop, xudt trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy b6 két qua ding ky ho tlch

- Giay to do co quan c6 thim quyén ciia nude ngoai cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cta phéap luat, trir truong hop duge mién theo didu udc qubc t& ma Viét Nam 13 thanh
vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngdy lam viée, truong hop phdi xdc minh thi thoi han gidi
quyét khong qud 08 ngay lam viéc.

Poi twong thuce hién thi tuc hanh chinh: Ca nhén

Co quan c6 thim quyen quyét dinh:

Uy ban nhdn ddn cdp xd noi cu tra cia cong dan Viét Nam.

Co quan thyc hién thu tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhan dan
cip xd xem xét, quyet dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thi tuc hanh chinh:

- Trich lyc ghi chii két hon (ban chinh); ban sao Trich luc ghi cht két hon (truong
hop yéu cau cip ban sao Trich luc ghi chi két hon).
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- Ban dién tir Trich luc ghi cht két hon (Ban dién tu s€ tu dong gui vé Kho quan ly
dir liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi sd/dién thoai ciia ngudi yéu ciu sau
khi d4 hoan tat thi tuc ghi chii két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- M 1& phi cu thé do Hoi dong nhan dén tinh, thanh phd tryc thuéc Trung wong
quyét dinh.

- Miénlé phi cho nguo1 thudc gia dinh c6 cong véi cach mang; nguoi thudc hd ngheo;
ngudi khuyét tat.,

- Phi cAp ban sao Trich luc ghi chii két hon (néu ¢ yéu cau) thue hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Miu don, méu to khai:

- To khai ghi cht két hon (néu nop hé so theo hinh thire truc tiép hodc giri hd so qua
hé théng buu chinh);

- Mau ho tich dién tir trong tac ghi vao S6 ho tich viéc két hon (néu ndp ho so theo
hinh thtc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Viéc két hon giita cong dan Viét Nam voi nhau hodc voi nguoi nude ngoai da dugce
giai quyét tai co quan c6 tham quyén cta nudc ngoai 6 nudc ngoai duge ghi vao S6 ho tich
néu tai thoi diém két hon, cac bén dap tng du diéu kién két hon va khong vi pham diéu cim
theo quy dinh ctia Luat Hon nhan va gia dinh Viét Nam.

- Néu vao thoi diém diang ky tai co quan c6 tham quyén nudc ngoai, viéc két hon
khong dap ung diéu kién két hon, nhung khong vi pham diéu cam theo quy dinh cua Luat
Hé6n nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao S6 ho tich viée két hon, hau qua
da duoc khic phuc hodc viéc ghi chu két hon 1a nhim béao vé quyen lgi cia cong dan Vit
Nam va tré em, thi viéc két hon cling duoc ghi vao S6 ho tich.

- Yéu ciu ghi chii két hon bi tir chdi trong cac trudong hop sau:

- Viéc két hon vi pham diéu cdm theo quy dinh cua Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon voi nguoi nude ngoai tai co quan dai dién ngoai giao,
co quan dai di¢n lanh sy nudce ngoai tai Viét Nam.

Can cu phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co s& dit
ligu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra ddi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra doi, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vwc quan Iy nha mede cia
Bo Tw phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co s6 dir liéu ho tich dién tir, dang ky ho tich tryc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B trudng Bo Tu phép sira doi,
bd sung mot s6 ndi dung ctia Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo trudng Bo Tu phép sira doi,
bd sung mot s6 diéu ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, huéng dan st dung, quan 1y miu s6 qudc tich va mau gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét
thi hanh mét s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cta Chinh phi quy dinh chi tiét mot s diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phdp quy dinh
vé phén dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viec
quan ly nha nuoc cua Bo Tu phap,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan Iy va str dung phi khai thac, sir dung thong tin trong co
80 dir liéu ho tich, phi xac nhén ¢6 quoc tich Viét Nam, phi xac nhén la nguoi goc Viét Nam,
1¢ phi quéc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai chinh
huéng dan vé phi va 1é phi thudc thaim quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh
phé truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai chinh sira
d6i, bo sung mot sd diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi ddng nhan dan tinh,
thanh phd tryc thudc Trung uong.

28. Thu tuc ghi vao So h tich viée ly hon, hiy viéc két hon ciia cong dan Viét
Nam da dwgc gidi quyet tai co quan co tham quyen cua nwdc ngoai

Trinh ty thuec hién:

- Néu lya chon hinh thirc ndp hod S0 tryc tiép, nguoi yéu cau ghi vao S6 ho tich viéc
ly hon, hay viéc két hon da dugc giai quyét tai co quan c6 tham quyén clia nudc ngoai (Sau
day goi l1a ghi chu ly hon) nop hd so ghi cht ly hon tai Trung tdm Phuc vu hanh chinh cong
c6 tham quyén; nop 1 phi néu thuge truong hop phai ndp 1€ phi ghi chi ly hon, nop phi cap
ban sao Trich luc ghi cht ly hén néu ¢ yéu cau cap ban sao Trich luc ghi chu ly hon.

- Néu lya chon hinh thirc nop hd so truc tuyén, ngudi yéu cau ghi chu ly hén truy cap
Cong dich vu cong qubc gia , xac thye nguoi dung theo hudng dan, dang nhap vao hé thong,
Iwa chon Uy ban nhan ddn cdp xd c¢6 tham quyeén.

Ngudi yéu cau ghi cha ly hon tryc tuyén cung cap thong tin theo mau h tich dién tir
tuong tac ghi vao S6 ho tich viéc ly hon (cung cap trén Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc
nang thanh toan truc tuyén hoic bang cach thirc khic theo quy dinh phép luat, hoan tat viéc
nop hd so.

- Can bo tiép nhan hd so tai T rung tam Ph uc vu hanh chinh cong c6 trach nhi¢m
kiém tra tinh chinh xac, déy du, théng nhét, hop 1€ cua ho so.
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(1) Truong hop hd so day du, hop 1€ thi tiép nhan ho so, ¢ Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu nguoi yéu cau ndp hd so tryc tuyén), chuyén hd so dé cong chic tu phap - ho tich xu
ly; truong hop tlep nhan hd so tai Trung tim Phuyc vu hanh chinh cong cdp tinh, can bo tiép
nhan hd so chuyén hd so dén Uy ban nhan dan cip xi c6 tham quyen XU ly

(i1) Truong hop hé so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau bd sung, hoan thién ho so, néu 13 loai gidy t&, ndi dung can bd sung dé ngudi
yéu cau b sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai budc (i);

(iii) Néu nguoi yéu cau ghi chii ly hon khong bo sung, hoan thién dugc ho so thi bao
cdo Lanh dao Trung tam Phuc vu hanh chinh céng c6 van ban tir chdi giai quyét yéu ciu ghi
chu ly hoén.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop 18 cua cac
thong tin trong hd so, gidy t0, tai liéu do nguoi yéu cau nop, xudt trinh hodc dinh kem).

+ Trudng hop hd so can bo sung, hoan thién hoic khong di dicu kién giai quyét, phai
tir chdi thi cong chire tu phéap - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh céng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma khong
thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich 1ap Phiéu xin 15i va hen
lai ngay tra két qua, trong d6 néu 16 1y do cham tra két qua va thoi gian hen tra két qua,
chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu cau
ndp hd so truc tiép), hodc guri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc
g tin nhan qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc
tuyén).

+ Néu thay yéu cau ghi chu ly hon 1a phu hop quy dinh phap luat, viéc ly hon, huy
viée két hon khong thudc trudng hop ¢ don yéu cau thi hanh tai Viét Nam hoic c6 don yéu
cau khong cong nhan tai Viét Nam dugc dang tai trén Cong thong tin dién tr ciia Bo Tu phap,
truong hop tiép nhan hd so ghi chi ly hén theo hinh thirc truc tiép, thi cong chirc tu phap -
ho tich thyc hién ghi vao SO ghi chi ly hon, cap nhat thong tin ghi cha Iy hon trén Phan mém
dang ky, quan 1y ho tich dién tor dung chung.

Truong hop tiép nhan hd so ghi cha ly hén theo hinh thirc truc tuyén, cong chirc tu
phap - ho tich giri lai biéu mau Trich luc ghi cha ly hon dién tir v6i thong tin day di cho
nguoi yéu cu qua thu dién tir hoac thiét bi sb.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xéc, ddy du ctia cac thong tin trén
biéu mAu Trich luc ghi cha ly hon dién tir va xac nhén (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, diy da hodc khong co phan hoi
sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi ndi dung vao S6 ghi chu
ly hon, cap nhat thong tin ghi cha ly hon trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

- Cong chirc tu phép - ho tich in Trich lyc ghi chu ly hén, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

Cach thire thyc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau ghi chua ly hon tryc tiép thyc hién hodc oy quyén cho nguoi khac
thuc hién ndp hd so truc tiép tai Trung tam Phuc vu hanh chinh cong, gui qua h¢ théng buu
chinh hodc ndp hd so truc tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn).

Thanh phan hb so:



https://dichvucong.gov.vn/

UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

- T& khai ghi cha ly hon theo miu (néu ngudi yéu cau lya chon ndp hd so theo hinh
thire truc tiép hodc giri ho so qua hé théng buu chinh)

- Mau ho tich dién tir twong tic ghi vao SO ho tich viéc ly hon (do nguoi yéu cau cung
cAp thong tin theo hudng dan trén Cong dich vu cong néu nguoi yéu cau lwa chon ndp hd so
theo hinh thuc truc tuyén).

- Nguoi yéu cau ghi chu ly hon thue hién viéc ndp/xuat trinh (theo hinh thire truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban sao Ban 4an, quyét dinh ly hon, hay két héon, van ban thoa thuén ly hon hoac
gidy to khéc cong nhan viée ly hon do co quan c6 thAm quyén cia nude ngoai cap da co hiéu
luc phap luat;

- Vin ban uy quyén (dwgc chimg thuc) theo quy dinh cua phap luat trong truong hop
iy quyén thyc hién ghi cht ly hén. Truong hop ngudi duoc ty quyén 1a éng, ba, cha, me,
con, vg, chong, anh, chi, em rudt ctia ngudi ty quyén thi vin ban iy quyén khong phai ching
thue.

- Gidy to' phai xuét trinh:

- Ho chleu/The can cudce cong dan/Thé can cude/Can cude dién ti/Gidy ching nhén
can cudc hodc cac gidy to khac c6 dan anh wva thong tin ca nhan do co quan co6 tham quyén
cap, con gia tri st dung dé ching minh vé nhéan than cta ngudi yéu cau ghi cha ly hon.
Truong hop cac théng tin ¢4 nhan trong cic gidy td nay di c6 trong CSDLQGVDC,
CSDLHTBT, dugc hé thong dién ty déng thi khong phéi tai lén (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tra dé xac dinh tham quyen (trong trueong hop cong dan
Viét Nam tir nudc ngoai vé thudng tri tai Viét Nam c6 y€u cau ghi cht ly hon, cong dan Viét
Nam khong thuong tré tai Viét Nam yéu cau ghi cht ly hon tai Uy ban nhan dan cap x3 noi
cu tri trude khi xuét canh) trong truong hop co quan dang ky ho tich khong thé khai thac
dugc thong tin vé noi cu tra ciia cong dan theo cac phuong thire quy dinh tai khoan 2 Diéu
14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop céc thong
tin vé gidy to ching minh noi cu tra da dugc khai thac tir CSDLQGVDC bang cac phuong
thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thic truc tiép) hodc tai 1én (theo
hinh thtc truc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lwa chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt ve
cu tri. Truong hop ca nhdn lya chon thuc hién thi tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢m hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
dung co quan co tham quyén theo quy dmh

- Dbi véi gidy to ndp, xuét trinh néu ngum yéu cau ndp ho so theo hinh thirc tryc tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir sO goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhén, khong duoc
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yéu cau nop ban sao gidy to do.

Dbi v6i gidy to xuét trinh khi ding ky ho tich, nguoi tlep nhan c6 trach nhiém kiém
tra, d6i chleu ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu ciu ndp ban sao hodc ban chup giay to do.

- Nguoi tiép nhan c6 trach nhiém tlep nhan dung, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tlep nhan ho so thue hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luét néu nguoi yéu cau dang ky ho tich dd cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- P6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thire truc tuyén:

- Ban chup cac giéy t giri kém theo hd so ghi chii ly hon tryc tuyén phai bao dam
1d nét, day du, toan ven vé ndi dung, 1a ban chyp bang may anh, dién thoai hodc dugc chup,
dugc quét bang thiét bi dlen tir, tr gidy to dugc cap hop 18, con gia tri st dung.

- Truong hop gidy to, tai liéu phai gui kem trong hé so ghi cht ly hon tryc tuyén da
c6 ban sao dién tir hodc ban di¢n tir gidy to hd tich thi nguoi yéu cau dugc sir dung ban dién
tr nay.

- Truong hop nguoi yéu cau dang ky ho tich lya chon nhéan két qua tai Trung tam
Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh giéy to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau ding ky ho
tich khong lya chon nhan ket qua tai Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau
dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh truoc khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap dugc gidy to theo quy
dinh hodc gidy to nop, xudt trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén hiy bo két qua dang ky ho tich.

- Gidy to do co quan ¢ tham quyén clia nude ngoai cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su theo quy
dinh cua phéap luat, trir truong hop dugc mién theo didu wéc qubc té ma Viét Nam 1a thanh
vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc, trieong hop phdi xdc minh thi thoi han gidi
quyét khong qud 08 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhdn dén cdp xd noi da dang ky két hon hodc ghi vao S6 ho tich viéc két
hon trude day thuc hién ghi chua ly hon.

Trudng hop viée két hon hodc ghi chi viée két hon trude day thuc hién tai S& Tu phap
thi viéc ghi cha ly hén do Uy ban nhdn ddn cdp xd noi cu tra cia cong dan Viét Nam thuc
hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viée ghi cha ly
hén do Uy ban nhdn ddn cdp xd noi cu tra trude khi xuat canh cia cong dan Viét Nam thuc
hién.

- Cong dan Viét Nam tir nu6c ngoai vé thuong trii tai Viét Nam c6 yéu cau ghi cha
ly hén ma viée két hon trude day duoc dang ky tai Co quan dai dién hodc tai co quan c6 tham
quyén nudc ngoai thi viéc ghi cha ly hon do Uy ban nhdn dédn cdp xd noi cong dan Viét Nam
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thuong tra thuc hién.

- Cong dan Viét Nam cu trii & nudc ngoai co yéu cau ghi chii Iy hon dé két hon méi
ma viée két hon trude day duoc dang ky tai Co quan dai dién hoac tai co quan c6 thadm quyén
nude ngoai thi viée ghi cht ly hon do Uy ban nhédn ddn cdp xd noi tiép nhan ho so két hon
moi thuc hién.

- Truong hop cong dan Viét Nam khong thudng tra tai Viét Nam co yéu cau ghi vao
S6 ho tich viéc ly hon dé 1am tha tuc dang ky két hon moi tai co quan co thAm quyén cua
Viét Nam, thi thuc hién tai Uy ban nhan dan cip x4 noi d dang ky két hon trude day hodc
noi dang ky két hon méi.

Co quan thyc hién thu tuc hanh chinh:

Cong chue tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban nhdin dén
cdp xd xem xét, quyet dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC

Két qua thyee hién thi tuc hanh chinh:

- Trich luc ghi cht ly hon (ban chinh), ban sao Trich luc ghi chi ly hon (trudong hop
yéu cau cap ban sao Trich luc ghi cha ly hon).

- Ban dién tur Trich lyc ghi chu ly hon (Ban dién tir s€ tu dong guri Ve Kho quan ly
dir liéu cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cta ngudi yéu ciu sau khi da
hoan tat thi tuc ghi chii ly hon tai co quan diang ky ho tich).

Phi, 1€ phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung uong
quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh cé cong voi cach mang; ngudi thudc ho ngheo;
nguoi khuyét tat.

- Phi cap ban sao Trich luc ghi chi ly hon (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

MAiu don, méu to khai:

- To khai ghi cha ly hon theo mau (néu ndp ho so theo hinh thirc truc tiép hodc gui
ho so qua hé thong buu chinh);

- Mau ho tich dién tir trong tac ghi vao S6 ho tich viéc ly hon (néu ndp hd so theo
hinh thtec truc tuyén).

Yéu chu, diéu kién thue hién thu tuc hanh chinh:

- Ban an, quyet dinh ly hén, hity két hon, vin ban thoa thuan ly hoén dé co hi¢u luc
phap luat hodc gidy to khac cong nhan viéc ly hon do co quan c6 tham quyén ctia nude ngoai
cap khong vi pham quy dinh cua Luat Hon nhan va gia dinh.

- Viéc ly hon, huy két hon ciia cong dan Viét Nam do co quan c6 thim quyén nudc
ngoai giai quyét khong thudc truong hop c6 don yéu cau thi hanh tai Viét Nam hodc c¢6 don
yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viéc két hon & nude ngoai, sau d6 vé nudce
thuong trii hodc 1am thi tyc dang ky két hon méi tai co quan cé thim quyén ctia Viét Nam
thi phai ghi chii ly hon. Trudng hop da nhiéu lan ly hon hodc hity viéc két hon thi chi lam thu
tuc ghi cha 1an ly hon, hay viée két hon gan nhat.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;
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- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& di
li¢u ho tich dién t, déng ky hé tich truc tuyén;

- Nghi dinh sd 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam trG gidy
khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong BO Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dmh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 ctia Bo truong Bo Tu phép stra doi,
bo sung mot s6 ndi dung ciia Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap sua d6i,
bd sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong B Tu
phap ban hanh, huong dan str dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
ctia Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh Lut H9 tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phdp quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phan cdp trong linh viee
quan ly nha nuwoc cua Bo Tu phdp,

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cta Bo trudng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co
so dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi x4c nhén la nguoi géc Viét Nam,
1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo trudong Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai chinh stra
d6i, bd sung mot s6 diéu ciia Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctua Bo Tai
chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung stra doi, bo sung, thay thé.

29. Thii tuc ghi vao So h tich viéc hd tich khac ciia cong dan Viét Nam da dwore giai
quyét tai co' quan c6 thAm quyén céia nwéc ngoai (khai sinh; giam hd; nhan cha, me,
con; xac dinh cha, me, con; nuéi con nuoi; khai tir; thay doi ho tich)

Trinh ty thyc hién:
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- Néu lya chon hinh thurc ndp hd so truc tiép, nguoi yéu cau ghi vao S6 hé tich viée
khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nudi con nuoi; khai tir; thay
d6i ho tich da duoc giai quyét tai co quan c6 thim quyén ciia nude ngoai (Sau day goi 1a ghi
vao S6 hd tich cac viéc ho tich khac) nop hd so ghi vao S6 ho tich cac viéc ho tich khac tai
Trung tdm Phuc vu hanh chinh céng cé tham quyén; ndp 18 phi néu thudc trudng hop phai
nop 1¢ phi ghi vao S6 ho tich cac viéc ho tich khac; nop phi cap ban sao Trich lyc ho tich,
ban sao Glay khai sinh twong Gmg néu c6 yéu cau.

- Néu lua chon hinh thirc ndp hé so truc tuyen ngudi yéu cau ghi vao S6 ho tich cac
viéc ho tich khac truy cap Cong dich vu cong qubc gia, xac thyc nguoi dung theo hudng dan,
dang nhap vao hé thong, Iwa chon Uy ban nhén ddn cdp xd c¢6 thAm quyén.

Nguoi yéu cau ghi vao S6 ho tich céc viéc ho tich khac truc tuyen cung cép thong tin
theo mau ho tich dién tir twong tac ghi vao S6 ho tich viéc khai sinh/khai ta/nudi con
nudi/giam hg, nhan cha, me,con/mau ho tich dién tur tuong tac ghi vao S6 ho tich cac viéc ho
tich khac (cung cép trén Céng dich vu cong), dinh kém ban chup hodc ban sao di¢n tir cac
gidy t0, tai liéu theo quy dinh; ndp phi, 1é phi thong qua chic ning thanh toan truc tuyén
hoic bang cach thirc khic theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can b tiép nhan hd so tai Trung tdm Ph uc vu hanh chinh céng c6 trach nhiém
kiém tra tinh chinh xac, day du, thong nhat, hop 1& ctia hd so.

(i) Trudng hop ho so dy da, hop 1¢ thi tiép nhan ho so; néu tiép nhan ho so sau 15
gio thi co Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc tiép theo (néu ngudi
yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui
tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau ndp hod

so truc tuyén); chuyén ho so dé cong chirc tu phap - h¢ tich xu ly; trudong hop tlep nhan ho
so tai Trung tam Phuc vy hanh chinh céng cdp tinh, can bo tiép nhan ho so chuyén ho so dén
Uy ban nhan dan cap xa c6 tham quyén xur ly.

(1) Truong hop ho so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau b sung, hoan thién ho so, néu rd loai gidy td, noi dung can bo sung dé ngudi
yéu cu bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai bude (i);

(iii) Truong hop ngudi yéu cau ghi vao SO ho tich cac viéc ho tich khac khong bod
sung, hoan thién dugc ho so thi can bd tiép nhéan hd so béo céo Lanh dao T rung tam Phuc vu
hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau ghi vao S6 ho tich cac viée ho tich
khac.

- Cong churc tu phap - ho tich tham tra ho so (tham tra tinh théng nhat, hop 1¢ cua cac
thong tin trong ho so, gidy t0, tai liéu do ngudi yéu cau ndp, xuat trinh hodc dinh kem).

+ Trudng hop hd so can bd sung, hoan thién hodc khong du diéu kién giai quyét, phai
tir chdi thi cong chire tu phép - ho tich giri thong bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 15i

va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu cau (néu nguoi yéu
cau ndp ho so tryc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tur
hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so
tryc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich viéc ho tich khac du diéu kién, phu hop quy
dinh phap luat, truong hop tiép nhan ho so ghi vao S6 ho tich cac viée ho tich khac theo hinh
thire truc tlep, thi cong chirc tu phép - hg tich thuc hién ghi nd1 dung ghi cha vao S6 ho tich,
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cap nhat théng tin ghi vao S6 ho tich cac viée ho tich khéac trén Phan mém ding ky, quan 1y
ho tich dién tir dung chung.

Truong hop tiép nhan ho so ghi vao S6 ho tich cac viéc ho tich khac theo hinh thirc
tryc tuyén, cong chirc tu phap - ho tich gui lai biéu méu Trich luc ghi vao S6 hd tich viéc
khai sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac dién tir cho nguoi yéu cau qua
thu dién tir hodc thiét bi so.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh x4c, ddy du cta cac thong tin trén
biéu mau Trich luc ghi vao s6 ho tich viéc khai sinh/Trich luc ghi vao s6 ho tich cac viéc hd
tich khac dién tir va xac nhén (t6i da mot ngay).

Néu nguoi yéu ciu xac nhan thong tin da thong nhat, ddy du hodc khong cé phan hdi
sau thoi han mot ngdy thi cong chirc tu phap - ho tich thue hién ghi ndi dung ghi cha vao Sb
ho tich, cap nhat thong tin ghi vao S6 ho tich céac viée ho tich khac trén Phin mém dang ky,
quan 1y hg tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén
t6i Trung tam Phuc vy hanh chinh céng dé tra két qua cho nguoi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau ghi vao So ho tich cac viée ho tich khac truc tiép thuc hién hoic uy
quyén cho nguoi khac thyc hién nop hé so tryc tiép tai T "rung tam Phuc vy hanh chinh cong,
giri qua hé théng buu chinh hoic ndp hd so truc tuyén tai Cong dich vu cong quéc gia
(https://dichvucong.gov.vn).

Thanh phan hd so

- T khai ghi vao S6 ho tich viéc khai sinh/Td khai ghi vao S6 ho tich viéc khai ti/Td
khai ghi vao S6 ho tich viéc nudi con nudi/Td khai ghi vao S6 ho tich viéc giam ho, nhan
cha, me, con/Td khai ghi vao S6 ho tich cac viéc ho tich khac theo méiu (néu ngudi yéu cau
lua chon nop hd so theo hinh thire truc tlep hodc gtri ho so qua hé thong buu chinh);

- Mau hd tich dién tir twong tac ghi vao S6 ho tich viéc khai sinh/khai tit/nudi con
nudi/giam hd,nhan cha, me,con/ Mau ho tich dién tur tuong tac ghi vao S6 ho tich cac viée ho
tich khac (do ngudi yéu cau cung cap thong tin theo huéng dan trén Cong dich vu cong néu
ngudi yéu cau lya chon nop ho so theo hinh thire tryc tuyén).

- Ngudi yéu cau ghi vao S6 ho tich cac viée ho tich khac thuc hién viéc nop/xudt trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Gidy to phai nop:

- Ban sao giéy to ching minh viéc hd tich da duogc giai quyét tai co quan co tham
quyén ctia nudc ngoai.

- Vin ban uy quyén (duoc chtng thuc) theo quy dinh cua phap luat trong truong hop
uy quyen thuc hién ghi chi. Truong hop nguoi duoc uy quyén 1a ong, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cua ngu(n iy quyén thi vin ban ty quyén khong phai chimg thuc.

- Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudce cong dan/Thé cin cude/Can cude dién ti/Gidy ching nhan
cin cude hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén
cap, con gia tri sir dung dé chirng minh vé nhan than ctia nguoi yéu cau ghi vao S6 ho tich
céc viéc ho tich khac. Truong hop cac thong tin ca nhan trong cic gidy to nay da cé trong
CSDLQGVDC, CSDLHTBT, duoc hé théng dién ty dong thi khong phai tai 1én (theo hinh
thire truc tuyén);
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- Gidy to ¢6 gia tri chimg minh thong tin vé cu tru trong trudng hop co quan ding ky
ho tich khong thé khai thac dugc thong tin ve€ noi cu tru cua cong dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/NP-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac théng tin vé gidy to chung minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi ngudi yéu cau khong phai xuét trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop guri ho so qua hé thong buu chinh thi phai giri kém theo ban sao c6 ching
thue cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lya chon thuc hién thii tuc hanh chinh vé hé tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan dwoc xdc dinh theo quy dinh cua phap ludt ve
cuw tru. Truwong hop ca nhdn lya chon thyc hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhdn dén cdp xa noi thwong trii hodc noi tam trii thi Uy ban nhan déan cdp xa noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Déi véi gidy t(‘7 nop, xuat trinh néu ngu’c‘ri yéu cau ndp ho so theo hinh thic tryc tiép:

- Nguoi yéu cau dang ky ho tich co thé nép ban sao dwoc chimg thuc tir ban chinh
hoac ban sao duoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tur (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhéan, khong duoc
yéu cau nop ban sao gidy to do.

Pbi v4i gidy to xuét trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong hd so va tra lai cho
ngudi xudt trinh, kh()ng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Nguoi tiép nhan c6 trach nhiém t1ep nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thyc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi d& nghi nguoi yéu cau ké
khai day du.

- Péi véi gidy to giri kém theo néu ngu(‘yi yéu cﬁu nop ho so theo hinh thire tryc tuyén:

- Ban chup cac gidy to giri kém theo hd so cau ghi vao S6 ho tich cac viée ho tich
khac truc tuyén phai bao dam rd nét, ddy du, toan ven vé nodi dung, 1a ban chup bang may
anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién tu, tur glay to duogc cap hop 1€,
con gid tri st dung.

- Truong hop gidy t0, tai liéu phai giri kém trong hd so ghi vao S6 ho tich cac viéc
ho tich khac truc tuyén da c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu
cau duoc sir dung ban dién tir ndy.

- Truong hop ngudi yéu cau dang ky h¢ tich lya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cdu dang ky ho
tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh céng thi ngudi yéu cau
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dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh trudce khi nhin két qua.

- Truodng hop nguoi yéu cau ding ky ho tich khong cung cip duogc gidy to theo quy
dinh hoic gidy to nop, xuat trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
thAm quyén huy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thAm quyén cua nude ngoai cp, cong chimg hoidc xac nhin
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cta phéap luat, trir truong hop dugc mién theo didu wéc qudc té ma Viét Nam 1a thanh
vién.

S6 lwong ho so: 01 bo

Thoi han giai quyet Ngay trong ngay tlep nhan ho so, truong hop nhan ho so sau
15 gio ma khong giai quyét dugc ngay thi tra ket qua trong ngay lam viéc tiép theo. Trong
treong hop phai xac minh thi thoi han giai quyét khong qua 3 ngay lam viéc.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhdn dén cdp xd noi cu tri ciia cong dan Viét Nam ghi vao S6 ho tich viéc
khai sinh; giam ho; nhan cha, me, con; xac dinh cha, me, con; nudi con nuéi; thay d6i ho tich
da dugc g1a1 quyét tai co quan c6 tham quyén cta nudc ngoai.

- Uy ban nhdn dén cdp xd noi cu tra cia nguoi co trach nhiém khai tir ghi vao S6 ho
tich viéc khai tir da duogc giai quyét tai co quan c6 tham quyén clia nudc ngoai.

Co quan thyc hién tha tuc hanh chinh:

Cong chure tu phap - ho tich tiép nhan ho so va tham muu Linh dao Uy ban nhin dan
cap x4 xem Xét, quyet dinh.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC

Két qua thie hién thii tuc hanh chinh:

- Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 ho tich céac viéc ho
tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich Wviéc khai sinh/ban sao Trich luc
ghi vao S6 ho tich cac viéc ho tich khac (trudong hop yéu cau cap ban sao Trich luc ghi vao
S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich cac viéc ho tich kh ac).

- Bén dién tir Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién tir Trich lyc ghi
vao s6 ho tich cac viéc ho tich khac (Ban dién tu s€ tyr dong gui vé Kho quan ly dir liéu dién
tir clia c4 nhan/dia chi thu dién ti/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi da hoan tat
thu tuc ghi vao S6 ho tich cac viée ho tich khac tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo mirc thu 1é phi do Hoi ddng nhan dan cép tinh quy dinh.

- Mién 1¢ phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude hd nghéo;
ngudi khuyét tat.

- Phi cap ban sao Trich lyc ghi vao S6 ho tich viéc khai sinh/Trich lyc ghi vao S6 ho
tich cac viéc ho tich khic (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu sd
281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Méu don, méu to khai:

- To khai ghi vao S6 ho tich viée khai sinh; T khai ghi vao S6 ho tich viéc khai tir;
To khai ghi vao S6 ho tich viéc nudi con nudi; To khai ghi vao S6 ho tich viée giam ho, nhan
cha, me, con; To khai ghi vao S6 ho tich cac viéc ho tich khac (néu nop ho so theo hinh thirc
tryc tiép hodc giri hd so qua hé thdng buu chinh);

- Mau ho tich dién tr twong tac ghi vao S6 ho tich viéc khai sinh/khai t&r/nudi con
nudi/giam ho, nhan cha, me,con/ Mau ho tich dién tir twong tac ghi vao S6 hé tich cac viée
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ho tich khac (néu ndp hd so theo hinh thirc tric tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong c6

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit
li¢u hd tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tru gidy
khi thyc hién thi tyc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, b6 sung mot
s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, chiing thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dlnh vé Co so dit lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cta Bo truong B Tu phap sira doi,
bd sung mot s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
B6 Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tur, dang ky ho tich
truc tuyén;

- Thong tu 56 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap stra d6i,
b6 sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu
phap ban hanh, huéng dan sir dung, quan Iy mau sb6 qudc tich va mau gidy to vé qudc tich va
Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phéap thi hanh Luat Ho tich;

- Théng tir 56 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phdap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phan cdp trong linh viee
quan ly nha nuwoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo trudng Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va str dung phi khai thac, sir dung thong tin trong co
sO dir liéu ho tich, phi xac nhan ¢6 quéc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam,
1¢ phi qudc tich.

- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cua B9 truong B Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai chinh sira
d6i, bo sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciua Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
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thanh pho tryc thudc Trung wong.
Ghi cha: Phan chir in nghiéng 1a ndi dung stra doi, bo sung, thay thé.

30. Thu tuc ding ky khai sinh luu dong

Trinh tu thyc hién:

- Cong chuc tu phap - ho tich cap xd duoc giao nhiém vu ding ky khai sinh luu dong
c6 trach nhiém chuén bi ddy di mau T khai dang ky khai sinh, gidy t& ho tich va diéu kién
can thiét dé thyc hién ding ky luu dong tai nha riéng hodc tai dia diém t6 chtc dang ky luu
dong, bao dam thuan loi cho nguoi dan.

Tai dia diém ding ky ho tich lvu dong, Cong chirc tu phap - ho tich huéng dan ngudi
yéu cau dién diy du thong tin trong To khai dang ky khai sinh; kiém tra cac gidy to 1am co
sO cho viéc ding ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du hd so, Cong chic tu phap - ho tich thuc hién ghi vao S6 dang
ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan ly ho tich
dién tor dung chung va chuyen thong tin dén CSDLQGVDC dé ldy S dinh danh c4 nhén.
Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chtrc tu phap - ho tich in Gidy khai
sinh, trinh Lanh dao Uy ban nhan déan cap xa ky Giéy khai sinh dé cap cho nguoi yéu cau.

- Cong chirc tu phap - ho tich dem theo Gidy khai sinh va S6 dang ky khai sinh dé tra
két qua cho nguoi yéu cau tai dia diém ding ky luu dong; huéng dan ngudi yéu cau kiém tra
ndi dung Gidy khai sinh va S6 dang ky khai sinh; tai muc “Ghi cha” trong S6 ding ky khai
sinh ghi rd “Pang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cong chirc tu phéap - ho tich truc tiép
ghi T khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va huéng din ngudi d6 diém
chi vao T khai. Khi tra két qua ding ky h¢ tich, Cong chire tu phap - ho tich phai doc lai néi
dung Gidy khai s inh cho nguoi yéu cau nghe.

- Luuy:

- Ngudi tiép nhan ho so thuc hién khai thac théng tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau ding ky ho tich di cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh ca nhan/cin cudc cong dan/thé cin cudc/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Déi vai viée xac dinh ho, din tdc, qué quan, dat tén cho tré:

+ Viée xac dinh ho, dan tc, dat tén cho tré em phai phu hop voi phap luat va yéu cau
giit gin ban sic dan toc, tdp quan, truyén thong vin hoa tot dep ciia Viét Nam; khong dat tén
qué dai, kho sur dung.

+ Trudng hop cha, me khong thoa thuan duoc vé ho, dan tdc, qué quan cua con khi
dang ky khai sinh thi ho, dan tdc, qué quan cta con dugc xac dinh theo tap quan nhung phai
bao dam theo ho, dan toc, qué quan ctia cha hodc me.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 14p vin ban cam doan vé noi
dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich & cho ngudi lap
van ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan khong dung sy thét.

Co quan dang ky h tich tur chéi giai quyét hodc dé nghi co quan c6 thim quyén huy
b6 két qua ding ky ho tich, néu co co sé xac dinh ndi dung cam doan khong dung su that.

Thanh phan ho so:
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- Gidy to phai ndp:

- To khai dang k}'/ khai sinh theo mau.

- Ban chinh Gidy ching sinh; truong hop khong co Gidy chimng sinh thi ndp van ban
cua nguoi lam chimg xac nhan vé viéc sinh; néu khong cé ngudi 1am chimg thi phai c6 gidy
cam doan vé viéc sinh.

Truong hop ngudi yéu cau d ndp ban dién tir Gidy chtng sinh hoic co quan dang ky
ho tich da khai thac dugc dit lidu dién tir co ky s6 ciia Gidy chung sinh thi khong phai nop
ban gidy.

- Trudng hop khai sinh cho tré em sinh ra do mang thai hg phai c6 van ban xac nhan
cuacosoy té d3 thyuc hién k¥ thuat ho tro sinh san cho viéc mang thai ho.

- Gidy to phai xut trinh:

- HO chleu/The can cudc cong dan/Thé can cude/Can cude dién ti/Gidy chirng nhan
can cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 thAm quyén
cap, con gia tri st dung dé chiig minh vé nhan than cta nguoi yéu cau dang ky khai sinh;

- Gidy to ¢6 gié tri ching minh thong tin vé cu tra trong trudng hop co quan ding ky
ho tich khong thé khai thac duoc thong tin vé noi cu tri ctia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Trudng hop cac thong tin vé gidy to ching minh noi cu tr di duoc khai thac tir
CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau khong phai xuét trinh (theo hinh
thire truc tiép).

- Gidy ching nhan két hon néu cha, me di dang ky két hon. Trudng hop da c6 thong
tin vé viéc két hon ctia cha, me trong CSDLHTDT, CSDLQGVDC thi khong phai xuat trinh.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dén cdp x3 noi cu tra cua
nguoi cha hodc nguoi me.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh).

L¢ phi:

- Dbi véi truong hop dang ky khai sinh khong diing han: Muc 1€ phi cu thé do Hoi
d6ng nhan dén tinh, thanh phd truc thudc Trung wong quyét dinh.

- Mién 1¢& phi d6i vé6i truong hop khai sinh diing han, ngudi thudc gia dinh cé cong
v61 cach mang; nguodi thuoc hd nghéo; nguoi khuyét tat.

Maiu don, miu to khai: Ty khai dang ky khai sinh

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di dang ky khai sinh cho
con; cha me bj bét, tam giam hodc dang thi hanh &n phat tt ma khong con 6ng ba ndi, ngoai
va ngudi than thich khac hodc nhiing ngudi nay khong cé diéu kién di dang ky khai sinh cho
tre.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat H{ tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sura dbi, bd sung
mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xudt trinh sd ho khau, s6 tam tra gidy
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khi thyc hi¢n thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bd sung mot
s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tu phap;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phép stra doi,
bd sung mot s6 diéu ctia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua Bo truong Bo Tu
phap ban hanh, hudng din st dung, quan 1y mau s6 qudc tich va mau gidy to vé& qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cta Chinh phi quy dinh chi tiét m6t s diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tuw phap quy dinh
vé phén dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phén cdp trong linh viee
quan ly nha nuwoc cua Bo Tu phdp,

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctiia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai chinh sira
d6i, bo sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctua Bo Tai
chinh huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phé truc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung stra doi, bo sung, thay thé.

31. Thi tuc ding ky két hon lwu dong

Trinh ty thuec hién:

- Cong chire tu phap - ho tich cip x3 duoc giao nhiém vu dang ky két hon luu dong
c6 trach nhiém chuén bi ddy du cac loai mau To khai, gidy to ho tich va diéu kién can thiét
dé thuc hién dang ky luu dong.

- Tai dja diém dang ky két hon luu dong, Cong chure tu phap - ho tich c6 trach nhi¢m
kiém tra, xac minh vé diéu kién két hon cua cac bén; hudng din nguoi dan dién dy du thong
tin trong T khai ddng ky két hon. Néu hd so day du, hop 16, Cong chirc tu phép - ho tich tiép
nhan ho so viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan ho so, Cong chirc tur phap - ho tich bao cao Lanh dao Uy ban nhédn
dan xa. Truong hop Chu tich Uy ban nhan dan xa dong y giai quyét thi ky cip 02 Gidy ching
nhan két hon cho ngudi yéu cau. Cong chirc tu phap - ho tich ghi néi dung dang ky vao SH
dang ky két hon, hudng dan cac bén kiém tra ndi dung Glay ching nhan két hon va S6 dang
ky két hon, cing cac bén nam, nit ky vao S6 ding ky két hon, Gidy ching nhan két hon theo
quy dinh; tién hanh trao Gidy chimg nhan két hon cho cac bén tai dia diém dang ky luu dong.
Tai myc “Ghi chu” trong S6 diang k}'/ két hon ghi 0 “Dang ky luu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chire tur phép - ho tich truc tlep
ghi To6 khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va huéng dan nguoi d6 diém
chi vao To khai. Khi trao Gidy chtng nhan két hon, Cong chirc tu phap - ho tich phai doc lai
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ndi dung Gidy chtng nhan két hon cho ngudi yéu cau nghe va huéng dan ngudi d6 diém chi
vao SO dang ky két hon.

Luuy:

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau ding ky ho tich di cung cp ho, chit dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

Thanh phan hb so:

- Giay to phai ndp

- To khai ding ky két hon theo mau. Hai bén nam, nit c6 thé khai chung vao mot T
khai dang ky két hon.

- Gidy to phai xuit trinh

- Ho chleu/The can cudc cong dan/Thé cin cude/Can cude dién tir/Gidy ching nhan
can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co6 tham quyén
cap, con gia tri st dung dé chimg minh vé nhan than cta nguoi yéu cau dang ky két hon.

- Gidy to ¢6 gid tri chimg minh thong tin vé cu tr trong trudng hop co quan dang ky
ho tich khong thé khai thac dugc thong tin vé noi cu trii cia cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh phii. Truong hop cac thong tin vé gidy to
ching minh not cu tra da dugc khai thac tr CSDLQGVDC bang cac phuong thirc nay thi
nguoi yéu cau khong phai xuat trinh (theo hinh thtc tryc tiép).

S0 hrgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

P6i twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cdp x4 noi cu tra cta hai
bén nam, ni.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thii tuc hanh chinh: Gidy chimg nhan két hon (ban chinh), mdi
bén vo, chéng 01 ban; ban sao Trich luc két hon (truong hop yéu cau cép ban sao Trich luc
két hon).

L¢ phi: Mién 18 phi.

MAu don, miu to khai: To khai dang ky két hon.

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

- Hai bén nam, nir cung thudng tra trén dia ban cép x4 ma mot hoac ca hai bén nam,
nit 14 ngudi khuyét tat, dm bénh khong thé di dang ky két hon duoc.

- Nam tir & 20 tudi tré 1én, nit tir ¢ 18 tudi trd 1én;

- Viéc két hén do nam va nir tu nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gom:

- Két hon gia tao;

- Tao hon, cudng ép két hon, lira dbi két hon, can tré két hon;

Nguoi dang ¢6 vo, ¢o chéng ma két hon véi nguoi khac hodc chua c6 v, chua co
chéng ma két hon véi ngudi dang co chéng, cO VO,

- Két hon gilta nhitng nguoi ciing dong mau vé tryc hé; giita nhitng ngudi cé ho
trong pham vi ba doi; gitra cha, me nudi vdi con nudi; gitra ngudi da ting 1a cha, me nuoi
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vO1 con nudi, cha chéng v6i con dau, me vo v6i con ré, cha duong véi con riéng cia vo, me
ké v6i con riéng cua chong;

- Nha nudce khong thira nhan hon nhan gitra nhitng nguoi cung gioi tinh.

Can cwr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat H6 tich nam 2014,

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu suira d6i, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh sd 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sua dbi, bo sung
mot sb diéu cua cac Nghi dmh trong linh vuc ho tich, qudc tich, ching thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phan dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha
nuwdc cua Bo Tu phap,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap quy
dinh chi tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia Bo trudng Bo Tu phép sira
do6i, bo sung mot sd diéu ctua Thong tu sé 02/2020/TT-BTP ngay 08/4/2020 cua B
truong B Tu phap ban hanh, hudng dan sir dung, quan 1y miu s6 qudc tich va mau
gidy to vé& qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B9 truong
B6 Tu phap quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi1 quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Luét Ho tich.

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 truong Bo Tu phdp quy
dinh vé phan dinh tham quyén ciia chinh quyén dia phirong 02 cdp va phén cdp trong
linh vue quan ly nha nwoc cua Bo Tu phap;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéng B Tai chinh
huéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh,
thanh pho tryc thudc Trung wong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truong B Tai chinh
stra d6i, bo sung mot sd dleu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phd tryc thuoc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung stra doi, bo sung, thay thé.

32. Thu tuc dang ky khai tir lvru dong

Trinh ty thyc hién:

- Cong chuc tu phap - ho tich duogc giao nhiém vu dang ky khai tir luu dong cé
trach nhiém chuan bi day dit mau T khai dang ky khai tir, gidy to ho tich va didu kién
can thiét dé thyc hién dang ky lwu dong tai nha riéng hoic tai dia diém t6 chirc dang
ky Ivu dong, bdo dam thuén loi cho nguoi dan.

- Tai dia diém ding ky khai tr lvu dong, Cong chirc tu phap - ho tich huéng
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dan nguoi yéu cau dién day du thong tin trong T khai ding ky khai tir, kiém tra cac
gidy to 1am co s& cho viéc dang ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, Cong chiic tu phap - ho tich bao cao Lanh dao
UBND. Trudng hop Chu tich Uy ban nhan dan dong ¥ giai quyét thi cong chire tu phap
- ho tich thuc hién ghi vao S6 dang ky khai tir, cap nhat thong tin ding ky khai tir trén
Phan mém dang ky, quan 1y ho tich dién tir dung chung, in Trich lyc khai ttr, trinh Chu
tich Uy ban nhan dan ky Trich luc khai tir cdp cho ngudi yéu cau.

- Cong chirc tu phap - ho tich dem theo Trich luc khai ttr va S6 ding ky khai
tir dé tra két qua cho ngudi yéu cau tai dia diém dang ky luu dong; huéng din ngudi
yéu cau kiém tra noi dung Trich lyc khai tir va S6 dang ky khai tir; tai muc “Ghi cha”
trong S6 dang ky khai tir ghi rd “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chit thi cong chirc tu phap - ho tich
tryc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va hudng dan
ngudi d6 diém chi vao To khai. Khi tra két qua, Cong chirc tu phap - ho tich doc lai
ndi dung Trich luc khai tr cho nguoi yéu cau nghe.

Luuy:

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo
quy dinh phép luat néu nguoi yéu cau dang ky ho tich di cung cip ho, chir dém, tén;
ngay, thang, nim sinh; s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cude/can cudc
dién tir/. Truong hop cac thong tin can khai thac khong c¢6 trong CSDLQGVDC thi dé
nghi ngudi yéu cau ké khai day di.

Thanh phan ho so:

- Gidy to phai np

- To khai dang ky khai tir theo mau;

- Gidy béo tir hogc gidy to thay Gidy bao tir do co quan c6 thim quyén cap.
Truong hop ngudi yéu cau di ndp ban dién tu Gidy bao tir hodc co quan ding ky ho
tich di khai thac dugc dif liéu dién tir ¢ ky s6 cta Gidy bao tir thi khong phai ndp ban
gidy.

- Gidy to phai xuit trinh

- HO6 chiéu/Thé cin cudc cong dan/The can cude/Can cude dién t/Gidy chimg
nhan can cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do co quan ¢co6
tham quyén cip, con gia tri st dung dé ching minh vé nhéan than cua nguoi yéu cau
dang ky khai tur;

- Giay to chimg minh noi cu tra cubi cing cua nguoi chét dé xac dinh thim
quyen trong truong hop co quan ding ky ho tich khong thé khai thac dugc thong tin
v€ noi cu tri cua cong dén theo cac phuong thire quy dinh tai khoan 2 Piéu 14 Nghi
dinh so 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chirmg minh noi cu tri da duoc khai thac trf CSDLQGVDC bang cac phuong
thirc nay thi ngudi yéu cau khong phai xuat trinh (theo h1nh thirc tryc tiép).

- Trudng hop khong xac dinh dugc noi cu tri cudi cing cia ngudi chét thi
xudt trinh gidy t& chirng minh noi ngudi d6 chét hodc noi phat hién thi thé cia ngudi
chét.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thi tuc hanh chinh:
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- Uy ban nhan dan cip xi noi cu tra cudi cung cta nguoi chét;

- Uy ban nhan dén cép x3 noi nguoi d6 chét hodc noi phat hién thi thé nguoi
chet thue hién viéc dang ky khai tir trong truong hop khong xac dinh dugc noi cu tra
cudi cung ciia nguol chét.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thye hién thii tuc hanh chinh: Trich lyc khai tir (ban chinh).

Lé phi: Theo mirc thu 1¢ phi do Hoi dong nhan dan cap tinh quy dinh.

Mién 1& phi d6i voi truong hop ding ky khai tir dung han; ding ky cho nguoi
thudc gia dinh c6 cong voi cach mang; nguoi thude hd nghéo; nguoi khuyét tat.

Miu don, miu t& khai: To khai ding ky khai tir

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Nguoi chét khong co ngudi than thich, ngudi than thich khong sdng cung dia
ban x4 hodc 1 nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

Can cu phap ly

- Luat HoO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 didu va bién php thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bo
sung mot so diéu cta cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6
tam tra glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vyc ho tich, quéc tich, chirng thuc;

- Nghi dinh sé6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phadn dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh viee quan Iy nha
nwoc cua Bo Tw phap,

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truong Bo Tu phép sira
doi, bo sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 ciia Bo
truong B6 Tu phap ban hanh, hudng dan sir dung, quan 1y mau sd quéc tich va mau
gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truong
Bo Tu phap quy dinh chi tiét thi hanh mot s didu cua Luét Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cua Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luét Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu phap quy
dinh vé phan dinh tham quyén ciia chinh quyén dia phwong 02 cdp va phdn cdp trong
linh viee quan ly nha nuwoc cua Bo Tu phap,

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B trudng Bo Tai chinh
huéng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phé tryc thudc Trung vong;

- Thong tu 5O 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai chinh
sira d6i, bo sung mot s6 dleu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh huéng dan vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong.
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33. Ghi_chii: Phan chir in nghiéng 1a ndi dung sira doi, bo sung, thay

thé.Thi tuc ding ky khai sinh c6 yéu t6 nwéc ngoai tai khu vwe bién giéi

Trinh tyu thyc hién:

- Néu lia chon hinh thirc ndp hé so truc tiép, ngudi yéu cau ding ky khai sinh
nop hd so dang ky khai sinh tai Trung tam phuc vu hanh chinh cong c6 tham quyén
ndp 1¢ phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh; ndp phi cap ban
sao Gidy khai sinh néu ¢ yéu cau cdp ban sao Gidy khai sinh.

- Néu lia chon hinh thirc nop hd so truc tuyén, ngudi yéu ciu ding ky khai
sinh truy cap Cong dich vu cong quoc gia, xac thyc ngudi dung theo huong dan, dang
nhap vao hé thdng, Ira chon Uy ban nhan dan cap xa co tharn quyén.

Nguoi yéu cau ding ky khai sinh truc tuyen cung cap thong tin theo mau ho
tich dién tir twong tac dang ky khai sinh (cung cap trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1 phi thong
qua chuc ning thanh toan tryc tuyén hodc bang cach thtrc khac theo quy dinh phap
luat, hoan tat viéc nop hd so.

- Canbd tiép nhan ho so tai 7 rung tam Phuc vy hanh chinh cong c6 trach nhi¢ém
kiém tra tinh chinh xac, déy du, théng nhat, hop 1é ctia ho so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan ho so; néu tiép nhan ho Sy
sau 15 gio thi co Phleu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc tiép
theo (néu ngudi yéu cau nop ho so tryuc tiép) hodc giri ngay Phiéu hen, tra két qua qua
thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu cau nop hd so truc tuyén); chuyén hod so dé cong chire tu phap - ho tich
xu ly; treong hop tlep nhan ho so tai T, "rung tam Phuc vu hanh chinh cong cap tinh,
can bo tiép nhan ho so chuyén ho so dén Uy ban nhan déan cép xa c6 tham quyén xu
ly.

(11) Truong hop ho so chua day di, hop 1¢ thi can bd tiép nhan ho so thong bao
cho nguoi yéu cau bd sung, hoan thién ho so, néu rd loai glay td, ndi dung can bo sung
dé nguoi yéu cau bo sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai budc
®;

(ii1) Truong hop nguoi yéu cau dang ky khai sinh khong bo sung, hoan thién
dugc ho so thi can bo tlep nhan ho so bao cao Lanh dao Trung tam Phuc vu hanh chinh
céng c6 thong bao tir chdi giai quyét yeu cau dang ky khai sinh.

- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 1¢
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

- Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tu phap - ho tich gui théng bao vé tinh trang hd so
t61 Trung tam Phuc vu hanh chinh c¢éng dé thong bao cho ngudi ndp hd so - thuc hién
lai budc (i1) hoac (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua dang thoi gian di hen thi cong chirc tu phap - ho tich lap
Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua va thoi
gian hen tra két qua, chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu
cau (néu ngudi yéu cau ndp hd so trirc tlep) hozc giri Phiéu xin 15i va hen lai ngay tra
két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau
(néu ngudi yéu cau ndp ho so truc tuyén).
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- Néu thay ho so ddy du, hop 18, dung quy dinh, trudng hop tiép nhan hd so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc hién
ghi vao S6 diang ky khai sinh, cip nhat thong tin didng ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung. Trudng hop cha, me Iya chon qubc tich
Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé 1ay Sé dinh danh ca
nhan.

Trudng hop tiép nhan ho so dang ky khai sinh theo hinh thirc truc tuyén cong
chure tu phap - ho tich gui lai biéu miu Glay Khai sinh dién tir voi thong tin day du cho
nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh x4c, day du cua cac thong tin
trén biéu mau Gidy khai sinh dién tir va x4c nhén (t6i da mot ngay).

Néu nguoi yéu ciu xac nhin thong tin dd théng nhat, ddy du hoic khéng co
phan hdi sau thoi han mot ngay thi cong chirc tu phép - ho tich thyc hién ghi ndi dung
vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém ding
ky, quan 1y hé tich dién tir dung chung. Truong hop cha, me lua chon quéc tich Viét
Nam cho con thi chuyén théng tin dén CSDLQGVDC dé lay Sé dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh ca nhan, cong chure tu phap - ho
tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan dan cap xi ky, chuyén t6i Trung
tam Phuc vy hanh chinh céng dé tra két qua cho nguoi yéu cau.

Cach thire thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Ngudi yéu cau ding ky khai sinh tric tiép thuc hién hodc uy quyén cho nguoi
khac thuc hién ndp ho so truc tiép tai Trung tam Phuc vu hanh chinh cong hoac gui ho
so qua hé théng buu chinh hodc ndp ho so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn).

Thanh phan hd so:

- T khai ding ky khai sinh theo mau (néu nguoi yéu cau lya chon nop ho so
theo hinh thirc truc tiép hodc glri ho so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai sinh (do nguoi yéu ciu cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu nguoi yéu cau lua chon ndp hd
so theo hinh thirc tryc tuyén);

- Ngudi yéu cau ding ky khai sinh thuc hién viéc ndp/xuit trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Giay to phai nop:

- Gidy chung sinh; tmong hop khong c6 Gidy chung sinh thi ndp vin ban cua
nguoi lam chimg xac nhan vé viée sinh; néu khong c6 nguoi lam chimg thi phai c6
gidy cam doan vé€ vi€c sinh; truong hop khai sinh cho tré em sinh ra do mang thai ho
phai c6 van ban xac nhan ctia co sé y té da thuc hién k¥ thuat hd trg sinh san cho viée
mang thai hd.

Trudng hop ngudi yéu cau da nop ban dién tir Gidy ching sinh hodc co quan
dang ky ho tich da khai thac dugc dir lidu dién tir c6 ky sb cia Gidy chtng sinh thi
khong phai ndp ban gidy.

- Vin ban thoa thudn cta cha, me vé viéc Iya chon qudc tich cho con. Trudng
hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban théa thuan lya
chon quéc tich con phai c6 xac nhan cta co quan c6 thim quyén nudce ngoai vé viée
tré c6 qudc tich nudc ngoai theo quy dinh ctia phéap ludt nude do.
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- Ban sao gidy t& chimg minh nhn than, gidy t& chirng minh noi thuong tra ¢
khu vuc bién gi6i cua cong dan nudce lang giéng.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop Gy quyén
thuc hién viéc dang ky khai sinh.

- Giiy to phai xuit trinh:

- Ho chiéu/Thé can cudc cong dan/Thé can cudc/Can cude dién t/Gidy chimg
nhan can cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢co6
thAm quyén cap, con gia tri str dung dé chirng minh vé nhan than cua nguot yéu cau
dang ky khai sinh. Truong hop cac thong tin ¢4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi khong phai tai 1én (theo
hinh thuc truc tuyén);

- Gidy t& chimg minh noi cu tra ciia cong dan Viét Nam dé chimg minh thim
quyén ding ky khai sinh trong trudng hop co quan dang ky ho tich khong thé khai thac
duogc thong tin vé noi cu tra ciia cong dan theo cac phuong thire quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii. Truong hop
cac thong tin vé gidy to chiimg minh noi cu tra da dugce khai thac tu CSDLQGVDC
bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyen)

Trudng hop gi hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chung thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Ca nhan co quyén lua chon thwc hién thi tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cu tru; noi cu tru cua ca nhan dwoc xdc dinh theo quy dinh
ctia phdp ludt vé cu trii. Truong hop cd nhan lya chon thyc hién thu tuc hanh chinh vé
ho tich khong phai tai Uy ban nhdn dan cap Xa noi thuong tru hodc noi tam tru thi Uy
ban nhdn dan cdp xa noi tlep nhdn yéu cau co trach nhiem ho tro' ngueoi dan nép ho
so dang ky ho tich truc tuyén dén diing co quan cé tham quyén theo quy dinh.

- Pbi voi yéu cau dang ky khai sinh ma cha, me tré da ding ky két hon, trén co
s& thong tin vé Gidy ching nhan két hon cung cap trong To khai diang ky khai sinh, co
quan dang ky ho tich ¢ trach nhiém tra ctru thong tin vé tinh trang hon nhan cia cha,
me tré trén Hé thong thong tin giai quyét tha tuc hanh chinh cép tinh thong qua két n6i
v6i Co sé dit liéu ho tich dién tor, CSDLQGVDC. Két qua tra ctru dugc luu trir dudi
dang dién tir hodc ban gidy, phan anh day du, chinh xac thong tin tai thoi diém tra ciru
va dinh kém hd so cia ngudi dang ky. Truong hop khong tra ctru duoc tinh trang hon
nhan do chua co6 thong tin trong Co s6 dir liéu ho tich dién tor, CSDLQGVDC, thi co
quan dang ky ho tich dé nghi Uy ban nhan dén cap xa noi ngudi yéu cau thuong tri/noi
da dang ky két hon xac minh, cung cap thong tin. Trong thoi han 03 ngay lam viéc ké
tr ngay nhan dugc yéu cau x4c minh, Uy ban nhan dan cap xd noi nhan dugc dé nghi
xac minh c6 trach nhiém kiém tra, xc minh va giri két qua vé tinh trang hon nhan ctia
nguoi do.

- Déi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo hinh thirc
tryc tiép:

- Nguwoi yéu cau dang ky ho tich c6 thé ndp bdn sao dwoc chirng thuwc tiv ban
chinh hodc bdn sao dwoc cdp tir s6 goc (sau ddy goi la ban sao) hodc ban chup kem
theo ban chinh, ban dién tir cdc gidy to nay, bao gom ca gidy to dwge tich hop, hién
thi trén Ung dung dinh danh dién tw (VnelD).
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan co trach nhiém kiém tra, déi chiéu ban chup v6i1 ban chinh va ky xac nhan,
khong dugc yéu cau nop ban sao gidy to do.

Dbi véi glay to xudt trinh khi dang ky ho tich, ngudi tiép nhan c6 trach nhiém
kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong hd 50 va
tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to
do.

- Nguoi tiép nhédn c6 trach nhiém tiép nhan dang, du hd so diang ky hé tich
theo quy dinh cuia phap luat ho tich, khong dugc yéu cau ngudi ding ky ho tich nop
thém gidy to ma phép lut ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thyc hién khai thac théng tin trong CSDLQGVDC theo
quy dinh phép luit néu ngudi yéu cau ding ky ho tich di cung cip ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhan/the can cudce cong dan/the can cudce/can
cudc dién tur. Truong hop cac thong tin can khai thac khong c6 trong CSDLQGVDC
thi dé nghi ngum yeu cau ké khai day du

- Dbi voi gidy to glri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc truc
tuyén:

- Ban chup cac gidy to giri kém theo ho so ding ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai
hodc duoc chup, duge quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri
st dung.

- Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky khai sinh truc
tuyén di c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tur nay.

- Truong hop nguoi yéu cu dang ky hd tich lya chon nhéan két qua tai Trung
tam Phuc vu hanh chinh c¢éng thi nguoi yéu cau dang ky ho tich phai xuat trinh gidy
to tuy than, ndp cac gidy to 1a thanh phan hd so theo quy dinh; Truong hop ngudi yéu
cau dang ky ho tich khong lya chon nhan két qua tai Trung tdm Phuc vu hanh chinh
céng thi ngudi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy
dinh trude khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duoc gidy to theo
quy dinh hodc gidy to nop, xudt trinh bj tiy x0a, stra chita, lam gia thi co quan ding ky
ho tich c6 tham quyén hay bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén clia nudc ngoai cap, cong ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su theo quy dinh cta phap luat, trir trudng hop duoc mién theo didu udc qubc té ma
Viét Nam la thanh vién.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich 16 cho
ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khong
ding sy that.

Co quan ding ky ho tich tir chdi giai quyét hoic dé nghi co quan c6 thim quyén
hay bo két qua dang ky ho tich, néu c6 co sé xac dinh ndi dung cam doan khong diing
su that.

- Déi voi viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

- Viéc x4c dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phép
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luat va yéu cdu giit gin ban sic din toc, tip quan, truyén thdng vin hoa t6t dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

- Truong hop cha, me khong thoa thuan dugc vé ho, dan tdc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quén cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cia cha hodac me.

S6 lwong ho so: 01 bo

Thoi han giai quyét: Ngay trong ngay tlep nhan ho so; trudng hop nhan hé so
sau 15 gi0 ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thue hién thu tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cép xi ¢ khu vuc
bién gidi noi thuong tri cua ngudi cha hodc ngudi me 1a cong dan Viét Nam.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu ciu cap
ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan ly di
liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau
khi d3 hoan tat thi tuc dang ky khai sinh tai co quan ding ky ho tich).

Phi, 1€ phi:

- Mitic 1€ phi cu thé do Hoi déng nhan dan tinh, thanh ph6 truc thudc Trung
wong quyét dinh.

- Mién 1& phi cho ngudi thudc gia dinh ¢6 cong v6i cach mang; nguoi thude
ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Miu don, méu to khai:

- To khai dang ky khai sinh (néu ndp hé so theo hinh thirc tryc tiép hodc giri
ho so qua hé thong buu chinh);

- MAu ho tich dién tir twong tac dang ky khai sinh (néu ndp hd so theo hinh
thire truc tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Tré sinh ra tai Viét Nam c6 cha hoac me 1a cong dan Viét Nam thuong tra tai
dia ban xa & khu vuc bién gi6i con me hodc cha 1 cong dan nudc lang giéng thuong
tra tai don vi hanh chinh twong duong cip xi cta Viét Nam tiép giap vi xi & khu vuc
bién gidi cua Viét Nam noi cong dan Viét Nam thuong tra.

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi1 quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co
so dir 1iéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira doi, bo
sung mot s6 diéu cua céc nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, s6
tam tr( gidy khi thuc hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cia Chinh phu stra ddi, bd
sung mot sd diéu ctia cac Nghi dinh trong linh vuc ho tich, quc tich, chimg thuc;
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- Nghi dinh sé6 120/2025/NDP-CP ngay 11/6/2025 ciia Chinh phit quy dinh vé
phan dinh tham quyén cia chinh quyén dia phiong 02 cdp trong linh vuc quan 1y nha
nudc cua Bo Tu phap,

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sb didu cua Luat Ho tich va Nghi dinh s 123/2015/ND-
CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bé Tu phap
quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu, dang ky ho tich
tryc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia B6 trudéng Bo Tu phép stra
d61, bd sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua
B truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co s& dit liéu ho tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia Bo truong Bo Tu phap stra
d6i, bo sung mot sd diéu cua Thong tu sb 02/2020/TT-BTP ngay 08/4/2020 cua B
truong BO Tu phap ban hanh, huéng dan sir dung, quan 1y mau sé quéc tich va mau
gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ trudng
B6 Tu phap quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 truong Bo Tu phdp quy
dinh vé phan dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong
linh vuc quan Iy nha nuoc cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B truong Bo Tai chinh
quy dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, s dung thong
tin trong co s dir li¢u ho tich, phi xac nhan c6 quoc tich Viét Nam, phi xac nhén la
nguoi goc Vigt Nam 1¢ phi qudc tich.

- Thoéng tu 56 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai chinh
hudéng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh pho tryc thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truong Bo Tai chinh
sira d6i, bo sung mot sd diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
Bo Tai chinh huéng dan vé phi va 18 phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra d6i, bo sung, thay thé.

34.Thii tuc ding ky két hon c6 yéu té nwéc ngoai tai khu vue bién gioi

Trinh tyu thyc hién:

- Néu lya chon hinh thirc ndp ho so tryc tiép, ngudi yéu cau dang ky ket hon
nop hod so dang ky két hon tai Trung tam phuc vu hanh chinh céng cé tham quyén ndp
1¢ phi néu thudc trudng hop phai ndp 18 phi ding ky két hon.

- Néu lya chon hinh thire nop hd so truc tuyen, nguoi yéu cau dang ky két hon
truy cap Cong dich vu cong qudc gia, xac thuc ngudi dung theo hudng din, dang nhip
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vao hé thdng, lua chon Uy ban nhan dan cip xa c6 thim quyén.

Nguoi yéu cau dang ky két hon truc tuyén cung cap thong tin theo mau ho tich
dién tir trong tac ding ky két hon (cung cap trén Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1 phi thong qua
chtrc ning thanh toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luit,
hoan tat viéc nop ho so.

- Canbo tiép nhén hd so tai T rung tam Phuc vu hanh chinh cong c6 trach nhiém
kiém tra tinh chinh xac, dﬁy du, théng nhét, hop 16 cua ho so.

(1) Truong hop hd so day du, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra két
qua cho nguoi yéu cau (néu nguoi yéu cau nop hé so truc tiép) hodc guri ngay Phiéu
hen, tra két qua qua thur dién tir hodc guri tin nhan hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truce tuyén), dong thoi chuyén hd so
dé cong chuc tu phéap - ho tich xir 1y; truong hop tiép nhan ho so tai Trung tdm Phuc
vu hanh chinh céng cdp tinh, can bd tiép nhan hd so chuyén hod so dén Uy ban nhan
dan cip xi c6 tham quyén xur 1y.

(1) Truong hop ho so chua day di, hop 1€ thi can bo tiép nhan ho so thong bao
cho nguoi yéu cau b6 sung, hoan thién ho so, néu 16 loai glay td, ndi dung can bo sung
dé ngudi yéu cau bd sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai budc
(1;

(iii) Truong hop ngudi yéu cau ding ky két hon khong bd sung, hoan thién
duoc hod so thi can bd tiép nhan ho so bao cao Lanh dao Trung tdm Phuc vu hanh chinh
cong c6 thong béo tir chdi giai quyét yéu cau dang ky két hon.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1¢
clia cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hoic
dinh kem).

+ Truong hop ho so can bo sung, hoan thién hozc khong du diéu kién giai quyét,
phai tir chdi thi cong chirc tur phap - h¢ tich guri thong bao ve tinh trang ho so téi Trung
tam Phuc vu hanh chinh cong dé thong bdo cho nguoi ndp ho so - thuc hién lai bude
(i1) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua ding thoi gian da hen thi cong chuc tu phap - ho tich l1ap
Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tré két qua va thoi
gian hen tra két qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yéu
cau (néu ngudi yéu cau ndp hd so truc tlep) hodc giri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau
(néu nguoi yéu cau nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1€, cac bén co du diéu kién két hon theo quy dinh
ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky két hon theo
quy dinh, trudng hop tiép nhan hd so ding ky két hon theo hinh thire tryuc tiép, thi cong
chire tu phap - ho tich thyc hién ghi vao S6 dang ky két hon, cap nhat thong tin dang
ky két hon trén Phan mém dang ky, quan 1y ho tich dién tr dung chung.

Truong hop tiép nhan hd so dang ky két hon theo hinh thirc truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau Gidy ching nhan két hon dién tir v6i thong tin
day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day di ciia cac thong tin
trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da théng nhat, diy di hoic khong c6
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phan hdi sau thoi han mot ngdy thi cong chirc tu phap - ho tich thuc hién ghi ndi dung
vao S6 dang ky két hon, cap nhat thong tin dang ky két hon trén Phan mém dang ky,
quan ly hd tich dién tir dung chung.

- Cong chuc tu phap - h¢ tich in Gidy chimg nhan két hon, trinh Lanh dao Uy
ban nhan dan cap xa ky, chuyén t6i Trung tam Phuc vu hanh chinh cong dé tra két qua
cho nguoi yéu cau.

- Nguoi yéu cau dang ky két hon (hai bén nam, nit phai c6 mit, xuét trinh glay
t& tuy than dé doi chleu) kiém tra thong tin trén Gidy ching nhan két hon, trong SH
dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao S6 dang ky két hon,
ky tén vao Gidy chimg nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy ching
nhén két hon.

Cach thirc thyce hién:

Nguoi yéu cau dang ky két hon thuc hién ndp hd so truc tiép tai Trung tam Phyc
vu hanh chinh céng, ndp hd so truc tuyén trén Cong dich vu cong quoc gia
(https:/dichvucong. gov.vn) (bén nam hodc bén nir co thé ndp hd so ma khong can co
van ban iy quyén ctia bén con lai).

Thanh phan ho so:

- To khai dang ky két hon theo méu, ¢6 du thong tin cua hai bén nam, nit. Hai
bén nam, nit ¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi yéu cau
lya chon nép ho so theo hinh thirc tryc tiép);

- Mau ho tich dién tir tuong tac dang ky ket hon (do nguoi yéu ciu cung cap
thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lya chon ndp hod

so theo hinh thurc truc tuyén);

- Nguoi yéu cau dang ky két hon thyc hién viéc nop/xuat trinh (theo hinh thirc
tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Glay to' phai ngp:

- Glay to' do co quan ¢6 thAm quyén ciia nuéc lang gleng cap khong qua 06
thang tinh dén ngay nhan hd so, xac nhan céng dan nudc lang giéng hién tai la nguoi
khong c6 vo hoic khong co chong;

- Ban sao gidy to ching minh nhan than, gidy to ching minh noi thudng tra &
khu vuc bién gi6i ctia cong dan nudc lang giéng.

- Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Theé cin cude/Can cude dién tir/Gidy ching
nhan cin cude hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co
thim quyén cap, con gia tri sir dung dé chimg minh vé nhan than cta cong dan Viét
Nam. Trudng hop cic thong tin ca nhan trong cac gidy to ndy di co trong
CSDLQGVDC, CSDLHTDT, duogc hé théng dién ty dong thi khong phai tai 1én (theo
hinh thtc truc tuyén);

- Gidy to ching minh noi cu trii cia cong dan Viét Nam dé chimg minh tham
quyén dang ky két hon trong trudng hop co quan dang ky ho tich khong thé khai thac
duoc thong tin vé noi cu tri cia cong din theo cac phuong thirc quy dinh tai khoan 2
Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Trudng hop
cac thong tin vé gidy to chimg minh noi cu tri d duoc khai thac tir CSDLQGVDC
bang cac phuong thirc nay thi nguoi yéu cau khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

- Luuy
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- Ca nhan co quyén lua chon thwc hién thi tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cw tru; noi cw tru cua cd nhan dwoc xdc dinh theo quy dinh
ciia phdp ludt vé cu trii. Trueong hop cd nhan lya chon thyc hién thu tuc hanh chinh vé
ho tich khong phai tqi Uy ban nhan dan cap xd noi thwong tru hodc noi tam tru thi Uy
ban nhdn dan cap xa noi tzep nhdn yéu cau co trach nhiém hé tro nguoi dan ndp ho so
dang ky ho tich tryc tuyén dén dung co quan c6 tham quyen theo quy dinh.

- Dbi vé6i gidy to ndp, xuit trinh néu nguoi yéu cau ndp hd so theo hinh thirc
truc tlep

- Nguwoi yéu cau dang ky ho tich co thé ndp ban sao dwoc ching thiee tir ban
chinh hodc ban sao dwoc cdp tir s6 goc (sau ddy goi la ban sao) hodac ban chup kem
theo ban chinh, ban dién tir cdc gidy to ndy, bao gom ca gidy to dwoc tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi
tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup v6i ban chinh va ky xac nhan,
khong duogc yéu cau nop ban sao gidy to do.

Dbi vai glay to xuét trinh khi dang ky ho tich, nguoi tiép nhan co trach nhiém
kiém tra, di chiéu, ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho SO va
tra lai cho ngudi xuat trinh, khéng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Ngudi tiép nhan co trach nhiém tiép nhan dung, di ho so dang ky ho tich
theo quy dinh cua phap luat hé tich, khong dugc yéu cau nguoi diang ky ho tich nop
thém gidy to ma phap luét ho tich khong quy dinh phai nop.

Nguoi tiép nhén hd so thuc hién khai thac thong tin trong CSDLQGVDC theo
quy dinh phap luat néu ngudi yéu cau dang ky ho tich da cung cap ho, chir dém, tén;
ngay, thang, nim sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé cin cudce/cin
cudc dién tir/. Trudng hop céac thong tin can khai thac khong ¢ trong CSDLQGVDC
thi d& nghi nguoi yéu cau ké khai day du.

- Déi véi gidy to glri kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc
tuyén:

- Ban chup céc gidy to giri kém theo ho so dang ky két hon truc tuyén phai bao
dam ro nét, déy du, toan ven vé noi dung, 1a ban chup béng may anh, dién thoai hodc
dugc chup, dugc quét bﬁng thiét bj dién tu, tir giéy to duoc cép hop 1€, con gia tri su
dung.

- Trudng hop gidy to, tai liéu phai gui kem trong hé so ding ky ket hon truc
tuyén di c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi nguoi yéu cau dugce st
dung ban dién tur nay.

- Truong hop ngudi yéu cau ding ky ho tich lya chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xudt trinh giay to
tuy than, ndp cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau
dang ky ho tich khong lya chon nhén két qua tai Trung tam Phuc vu hanh chinh cong
thi ngudi yéu cau diang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh
truée khi nhan két qua.

- Tru’ong hop nguoi yéu cau dang ky h tich khong cung cap dugc gidy to theo
quy dinh hodc giay to ndp, Xuat trinh bi tiy x6a, sira chira, lam gia thi co quan dang ky
ho tich c¢6 thAm quyén hiy bo két qua ding ky ho tich.

- Gidy to do co quan c6 thAm quyén ciia nude ngoai cip, cong ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap héa lanh
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su theo quy dinh cta phap ludt, trir truong hop duge mién theo diéu uée qubc té ma
Viét Nam la thanh vién.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc. Trudng hop cAn xac minh thi thoi han
giai quyét khong quéa 08 ngay lam viéc.

Poi twong thue hién thii tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan x3 & khu vyc bién
2161 noi cong dan Viét Nam thuong tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thie hién thi tuc hanh chinh:

- Gidy chung nhan két hon (02 ban chinh), mdi bén vo, chéng 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& ty dong guri vé Kho quan ly dir
liéu dién tur cua ca nhan/dia chi thu dién ti/thiét bi s6/dién thoai cia ngudi yéu cau sau
khi d3 hoan tat thi tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1¢& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc Trung
wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh co cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

Méu don, méu to Khai:

- To khai ding ky két hon (néu ndp hd so theo hinh thuc truc tiép);

- MAu hd tich dién tir tvong tac dang ky két hon (néu ndp ho so theo hinh thirc
tryc tuyén).

Yéu cau, diéu kién thye hién thi tuc hanh chinh:

- Cong dan Viét Nam thuong tra tai dia ban x@ ¢ khu vuc bién gioi dang ky
két hon vOi cong dan cua nudc lang giéng thuong tra tai don vi hanh chinh tuong
duong cap x3 ciia Viét Nam tiép giap véi xa ¢ khu vuc bién gi6i cua Viét Nam noi
cong dan Viét Nam thuong tru.

- Nam tlr dit 20 tudi tré 1én, nit tir dit 18 tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thugc mot trong céc truong hop ciAm két hon, gém:

- Két hon gia tao;

- Téo hon, cudng ép két hon, lira doi két hon, can tré két hon;

- Nguoi dang c6 vo, cb chéng ma két hon véi nguoi khac hoac chua co6 vo,
chua c6 chong ma két hon voi nguoi dang c6 chdng, c6 vo;

- Két hon giita nhitng nguoi cing d‘ong méu vé tryc hé; giita nhimg ngudi co
ho trong pham vi ba doi; gilta cha, me nudi voi con nudi; gitta nguoi da tung la cha,
me nudi v4i con nudi, cha chong voi con diu, me vo véi con ré, cha duong vdi con
riéng cta vg, me ké voi con riéng ciia chong;

- Nha nudce khong thira nhan hon nhan gitra nhitng ngudi cung gidi tinh.

Can cwr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot sd dicu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé& Co
so dir liéu ho tich dien tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sta doi, bo
sung mot so diéu cia cac nghi dinh lién quan dén viéc nop, xudt trinh s6 ho khau, s6
tam tru glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira doi, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc h tich, quéc tich, chiing thyc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phan dinh tham quyén cia chinh quyén dia phwong 02 cdp trong linh viee qudn 1y nha
nuwoc cua Bo Tw phap,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap quy
dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 cia Chinh phui quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truéng Bo Tu phap
quy dinh chi tiét mot s diéu va bién phéap thi hanh Nghj dinh s 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co s& dit liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo truong B Tu phap sira
d6i, bd sung mot sé ndi dung cua Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B6 truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co s& dit liéu ho tich
dién tr, dang ky ho tich truc myén;

- Théng tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truong B Tu phap sira
d6i, b6 sung mot s6 diéu ciia Thong tu sd 02/2020/TT-BTP ngay 08/4/2020 cua Bo
truong B¢ Tu phap ban hanh, huong dan sir dung, quan Iy miu s qudc tich va mau
gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong
B6 Tu phap quy dinh chi tiét thi hanh mét sd diéu cua Luat HO tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va bién
phép thi hanh Luat Ho tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 cua B9 truong Bo Tu phdp quy
dinh vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phan cdp trong
linh vue quan ly nha nuwoc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia BO trudng Bo Tai chinh
quy dinh murc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin
trong co s& dir li€u hd tich, phi xac nhan c6 quéc tich Viét Nam, phi x4ac nhén la nguoi
gbc Viét Nam, 18 ph1 quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ truong Bo Tai chinh
huéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh cua Hoi ddng nhan dan tinh,
thanh phé tryc thugc Trung uong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong B Tai chinh
stra d6i, bo sung mot s6 didu ciia Thong tu sd 85/2019/TT-BTC ngay 29/11/2019 cia
B0 Tai chinh hudng din vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phé truc thuoc Trung wong.

35. Ghi cha: Phan chit in nghleng 13 n6i dung stra d6i, bd sung, thay thé. Thi tuc
diing ky nhin cha, me, con ¢ yéu t6 nwéc ngoai tai khu vue bién gi6i
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Trinh ty thuc hién:

- Néu lya chon hinh thirc nop ho so truc tiép, nguoi yéu cau dang ky nhan cha,
me, con nop ho so dang ky nhan cha, me, con tai Trung tam phuc vu hanh chinh cong
¢6 tham quyén ndp 18 phi néu thudc truong hop phai ndp 18 phi dang ky nhan cha, me,
con; ndp phi cp ban sao Trich luc ding ky nhén cha, me, con néu c¢6 yéu cau cip ban
sao Trich lyc dang ky nhan cha, me, con.

- Néu Iya chon hinh thirc ndp hé so truc tuyén, nguoi yéu cau dang ky nhan
cha, me, con truy cap Cong dich vy cong quéc gia, xac thue nguoi dung theo hudng
dan, dang nhap vao he thdng, Iyra chon Uy ban nhan dan cap xa co tham quyén.

Ngudi yéu cau ding ky nhan cha, me, con tryc tuyén cung cap thong tin theo
mau ho tich dién tr twong tac ding ky nhan cha, me, con (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac gidy o, tai liéu theo quy dinh; nop
phi, 1& phi thong qua chirc ning thanh toan tryc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tit viéc ndp hd so.

- Canbd tiép nhan ho so tai T rung tam Phuc vy hanh chinh cong c6 trach nhi¢ém
kiém tra tinh chinh xac, dﬁy du, théng nhat, hop 1é cta ho so.

(1) Truong hop ho so day du, hop 1¢ thi tlep nhan ho so, ¢ Phiéu hen, tra két
qua cho nguoi yeu cau (néu ngudi yéu cau nop hd so truc tiép) hodc gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc guri tin nhan hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu nguoi yéu cau ndp hd so tryc tuyén), dong thoi chuyén ho so
dé cong chuc tu phap - ho tich xur 1y; truong hop tlep nhan ho so tai T [rung tam Phuc
vu hanh chinh cong cap tinh, can b tiép nhan hd so chuyén hd so dén Uy ban nhan
dan cip xi c6 tham quyen xur 1y.

(1) Truong hop ho so chua day du, hop 18 thi can bo tiép nhan ho so thong bao
cho ngudi yéu cau b6 sung, hoan thién hd so, néu 13 loai glay t&, ndi dung can bo sung
dé nguoi yéu cu bo sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budce
®;

(ii1) Truong hop ngudi yéu cau dang ky nhan cha, me, con khong bd sung,
hoan thién duoc hd so thi can b tiép nhan ho so bao cao Lanh dao Trung tam Phuc
vu hanh chinh c¢éng c6 thong bao tir chdi giai quyét yéu cau ding ky nhan cha, me,
con.

- Cong chirc tu phap - ho tich tham tra hd so (thdm tra tinh thong nhat, hop 1¢
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Trudng hop ho so can bo sung, hoan thién hodc khong du diéu kién giai quyét,
phai tir chdi thi cong chirc tu phap - ho tich giri thong bao vé tinh trang hd so t&i Trung
tam Phuc vu hanh chinh cong dé thong bao cho ngudi ndp hd so - thuc hién lai bude
(i1) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan khac
ma khong thé tra két qua dang thoi gian da hen thi cong chirc tu phap - ho tich lap
Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 1y do cham tra két qua va thoi
gian hen tra két qua, chuyen Trung tam Phuc vy hanh chinh cong dé tra cho ngudi yéu
cau (néu ngudi yéu cau ndp hd so tric tlep) hozc giri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién tir hodc gui tin nhin qua dién thoai di dong cho ngudi yéu ciu
(néu ngudi yéu cau ndp ho so truc tuyén).

+ Cong chtrc tu phap - hd tich niém yét viéc nhan cha, me, con tai tru s& Uy ban
nhan dan cip xa.
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+ Néu thiy viéc nhan cha, me, con 1a dung va khong c6 tranh chip, hd so day du,
hop 18, diing quy dinh, trudng hop tiép nhan hd so dang ky nhan cha, me, con theo
hinh thtc truc tiép, thi cong chirc tu phap - ho tich thuc hién ghi vao S6 ding ky nhan
cha, me, con, cip nhat thong tin diing ky nhan cha, me, con trén Phan mém ding ky,
quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ding ky nhan cha, me, con theo hinh thire tryc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich lyc dang ky nhén cha, me,
con dién tir vo1 thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cu ¢ trach nhiém kiém tra tinh chinh xé4c, day di ciia cac thong tin
trén biéu mau Trich luc dang ky nhan cha, me, con di¢n tir va xac nhan (téi da mot
ngay). ‘ e

Néu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoac khong co
phan hdi sau thoi han mot ngay thi cong chirc tu phép - hg tich thuc hién ghi nd1 dung
vao SO dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong churc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh c¢éng tra
két qua cho nguoi yéu cau.

Cach thire thue hién:

Nguoi yéu ciu dang ky nhan cha, me, con thyc hién ndp ho so truc tiép tai
Trung tdm Phuc vu hanh chinh cong hoac nop ho so truc tuyén trén Céng dich vu cong
qudc gia (https://dichvucong. gov.vn) (mdt bén co thé nop hd so ma khong phai ¢ van
ban uy quyén cta bén con lai).

Thanh phan ho so:

- T khai ding ky nhan cha, me, con theo mau (néu ngudi yéu cau lya chon
ndp ho so theo hinh thuc truc tiép);

- Mau ho tich dién tir tuong tac dang ky nhén cha, me, con (do nguoi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua
chon ndp ho so theo hmh thire truc tuyén);

- Ngudi yéu cau dang ky nhan cha, me, con thyc hién viéc nop/xuat trinh (theo
hinh thure truc tlep) hoic tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Giay to phai nop:

- Chting ctr chirng minh quan h¢ cha, con hoac quan h¢ me, con gém:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac ¢o
tham quyén x4c nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi cac bén nhan cha, me, con
1ap van ban cam doan vé mdi quan hé cha, me, con, c6 it nhat hai nguoi 1am
chung vé mbi quan hé cha, me, con.

- Gidy to phai xuat trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cudc/Can cudce dién tir/Gidy chimg
nhan cin cude hodc cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6
thAm quyén cap, con gia tri str dung dé chirng minh vé nhan than cua ngudi yéu cau
dang ky nhan cha, me, con. Truong hop céc thong tin c4 nhan trong cac gidy to ndy di
¢6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai tai
1én (theo hinh thirc tryc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu tra trong trudng hop co quan
dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tra cia cong dan theo cac
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phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 ¢ tia Chinh pha. Truong hop cac thong tin vé gidy to chirng minh noi cu
tra dé dugc khai thac tr CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau
khong phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuy é
n);

- Ban sao gidy td chtirng minh nhan than, gidy to chimg minh noi thuong tra ¢
khu vuc bién gidi ctia cong dan nude lang giéng.

- Luuy

- Ca nhan co quyén lua chon thuc hién thi tuc hanh chinh vé hé tich tai co
quan dang ky ho tich noi cu tri; noi cu tri cua ca nhan dwoc xdac dinh theo quy dinh
cia phdp ludt vé cu trii. Trieong hop cd nhdn lya chon thyc hién thu tuc hanh chinh vé
ho tich khong phai tai Uy ban nhan ddan cap Xd noi thwong tru hodc noi tam tru thi Uy
ban nhan dan cdp xa noi tzep nhan yéu cau co trach nhiém ho tro' nguoi dan nép ho
so dang ky ho tich tryc tuyén dén dung co quan c6 tham quyen theo quy dinh.

- Dbi vé6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh thirc
truc t1ep

- Nguwoi yéu cau dang ky ho tich c6 thé nép ban sao dwoc chitng thyc tir ban
chinh hodc bdn sao dwoc cdp tir s6 goc (sau ddy goi la ban sao) hodc ban chup kem
theo ban chinh, ban dién tir cdc gidy to nay, bao gom ca gidy to dwge tich hop, hién
thi trén Ung dung dinh danh dién tir (VnelD).

Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi ngudi
tiép nhan c6 trach nhiém kiém tra, doi chiéu ban chup véi ban chinh va ky xéc nhén,
khong duoc yéu cau ndp ban sao gidy to do.

Dbi vai glay to xuét trinh khi dang ky ho tich, ngudi tiép nhan co trach nhiém
kiém tra, d6i chiéu, ghi lai thong tin hodc chuyp lai, ky xac nhan dé luu trong hd S0 va
tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban sao hodc ban chup gidy to
do.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi ding ky ho tich ndp
thém gidy to ma phap luét ho tich khong quy dinh phai nop.

Nguoi tiép nhan hé so thuc hién khai thac thong tin trong CSDLQGVDC theo
quy dinh phép luit néu ngudi yéu cau dang ky ho tich di cung cip ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé can cudc cong dan/thé can cudc/can
cude dién ti/./can cude dién tir. Truong hop cac thong tin can khai thac khong cé trong
CSDLQGVDC thi dé nghi ngudi yéu cau ké khai day du.

- Dbi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo hinh thire truc
tuyén:

- Ban chup céc gidy to gui kém theo h6 so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, ddy di, toan ven vé noi dung, la ban chyp bang may anh,
dién thoai hoic duoc chup, dugce quét bang thiét bi dién tir, tir gidy to dugc cap hop 18,
con gia tri su dung.

- Truong hop gidy to, tai liéu phai guri kém trong ho so dang ky nhén cha, me,
con tryc tuyén da ¢ ban sao dién tir hoic ban dién tir gidy to ho tich thi nguoi yéu cau
dugc st dung ban dién tir nay.

- Truong hop nguoi yéu cAu dang ky ho tich lga chon nhéan két qua tai Trung
tdm Phuc vy hanh chinh céng thi ngudi yéu cau dang ky ho tich phai xuat trinh gidy
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t& tuy thin, ndp cac gidy to 14 thanh phan hd so theo quy dinh; Trudng hop ngudi yéu
cau dang ky ho tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi ngudi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy
dinh trudce khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duoc gidy to theo
quy dinh hodc gidy to ndp, xuat trinh bi tiy x0a, stra chira, lam gia thi co quan ding ky
ho tich c6 tham quyén hay bo két qua dang ky ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cap, cong chimg hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh
su theo quy dinh cua phap luat, trir trudng hop duoc mién theo didu udc qubc té ma
Viét Nam la thanh vién.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap vin ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich 16 cho
ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khong
ding sy that.

Co quan dang ky hg tich tur chbi giai quyét hodc dé nghi co quan c¢6 tham quyén
hay bo két qua dang ky ho tich, néu ¢ co sé xac dinh ndi dung cam doan khong ding
su that.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 07 ngay 1am viéc; trudng hop phai xac minh thi thoi han
giai quyét khong qua 12 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan x3 & khu vuc bién
g161 noi cong dan Viét Nam thuong tra.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

K#ét qua thie hién thii tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang ky
nhan cha, me, con (trudong hop yéu cau cdp ban sao Trich luc ding ky nhan cha, me,
con).

- Ban di¢n tr Trich luc dang ky nhan cha, me, con (Ban dién tir s€ ty dong guri
vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai
clia ngudi yéu cau sau khi da hoan tat thi tuc ding ky nhan cha, me, con tai co quan
dang ky ho tich).

Phi, 1€ phi:

- Mitrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh ph6 truc thudc Trung
wong quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh ¢6 cong v6i cach mang; nguoi thude
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc dang ky nhan cha, me, con (néu co yéu céu)
thue hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua
B0 Tai chinh.

Méu don, méu to khai:

- To khai dang ky nhéan cha, me, con (néu nop ho so theo hinh thire truc tiép);

- MaAu ho tich dién ti tuong tac dang ky nhan cha, me, con (néu nop hd so
theo hinh thtrc truc tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
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- Viéc nhén cha, me, con gitta cong dan Vi¢t Nam thuong trh tai dia ban xa ¢
khu vire bién gidi véi cong dan cta nude lang giéng thudng tra tai don vi hanh chinh
tuong duong cap xi cua Viét Nam, tiép giap voi xa ¢ khu vuc bién gidi cua Viét Nam
noi cong dan Vi¢t Nam thuong tr.

- Bén nhan va bén dugc nhan 1a cha, me, con déu con Séng.

- Viéc nhan cha, me, con khong c6 tranh chép.

- Truong hop nam, nir chung sdng v6i nhau nhu vo chong, khong dang ky két
hén, sinh con, nguoi con sdng cung véi nguoi cha, khi nguoi cha lam thu tuc nhan con
ma khéng lién hé duoc véi ngudi me thi khong can c6 ¥ kién cua ngudi me trong T
khai dang ky nhan cha, me, con.

Can cwr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co
so dir 1iéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra dbi, bo
sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho khau, s6
tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phi stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vyc ho tich, qué)c tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé
phan dinh tham quyén cia chinh quyén dia phiwong 02 cdp trong linh vwec quan 1y nha
nudc cua Bo Tu phap,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/NP-
CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B truong B Tu phép sira
d6i, bo sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia
B truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit lidu ho tich
dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cuia Bo truong BO Tu phép sira
d6i, bd sung mot sd didu ciia Thong tu sb 02/2020/TT-BTP ngay 08/4/2020 cua Bo
trucmg B6 Tu phap ban hanh, hudng dan str dung, quan 1y mau s6 qudc tich va mau
gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong
B6 Tu phap quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat HJ tich;

- Théng tu s6 08/2025/TT-BTP ngay 12/6/2025 ciia BY truéng B Tw phdp quy
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dinh vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong
linh vuc quan ly nha nudc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo trudong Bo Tai chinh
quy dinh murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, st dung thong
tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi x4c nhan la
nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta B trudng Bo Tai chinh
huéng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai chinh
stra doi, bo sung mot sd dleu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh huéng dan vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 14 ndi dung stra doi, b sung, thay thé.

36. Thi tuc ding ky khai tir c6 yéu té nwée ngoai tai khu viee bién gidi

Trinh ty thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi yéu cau ding ky khai tr nop ho
so dang ky khai tur tai Trung tam phuc vu hanh chinh cong co tham quyén ndp 1é phi neu
thudc truong hop phai nop 1€ phi dang ky khai tir; ndp phi cap ban sao Trich lyc khai tur néu
cO yéu cau cap ban sao Trich luc khai tu.

- Néu lua chon hinh thirc nop hd so tryc tuyén, ngudi yéu cau ding ky khai tir truy
cap Cong dich vu cong qudc gia, xac thyc nguoi dung theo hudng dan, ding nhap vao hé
thong, Iya chon Uy ban nhan dan cap xi ¢ tham quyeén.

Nguoi yéu cau ding ky khai tur tryc tuyen cung cap thong tin theo mau ho tich dién
tlr trong tac ding ky khai tir (cung cép trén Cong dich vu cong), dinh kém ban chyp hoic
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 18 phi thong qua chirc ning thanh
toan truc tuyén hoac béng cach thuc khac theo quy dinh phap luat, hoan tat viée nop ho so.

- Canbo tiép nhan hd so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xéac, day du, théng nhat, hop 18 cta hd so.

- 1) Truong hop ho so day du, hop 1é thi tlep nhan ho so; néu tiép nhan ho so sau 15
gi0 thi co Phiéu hen, tra két qua cho nguoi yéu cau trong ngay lam viéc tiép theo (néu ngudi
yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui
tin nhan hen tra két qua qua dién thoai di dong cho nguoi yeu cau (néu ngudi yéu cau nop hod
so truc tuyén); chuyén ho so dé cong chirc tu phap - ho tich xur ly; truong hop tlep nhan ho
s0 tai Trung tam Phuc vu hanh chinh cong cdp tinh, can b tiép nhan ho so chuyén ho so dén
Uy ban nhan déin cp xi c6 thAm quyen xu ly.

- ii) Truong hop ho so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguol yéu cau bd sung, hoan thién hd so, néu rd loai gidy td, noi dung can bo sung dé nguoi
yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai budc (i);

- 1i1) Truong hop nguoi yéu cau ding ky khai tir khong bd sung, hoan thién duoc hd
so thi can bo tiép nhan ho so bao cao Lanh dao Trung tam Phuc vy hanh chinh cong c6 thong
bao tir chdi giai quyét yéu cau dang ky khai tir.

- Cong chire tu phap - ho tich tham tra ho so (tham tra tinh thng nhat, hop 1¢ ctia cac
thong tin trong hd so, glay t&, tai liéu do ngudi yéu cau ndp, xuit trinh hodc dinh kem)

- Trudng hop hd so can b sung, hoan thién hodc khong du diéu kién giai quyét, phai
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tir chdi thi céng chire tu phéap - ho tich giri théng bao vé tinh trang hd so téi Trung tdm Phuc
vu hanh chinh c¢éng dé thong bao cho ngudi ndp hd so - thyc hién lai bude (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Phuc vu hanh chinh cong dé tra cho nguoi yeu cau (néu ngudi yéu
cau ndp ho so tryc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tur
hodc gui tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu ciu ndp ho so
tryc tuyén).

- Néu thay ho so day du, hop 1¢, ding quy dinh, truong hop tiép nhan ho so ding ky
khai tir theo hinh thirc truc tiép, thi cong chirc tu phép - ho tich thuc hién ghi vao S6 dang ky
khai tir, cAp nhat thong tin ding ky khai tir trén Phan mém ding ky, quan Iy ho tich dién tir
dung chung.

Trudng hop tiép nhan ho so dang ky khai tir theo hinh thirc truc tuyén Cong chtrc tu
phap - ho tich gui lai biéu miu Trich luc khai tir dién tir voi thong tin day d cho nguoi yéu
cau qua thu dién tr hoac thiét bi so.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xac, ddy du cua cac thong tin trén
biéu mau Trich luc khai tr dién tir va xac nhan (téi da mdt ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, day dii hodc khong co phan hoi
sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi ndi dung vao S6 diang ky
khai tir, cap nhat thong tin dang ky khai tir trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

- Cong chirc tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao Uy ban nhan dan
cap xa ky, chuyén Trung tam Phuc vu hanh chinh c¢éng tra két qua cho nguoi yéu cau.

Sau khi dang ky khai tir, Uy ban nhan dén xi c¢6 vin ban thong bao kem theo ban sao
trich luc ho tich giri BO Ngoai giao dé thong bao cho co quan c6 tham quyén ciia nudc ma
ngudi chét mang qudc tich.

Cach thirc thuc hién:

- Thu tuc nay di diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky khai tu truc tiép thuc hién hoic uy quyén cho nguoi khac
thuc hién nop ho so truc t1ep tai Trung tam Phuc vy hanh chinh cong, g ho so qua hé thong
buu chinh hoic nép hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phan hd so:

- To khai ding ky khai tir theo mau (néu nguoi yéu cau Iya chon ndp hd so theo hinh
thire truc tiép hodc giri ho so qua hé thdng buu chinh);

- Mau ho tich dién tr twong tac ding ky khai ttr (do nguoi yéu cau cung cip thong
tin theo huong dan trén Cong dich vu cong, néu nguoi yéu cau lya chon nop hd so theo hinh
thire truc tuyen),

- Ngudi yéu cau dang ky khai tir thuc hién viéc ndp/xuét trinh (theo hinh thuec truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Gidy to phai nop:

- Gidy bao tir hodc gidy to thay Giéy béo tir do co quan c6 thim quyén cap. Trudng
hop ngudi yéu cau da nop ban dién tu Gidy bao tir hodc co quan ding ky h¢ tich da khai thac
duogc dir liéu dién tir co ky sd ctia Gidy bao tir thi khong phai ndp ban gidy.

- Vin ban uy quyén theo quy dinh cia phép luat trong truong hop iy quyén thyc hién
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viéc dang ky khai tir. Truong hop nguoi duoc Gy quyén 1a 6ng, ba, cha, me, con, vo, chong,
anh, chi, em rudt ciia ngudi Gy quyén thi van ban uy quyén khong phai ching thyc.

- Gidy to phai xut trinh:

- Ho chiéu/Thé cin cude cong dan/Thé cin cude/Cian cude dién ti/Gidy ching nhan
can cudce hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan cé tham quyén
cip, con gid tri st dung dé ching minh vé nhan than cta nguoi yéu cau diang ky khai tir.
Truong hop cac théng tin ca nhan trong cic gidy to nay di cé trong CSDLQGVDC,
CSDLHTDT, dugc hé thdng dién ty dong th1 khong phai tai lén (theo hinh thtre truc tuyen)

- Giay to chimg minh noi cu tri cudi ciing cua ngudi chét dé xac dinh tham quyén
trong trudng hop co quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cu tri
ctia cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-
CP ngay 21/12/2022 cia Chinh phu. Trudng hop cac thong tin vé gidy to chimg minh noi cu
tri da dugc khai thac tr CSDLQGVDC bang cic phuong thirc ndy thi ngudi yéu cau khong
phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

- Trudng hop khéng xac dinh duoc noi cu tri cudi ciing clia nguoi chét thi xudt trinh
gidy to ching minh noi ngudi d6 chét hodc noi phat hién thi thé ctia nguoi chét.

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thue cac gidy to phai xuat trinh néu trén.

- Luuy

- Canhan co quyén lya chon thue hién thi tuc hanh chinh vé hé tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cuw tru. Truong hop ca nhan lya chon thyce hién thu tuc hanh chinh vé ho tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu cé trach nhiém hé tro nguoi dan nép hé so dang ky hé tich triee tuyén dén
dung co quan co z‘ham quyén theo quy dmh

- P6i voi glay td ndp, xuét trinh néu ngu:(n yeu cau nop hd so theo hinh thire truc tiép:

- Ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup
lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi xuat trinh, khong dugc yéu
cau ndp ban sao hoic bén chup gidy to do.

- Nguoi yéu cau dang ky ho tich co thé ndp ban sao chung thyc tir ban chinh hoac
ban sao dugc cap tu s6 gbc hodc ban chup kém theo ban chinh gidy to dé d01 chiéu. Truong
hop nguoi yéu cau ndp ban chup kem theo ban chinh gidy to thi nguoi tiép nhan ¢6 trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong dugc yéu cAu nguoi
di dang ky nop ban sao gidy to do.

- Nguoi tiép nhan c6 trach nhiém tlep nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nam sinh; sd dinh danh c4 nhan/thé cin cudc cong dan/thé cin cudc/cin cude dién tu.
Truong hop cac théng tin can khai thac khong c¢6 trong CSDLQGVDC thi dé nghi nguoi yéu
cau ké khai day du.

- Déi vai gidy to gfri kém theo néu ngu’(‘ri yéu cau ndp hd so theo hinh thirc tryc tuyén:

- Ban chyp céac glay to giri kém theo ho so dang ky khai tr true tuyén phai bao dam
1d nét, day du, toan ven vé ndi dung, 1a ban chyp bang may anh, dién thoai hodc dugc chup,
dugc quét bang thiét bi dién tir, tir gidy to duoc cip hop 18, con gia tri str dung;
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- Truodng hop gidy to, tai liéu phai guri kém trong hd so ding ky khai tr truc tuyén
da co6 ban sao dién tr hodc ban dién tir giay to ho tich thi ngudi yéu cau dugc st dung ban
dién tir nay.

- Truong hop ngudi yéu cau ding ky ho tich lya chon nhéan két qua tai Trung tam
Phyc vu hanh chinh cong thi nguoi yéu cau diang ky ho tich phai xuat trinh giéy to tuy than,
nop cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop ngudi yéu cau diang ky ho
tich khong lua chon nhan ket qua tai Trung tam Phuc vu hanh chinh cong thi ngudi yéu ciu
dang ky ho tich ndp cac gidy to 1a thanh phan hd so theo quy dinh trudce khi nhin két qua.

- Trudng hop ngudi yéu cu ding ky ho tich khéng cung cap duogc gidy to theo quy
dinh hoic gidy to nop, xuat trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich c6
tham quyén huy bo két qua dang ky ho tich.

- Gidy to do co quan c6 tham quyén cta nudc ngoai cip, cong chimg hodc xac nhin
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh su theo quy
dinh cua phép luat, trir truong hop dugce mién theo didu wdc qudc té ma Viét Nam 1a thanh
vién.

S6 lrgng ho so: 01 bd

Thoi han giai quyet Ngay trong ngay tiép nhan ho so; truong hop nhan ho so sau 15
gi0 ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo. Trudng hop
can xac minh thi thoi han giai quyét khong qua 03 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: C4 nhin

Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan cap x3 ¢ khu vuc bién gi6i
noi ngudi chét 13 nguoi nudc ngoai cu tru.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thire hién thii tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tir (truong hop yéu cau cip
ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir s& tu dong gtri vé Kho quan 1y dir lidu
dién tir ciia ca nhan/dia chi thu dién tir/thiét bi so/dién thoai ciia nguoi yéu cau sau khi da
hoan tat thi tuc diang ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dén tinh, thanh phd tryc thudc Trung wong
quyét dinh.

- Miénlé phi cho nguo1 thudc gia dinh c6 cong vdi cach mang; ngudi thude ho ngheo;
ngudi khuyét tat,

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh tai Thong
tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Méu don, méu to khai:

- To khai dang ky khai tir (néu ndp hd so theo hinh thic truc tiép hodc giri hd so qua
hé théng buu chinh);

- Mau ho tich dién tir tvong tac dang ky khai tir (néu nop ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong c6

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s¢ dit
li¢u ho tich dién t, déng ky hé tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu sira doi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam trG gidy
khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghj dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo sung
mét sd diéu cua cac Nghi dinh trong linh vuc hg tich, quéc tich, chirng thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 cia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B¢ truong BO Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dmh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phép sira doi,
b6 sung mot s6 ndi dung ciia Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap sura doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B) truong B Tu
phap ban hanh, huong dan st dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viec
quan ly nha nuwoc cua Bo Tu phdp,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin trong co
so dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a nguoi géc Viét Nam,
1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia BO trudong Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B truong Bo Tai chinh stra
d6i, bd sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai
chinh huéng dan vé phi va 1¢ phi thuoc tham quyén quyét dinh ciia Hoi dong nhan dén tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 14 ndi dung sira doi, bo sung, thay thé.
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37. Thii tuc cAp Gidy xac nhén tinh trang hén nhén

Trinh ty thue hién:

- Néu lya chon hinh thtrc nop hd so truc tiép, nguoi yéu ciu cép Giéy xac nhan tinh
trang hon nhan ndp ho so yéu ciu cap Gidy xac nhan tinh trang hon nhén tai Trung tam phuc
vu hanh chinh céng cé tham quyén ndp 18 phi néu thudc truong hop phai ndp 18 phi cap Gidy
xac nhan tinh trang hon nhan.

- Néu lya chon hinh thtrc ndp ho so truc tuyen ngudi yéu cau cap Gidy xac nhan tinh
trang hon nhan truy cap Cong dich vu cong qudc gia , xac thyc nguoi dung theo hudng dan,
dang nhap vao hé thong, lwa chon Uy ban nhén dan cap x4 c6 thim quyén.

Nguoi yéu cau cap Glay xé4c nhan tinh trang hon nhan tryc tuyén cung cap thong tin
theo mau dién tir twong tac cap Gidy x4c nhan tinh trang hon nhan (cung cap trén Cong dich
vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi thong qua chic ning thanh toan truc tuyén hoic bang cach thic khac theo quy
dinh phép luat, hoan tat viéc nop hd so.

- Can b tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng c6 trach nhiém kiém
tra tinh chinh xé4c, day du, théng nhat, hop 18 cta hd so.

(1) Truong hop ho so day du, hop 1¢ thi tiép nhan ho so; ¢6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau
(néu ngudi yéu cau ndp ho so truc tuyén); chuyén hod so dé cong chic tu phap - ho tich xu
1y; trudng hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng cdp tinh, can b tiép
nhan ho so chuyén ho so dén Uy ban nhan déan cap xi c6 tham quyén XU 1}'/

(11) Truong hop ho so chua day du, hop 1€ thi can bo tiép nhan ho so thong bao cho
nguoi yéu cau b sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bo sung, hoan thién. Sau khi hd so duoc b sung, thuc hién lai budc (i);

(iii) Néu nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan khong bo sung, hoan
thién duge ho so thi bao cdo Lanh dao T rung tam Phuc vu hanh chinh cong c¢6 van ban tur
chdi giai quyét yéu cau cp Gidy xac nhan tinh trang hon nhan.

(iv) Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop 1é
ctia cac thong tin trong hd so, glay to, tai liéu dinh kém).

(v) Truong hop h6 so can bo sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chi thi cong chire tur phéap - ho tich giri thong bao vé tinh trang ho so téi Trung tam
Phuc vy hanh chinh céng dé thong bao cho ngudi ndp ho so - thuc hién lai budc (ii) hodc
(111)9

(vi) Trudng hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan khac ma
khong thé tra két qua dung thot gian da hen thi cong chire tu phap - ho tich lap Phiéu xin 16i
va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra két qua va thoi gian hen tra két
qua, chuyen Trung tam Phyc vu hanh chinh cong dé tra cho nguoi yeu cau (néu ngudi yéu
cau ndp ho so tryc tiép), hodc giri Phiéu xin 16i va hen lai _ngay tra két qua qua thu dién tir
hodc guri tin nhin qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so
tryc tuyén).

- Truong hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé két hon ma
khong ndp lai duge Gidy x4c nhan tinh trang hén nhan da duoc cap trudc day, thi ngudi yéu
cau phai trinh bay r6 1y do khong ndp lai dugce Glay xac nhan tinh trang hon nhan. Trong thoi
han 03 ngay lam viéc ké tir ngay tiép nhan ho so, co quan dang ky ho tich c6 van ban trao
d6i v6i noi du dinh dang ky két hon trude day dé xac minh. Truong hop khong xac minh
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dugc hodc khong nhan duge két qua xac minh thi co quan ding ky ho tich cho phép ngudi
yéu cau 1ap vin ban cam doan vé tinh trang hon nhan.

- Trudng hop tiép nhan ho so cip Gidy xac nhan tinh trang hon nhan theo hinh thirc
truc tiép, sau khi hoan tit thu tuc thi cong chuc tu phép - ho tich cap nhat thong tin xac nhan
tinh trang hon nhan trén Phin mém ding ky, quan Iy ho tich dién tir dung chung.

Truong hop tiép nhan ho so xac nhan tinh trang hon nhan theo hinh thirc tryc tuyén,
cong chirc tu phap - ho tich gii lai biéu mau Gidy xac nhan tinh trang hon nhan dién tir v6i
thong tin day du cho nguoi yéu ciu qua thu dién tir hodc thiét bi sd.

Nguoi yéu cdu c6 trach nhiém kiém tra tinh chinh x4c, ddy du cua cac thong tin trén
biéu mAu Gidy x4c nhén tinh trang hon nhan dién tr va xac nhéan (t6i da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di théng nhat, diy du hodc khéng c6 phan hoi
sau thoi han mot ngay thi cong churc tu phép - hd tich cap nhat thong tin xac nhén tinh trang
h6n nhén trén Phan mém dang ky, quan 1y ho tich dién tir diing chung.

- Cong chuc tu phap - hg tich in Giéy xac nhan tinh trang hon nhan, trinh Lanh dao
Uy ban nhan déan cép xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh céng dé tra két qua
cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan tryc tiép thuc hién hoic uy
quyén cho ngudi khac thyc hién ndp ho so truc tiép tai Trung tam Phuc vu hanh chinh céng,
giri qua hé théng buu chinh hoidc ndp hd so truc tuyén tai Cong dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phan hb so:

- To khai cap Gidy xac nhén tinh trang hon nhan (néu ngudi yéu cau lua chon ndp hd
so theo hinh thirc truc tiép hodc guri hd so qua hé thong buu chinh);

- Miu dién tir twong tac cip Gidy xac nhan tinh trang hon nhan (do nguoi yéu cau
cung cap thong tin theo huéng dan trén Cong dich vu cong néu ngudi yéu cau lya chon ndp
ho so theo hinh thirc truc tuyén).

- Ngudi yéu cau cip Gidy x4c nhan tinh trang hon nhan thuc hién viéc ndp/xuit trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Gidy to phai ndp:

- Truong hop ngudi yéu cau cap Giéy xac nhén tinh trang hon nhén da c¢6 v¢ hodc
chong nhung dé ly hon hodc ngudi vo/ chong da chét thi phai xuét trinh (ban chinh) hodc ndp
ban sao gidy to hop 18 dé chirng minh;

- Cong dan Viét Nam da ly hon, hity viéc két hon & nude ngoai thi phai ndp ban sao
Trich luc ghi cht ly hon.

- Trudng hop ca nhan yéu cau cip lai Gidy xac nhén tinh trang hon nhan dé st dung
vao muc dich khac hoac do Giéy xac nhan tinh trang hon nhan da hét thoi han st dung theo
quy dinh thi phai nop lai Giéy xéac nhan tinh trang hén nhan da duoc cip trude d(’)

- Vin ban Gy quyén theo quy dinh ctia phap luat trong trudng hop iy quyen thuc hién
viéc cap Gidy xac nhan tinh trang hon nhan. Truong hop nguol duge iy quyén la 6ng, ba,
cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi vin ban ty quyén khong
phéai chiig thuc.

- Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién tir/Gidy ching nhan
cin cude hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 thim quyén
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cap, con gia tri st dung dé chimg minh vé nhan than cta ngudi yéu ciu cip Gidy xac nhan
tinh trang hon nhan. Truong hop cac thong tin ca nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDBT, duoc hé théng dién tu dong thi khong phai tai lén (theo hinh
thire truc tuyén)

- Gidy to o gia tri chimg minh thong tin vé cu tru trong trudng hop co quan ding ky
ho tich khong thé khai thac duoc thong tin v€ not cu tri cua cong dan theo cac phuong thire
quy dinh tai khoan 2 Piéu 14 Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 ¢ tia Chinh
phu. Truong hop cac théng tin vé gidy to chung minh noi cu tra da dugc khai thac tur
CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau khong phai xudt trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuy é n).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thue cac gidy to phai xuét trinh néu trén.

- Luuy

- Ca nhan co quyén la chon thue hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt ve
cu tri. Truong hop cd nhdn lya chon thuc hién thi tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tri hodc noi tam tr thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢ém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Truong hop nguoi yéu cau xac nhan tinh trang hon nhan da tung dang ky thuong
tra tai nhiéu noi khac nhau, nguoi yéu cau cung cap cac gidy to chirmg minh tinh trang hon
nhan tai noi thudng tri trude ddy (néu c6). Trén co so cac thong tin duge cung cap, co quan
dang ky ho tich tra ciru thong tin vé tinh trang hon nhan ciia nguoi yéu cau xac nhan tinh
trang hon nhan trén Hé thong thong tin giai quyét thi tuc hanh chinh cap tinh thong qua két
ndi v6i Co sé dit lidu ho tich dién tu, CSDLQGVDC. Truong hop khong tra ctru dugc tinh
trang hon nhan do chua c6 thong tin trong Co s¢ dit liu ho tich dién tr, CSDLQGVDC, thi
co quan dang ky ho tich dé nghi Uy ban nhan déan cap xa noi nguoi yéu cau thudng tra/noi
d3 dang ky két hon xac minh, cung cap thong t in. Trong thoi han 03 ngay lam viée ké tir
ngay nhan dugc yéu cau xac minh, Uy ban nhan dan cip xi noi nhan dugc dé nghi xac minh
c6 trach nhiém kiém tra, xéc minh va gﬂri két qua vé tinh trang hon nhan ciia nguoi do.

- Trudng hop yéu cau cap Gidy xac nhan tinh trang hén nhan de st dung vao muc
dich két hon thi co quan dang ky ho tich chi cdp 01 ban cho ngudi yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hén nhan dé str dung vao muc
dich khéac, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh trang hon nhan phai
ghi rd muyc dich str dung, ) lugng Giéy xac nhan tinh trang hon nhan duoc cép theo yéu cau.

- Trudng hop yéu ciu cdp Gidy xac nhan tinh trang hon nhan dé két hon voi ngudi
cung giGi tinh hodc két hon véi ngudi nude ngoai tai Co quan dai dién nude ngoai tai Viét
Nam thi co quan ding ky ho tich tir chdi giai quyét.

- Dbi véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh thire tryc tiép:

- Nguoi yéu cciu dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir 0 goc (sau day goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop nguoi yéu cau nop ban chyp kem theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém klem tra, d6i chiéu ban chup voi ban chinh va ky xac nhan, khong duoc
yéu cau nop ban sao gidy to do.

Dbi v6i gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach nhiém kiém
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tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky x4c nhan dé luu trong hd so va tra lai cho
ngudi xudt trinh, kh()ng duoc yéu cau ndp ban sao hodc ban chup gidy to do.

- Nguoi tiép nhan co trach nhiém tlep nhan dung, du hd so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Nguoti tlep nhan ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich da cung cap ho, chir dém, tén; ngay, thang,
nim sinh; s6 dinh danh c4 nhan/thé cin cude cong dan/thé cin cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi ngudi yéu cau ké
khai day du.

- Truong hop nguoi yéu cau dang ky hé tich cung cdp théng tin vé gidy to ho tich
cua ca nhan da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra cuu thong tin trén
Hé thong théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co so dir liéu
ho tich dién tur, CSDLOGVDC. Truong hop khong tra cuu duwoc do khong co thong tin trong
Co 56 dir liéu hé tich dién tir, CSDLOGVDC thi co quan dang ky hé tich yéu cau ngwoi di
dding ky hé tich nép/xudt trinh gidy to lién quan dé chirng minh.

- D6i voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thirc truc tuyén:

- Ban chup cac gidy to giri kém theo hd so cip Gidy x4c nhan tinh trang hon nhan
tryc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 12 ban chup bang may anh,
dién thoai hodc duogc chup, dugc quét béng thiét bi dién tur, tir giﬁy to dugc cép hop 1€, con
gia tri s dung.

- Truong hop gidy t0, tai liéu phai guri kém trong hd S0 cap Gidy x4c nhan tinh trang
hén nhan tryc tuyén di c6 ban sao dién tir hodc ban dién tir gidy to ho tich thi ngudi yéu cau
dugc str dung ban di¢n tir nay.

- Truong hop ngudi yéu cau dang ky ho tich Iya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh glay to tuy than,
ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudng hop nguoi yéu cau ding ky ho
tich khong lya chon nhan két qua tai Trung tam Phuc vu hanh chinh cong thi nguodi yéu cau
dang ky ho tich ndp cac gidy to 1a thélnh phan hd so theo quy dinh tru:('rc khi nhén két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duoc gidy to theo quy
dinh hodc gidy to nop, xudt trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky ho tich co
tham quyén huy bo két qua dang ky ho tich.

- Giay to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh su theo quy
dinh cta phéap luat, trir truong hop duge mién theo didu udc qubc t&é ma Viét Nam 1a thanh
vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap vin ban cam doan vé ndi
dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich & cho ngudi 1ap
van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan khong ding su that.

Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 tham quyén hily bo
két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan khong ding sy tht.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay lam viéc; trudng hop phai xac minh thi thoi han giai
quyét khong qua 23 ngay.

P6i twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thu tuc hanh chinh:
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- Uy ban nhan dan cip x3 noi ngudi yéu cau cAp Gidy xac nhén tinh trang hon nhan
thuong tra.

- Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan khong c6 noi
thuong tra nhung c6 dang ky tam tri theo quy dinh cua phap luat vé cu tra thi Uy ban nhan
dan cip xa noi tam tra thyc hién viée cip Gidy xac nhén tinh trang hon nhan.

Co quan phdi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cdp xi noi
thuong tra trude day ctia ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan (truong hop
ngudi yéu cau di thudng tra ¢ nhiéu noi khac nhau), Uy ban nhan dan noi du dinh ding ky
két hon trude day.

Két qua thire hién thi tuc hanh chinh:

- Gidy xac nhén tinh trang hon nhan (ban chinh).

- Ban dién to Giéy xac nhan tinh trang hon nhan (Ban dién tir s€ tu dong gui vé Kho
quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua ngudi yéu
cau sau khi d4 hoan tat thu tuc cp Gidy xac nhan tinh trang hon nhan tai co quan dang ky ho
tich).

L¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thuéc Trung wong
quyét dinh.

- Miénlé phi cho nguo1 thudc gia dinh c6 cong vdi cach mang; nguoi thude ho ngheo;
nguoi khuyét tat.

MAu don, mau to khai:

- T& khai cap Gidy xac nhén tinh trang hén nhan theo mau (néu ndp hd so theo hinh
thire tryc tiép hodc guri hd so qua hé thdng buu chinh);

- Mau dién tir twong tac cap Gidy xac nhan tinh trang hon nhan (néu nop ho so theo
hinh thtc truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hon nhan nhim muc dich két hon thi ngudi
yéu cau phai dap tng du diéu kién két hon:

- Nam tir di 20 tudi tré 1én, nit tir dd 18 tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong cac truong hop cim két hon, gom:

- Két hon gia tao, ly hon gia tao;

- Téo hén, cudng ép két hon, lira doi két hon, can tré két hon;

- Nguoi dang c6 vo, c6 chong ma két hon voi nguoi khac hodc chua co vo, chua c6
chong ma két hon voi nguoi dang co chdng, c6 vo;

- Két hon giita nhitng nguoi cing dong mau vé tryc hé; giita nhitng ngudi co ho
trong pham vi ba doi; gitta cha, me nudi vdi con nudi; gitra nguoi da tumg la cha, me nubi
v&i con nuodi, cha chong v6i con dau, me vo Vi con ré, cha duong véi con riéng cila vo, me
ké voi con riéng cua chong.

- Nha nuéc khong thira nhan hon nhén gitra nhirmg nguoi cung gioi tinh.

Truong hop yéu cau cap Glay xac nhén tinh trang hon nhan dé s dung vao muc dich
khac, khong phai dé diang ky két hon, thi nguoi yéu cau khong phai dap ung diéu kién két
hon.

Can cw phap ly:
- Luat Hon nhan va gia dinh nam 2014;
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- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so di
li¢u ho tich dién tu, dang ky hé tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira dbi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tra gidy
khi thyc hién thii tyc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, b sung mot
s6 diéu cua céac Nghi dinh trong linh vuc ho tich, quéc tich, ching thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuec quan Iy nha mede cia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020
cua Chinh phu quy dmh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo trudong B Tu phép stra doi,
bo sung mot s6 ndi dung ciia Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
B6 Tu phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu sO 04/2024/TT- BTP ngay 06/6/2024 cua B truong B Tu phap sta doi,
b6 sung mot s6 diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu
phap ban hanh, huong dan sir dung, quan Iy mau s quéc tich va miu gidy to vé qudc tich va
Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sd diéu va bién phéap thi hanh Luat Ho tich;

- Théng tw s6 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phdap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phan cdp trong linh vire
quan ly nha nuoc cua Bo Tw phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan Iy va str dung phi khai thac, sir dung thong tin trong co
sO dir liéu ho tich, phi xac nhan ¢6 quoc tich Viét Nam, phi xac nhan la nguoi goc Viét Nam,
1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B truéng Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung wong;

- Théng tur s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo truéng Bo Tai chinh sira
d6i, bo sung mot s6 diéu cia Thong tu s 85/2019/TT-BTC ngay 29/11/2019 ctua Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra d6i, bo sung, thay thé.
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38.Thii tuc cip ban sao Trich luc hd tich, ban sao Gidy khai sinh

Trinh ty thuc hién:

- Néu lira chon hinh thtrc nop hd so truc tlep, ngudi yéu cau cap ban sao Trich luc hd
tich, ban sao Gidy khai sinh ndp hd so dé nghi cip ban sao Trich luc hg tich, ban sao Gidy
khai sinh tai Trung tdm Phuc vu hanh chinh céng c¢é tham quyén; ndp phi theo quy dinh phap
luat.

Truong hop co quan, t6 chirc c6 thd m quyén dé nghi cap ban sao Trich luc ho tich,
ban sao Gidy khai sinh cta c4 nhan thi giri vin ban yéu ciu néu rd 1y do cho Co quan quan
1y Co s¢ dir licu ho tich dién tir.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cdu cap ban sao Trich luc
ho tich, ban sao Gidy khai sinh truy cap Cong dich vu cong qudc gia, xac thuc ngudi ding
theo huéng dan, dang nhap vao h¢ thdng, lua chon Co quan quan 1y Co s& dit liéu ho tich
dién tir co tham quyén.

Nguoi yéu cau cap ban sao Trich luc ho tich, ban sao Gidy khai sinh truc tuyén cung
cap thong tin theo mau dién tir tuong tic yéu cau ban sao Trich luc ho tich, cap ban sao Gidy
khai sinh (cung cép trén Céng dich vu cong), dinh kém ban chyp hodc ban sao di¢n tir cac
gidy to, tai liéu lién quan dén nodi dung dé nghi cip ban sao Trich luc ho tich, ban sao Gidy
khai sinh; ndp phi thong qua chirc ning thanh toan tryc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tit viéc nop hd so.

- Can b tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng c6 trach nhiém kiém
tra tinh chinh x4c, ddy du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd so day di, hop 18 thi tiép nhan ho so; néu tiép nhan ho so sau 15
gid thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viéc tiép theo (néu nguoi
yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tur hodc gui
tin nhan hen tra két qua qua dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hod
so truc tuyén); chuyén ho so dé cong chirc tu phap - hg tich xu ly; truong hop t1ep nhan ho
so tai Trung tdm Phuc vy hanh chinh cong cap tinh, can bo tiép nhan hd so chuyén ho so dén
S Tu phap/Uy ban nhan dan cp x3 c6 thim quyén xu 1y.

(11) Truong hop ho so chua day du, hop 1€ thi can bd tiép nhan ho so thong bao cho
nguoi yéu cau b sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bo sung dé ngudi
yéu cau bd sung, hoan thién. Sau khl ho S0 duoc bo sung, thuc hién lai budc (i);

(111) Truong hop ngudi yéu cau cip ban sao Trich luc h¢ tich, ban sao Gidy khai sinh
khong bo sung, hoan thién dugc hd so thi can bd tiép nhan ho so bao cao Lanh dao Trung
tam Phuc vu hanh chinh céng c6 thong bao tir chdi giai quyét yéu cau cap ban sao Trich luc
ho tich, ban sao giay khai sinh.

- Cong chuc tu phap - hd tich/cong chirc 1am cong tac ho tich thdm tra hd so (thdm
tra tinh thong nhat, hop 1¢ cia cac thong tin trong ho so, gidy to, tai liu do nguoi yéu cau
ndp, xuat trinh hodc dinh kém)

- Truong hop ho so cin bd sung, hoan thién hodc khéng du diéu kién giai quyet phai
tir chdi thi cong chire tu phép - ho tich/cong chirc 1am cong tac ho tich giri théng bao vé tinh
trang ho so toi Trung tam Phuc vu hanh chinh céng dé thong bao cho ngudi ndp ho so - thuc
hién lai budce (ii) hodc (iii);

- Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhin khac ma
khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap - ho tich/cong chirc 1am
cong tac ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 16 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tam Phuc vy hanh chinh céng d&é tra cho
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nguoi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay
tra két qua qua thu dién tur hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau (néu
nguol yéu cau nop hd so tryc tuyén).

- Néu thay hd so day du, hop I¢, ding quy dinh, truong hop tiép nhan hd so cp ban
sao Trich luc ho tich, ban sao Gidy khai sinh theo hinh thirc tryc tiép, thi céng chirc tu phap
- ho tich/cong chirc 1am cong tac hd tich in ban sao Trich luc ho tich trinh Thu truéng Co
quan quan ly Co s¢ dir licu ho tich dién tu ky, chuyén to1 Trung tam Phuc vu hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Truong hop tiép nhan ho so xin cp ban sao Trich luc hé tich, ban sao Gidy khai sinh
theo hinh thirc truc tuyén, cong chirc tu phap - ho tich/cong chirc lam cong tac ho tich giri lai
ndi dung biéu mau Trich luc ho tich dién tir twong tmg vé6i thong tin ddy da cho ngudi yéu
cau qua thu dién tir hodc thiét bi sd.

Ngudi yéu cau co trach nhié m kiém tra tinh chinh xé4c, day du ctia cac thong tin trén
biéu mAu Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cip ban sao Trich luc ho tich, ban sao Gidy khai sinh d4 thong nhat,
day du hodc khong c6 phan hoi sau thoi han mot ngay thi cong chire tu phap - ho tich/cong
chtrc lam cong tac ho tich in ban sao Trich luc h¢ tich, trinh Thu truong Co quan quan Iy Co
80 dir liéu ho tich dién tur ky, chuyén t6i Trung tam Phuc vu hanh chinh céng dé tra két qua
cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Ngudi yéu cau cap ban sao Trich luc ho tich, ban sao Giy khai sinh truc tiép thuc
hién hodc ty quyén cho ngudi khac thuc hién ndp ho so truc tiép tai Trung tam Phuc vu hanh
chinh céng, gii qua hé thdng buu chinh hodc ndp hd so truc tuyén tai Cong dich vu cong
quéc gia (https:/dichvucong.gov.vn).

Thanh phan hb so:

- To khai dé nghi ban sao Trich luc h¢ tich theo mau trong trudng hop nguoi yéu cau
1a c4 nhan hodc Vian ban yéu ciu cip ban sao Trich lyc h¢ tich, ban sao Gidy khai sinh néu
18 1y do trong truong hop nguoi yéu cau 1a co quan, t6 chirc
(néu nguoi yéu cau lua chon ndp hd so theo hinh thirc truc tiép hodc guri ho so qua hé thong
buu chinh hodc gtri hd so qua hé thong bu'u chinh ).

- Mau dién tir tuong tac yeu cau cp ban sao Gidy khai sinh, ban sao Trich lyc ho tich
(do nguoi yéu ciu cung cap thong tin theo huong dan trén Cong dich vu cong, néu ngudi yéu
cau lwa chon nop ho 50 theo hinh thire truc tuyén);

- Nguoi yéu cau cap ban sao Trich luc ho tich, ban sao Giéy khai sinh thuc hién viéc
ndp/xuit trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to
sau:

- Gidy to phai njp:

- Van ban uy quyén theo quy dinh cua phap luat trong trudng hop uy quyén thuc hién
yéu cau cép ban sao Trich luc ho tich, ban sao gidy khai sinh. Truong hop nguoi dugc uy
quyen la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cua nguoi uy quyén thi van ban
Uiy quyén khong phai ching thuc.

- Gidy to phai xuit trinh:

- HO chiéu/The can cude cong dan/Thé cin cude/Can cude dién ti/Gidy ching nhén
can cuoc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén
cap, con gia tri st dung dé ching minh vé nhéan than ciia nguoi yéu cau cap ban sao Trich
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luc ho tich, ban sao Gidy khai sinh. Truong hop cac thong tin ca nhin trong cdc gidy to nay
da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé thdng dién ty dong thi khong phai tai lén
(theo hinh thire tryc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 ching
thue cac gidy to phai xuét trinh néu trén.

- Luuy

- Canhan co quyén lya chon thuc hién thii tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cw tru cua ca nhan dwoc xac dinh theo quy dinh cua phap ludt vé
cu tri. Truong hop cd nhdn lya chon thuwce hién thi tuc hanh chinh vé hé tich khong phai tai
Uy ban nhan dan cdp xd noi thuong tru hodc noi tam tru thi Uy ban nhdn dén cdp xd noi
tiép nhdn yéu cdu co trach nhi¢ém hé tro nguwoi dan ndp ho so ding ky hé tich truc tuyén dén
dung co quan co tham quyén theo quy dinh.

) - Pdi voi gidy to nop, xuét trinh néu ngudi yéu cau ndp hd so theo hinh thirc truc
tiép:

- Nguoi yéu cau dang ky ho tich co thé ndp bdn sao dwoc chirng thuwce tir ban chinh
hoac ban sao dwoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cac gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan co trach nhiém kiém tra, d6i chiéu ban chup v&i ban chinh va ky xac nhan, khong dugc
yéu cau nop ban sao gidy to do.

Déi v6i gidy to xudt trinh khi dang ky ho tich, ngudi tlep nhan c6 trach nhiém kiém
tra, doi chleu ghi lai thong tin hodc chup lai, ky xac nhan dé luu trong ho so va tra lai cho
nguoi xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup giay to do.

- Nguoi tiép nhan c6 trach nhiém tlep nhan dung, da ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhén ho so thuc hién khai thac thong tin trong CSDLQGVDC theo quy
dinh phap luat néu nguoi yéu cau diang ky ho tich di cung cap ho, chir dém, tén; ngay, thang,
nam sinh; s6 dinh danh c4 nhan/thé cin cudc cong dan/thé can cude/cin cude dién tir. Trudng
hop cac thong tin can khai thac khong ¢ trong CSDLQGVDC thi dé nghi nguoi yéu cau ké
khai day du.

- Déi véi gidy to gfri kém theo néu ngudi yéu céu ndp hod so theo hinh thirc truc tuyén:

- Ban chup céc glay to giri kém theo hd so cap ban sao Trich luc ho tich, ban sao
Glay khai sinh truc tuyén phai bao dam ré nét, day du, toan ven vé ndi dung, 1a ban chup
bang may anh, di¢n thoai hoac dugc chup, dugc quét bang thiét bi dién to, tir glay to duoc
cap hop 18, con gia tri str dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so cap ban sao Trich luc ho tich,
ban sao Giéy khai sinh truc tuyén da c6 ban sao dién tir hoac ban dién tir giéy to ho tich thi
nguoi yéu cau dugc sur dung ban dlen tu: nay.

- Truong hop nguoi yéu cau cAp ban sao Trich lyc ho tich, ban sao Glay khai sinh
khong cung cip day du hodc cung cap cac thong tin khong chinh xac, khong thé tra ctru dugc
thong tin thi co quan dang ky ho tich tir chdi giai quyét.

- Gidy to do co quan c6 thim quyén ciia nude ngoai cip, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh su theo quy
dinh cta phéap luat, trir truong hop duge mién theo didu wéc qudc té ma Viét Nam 1a thanh
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vién.

- Truong hop ngudi yéu cau dang ky ho tich lya chon nhan két qua tai Trung tam
Phuc vy hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh gidy to tuy than,
ndp cac gidy to 1a thanh phan hé so theo quy dinh.

- Trudng hop nguoi yéu cau ding ky hg tich khong lya chon nhan két qua tai Trung
tam Phyc vu hanh chinh cong thi nguot yéu cau dang ky ho tich ndp cac gidy to 1a thanh
phan ho so theo quy dinh trude khi nhan két qua.

S6 lwong ho so: 01 bo

Thaoi han giai quyet Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau 15
gi0 ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thue hién thii tuc hanh chinh: Ca nhan, t6 chic

Co quan thyuc hién thi tuc hanh chinh: Co quan quan ly Co s¢ dit liéu ho tich dién
ttr (S6 Tu phap, Uy ban nhdn ddn cdp xd).

Két qua thwee hién thii tuc hanh chinh: Ban sao Trich luc ho tich, ban sao Gidy khai
sinh.

Phi: 8.000 dong/ban sao/sy kién ho tich da dang ky

Miu don, méu to khai:

- T& khai cip ban sao Trich luc ho tich, ban sao Gidy khai sinh theo miu ddi véi
truong hop nguoi yéu cau 1a ca nhan (néu ndp ho so theo hinh thirc tryc tiép hodc gui ho so
qua hé théng buu chinh)

- Vin ban yéu cau cap ban sao Trich luc h¢ tich, ban sao Gidy khai sinh néu rd ly do
trong truO'ng hop ngudi yéu ciu la co quan, t6 chirc (neu nop ho so theo hinh thirc truc tiép);

- Mau dién tir tuong tic yéu cau cap ban sao Gidy khai sinh, ban sao Trich lyc ho tich
(néu ndp ho so theo hinh thire tryc tuyén).

Can cu phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co so dit
lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, b sung mot
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, qudc tich, ching thyc;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phdn
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan Iy nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bd Tu phap quy dinh chi tiét thi
hanh mot s6 diéu ciia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh chi tiét
mot s dicu va bién phap thi hanh Nghi dinh s6 87/2020/NP- CP ngay 28/7/2020 cua Chinh
phil quy dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phap stra doi,
bd sung mdt s6 ndi dung ciia Thong tur sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich
truc tuyén;
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- Thong tu s6 04/2024/TT- BTP ngay 06/6/2024 cua B¢ truong Bo Tu phap sura doi,
bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua B truong Bo Tu
phap ban hanh, huéng dan sir dung, quan Iy mau sb qudc tich va miu gidy to vé qudc tich va
Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bé Tu phap quy dinh chi tiét
thi hanh mét s diéu ctia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6 dieu va bién phap thi hanh Ludt H9 tich;

- Théng tir 56 08/2025/TT-BTP ngay 12/6/2025 cua B¢ truong Bo Tw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh vire
quan ly nha nuoc cua Bo Tw phap,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh mirc
thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin trong co s¢ dit lidu
ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan l1a nguoi géc Viét Nam, 1¢ phi
qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh huéng dan vé phi
va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc thudc
Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B Tai chinh stra doi, bo sung
mot s6 didu ctia Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 ctiia B6 Tai chinh hudng din
vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc
thudc Trung vong.

Ghi chi: Phan chit in nghiéng 1 noi dung sira doi, bo sung, thay thé.

39. Thu tuc xac nhan thong tin h tich

Trinh ty thuc hién:

- Néu Iya chon hinh thirc nop hé so tryc tiép, nguodi yéu cu cap xac nhan thong tin
ho tich nop ho so de nghi cap x4c nhan thong tin ho tich tai Trung tam Phuc vu hanh chinh
céng cé tham quyén; ndp phi theo quy dinh phap luat.

- Néu lya chon hinh thirc ndp ho 80 truc tuyén, nguoi yéu cau cip xac nhan thong tin
ho tich truy cap Cong dich vu cong qudc gia, xac thue nguoi dung theo hudng dan, dang
nhap vao hé thong, lya chon Co quan quan 1y Co s6 dir liéu ho tich dién tir co tham quyén.

Nguoi yéu cau cap xac nhan thong tin ho tich truc tuyen cung cap thong tin theo mau
dién tir tuong tac dé nghi xac nhan thong tin ho tich (cung cap trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cic gidy to, tai lidu lién quan dén nodi dung dé nghi xac
nhan thong tin ho tich; ndp phi thong qua chitc nang thanh toan tryc tuyén hoic bang cach
thirc khac theo quy dinh phép luat, hoan tat viec nop hd so.

- Canbo tiép nhan hd so tai 7 rung tam Phuc vu hanh chinh cong c6 trach nhiém kiém
tra tinh chinh xac, day du, thong nhat, hop 1¢ cia ho so.

(1) Truong hop hé so day du, hop 1€ thi tiép nhan ho so, ¢6 Phiéu hen, tra két qua cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tiép) hodc giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc guri tin nhin hen tra két qua qua dién thoai di dong cho ngudi yéu cau
(néu ngudi yéu cau ndp ho SO truc tuyen) d6ng thoi chuyén ho so dé cong chire tu phap - ho
tich xur ly; truong hop tlep nhan ho so tai Trung tam Phuc vy hanh chinh cong cap tinh, can
b6 tiép nhan ho so chuyén ho so dén S¢ Tu phap/Uy ban nhan dan cap xi c¢6 thAm quyén xtr
ly.

(ii) Truong hop ho so chua day da, hop 18 thi can bo tiép nhan ho so thong bao cho
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ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé ngudi
yéu cau bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai bude (i);

(iii) Truong hop nguoi yéu cau cip xac nhan thong tin ho tich khong bo sung, hoan
thién duoc hd so thi can bo tiép nhan hd so bao cdo Lanh dao Trung tam Phuc vu hanh chinh
cong c6 thong bao tir chdi giai quyét yéu cau xac nhan thong tin ho tich.

- Cong churc tu phap - h¢ tich/nguoi lam cong tac ho tich tham tra ho so (tham tra tinh
théng nhat, hop 1é ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hoac dinh kém).

+ Trudng hop ho so can bd sung, hoan thién hodc khong du didu kién giai quyét, phai
tir chdi thi cong chire tu phap - ho tich/ngudi 1am cong tac ho tich giri thong bao vé tinh trang
hd so t6i Trung tdm Phuc vu hanh chinh céng dé thong bao cho ngudi ndp ho so - thuc hién
lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan khac ma khong
thé tra két qua ding thoi gian d hen thi cong chirc tu phéap - ho tich/ngudi 1am coéng tac hod
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén Trung tam Phuc vy hanh chinh cong dé tra cho nguoi yéu
cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két
qua qua thu dién tu hodc gui tin nhan qua dién thoai di dong cho ngudi yéu cau (néu nguoi
yéu cau ndp ho so tryc tuyén).

Truong hop can xac minh, céng chuc giai quyet hd so bao cao Thu truéng Co quan
quan ly Co s¢ dit 1iéu hg tich dién tir c6 van ban dé nghi co quan cong an, cac co quan khac
¢6 lién quan xac minh theo quy dinh tai Khoan 3 Diéu 13 Nghi dinh s6 87/2020/NP- CP.
Truong hop ket qua xac minh khong co thong tin hodc thong tin khong thong nhét voi gidy
to nguoi yéu cau cung cap thi tir chdi cAp Vian ban xac nhan thong tin ho tich.

Doi voi yéu cau xac nhan thong tin ho tich cua ca nhan, néu thay thong tin ho tich ciia
c4 nhan khong c6 sy thay doi thi cong chirc giai quyét ho so bao cdo Thu truong Co quan
quan ly Co s¢ dit li¢u ho tich dién tir khong cép Vian ban x&c nhan thong tin ho tich ma hudng
dan ngudi yéu cau 1am thu tuc cép ban sao Giéy khai sinh hodc ban sao trich lyc hg tich tuong
ng, trir truong hop co' quan, t6 chitc c6 tham quyén dé nghi cip vin ban xac nhan dé giai
quyét vu viéc lién quan dén ca nhan.

+ Néu thy ho so day du, hop 18, ding quy dinh, thong tin trong Co so dir liéu ho tich
dién tir va thong tin dé nghi xac nhén la dung, tru’omg hop t1ep nhan ho so cap x4c nhan thong
tin ho tich theo hinh thtrc truc tiép, thi cong chirc giai quyét ho so in Vian ban xac nhan thong
tin ho tich, trinh Thu truéng Co quan quan ly Co so dir liéu ho tich dién tir ky, chuyén t6i
Trung tam Phyc vu hanh chinh cong dé tra két qua cho nguoi yéu cau.

Truong hop tiép nhén ho so xin cap xac nhan thong tin ho tich theo hinh thire truc
tuyén, cong chtrc giai quyét hd 50 gui lai biéu mau Xac nhan thong tin ho tich dién tr voi
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi sd.

Nguoi yéu cau c6 trach nhiém kiém tra tinh chinh xac, ddy di clia cac thong tin trén
biéu miu X4ac nhan thong tin h tich di¢n tir va xac nhan (téi da mot ngay).

Néu nguoi yéu cau xac nhan thong tin di thong nhat, ddy du hodc khong co phan hoi
sau thoi han mot ngay thi céng chire giai quyét hd so in Vin ban xac nhan thong tin ho tich,
trinh Thu truéng Co quan quan ly Co s6 dir liéu ho tich dién tir ky cap van ban xac nhén
thong tin ho tich, chuyén Trung tdm Phuc vu hanh chinh céng tra két qua cho ngudi yéu cau.

Cach thirc thuc hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong tryc tuyén toan trinh.

- Nguoi yéu cau xac nhan thong tin ho tich truc tiép thuc hién hoac uy quyén cho



UY BAN NHAN DAN XA VAN LANG, TINH LANG SON

nguoi khac thuc hién nop hd so truc tiép tai T rung tam Phuc vu hanh chinh cong, giti qua he
théng buu chinh hoic nép hd so truc tuyén tai Céng dich vu cong qudc gia
(https://dichvucong. gov.vn).

Thanh phan hb so:

- To khai dé nghi xac nhan thong tin ho tich theo mau (néu nguoi yéu cau lya chon
ndp ho so theo hinh thire tryc tiép hodc gui hd so qua hé thong buu chinh);

- Mau dién tir tuong tac dé nghi xac nhan thong tin ho tich (do nguoi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi yéu cau lua chon ndp hd so
theo hinh thuc truc tuyén);

- Ngudi yéu ciu xac nhan thong tin ho tich thyc hién viéc ndp/xuat trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

- Giay to phai njp:

- Gidy to, tai liéu C(') lién quan dén nodi dung dé nghi xac nhan thong tin ho tich;

- Vin ban iy quyén (dugc ching thyc) theo quy dinh cua phap luat trong trudng hop
Uiy quyén thuc hién viéc xin cip xac nhan thong tin ho tich. Truong hop nguoi dugc uy quyén
la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia ngudi ty quyén thi vin ban uy
quyén khong phai ching thye.

- Gidy to phai xuit trinh:

- HO chleu/The can cudc cong dan/Thé can cude/Can cude dién to/Gidy chung nhan
can cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén
cap, con gia tri sit dung dé chimg minh vé nhan than cta ngudi yéu cau cap xac nhan thong
tin ho tich. Truong hop cac thong tin ca nhan trong cac gidy td nay di co trong
CSDLQGVDC, CSDLHTDBT, duoc hé théng dién tu dong thi khong phai tai 1én (theo hinh
thire truc tuyén)

- Gidy to co gia tri chimg minh thong tin vé cu tri trong truong hop co quan quan ly
Co sé dit ligu ho tich dién tir khong thé khai thac duge thong tin v€ noi cu tra cua coéng dan
theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 ¢ tia Chinh phil. Trudng hop cac thong tin vé gidy td chimg minh noi cu tri da
duge khai thac tir CSDLQGVDC bang cac phuong thirc nay thi nguoi yéu cau khong phai
xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thtc truc tuyén).

Truong hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ chimg
thuc cac gidy to phai xuat trinh néu trén.

- Luuy

- Cdnhan co quyén lwa chon thue hién thi tuc hanh chinh vé ho tich tai co quan dang
ky ho tich noi cu tru; noi cu tru cua ca nhan duoc xac dinh theo quy dinh cua phap ludt ve
cuw tru. Truwong hop ca nhan lya chon thuc hién thu tuc hanh chinh vé hé tich khong phai tai
Uy ban nhdn déan cdp xd noi thwong trii hodc noi tam trii thi Uy ban nhén ddn cdp xa noi
tiép nhdn yéu cdu cé trach nhiém hé tro ngwoi dan ndp ho so ding ky hé tich truc tuyén dén
diing co quan cé tham quyén theo quy dinh.

- Dbi véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh thire tryc tiép:

- Nguoi yéu cdu dang ky ho tich co thé ndp bdn sao dwoc chieng thuwc tiv ban chinh
hoac ban sao dwoc cap tir s0 goc (sau ddy goi la ban sao) hodc ban chup kém theo ban chinh,
ban dién tir cdc gidy to nay, bao gom ca gidy to dwoc tich hop, hién thi trén Ung dung dinh
danh dién tu (VnelD).

Truong hop nguoi yéu cau nop ban chyp kém theo ban chinh gidy to thi nguoi tiép
nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky xac nhan, khong duogc
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yéu cau nop ban sao gidy to do.

Doi v6i gidy to xudt trinh khi dang ky ho tich, nguoi tlep nhan c6 trach nhiém kiém
tra, d6i chleu ghi lai thong tin hodc chyp lai, ky xac nhan dé luu trong ho so va tra lai cho
ngudi xudt trinh, khong duoc yéu ciu ndp ban sao hodc ban chup giady to do.

- Ngudi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho tich theo quy
dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

- Truong hop ngudi yéu cau dang ky hd tich cung cdp théng tin vé gidy to ho tich
cua ca nhan da dwoc dang ky, co quan dang ky ho tich co trach nhiém tra cvuu thong tin trén
Hé thong théng tin gidi quyét thii tuc hanh chinh cdp tinh théng qua két néi véi Co sé dir liéu
ho tich dién tu, CSDLOGVDC. Truong hop khong tra ciru duwoc do khong co thong tin trong
Co s¢ dir liéu hé tich dién tir, CSDLOGVDC thi co quan ddang ky hé tich yéu cau nguoi di
dding ky hé tich nép/xudt trinh gidy to lién quan dé chirng minh.

- D6i voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh thirc truc tuyén:

- Ban chup cac gidy to giri kém theo hd so cip xac nhan thong tin ho tich truc tuyén
phai bao dam ro nét, dﬁy du, toan ven vé noi dung, 1a ban chup bﬁng may anh, dién thoai
hodc duogc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia trj sir
dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so cap xac nhan thong tin ho
tich tryc tuyén da c6 ban sao dién tir hoidc ban dién tir gidy to ho tich thi ngudi yéu cau dugc
st dung ban dién tir nay.

- Truong hop nguoi yéu cau cap xac nhan thong tin ho tich khong cung cap day du
hodc cung cap cac thong tin khong chinh xac, khong thé tra ciru dugc thong tin thi co quan
dang ky ho tich tir choi giai quyét.

- Gidy to do co quan c6 thdm quyén cta nudc ngodi cap, cong chimg hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cta phéap luat, trir truong hop dugc mién theo didu wéc qubc té ma Viét Nam 1a thanh
vién.

- Truong hop nguodi yéu cu dang ky ho tich lya chon nhan két qua tai Trung tam
Phuc vu hanh chinh céng thi ngudi yéu cau diang ky ho tich phai xut trinh gidy to tuy than,
ndp cac gidy td 1a thanh phan ho so theo quy dinh.

- Trudng hop nguoi yéu cau dang ky ho tich khong lya chon nhan két qua tai Trung
tdm Phuc vu hanh chinh céng thi nguoi yéu cau ding ky ho tich nop cac gidy to 1a thanh
phan ho so theo quy dinh trude khi nhan két qua.

S6 lwong ho so: 01 bo

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi han c6 thé
kéo dai nhung khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Co quan, t6 chirc, ca nhan.

Co quan thwce hién thu tuc hanh chinh: Co quan quan ly Co sé dir 1iéu ho tich dién
ttr (S6 Tu phap, Uy ban nhan déan cdp xa).

Co quan phdi hop: Co quan cdng an, cac co quan khac c6 lién quan.

Két qua thire hién thi tuc hanh chinh:

- Van ban xac nhan thong tin h tich.

- Ban dién tr Xac nhan thong tin ho tich (Ban dién tr s€ tw dong gui vé Kho quan ly
dir liéu dién tur cua ca nhan/dia chi thu dién tt/thiét bi sd/dién thoai ctia ngudi yéu ciu sau
khi d3 hoan tat thu tuc x4c nhan thong tin ho tich tai co quan dang ky hd tich).
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Phi: 8.000 déng/Vﬁn ban x4c nhan vé mdt viéc ho tich clia c4 nhan da dang ky.

Miu don, méu to khai:

- To khai dé nghi xac nhan thong tin ho tich (néu nop hd so theo hinh thirc truc tiép);

- Mau dién tir tuong tac dé nghi xac nhan thong tin ho tich (néu nop hd so theo hinh
thire truc tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong c6

Can cwr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co s¢ dit
li¢u hd tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu stra dbi, bd sung
mot s6 diéu cua cac nghi dinh lién quan den viéc ndp, xuét trinh s6 ho khau, s6 tam tr gidy
khi thyc hién thi tuc hanh chinh, cung cip dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd sung mét
s6 diéu cua cac Nghi dinh trong linh vuc ho tich, qudc tich, chimg thuc;

- Nghi dinh s6 120/2025/NP-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phén
dinh tham quyén ciia chinh quyén dia phwong 02 cdp trong linh vuc quan 1y nha mede ciia
Bo Tu phap;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong B Tu phéap quy dinh
chi tiét thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cua
Chinh phu quy dinh Ve Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua Bo trudng Bo Tu phép sira doi,
bd sung mot s6 ndi dung ciia Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo trudng
Bo Tu phép quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-
CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dit liéu ho tich dién tur, dang ky ho tich
truc tuyén

- Théng tw s6 08/22025/TT-BTP ngay 12/6/2025 cua Bj truong Bo Tuw phap quy dinh
vé phdn dinh tham quyén cia chinh quyén dia phwong 02 cdp va phdn cdp trong linh viec
quan ly nha nuoc cua Bo Tw phap,

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B truong Bo Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong co
so dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi x4c nhan 1a nguoi géc Viét Nam,
1¢ phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudng Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phd truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai chinh sira
d6i, bd sung mot s6 diéu ciia Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phd tryc thudc Trung wong.

Ghi chi: Phan chir in nghiéng 14 ndi dung stra doi, bo sung, thay thé.
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